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Welcome!

This Handbook has been prepared by the Division of
Student Affairs and put online by the Wright State University
Web Team. The most current version of the 2011-2012
handbook is available online at
www.wright.edu/students/handbook/.

This copy is a printed version of the online publication. As a
result, some policies may have been changed or updated
and are reflected online. The University reserves the right to
update, revise, and promulgate these and other policies at
any time. Final interpretation of these policies remains with
the University. Every effort is made to keep this website
updated.

Written copies of the Student Handbook are available in PDF
format in the Office of Student Support Services, 022
Student Union, by calling (937) 775-3749 or by

e-mailing Student Support Services.

Questions and concerns may be addressed to the Office of
Student Support Services.


http://www.wright.edu/students/handbook/
mailto:student_support_services@wright.edu
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General Information

Division of Student Affairs

The Division of Student Affairs is made up of departments dedicated to providing quality services
and educational programs for students and other members of the Wright State community.
Offices in the Division include, Career Services, Disability Services, Student Activities, Student
Support Services, Residence Services, Student Union Administrative Office, Campus Recreation,
Intercollegiate Athletics, University Police, Counseling and Wellness Services, Student Health
Services, Community Standards and Student Conduct and the Office of Student Affairs.

Office of the Vice President

Dr. Dan Abrahamowicz

Vice President for Student Affairs
364 University Hall
(937-775-2808
dan.abrahamowicz@wright.edu

Ms. Kathy Morris

Associate Vice President, Student Affairs
360 University Hall

(937) 775-2809
kathy.morris@wright.edu

Ms. Simone Polk

Assistant Vice President for Student Services
368 University Hall

(937) 775-2809

simone.polk@wright.edu

Divisional Directors

Mr. Dan Bertsos

Director, Residence Services
Community Center

(937) 775-4177
dan.bertsos@wright.edu
http://www.wright.edu/studsvcs/housing

Mr. Eric Corbitt

Director, Student Union/Campus Recreation
186 Student Union

(937) 775-5815

eric.corbitt@wright.edu

Mr. Bob Grant

Director, Intercollegiate Athletics
335 Ervin J. Netter Center

(937) 775-2771
bob.grant@wright.edu
http://www.wright.edu/athletics

Ms. Debbie Kimpton

Assistant to the Vice President
362 University Hall

(937) 775-2809
debbie.kimpton@wright.edu



http://career.wright.edu/
http://www.wright.edu/students/dis_services/
http://www.wright.edu/studentactivities/
http://www.wright.edu/students/studsupport/index.htm
http://www.wright.edu/students/studsupport/index.htm
http://www.wright.edu/students/housing/
http://www.wright.edu/studentunion/
http://www.wright.edu/students/rec/
http://www.wsuraiders.com/
http://www.wright.edu/admin/safety/
http://www.wright.edu/sopp/cps/
http://www.wright.edu/students/health/
http://www.wright.edu/students/health/
http://www.wright.edu/students/judicial
http://www.wright.edu/students/stu_affairs/office.html
mailto:dan.abrahamowicz@wright.edu
mailto:kathy.morris@wright.edu
mailto:simone.polk@wright.edu
mailto:dan.bertsos@wright.edu
http://www.wright.edu/studsvcs/housing
mailto:eric.corbitt@wright.edu
mailto:bob.grant@wright.edu
http://www.wright.edu/athletics
mailto:debbie.kimpton@wright.edu

WSU Student Handbook

Dr. Gary Dickstein

Assistant Vice President for Student Affairs

Director, Community Standards and Student Conduct
022 Student Union

(937) 775-4240

gary.dickstein@wright.edu
http://www.wright.edu/students/judicial

Mr. Michael Martinsen

Assistant Vice President and

Chief of University Police

118 Campus Services Building
michael.martinsen@wright.edu
http://www.wright.edu/admin/safety

Ms. Katie Deedrick

Director, Student Support Services

022 student Union

(937) 775-5742

katie.deedrick@wright.edu
http://www.wright.edu/students/studsupport

Ms. Leatha Ross, FNP

Director, Student Health Services
052 Student Union

(937) 775-3996
leatha.ross@wright.edu
http://www.wright.edu/students/health

Dr. Rick Danals

Director, Student Activities

019 Student Union

(937) 775-5543
rick.danals@wright.edu
http://www.wright.edu/studentlife

Ms. Cheryl Krueger
Director, Career Services
E342 Student Union

(937) 775- 2556
cheryl.krueger@wright.edu
http://www.career.wright.edu

Mr. Jeff Vernooy

Director, Disability Services

023 Student Union

(937) 775-5680

jeffrey.vernooy@wright.edu
http://www.wright.edu/students/dis_services

Dr. Robert Rando

Director, Counseling and Wellness Services
053 Student Union

(937) 775-3466

robert.rando@wright.edu
www.wright-counseling.com



mailto:gary.dickstein@wright.edu
http://www.wright.edu/students/judicial
mailto:michael.martinsen@wright.edu
http://www.wright.edu/admin/safety
mailto:katie.deedrick@wright.edu
http://www.wright.edu/students/studsupport
mailto:leatha.ross@wright.edu
http://www.wright.edu/students/health
mailto:rick.danals@wright.edu
http://www.wright.edu/studentlife
mailto:cheryl.krueger@wright.edu
http://www.career.wright.edu/
mailto:jeffrey.vernooy@wright.edu
http://www.wright.edu/students/dis_services
mailto:robert.rando@wright.edu
http://www.wright-counseling.com/

WSU Student Handbook

Wright State University’s Vision & Mission Statements
Vision Statement
Adopted by the Wright State Board of Trustees June 13, 2008.

In the pioneering spirit of the Wright Brothers, Wright State will be Ohio's most innovative
university, known and admired for our diversity and for the transformative impact we have on the
lives of our students and on the communities we serve.

Mission Statement
Adopted by the Wright State Board of Trustees June 13, 2008.
We transform the lives of our students and the communities we serve. We are committed to:

e achieving learning outcomes through innovative, high-quality programs for all students:
undergraduate, graduate, and professional;

e conducting scholarly research and creative endeavors; and to

e engaging in significant community service.

Diversity Statement

Wright State University celebrates diversity. Our daily life is made rich by the diversity of
individuals, groups, and cultures. The interplay of the diverse stimulates creativity and
achievement in all facets of our existence.

Respect, tolerance, and goodwill are the keystones to enjoying the diversity of our world. We are
all linked to each other in a world created for all of us to share and enjoy. Each member of
humanity has a potential contribution to make to the whole. It is our duty to encourage and
promote that contribution.

Wright State University is committed to achieving an intellectual, cultural, and social environment
on campus in which all are free to make their contribution. We will achieve an environment in
which every student may think, learn, and grow without prejudice, without intimidation, and
without discrimination. We will achieve an environment in which personal dignity and respect for
the individual are recognized by all.

Wright State University promotes the acceptance and appreciation of every individual regardless
of race, gender, age, ethnicity, ability or disability, sexual orientation, socioeconomic status,
religious affiliation, or national origin. We encourage appropriate activities and events that foster
learning about the diversity of our world.

Wright State University will be a model for our geographic region, exemplifying that a human
community can exist that celebrates diversity, enjoys the richness that diversity brings to our
lives, and grows stronger with every new member.

Adopted by the Wright State University Board of Trustees, March 28, 1991.
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University Facts at a Glance
2011-2012 Fact Sheet

Wright State University’s Mission

We transform the lives of our students and the communities we serve.
We are committed to:

e Achieving learning outcomes through innovative, high-quality programs
for all students: undergraduate, graduate, and professional;

e Conducting scholarly research and creative endeavors; and

e Engaging in significant community service.

ENROLLMENT INFORMATION

Enroliment, Fall 2011
Dayton Campus
Lake Campus

Total Enroliment (some students attend both campuses)

Men

Women

Full-time

Part-time

Undergraduates

Graduate Students (Master's Degrees)
Doctoral/Professional Students
Out-of-State Students
International Students
Countries Represented
Average Age of All Students
Students 25 and Over

Minority Student Enrollment, Fall 2011 (Omits international students)
Total Minority Student Enrollment

African American

Asian American

Hispanic American

Native American

Native Hawaiian or Pacific Islander

EMPLOYEES
Faculty (full time)
Faculty (part time)
Staff (full time)
Staff (part time)
Adjuncts (average)
Total

Number of Degree Programs, Dayton Campus
Undergraduate, Associate
Undergraduate, Bachelor's

18,304
1,417

19,721

8,826 (44.8%)
10,774 (54.6%)
15,266 (77.4%)

4,334 (22.0%)
15,657 (79.4%)

3,303 (16.8%)

920 (4.67%)
1,357 (6.9%)
788 (4.0%)
65

24.6

6,214 (32.0%)

3,509 (17.8%)
2,463 (12.9%)
510 (2.6%)
466 (2.4%)
50 (0.25%)
20 (0.1%)

884
25
1,523
347
450
3,229

19
91
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Graduate, Master's, Doctoral, and Professional 76

Campus Locations
Wright State University's main campus in Fairborn is located 11.6 miles and 15 minutes east of downtown
Dayton.

Wright State University—Lake Campus is located on the shore of Grand Lake St. Marys, between Celina
and St. Marys, Ohio.

TUITION AND FEES

Tuition and Fees, Dayton Campus
(20112012 academic year, full time: 11-18 hours)

Ohio Undergraduates $2,690 quarterly, $8,070

annually
Nonresident Undergraduates $5211 quarterly, $15,633
annually
Ohio Graduate Students $3,942 quarterly
Nonresident Graduate Students $6,696 quarterly
Room and Board, Dayton Campus (typical plan) $8,387

Average Cost for One Year, Dayton Campus
(Three quarters for new Ohio undergraduate—includes tuition, books, $18,332
room, meals, activity and telecommunications fee)

Visit www.wright.edu/lake/about/costs.html for Lake Campus tuition and fees.

FACILITIES

University Libraries

The University Libraries include the Paul Laurence Dunbar Library, the Lake Campus Learning Center, the
Student Technology Assistance Center (STAC), and Special Collections and Archives.

Ervin J. Nutter Center

The university's Ervin J. Nutter Center is a 12,000-seat, state-of-the-art facility. Home to Wright State
athletics, it is also a popular venue for national touring concerts and performances. The contemporary
Berry Room holds 250 people for weddings, receptions, conferences, and seminars.

UNIVERSITY INCOME, AWARDS, & ENDOWMENTS

University Income (Budgeted), 2011-2012

State Appropriations $100.5 million
Other Government $65.6 million
Student Fees $180.6 million
Other Income $95.5 million
Total $442.2 million

Research Awards, Fiscal Year 2009

Total Research and Sponsored Program Awards $86,085,644
Foundation Endowment

(Market value, as of 6/30/11) $82,313,626
Donations Received, 2009-2010

Receipts $15,466,803
Donors 6,154


http://www.wright.edu/lake/about/costs.html
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ALUMNI
Number of Degrees Awarded 103,907
Degrees Awarded to Raider Country Residents 56,222

Raider Country
Raider Country is the contiguous 16-county region in Ohio anchored by our Dayton Campus and Lake
Campus.

Current Degrees

Students
Allen 126 348
Auglaize 136 1,336
Butler 493 1861
Champaign 166 717
Clark 1,026 3,954
Clinton 187 594
Darke 262 1,334
Greene 2,951 11,290
Logan 125 503
Mercer 264 2,449
Miami 823 3,743
Montgomery 5,579 22,635
Preble 123 621
Shelby 238 1,120
Van Wert 46 361
Warren 810 3,853
Totals 13,355 56,719
Acreage and Buildings
Dayton Campus:
Acreage 557
Academic and academic support buildings 25
Student residential buildings 30
Lake Campus:
Acreage 173
Academic and academic support buildings 4
Official School Colors Hunter Green and Gold
Historical Background
First Classes Held in Allyn Hall 1964
Achieved Full University Status 1967
First Graduating Class 1968
LEADERSHIP
President David R. Hopkins, P.E.D.
Provost Steven R. Angle, Ph.D.
President of the Faculty Dan Krane, Ph.D.
Chair of Unclassified Staff Advisory Council David Bringhurst
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Chair of Classified Staff Advisory Council Kym Sellersr
President of Student Government Paul Reed

Vice Presidents and Associate Provosts

Dan Abrahamowicz, Ph.D., Vice President for Student Affairs

Jack A. Bantle, Ph.D., Vice President for Research and Graduate Studies

Rebecca Cole, Interim Vice President for Advancement and President of the Foundation

Matthew V. Filipic, Ph.D., Senior Vice President for Business and Fiscal Affairs

George Heddleston, Associate Vice President Communications & Marketing

Gary L. LeRoy, M.D., Vice President for Multicultural Affairs and Community Engagement

Henry S. Limouze, Ph.D., Associate Provost for Faculty and Staff Affairs

Gwen M. Mattison, J.D., General Counsel

Jacqueline McMillan, Ph.D., Vice President for Enrollment Management

Thomas A. Sudkamp, Ph.D., Associate Provost for Undergraduate Studies and University College
Robert J. Sweeney, Ph.D., Executive Vice President for Planning and Secretary to the Board of Trustees

Board of Trustees

Vishal Soin, President, Soin International (Chair)

Larry R. Klaben, President/CEO, Morris Furniture Company, Inc. (Vice Chair)
John C. Kunesh, M.D., Managing Partner, Kunesh Eye Center, Inc. (Secretary)
Robert C. Nevin, Retired

Nina Joshi, Ph.D., President/CEO, UES, Inc.

Eloise P. Broner, Executive Vice President and COO, Good Samaritan Hospital
Jagdish D. Kulkarni, M.D., President, J & J Enterprise

Fred Strahorn, Realtor

Altagracia “Grace” Ramos, Retired

Student Trustees: TJ Hufford, Anne Reagan

Deans

Berkwood M. Farmer, Ph.D., the Raj Soin College of Business
Stephen Foster, Ph.D., Council of Deans

Charlotte Harris, Ed.D., College of Education and Human Services
Andrew T. Hsu, Ph.D., The Graduate School

Larry C. James, Ph.D., School of Professional Psychology

Yi Li, Ph.D., The College of Science and Mathematics

Rosalie O'Dell Mainous, Ph.D., A.P.R.N., N.N.P.-B.C., College of Nursing and Health
Bonnie K. Mathies, Ph.D., Lake Campus

S. Narayanan, Ph.D., College of Engineering and Computer Science
Howard M. Part, M.D., Boonshoft School of Medicine

Charles S. Taylor, Ph.D., College of Liberal Arts

ACADEMIC STRUCTURE

Academic Structure

Colleges (8)

Education and Human Services; Engineering and Computer Science; Liberal Arts; Nursing
and Health; Raj Soin College of Business; Science and Mathematics; University College; and
Lake Campus

Schools (3)

Boonshoft School of Medicine; Graduate Studies; and Professional Psychology

Revised: November 2011
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Beginnings: The Dayton Campus of Miami and OSU

In the fall of 1964, a single building standing in the middle of a farm pasture opened its doors to
the 3,203 students registered for classes within its walls. That building, which housed faculty,
administration, student services, and classrooms all under one roof, was Allyn Hall; but the
institution was not yet Wright State University. That one building was the entire Dayton Campus
of Miami University and The Ohio State University.

However, those humble beginnings were the culmination of a dream by Dayton business and
civic leaders to establish a public university in the Dayton area-a dream validated when the
community raised $3 million in seed money to support the effort. For students accustomed to
attending evening courses offered by OSU and Miami in Dayton-area high schools, the YWCA,
and at Wright-Patterson Air Force Base, the new one-building campus was a godsend.

The campus would go on to include three more buildings within the next three years, but initially
the new institution boasted a faculty numbering 55 members and a campus comprising general
college, science and engineering, Dayton academic center of Miami University, and graduate
center of The Ohio State University.

Gaining Independent Status

Although the campus was under the shared leadership of two universities, the need for academic
leadership on campus led to the naming of Brage Golding as the first president of the Dayton
Campus in the fall of 1966. Other pressures-political, community, and fiscal-began building as
well, pushing the university to sever its ties from OSU and Miami and become an independent
state university. It achieved that status on October 1, 1967, when its enrollment exceeded 5,000,
which gave the campus the required size for full independence per Senate Bill 210.

Wright State's independence was celebrated in holiday fashion. As President Golding, Vice
President of Finance Fred White, and Director of Communications Al Brown returned from the
Board of Regents meeting in Columbus with the official word of Wright State's independence,
they were met by a welcoming campus crowd of more than 300 from the student body, faculty,
and administration, celebrating with banners and refreshments. Later, students held a mock
funeral service signifying the end of the "Dayton Campus" designation. A casket was buried in the
woods to the north of Founders' Quadrangle. A tree was planted over the grave to commemorate
the beginning of the new university.

On October 21, 1967, the communities of Fairborn, Xenia, and Beavercreek sponsored a day-
long celebration on the Wright State University campus. The theme was "The University-The
Community-The Family." Festivities including an ox roast, a soccer game between the WSU
soccer club and Wilberforce, a performance by the Wright-Patterson Air Force Band, an art show
and sports activities strengthened the ties between the university and the community.

The Founders' Quadrangle

Four individuals stand out as principal founders of the university, and in acknowledgment of their
vision, and their hard work to bring that vision to reality, the first four buildings on Wright State's
campus bear their names. Allyn Hall is named for chair and chief executive officer of the National
Cash Register (NCR) Corporation, Stanley C. Allyn. Allyn's successor at NCR, Robert S.
Oelman, for whom Oelman Hall is named, was chair of the university's Board of Trustees in its
first decade. Novice G. Fawcett, president of The Ohio State University for almost two decades,
and John D. Millett, president of Miami University and then first chancellor of the Ohio Board of
Regents, are the two educational leaders for whom Fawcett Hall and Millett Hall are respectively
named.

10
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Wright State's first commencement ceremony ever was held on the Founders' Quadrangle in
1968.

A plaque at the northwest corner of the Founders' Quadrangle commemorates the hard work and
vision of Allyn, Oelman, Fawcett, and Millett, and others, with these words:

Dedicated to honor, in addition to the four men for whom the surrounding buildings are
named, the thousands of individuals who, by their contributions of time, money, wisdom,
and talent, made possible the founding of a campus in 1964, which became Wright State
University on October 1, 1967.

Wright State Today

In the tradition of the nation's best universities, Wright State University is dedicated to teaching,
research, and service. In addition, Wright State has the distinct mission of providing leadership to
improve the quality of Activities for the people of Dayton and the surrounding Miami Valley.
Wright State is a comprehensive state university with a diverse range of high-quality academic
programs and strong links to Miami Valley schools and business, government, and community
organizations.

The university serves more than 16,000 students with programs leading to more than 100
undergraduate and 40 graduate and professional degrees through six colleges and three schools.
Wright State offers innovative educational programs, including doctoral programs in biomedical
sciences, human factors and industrial/organizational psychology, medicine, and professional
psychology; one of only two aerospace medicine residency programs for civilians in the nation;
and a post-master's educational specialist degree program. Wright State's theatre, accounting,
chemistry, geology, and engineering programs are recognized for excellence. . The WSU Lake
Campus near St. Marys and Celina, Ohio, offers associate, bachelor’s and a select number of
master’s degrees and graduate-level courses.

Wright State University's faculty is dedicated not only to advancing the frontiers of knowledge but
also to applying knowledge to real problems. Students gain hands-on experience through a
variety of community-based programs, cooperative education, internships, and research projects
operated with industry and government.

Over 2,200 of Wright State's students live in university-affiliated residences on or adjacent to the
557-acre main campus. An extensive underground tunnel system links most campus buildings,
whose modern architecture is nationally recognized for being completely accessible to people
with disabilities. Although most students hold jobs on or off campus, many are involved in one or
more of the 100 student clubs and organizations that give vibrancy to campus Activities.

The university offers 14 Division | intercollegiate athletic programs, and many students participate
in intramural sports programs. The Ervin J. Nutter Center, a state-of-the-art sports and
entertainment complex, and other recreational facilities are available to students on a daily basis.
Besides intercollegiate athletic events, the Nutter Center hosts convocation, concerts, and other
cultural and entertainment events, seating up to 12,000.

The University Libraries, consisting of the Paul Laurence Dunbar Library and the Fordham Health
Sciences Library, are linked through the OhioLINK system and Internet to holdings of other major
academic libraries in Ohio and to a wide range of databases for electronic research. The
Department of Archives and Special Collections includes an African American collection, as well
as sections on the Wright brothers and early aviation history, local history, children's literature,
and university history.
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WSU FIGHT SONG

We are tough,
We are great,

We are Wright State.
We will defeat every foe,
They will know,

We are here,

When we all stand up and cheer...Victory
With our green and our gold,
Raiders onward,

We will fight right and be true,
So let's go, fight, win.

Let the action begin,
We're from W-S-U!

WSU ALMA MATER

Wright State stands above the valley
Glorious banner green and gold!
Helping build Ohio's future
With a vision grand and bold!

First to fly were Dayton's brothers!
Great deeds old inspire the new!
Wright State is our Alma Mater!

Hail Wright State! Hail Wright State U!

School of promise, school of spirit,
With great hopes and dreams endowed!
We shall ever love and serve you!
We shall strive to make you proud!

In the classroom, on the sportsfield,
We shall always honor you!
Wright State is our Alma Mater!
Hail Wright State! Hail Wright State U!
Faith and hope in our endeavors,
Ever onward day by day!
Bravely shaping new traditions,
Letting knowledge light the way!

Green and Gold, we'll not forget you!
Through the years we shall be true!
Wright State is our Alma Mater!
Hail Wright State! Hail Wright State U!

12
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2011 - 2012 Academic Calendar

Wright State University, Office of the Registrar
Approved by the University and WSU-AAUP

2011 | Fall Quarter

Early Registration Period begins; ends on July 31. Registrations
occurring during this period ARE subject to cancellation for

R/ nonpayment if not paid by August 20. All students will receive fee
notices via their Wright State email account. Bills are not mailed.
Aug 01 Open Registration Period begins; registrations occurring on or after this

date ARE NOT subject to cancellation due to nonpayment.

Fees are due for registrations during the early registration period
Aug 20 | (which ends on July 31). Registrations ARE subject to cancellation for
nonpayment if not paid by this date.

Aug 22 | Last day to apply for November graduation
Sep 05 | Labor Day Holiday; University Closed
Sep 06 | First day of Fall Quarter Classes

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees.
Last day to change audit status (must be done in person).

Sep 12 | Last day for international students to register without approval from
UCIE (must be done in person).
Students with holds must come to the registration windows before 6
pm to drop or withdraw.

Sep 13 | 70% refund period begins

Last day to register or add classes without $250 late registration fee

Sep 20 .
(official census date)

Last day to drop classes or withdraw and receive 70% refund of fees.

Last day to cancel student health insurance.

Sep 21 | Late registration/add fee of $250 begins.

Students with holds must come to the registration windows before 5

pm to drop or withdraw.

Sep 26 | Last day for ALL students to drop a class without a grade
Last day for ALL students to drop a class with a grade of W (not

Oct 24 | calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

Nov 11 | Veteran's Day Holiday; University Closed

Nov 12 | Last day of Fall Quarter classes

Nov 14-
18

Final Examinations
Nov 19 Fall Commencement, Nutter Center 10 am
Nov 23 | Grades due by Noon

Nov 24-

o5 Thanksgiving Holiday; University Closed

13
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2011 | Winter & Intersession Quarters

Early Registration Period begins for Intersession and Winter Quarter;
ends on November 30. All students will receive fee notices via their
Wright State email account. Bills are not mailed.

Oct 10 | Intersession registrations ARE NOT subject to cancellation for
non-payment.
Winter Quarter registrations occurring during this period ARE subject
to cancellation if not paid by Dec 20.

Nov 28 | First day of Winter Intersession Classes

For Intersession classes:

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees.

Last day to change audit status (must be done in person).

Last day for international students to register without approval from
UCIE (must be done in person).

Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Nov 29

Open Registration Period for Winter Quarter begins; registrations
Dec 01 | occurring on or after this date ARE NOT subject to cancellation for
nonpayment.

For Intersession classes:

70% refund period begins.

Last day to register or add classes without $250 late registration fee
(official census date).

Nov 30

For Intersession classes:

Last day to drop classes or withdraw and receive 70% refund of fees.
Dec 01 | Late registration/add fee of $250 begins.

Students with holds must come to the registration windows before 5

pm to drop or withdraw.

Dec 05 | Last day for ALL students to drop an Intersession class without a grade
Dec 07 | Last day to apply for March graduation

Last day for ALL students to drop an Intersession class with a grade of
Dec 09 | W (not calculated into grade point average). Students with holds must

come to the registration windows before 5 pm to drop or withdraw.

Last day of Intersession classes. Finals will be given on the last day of

Dec 22
class.
Fees are due for registrations for Intersession Classes and
registrations during the early registration period for Winter Quarter
Dec 20 Classes (which ends on November 30). Intersession registrations

ARE NOT subject to cancellation for non payment. Winter Quarter
registrations ARE subject to cancellation for nonpayment if not paid by
this date.

Dec 27 | Grades due by Noon for Intersession classes

Dec 23-

26 Christmas Holiday; University Closed

2012 | Winter Quarter

Jan 02 | New Year's Day Holiday; University Closed

14
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Jan 03 | First day of Winter Quarter Classes

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees in person.
Last day to change audit status (must be done in person).

Jan 06 | Last day for international students to register without approval from
UCIE (must be done in person).
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Jan 08 Last day to register, add classes or drop/withdraw and receive 100%
refund of fees using WINGS Express.
Jan 09 | 70% refund period begins

Last day to register or add classes without $250 late registration fee
Jan 13 .
(must be done in person).
Jan 16 | Martin Luther King, Jr. Holiday; University Closed (official census date)

Last day to drop classes or withdraw and receive 70% refund of fees.
Last day to cancel student health insurance.

Jan 17 | Late registration/add fee of $250 begins.
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Jan 23 | Last day for ALL students to drop a class without a grade
Last day for ALL students to drop a class with a grade of W (not

Feb 20 | calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

Mar 01 | Last day to apply for June graduation

Mar 12 | Last day of Winter Quarter Classes

Mar 13-

16 Final Examinations

Mar 21 | Grades due by Noon

2012 | Spring Quarter

Early Registration Period begins; ends on Feb 28. Registrations
occurring during this period ARE subject to cancellation for

Rl nonpayment if not paid by March 20. All students will receive fee
notices via their Wright State email account. Bills are not mailed.
Mar 01 Open Registration Period begins; registrations occurring on or after this

date ARE NOT subject to cancellation due to nonpayment.

Fees are due for registrations during the early registration period
Mar 20 | (which ends on February 28). Registrations ARE subject to
cancellation for nonpayment if not paid by this date.

Mar 26 | First day of Spring Quarter Classes

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees in person.

Last day to change audit status (must be done in person).

Last day for international students to register without approval from
UCIE (must be done in person).

Students with holds must come to the registration windows before 5

Mar 30
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pm to drop or withdraw.

Apr 01 Last day to register, add classes or drop/withdraw and receive 100%
P refund of fees using WINGS Express.
Apr 02 | 70% refund period begins

Last day to register or add classes without $250 late registration fee

Apr 09 (official census date)

Last day to drop classes or withdraw and receive 70% refund of fees.
Last day to cancel student health insurance.

Apr 10 | Late registration/add fee of $250 begins.
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Apr 13 | Last day for ALL students to drop a class without a grade.

Last day for ALL students to drop a class with a grade of W (not
May 11 | calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

May 25 | Last day to apply for August graduation
May 28 | Memorial Day Holiday; University Closed
Jun 02 | Last day of Spring Quarter Classes

Jun 04-

08 Final Examinations

Jun 09 | Spring Commencement, Nutter Center 10 am

Jun 13 | Grades due by Noon

2012 | Summer Quarter

Early Registration Period begins; ends on May 20. Registrations
occurring during this period ARE subject to cancellation for

Apr 09 nonpayment if not paid by June 5. All students will receive fee notices
via their Wright State email account. Bills are not mailed.
May 21 Open Registration Period begins; registrations occurring on or after

this date ARE NOT subject to cancellation due to nonpayment.
May 28 | Memorial Day; University Closed

Fees are due for registrations during the early registration period
Jun 05 | (which ends on May 20). Registrations ARE subject to cancellation for
nonpayment if not paid by this date.

Jun 11 | First day of Summer Quarter Classes for A, C & D terms

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees for A & D term classes.

Last day to change audit status (must be done in person) for A & D
term classes.

Last day for international students to register without approval from
UCIE (must be done in person) for A & D term classes.

Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Jun 12

Jun 13 | 70% refund period begins for A & D term classes
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Last day to drop classes or withdraw and receive 70% refund of fees
for A & D term classes.

Late registration/add fee of $250 begins for A & D term classes.
Last day for ALL students to drop a D term class without a grade.
Last day to register, add classes or drop/withdraw and receive 100%
refund of fees in person for C term classes.

Last day to change audit status (must be done in person) for C term
classes.

Last day for international students to register without approval from
UCIE (must be done in person) for C term classes.

Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees using WINGS Express for C term classes

70% refund period begins for C term classes
Last day for ALL students to drop an A term class without a grade

Last day for ALL students to drop a D term class with a grade of W (not
calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

Last day to drop classes or withdraw and receive 70% refund of fees
for C term classes.

Last day to cancel student health insurance.

Late registration/add fee of $250 begins for C term classes.
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Last day for ALL students to drop an C term class without a grade.
Independence Day Holiday; University Closed

Last day for ALL students to drop an A term class with a grade of W
(not calculated in grade point average). Students with holds must come
to the registration windows before 5 pm to drop or withdraw.

Last day of D term classes.

First day of E term classes

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees for E term classes.

Last day to change audit status (must be done in person) for E term
classes.

Last day for international students to register without approval from
UCIE (must be done in person) for E term classes.

Students with holds must come to the registration windows before 5
pm to drop or withdraw.

70% refund period begins for E term classes

Last day to drop classes or withdraw and receive 70% refund of fees
for E term classes.

Late registration/add fee of $250 begins for E term classes.

Last day for ALL students to drop an E term class without a grade.
Students with holds must come to the registration windows before 5pm
to drop or withdraw.

Last day of A term classes

First day of B term classes
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Last day to register, add classes or drop/withdraw and receive 100%
refund of fees for B term classes.

Last day to change audit status (must be done in person) for B term
classes.

Last day for international students to register without approval from
UCIE (must be done in person) for B term classes.

Students with holds must come to the registration windows before 5pm
to drop or withdraw.

Jul 17

70% refund period begins for B term classes.

Last day for ALL students to drop an E term class with a grade of W
Jul 18 (not calculated in grade point average). Students with holds must come

to the registration windows before 5 pm to drop or withdraw.

Grades due for A & D term classes by noon.

Last day to drop classes or withdraw and receive 70% refund of fees
for B term classes.

Jul 20 Late registration/add fee of $250 begins for B term classes.
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Last day for ALL students to drop an B term class without a grade.

Jul'2s Last day of E term classes.

Jul 26 First day of F term classes

Last day for ALL students to drop a C term class with a grade of W (not
calculated in grade point average).

Last day to register, add classes or drop/withdraw and receive 100%
refund of fees for F term classes.

Last day to change audit status (must be done in person) for F term
classes.

Last day for international students to register without approval from
UCIE (must be done in person) for F term classes.

Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Jul 27

Jul 28 70% refund period begins for F term classes

Last day to drop classes or withdraw and receive 70% refund of fees
for F term classes.

Late registration/add fee of $250 begins for F term classes.

Last day for ALL students to drop a F term class without a grade.
Students with holds must come to the registration windows before 5
pm to drop or withdraw.

Jul 31

Last day for ALL students to drop a B term class with a grade of W (not
Aug 07 | calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

Last day for ALL students to drop a F term class with a grade of W (not
Aug 09 | calculated in grade point average). Students with holds must come to
the registration windows before 5 pm to drop or withdraw.

Aug 16 | Lastday of B, C, & F term classes

Aug 18-

19 Campus electrical power shutdown

Aug 17 | Last day to apply for November graduation

Aug 22 | Grades due for B, C, E & F terms by Noon
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For classes that start at 4:00 p.m. or later and a class day is missed because of the academic calendar, the
faculty have the option of meeting the class on the third Friday of the term in the same classroom and hour
as originally scheduled. This meeting must be noted in the syllabus.

Approved 7/27/05
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General Student Services
Admissions

The Office of Undergraduate Admissions is responsible for the recruitment of undergraduate
students.

Asian/Hispanic/Native American Center

The Asian/Hispanic/Native American Center was created in the fall of 1997 to support the
academic, social, and cultural needs of Asian, Hispanic, and Native American students, faculty,
and staff at the university. It also serves as an informational resource center regarding the Asian,
Hispanic, Native American experience and creates an appreciation and understanding of the
diverse Asian, Hispanic, and Native American cultures represented within the community. The
center also plays a vital role in serving as a cultural liaison to the university and Dayton
communities.

The main functions of the Asian/Hispanic/Native American Center are to:

o offer support services for Asian, Hispanic, and Native American students.

e advocate on their behalf to the university administration.

e raise awareness in the campus community on Asian, Hispanic, and Native American
issues.

e support cultural events aimed not only at enhancing the Asian, Hispanic, and Native
American students' sense of identity, but also developing an appreciation for the Asian,
Hispanic, and Native American cultures among all members of the Wright State
community.

The center's programs and activities include:

Lecture Series

Leadership Program

Recognition/Awards Program

Open House/Receptions

Hispanic Heritage Month Celebration

Film Series

Native American Heritage Month Celebration
Cultural Activities

Asian Heritage Month Celebration

The center works collaboratively with the Bolinga Black Cultural Resource Center and Women's
Center to co-sponsor common programs featuring the uniqgueness and commonalities among the
three centers. Additionally, the center also collaborates with other units and departments on
program planning and development. Located in 154 Millett, (937) 775-2798, the center is a "home
away from home " for various student groups including:

Asian Student Association (ASA)

Latinos Involved in Further Education (L.I.F.E.)
Association of Native American Students (ANAS)
Asian, Hispanic, Native American (AHNA) Council
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Visit the center’s Web site at http://www.wright.edu/admin/ahna for frequent updates and detailed
information on the center’s events.

Bolinga Black Cultural Resources Center

The Bolinga Black Cultural Resources Center opened on January 15, 1971, as a tribute to the
memory of Dr. Martin Luther King, Jr. The word “Bolinga” means love in Lingala, an African
language from the Republic of the Congo. The center’s focus is to serve the Wright State
University community through promoting an understanding of the culture and heritage of Black
Americans. Related to this is the center’s day to day functioning as an office that addresses the
gamut of academic, cultural and personal concerns of Wright State’s black program consists of
cultural and educational components, which include:

Authentic Africa Hour — Presentations from continental African culture.

Speakers Series — African American and other speakers address current topics in outreach to
WSU and the broader community in programs sponsored by the Center, often in collaboration
with other campus programs.

Educational Film/Video Series — Through films and videos, the center focuses on issues
confronting black peoples throughout the African Diaspora.

African American Resources Collection — The Collection consists of nearly 2000 books and
audio-visual resources relating to the African and African American experience, housed together
to facilitate research and to introduce the campus community to the wide array of resources
available in libraries throughout the area.

Organizational Collaborations

Black Student Union

National Pan Hellenic Society

Black Women Striving Forward

The McLin Scholars Association

Black Men on the Move

National Society of Black Engineers

Association of Black Business Students

National Association of Black Graduate Students
National Association of Black Medical Students

These groups promote academic achievement and personal growth among undergraduates.
Regularly held group meetings give the participants in the respective groups the opportunity to
network with one another and with professionals who serve as lecturers, facilitators and mentors.
network with one another and with professionals who serve as lecturers, facilitators, and mentors.

Books and Supplies

The WSU Bookstore operated by Barnes & Noble College Booksellers, Inc. is conveniently
located in the Student Union. Parking is available in the Student Union Visitor Lot

STORE HOURS

Monday-Thursday: 8:30a.m.-7:00p.m.
Friday: 8:30a.m.-5:00p.m.

Saturday: 10:00a.m.-3:00p.m.
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Extended hours available the week before and first week of each quarter. See posted hours at
store or online at www.wright.bkstore.com.

TEXTBOOKS, SPIRIT MERCHANDISE & SUPPLIES

The WSU Bookstore carries every textbook required for courses taught at the Wright State
University Dayton Campus. The bookstore carries a large selection of USED and VALUE
OPTION textbooks to keep textbook prices as low as possible. Convenient online textbook
shopping on our website, www.wright.bkstore.com, makes it even easier to get your textbooks
each quarter. Simply purchase your books online and we will do all the work to get you as many
USED books as possible. In-store pick-up (free) or delivery (add shipping fee) available.

The WSU Bookstore carries a great selection of WRIGHT STATE UNIVERSITY SPIRIT
MERCHANDISE. Show your school spirit with our great selection of top quality, name brand
clothing lines. Brand include: Under Armor, Tommy Hilfiger, Champion, Gear, Jansport, Red
Shirt, Club Colors, League, and Jones & Mitchell. Gift items with Wright State logo are available
in a wide price-range from a simple key chain to a fine-quality gold watch.

The WSU Bookstore carries a large selection of general reading books, Campus Bestsellers,
Local Authors, medical reference books, medical equipment, graduation regalia and school
supplies. A free special order service is available for any books not currently in stock.

REFUND POLICY

Textbooks are returnable during the first 5 days of the quarter. A VALID WSU Bookstore receipt
MUST be presented and the refund will be issued in original method of payment. A Barnes &
Noble Credit will be issued if original method of payment is not available. Refunds to purchases
made by check will not be given until after 5 business days.

DROP POLICY: A refund will be issued during the first 15 days of the quarter with proof of drop
and a VALID WSU Bookstore receipt. See store for additional refund policies.

Note: Custom published books and course packets are non-returnable. Shrink-wrapped textbooks
are returnable only with shrink-wrap in-place. These books will be noted on your cash register
receipt at time of purchase.

General merchandise, clothing, and supplies are fully returnable within 30 days of purchase.
Medical review books, lab coats, goggles, food, and magazines are not returnable.

CASH FOR BOOKS

Used textbooks bought back from WSU students throughout the year no matter where you
bought them. Get up to 50% of the book's selling price if the book has been requested by your
professors for required use next term, the book is in good condition, and the Bookstore is hot
overstocked. If the book does not meet these criteria, the prices are based on the current national
demand.

NOTE: A CURRENT WRIGHT1 ID CARD MUST BE PRESENTED TO SELL BACK BOOKS AT
THE WSU BOOKSTORE.
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Bursar

The Office of the Bursar has responsibility for receipting all student and other university monies,
including the administration and collection of institutional and federal loan programs. In addition,
treasury services, tax compliance, and auxiliary services (vending and Wrightl Card) also report
to this department.

Career _Services (Also see Mentoring Programs — Pg. 29)

E334 Student Union, 937-775-2556, career_services@wright.edu

Career Services at Wright State University is committed to helping students and alumni develop
career and life planning skills, acquire experience, master job search strategies, and seek
rewarding employment. Career Services facilitates mutually beneficial relationships between
employers, faculty and staff, students and alumni in order to meet the dynamic needs of today's
workplace. For additional information visit http:/career.wright.edu

CAREER EXPLORATION SERVICES

Uncertain about an academic major? Uncertain about a career direction? Not sure of your
interests, values, or skills? Looking for a career that matches your personality? Just having a hard
time getting started? Career Services offers tools and personal advising to help.

STUDENT EMPLOYMENT OPPORTUNITIES

Available to current students, student employment positions are paid jobs that do not require a
particular major. Duties are usually general in nature. Opportunities exist on campus and off
campus. Student employment jobs are excellent résumé builders and may provide field-related
experience. To view job postings with application instructions, use the Student Jobs on Campus
link on the Career Services homepage and login to The Wright Search using the Guest Login
button.

CO-OP/INTERNSHIP OPPORTUNITIES

Co-ops and internships are work opportunities consistent with a student's course of study.
Opportunities may be full-time or part-time. Participation in the co-op and internship program is
available beginning sophomore year, to students who meet the academic

requirements. Students who register their co-op or internship through Career Services will
receive a co-op notation on their transcript. There are no fees for co-op registration. The co-op
course does not carry academic credit, but registration for full-time co-op confers some benefits
of full-time student status.

CAREER EMPLOYMENT SERVICES

Career Services advisers can provide valuable assistance in developing and evaluating job
search self-marketing tools. Advisers assist with developing the content, competitiveness, and
style of résumés and cover letters. The Mock Interview Program allows prospective job
candidates to practice their interviewing skills in a simulated interview environment. Mock
interviews provide constructive feedback to the participants to enhance job prospects by
improving interview skills. Students and alumni interested in participating in On-Campus
Interviews must first complete their profile and upload a résumé with The Wright Search résumé
posting, job posting, and on-campus interviewing system.
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Counseling and Wellness Services

Counseling and Wellness Services offers a variety of services to assist students in coping with
personal or emotional concerns so as to enhance their academic performance and improve their
general well-being. The Center offers a warm, relaxed, and confidential place to talk. Meeting with
a therapist can be an important step in relieving stress as well as identifying strategies for
addressing concerns. Therapy is offered in individual, couples, family and/or group modalities. In
addition to therapy, we also provide psychological assessment, consultation, and psycho-
educational seminars. Some examples of issues that may be addressed with our staff include:
relationship problems, academic problems, family conflict, alcohol/drug use, sexual/physical
abuse, panic/anxiety, depression, eating disorders, grief issues, and low self-esteem. All
communications between a client and therapist are completely confidential and private. The
Counseling and Wellness Services office does not release information to University
administrators or faculty, parents, family members, or outside agencies without the client's written
authorization. Exceptions to confidentiality include: when an individual is at risk for child or elder
abuse/neglect, suicide, or homicide, or as otherwise required by Ohio Law. The Center is open
Monday through Friday, 8:30 am to 5:00 pm, and is located at 053 Student Union.

Dining Services

For more information, visit us at http://www.wright.edu/admin/foodserv

Union Market

Student Union, First Floor; 775-5642

Wright State University’s largest dining facility located in the Student Union. Watch your meals
prepared right before your eyes at each platform. Grab an Island Oasis® smoothie or a cup of
cappuccino in The Wright Cup. Enjoy a snack while surfing the Web, checking your email or
registering for classes in The Cyber Café. We have everything you need under one roof!

Union Market offers the following platforms:

Palettes — similar to Mongolian Wok-Create your Own Stir Fry!

Formaggio's — Specialty Pizzas, Calzones, Strombolis and Bosco Sticks®! — all freshly
baked in a brick oven.

e On the Barbie —Burgers, Chicken and Fish Sandwiches and Philly Cheese Steaks hot off
the grill!! Also featuring a Mix and Match Value menu!!

e Chef's Kitchen — Hand Carved Meats, Fresh Veggies, Mashed Potatoes, Mac and
Cheese and other “Comfort Food” options!

e Herbs & Bisque - Homemade Soup and Salad Bar!

e Salvador Deli — Made to Order Wraps and Subs-We Bake Our Own Specialty Bread!

e Napoleon's and Casual Bakery® —Where we showcase our famous cheesecake,
gourmet pies, freshly baked cookies and muffins and much, much more! Selection
changes daily so visit often!!

e Simply to Go® — Ready When You Are! A fresh selection of grab and go sandwiches,
wraps, salads, desserts and snacks! We also offer a large selection of grocery items,
fresh fruits and Yoplait® yogurt, Pepsi® and Frito Lay® favorites and much more!
Vegetarian options are available at each station.

The Wright Cup

Student Union, First Floor

Premium coffee shop featuring premium coffee, cappuccino, espresso, lattes, mochas and
flavored coffees! Stocked daily with freshly backed cinnamon rolls, danish, muffins, cookies and
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pastries. We also feature soft serve ice cream, specialty toppings, shakes and Island Oasis®
smoothies.

Café Wright

Dunbar Library

Serving premium coffee, cappuccino, espresso, lattes, mochas & flavored coffees! Both locations
are also stocked with Freshly Baked Cinnamon Rolls, Danish, Muffins and Pastries! Brownies,
Cookies and Rice Krispies® treats are also available daily. We proudly serve Island Oasis®
smoothies and Oregon Chai® Tea.

Cyber Café

Student Union, First Floor

Stop in and surf the net while you eat! Computer terminals are available for all during Student
Union building hours. Also, laptop users can access the Web using either the hardwire ports or
the wireless hub. The wireless hub can be accessed from almost anywhere throughout Union
Market’s 550-seat dining room.

The C-Store

Honors Community, Rear Entrance:

Wright State’s convenience store serves the needs of students with a wide variety of grocery
items, magazines, milk, health and beauty aids, Ben & Jerry’s® ice cream, greeting cards, snacks
and much more! Also featuring Salvador Deli Express and Simply to Go®, grab and go wraps,
sandwiches and salads!

The Hangar
Allyn Hall, First Floor; 775-3130

Pizza Hut Express®; Taco Bell Express®; Burger King Express® and Skyline Chili®
Harvest Hill Bakery —Donuts, Breakfast Breads, Bagels, Otis Spunkmeyer® Cookies, and
Desserts! The Farmer’s Market-Homemade Soup and Salad Bar Simply to Go®- Ready When
You Are! A fresh selection of grab and go sandwiches, wraps, salads, desserts and snacks! We
also offer a large selection of grocery items, fresh fruits and Yoplait® yogurt, Pepsi ®and Frito
Lay® favorites!

Donatos Pizza

Page Manor

For your home delivery or late night option order a pizza, sub or salad from the Page Manor
Donatos and your Dining Dollars can be used for the purchase.

For additional information, questions or comments, contact us at:
Administrative Office: M-F, 8:00 a.m. — 5:00 p.m.
WO006 Student Union, 775-5633

Disability Services

Extending the opportunities of higher education to people with disabilities is a high priority at
Wright State. The university's Office of Disability Services offers programs to promote each
student's academic, personal, physical, and vocational growth so that people with physical,
psychological, and learning disabilities can realize their full potential.

Physical Support Services— These services are designed to enable each student to be as
independent as possible. Included are the services of personal assistance with daily hygiene
requirements, handicapped parking areas, assistance in locating adapted housing off campus,
training in the activities of daily living to achieve a greater degree of independence, and the
coordination of campus mobility orientation for students who have visual impairments. WSU's
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underground tunnel system provides easy access to virtually all campus buildings. Students have
access to all areas of Montgomery County via the completely accessible public transit system.

Academic Support Services—These services are designed to assist students with physical and
learning disabilities in meeting all academic requirements at the university. Students with
documented disabilities may receive classroom accommodations such as sign language
interpreters, lab assistance, or reader/writer service. The Office of Disability Services can
administer exams outside the normal classroom for students needing additional time and/or
reading and writing assistance due to disability-related limitations. Counseling for issues
regarding academics is also available.

Technology Center—The Technology Center provides classroom materials in alternative formats
that include audio cassette tapes, MP3s, CDs, Braille, and image enhancement.

Career and Vocational Support Services—These services assist students with physical and/or
learning disabilities in making career choices, and in the planning and development of their
careers. Opportunities also exist for students to have various work site experiences. These
methods allow students to make realistic decisions about future careers and ensure that the
students are able to meet the demands of their chosen occupations.

In addition to the 140 clubs and organizations that are open to students, Wright State has several
extracurricular programs that offer unique opportunities for students with disabilities. These
programs include adapted athletics, intramurals and recreation.

Eligibility

Applicants requiring services available to students with physical and/or learning disabilities should
contact the Office of Disability Services prior to enrollment. A pre-service interview and
professional documentation of disability are required prior to utilization of our services. The
purpose of the interview is to assess disability-related needs and to plan services accordingly.
Most services are provided to students at no cost, however fee-based services such as personal
assistance and out of class reader/writer assistance can be billed directly to agencies or students.

Application Process for the Office of Disability Service

The Office of Disability Services offers services, programs and activities that allow students with
disabilities to participate in all facets of university Activities according to their unique abilities and
interests. Access is an important aspect of the Wright State community. Students with disabilities
are encouraged to develop independence to the fullest extent possible and to assume
responsibility for their chosen activities styles. Approximately 500 students with physical and/or
learning disabilities participate in our programs.

Eligibility and Preservice Interview

Applicants requesting services should contact the Office of Disability Services prior to enroliment.
A copy of professional documentation of disability* should be submitted prior to scheduling a
preservice interview. The preservice interview is designed to assess disability-related needs and
to plan services accordingly. Students are encouraged to contact the Office of Disability Services
well in advance (six to twelve months) of their planned entry date.

Applicants MUST submit prior to their pre-service interview:

1. ACOMPLETED APPLICATION FOR SERVICES FORM

2. A COPY OF PROFESSIONAL DOCUMENTATION OF DISABILITY*

3. ALIST OF SERVICES PROVIDED AT PREVIOUS SCHOOLS
(Individual Education Plan or letter from previous college)
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4. A TRANSCRIPT OF GRADES FROM HIGH SCHOOL OR OTHER SCHOOLS
(This is in addition to the one submitted to Admissions. It is important to remember that
your Application for services through the Office of Disability Services is separate and not
connected to the application to the university. Wright State has adopted a college
preparatory curriculum policy. Because our program is supportive in nature rather than
remedial, we have found that students with disabilities who are most successful at the
university level have taken a college preparatory curriculum in high school. If a student
has completed a general high school curriculum, we recommend that consideration be
given to entering a two-year college as a more realistic path to Wright State University.

All documents submitted are placed in a confidential student file and will not be returned to the
applicant or forwarded to any agency or other college or university. We suggest you submit
copies, keeping the original documents for your use at a later time.

* PROFESSIONAL DOCUMENTATION MUST INCLUDE:

e Learning Disabilities: A psychoeducational assessment using acceptable testing
instruments and measures. The assessment must give specifics of the learning disability
that is clearly supported by the data in the assessment.

e Attention Deficit Disorder: Testing assessment using acceptable testing instruments and
measures. Provide specifics of how learning and academic activities are impaired in an
academic setting that is supported by the data in the testing assessment.

e Psychological Disorder: Testing evaluation using acceptable testing instruments. Provide
specifics of how learning and academic activities are impaired in an academic setting that
is supported by the data in the evaluation.

e Disabilities involving Medical, Physical, Hearing or Visual Impairments can be certified by
a physician or counselor.

Office of Disability Services, 023 Student Union, (937) 775-5680 (voice), or (937) 775-5844 (TTY)

Financial Aid

Money Matters

Through a variety of federal, state, and local programs, financial assistance for Wright State
students may come in the form of scholarships, grants, loans, and employment.

Financial Aid

To apply for financial aid, you must submit a 2011-2012 Free Application for Federal Student Aid
(FAFSA) to the Federal Processing Agency. The FAFSA will be used to determine your eligibility
for federal and state grants (Federal Pell Grant, Federal Supplemental Educational Opportunity
Grant, Ohio College Opportunity Grant; federal loans ( Stafford Subsidized and/or Unsubsidized),
Perkins Loan, Nursing Student Loan, Parent Loan for Undergraduate Students (PLUS), Graduate
PLUS loan, and Federal Work-Study. A separate application is required to apply for scholarships.
Information regarding financial aid programs, applications and/or application requirements, and
deadline dates, and web links can be obtained from the Financial Aid web page at
http://www.wright.edu/financialaid/.

Financial aid for graduate students includes graduate assistantships, graduate fellowships,
Federal Subsidized and/or Unsubsidized Stafford loan(s),Perkins Loan, Nursing Student loan,
Graduate PLUS loan, and Work-Study. Information regarding Wright State graduate scholarships,
assistantships and fellowships is available through the Graduate School, and online at
www.wright.edu/academics/gradcatalog/admissions.
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Financial aid (excluding renewable scholarships) does not automatically continue from year to
year. Students are to apply for financial aid beginning in January, prior to each academic
year. The Wright State priority filing deadline date for FAFSA is February 15, 2011 for the
2011-2012 academic year.

The FAFSA application is completed online at the following web address: www.fafsa.gov/ . Along
with the income information required to submit the FAFSA, students (and parents for dependent
students) must also have an assigned FAFSA PIN number. Your FAFSA PIN number can be
requested online at www.pin.ed.gov. Your FAFSA PIN number will serve as your online signature,
and will be needed to access your completed FAFSA online if corrections are needed.

Once your completed FAFSA information is received by the Office of Financial Aid, you will
receive notification through your Wright State e-mail address. Once received, you will access
your financial aid information on Wings Express (http://wings.wright.edu). The Financial Aid and
Scholarship section of Wings Express will also detail if there are any requirements that are
needed to finalize your financial aid. Once your requirements are satisfied, you will be notified by
e-mail when your financial aid award is available on Wings Express.

Once awarded, you will be instructed through Wings Express to approve your award notice, and
how to apply for awarded loans.

In order to receive federal financial aid from year to year, in addition to filing the FAFSA, students
must meet satisfactory academic progress for financial aid. Undergraduate and Graduate
students must earn cumulative grade point average and credit hours, and not exceed 150 percent
of the credit hours required for their program completion. To receive detailed information
regarding important changes to our satisfactory Academic Progress review for the 2011-2012
year, please refer to our home page at www.wright.edu/financialaid and click on Academic
Progress.

Scholarships

Scholarships are a form of gift aid that does not require repayment. They may be based entirely
on academic excellence or on financial need and academic excellence.

Continuing undergraduate students at Wright State University may apply for university and
departmental scholarships through the Continuing Undergraduate Student Scholarship
application. The Continuing Undergraduate Student Scholarship application is available online
from our website at www.wright.edu/financialaid and click on ‘scholarships.” Students can also
reach the online application through Wings Express. The application is available each January,
and eligible continuing students are encouraged to apply by the March 1* deadline date.
Scholarships range in value from $200 to $18,000.

If you have received a scholarship from Wright State as an incoming or transfer student, you may
apply for additional scholarship assistance. A student may receive more than one scholarship as
long as the combination of scholarships does not exceed the cost of tuition, room and board, and
books for one academic year.

A separate scholarship search database is available on the financial aid web page at
http://www.wright.edu/financialaid/. Click on “Scholarships” and “External Scholarships.”
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Mentoring Programs

ALUMNI CAREER MENTOR PROGRAM via LinkedIn

The LinkedIn Get Connected with Career Services at Wright State University group helps Career
Mentors and students connect. This program provides students with the opportunity to network
with alumni to gather information. Students may explore career options, discuss career paths,
explore prospective career fields, ask about job search strategies and/or engage in conversation
to learn more about specific career industries. Students post questions on the group’s discussion
board and alumni respond.

Students are encouraged to meet with a Career Services adviser to discuss how to gather career
related information and network professionally.

S.M.A.R.T., Student Mentoring and Retention Team
College of Nursing and Health

Coordinator: Jane Doorley, RN, MS, APRN / CNS
(937) 775-4537

The S.M.A.R.T. program was started in May 1993 with a small grant funded through the WSU
Alumni Foundation.

The program is a peer-mentoring model coordinated by the nursing students. The student
coordinators hold office hours for "drop-in” mentoring.

Some of the S.M.A.R.T. services include: tutoring, support groups, assistance with class
scheduling, book loans, and information about other Wright State University student services.

STREAMS, Short-Term Training Program to Increase Diversity in Health-Related Research
Department of Pharmacology & Toxicology

Co-Director: Mariana Morris, Ph.D.

(937) 775-2395 or http://www.med.wright.edu/streams/

Department of Community Health
Co-Director: Cameron Chumlea Ph.D.

Wright State University School of Medicine accepts 12 outstanding minority college students each
year to participate in summer research opportunities in biomedical sciences. S.T.R.E.A.M.S will
select twelve college students from throughout the nation for this 10-12 week summer program,
which gives the students the opportunity to conduct laboratory research under the guidance of
medical school faculty mentors. The program is designed to encourage members of
underrepresented groups to pursue careers in biomedical research.

The S.T.R.E.A.M.S program is funded by a grant from the National Heart, Lung, and Blood
Institute of the National Institutes of Health (NIH). The program offers free campus housing and a
monthly stipend of $1,224/month.

S.T.R.E.A.M.S participants will be organized into three general interdisciplinary areas: cellular
mechanisms, endocrinology/hypertension and cardiovascular epidemiology. The students will
spend about 80 percent of their time conducting biomedical research in Wright State laboratories
and working closely with medical school faculty. In addition, they will read papers from biomedical
literature, make scientific presentations, and explore the social and ethical implications of
scientific research.
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Wright Engineering Council

College of Engineering and Computer Science
Coordinator: Director of Freshman Relations
(937) 775-5031

The Wright Engineering Council mentoring program teams an upper-class engineering or
computer science student with a first-year engineering or computer science student. The
program focuses on interaction between the mentor and mentee during the fall academic term.

The purpose of the peer-mentoring program is to assist the first-year students with the adjustment
to being at the university. The focus is on the development of college success techniques such as
improving study and time management skills.

Parking and Transportation

http://www.wright.edu/administration/parking/

Campus Shuttle

During fall, winter, and spring quarters, Monday through Friday, the Campus Shuttle provides
transportation to and from Raider lot 20, the residential communities, Nutter Center lot 8, and the
McLin Gym entrance at the Nutter Center. Schedules are available on Wings, on the shuttles,
and at the Parking and Transportation department.

Parking Permits

Commuter students may purchase a C parking permit allowing them to park in core campus lots.
An available lower fee option is the park and ride parking permit allowing parking in Nutter Center
lots 8 and 7.

Residence students who bring a vehicle to campus must purchase a parking permit to park in
residential lots. Freshman residents must purchase a park and ride permit and park in Raider lot
20.

Students may purchase their parking permit online at parking self services via Wings or by mail.

Anyone operating a vehicle on the WSU campus is required to purchase a parking permit and
comply with the WSU parking policy and laws of the State of Ohio.

For complete information on campus parking permits, policy, shuttle service, and RTA schedules,
contact Parking and Transportation, E138 Student Union, (937) 775-5690, Monday through
Thursday, 8:30 a.m. until 5:00 p.m. and 4:30 p.m. Friday.

Carpooling

Wright State University Zimride

Wright State’s Zimride Social Network for Ridesharing

Wright State Zimride is a new, fun and easy way to coordinate your daily commute with friends,
classmates and colleagues or to share rides out of town. Join other Wright State students and
colleagues in making a more sustainable, social and fun form of transportation for our community
by helping build the Wright State Zimride community. Visit http://www.zimride.com/wright
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Miami Valley Rideshare

A free ridesharing service is provided by the Miami Valley Regional Planning Commission. If you
are interested in sharing a ride, please call Rideshare at (937) 223-SAVE (223-7283).

If you have any questions about ridesharing services, call (937) 223-SAVE or 1-800-743-SAVE or
visit http://www.miamivalleyrideshare.org/

Public Transit
Greater Dayton RTA

RTA buses run from downtown Dayton to WSU and from downtown to many other destinations in
Montgomery county. The RTA bus that services the WSU Main campus is #1. RTA schedules are
available on their web site and at the Parking and Transportation Office in E138 Student Union.
The RTA phone Number is (937) 226-1144 or http://www.GreaterDaytonRTA.org

Greene CATS

The Greene CATS provide public transit service in Greene Co and is open to the general public.
Anyone is eligible to ride the system. Service is demand-responsive and flex-service. The

demand responsive service is curb-to-curb and changes daily, depending on demand. The flex-
service travels a constant route (with flag stops), but does deviate up to 3/4 of a mile for persons
with disabilities. Green County is the primary service area for its demand responsive public transit
service. Service is also available to and from Montgomery and surrounding counties. A fare is
charged for demand responsive per one-way passenger trip within Greene County and outside of
Greene County.The flex-service fare is free. The service is wheelchair accessible.

Call (937) 562-6523 or visit http://www.co.greene.oh.us/greenecats/

University Police Department

The Wright State University Police Department is a full service police department serving the
Wright State University campus community including faculty, staff, students and visitors. The
department employs police officers certified through the Ohio Peace Officers Training
Commission. Police services are available 24 hours a day, 7 days a week.

The Police Department has two locations on campus. The administrative offices and police officer
headquarters are located at 118 Campus Services Building and is open from 8:30 am — 5:00 pm
Monday through Friday. The Communications Center is located at 060 Allyn Hall and is open 24
hours a day, 7 days a week.

Emergencies

All requests for emergency assistance—for medical, personal, or other reasons—should be
directed to the Police Department by calling 911, or by contacting the Wright State University
Police Communications Center, 060 Allyn Hall, at (937) 775-2111. The communications operator
will, in turn, contact services that are appropriate to the situation. If you inadvertently dial 911,
please remain on the line to inform the communications operator that you dialed the number by
mistake.
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Emergency Telephones

Emergency telephones are clearly marked and have been installed in the buildings, parking lots,
and grounds areas around the main campus for reporting emergencies directly to the Wright
State University Police Communications Center. The telephones are to be used to report any type
of emergency such as, but not limited to, fire, sudden illness, injury, and threatening situations.

Emergency Procedures

Two categories of mass emergencies require your immediate response when in the classroom or
while on campus. The first category, requiring evacuation of the building, includes fire, bomb
threats, gas leaks, and other similar situations. The second category, which requires persons to
seek shelter in designated safe areas inside buildings, includes tornadoes and other forms of
severe weather.

The sounding of the building fire alarm is the primary means of ordering evacuation from a
building. Activation of the outdoor siren indicates the need to immediately proceed to a
designated shelter area. The university public address system will be used to provide
supplemental instructions during all emergencies. The best paths by which to exit the buildings or
to find shelter are clearly marked in all campus buildings. The shelter area for each building is in
the tunnel area. The safe areas in the tunnels are indicated by wall arrows. In the event of any
kind of emergency, it is important you move quickly and calmly either out of the building or into
the tunnels, using the stairs and taking all your belongings with you. Do not attempt to carry
persons with disabilities. You may assist them in moving to a safe area. Report their location to
the Police Department. The Campus Emergency Guide is located online at
http://www.wright.edu/police/

Police Records

Copies of police records may be requested by contacting the records division by phone at (937)
775-4167 or in person at 118 Campus Services Building 9:00 am — 5:00 pm Monday through
Friday.

S.A.F.E Escort Service

The Wright State University Police Department's S.A.F.E. escort service is designed to enhance
your safety and peace of mind and provide a greater sense of security for anyone who feels
unsafe while walking alone on campus. The S.A.F.E. escort service is a walking escort from one
location on campus to another. The S.A.F.E. escort service is free of charge and is available to all
Wright State University students, staff, and faculty members. For more information on the
S.A.F.E. escort service, please visit http://www.wright.edu/admin/safety/services/escorts.html

Safety Plus Safety Escorts

The Wright State University Police Department’s safety plus safety escort program is a
transportation service for residential students assigned to park in LOT #20. The safety plus safety
escorts drive students from LOT #20 to the Woods and Honors residential communities. The
safety plus escorts pick up and drop off students approximately every twenty minutes. For more
information on the safety plus safety escort program please visit
http://www.wright.edu/admin/safety/services/escorts.html
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Pre-College Programs

As part of Wright State’s commitment to outreach programs, the Office of Pre-College Programs
provides a variety of opportunities for the pre-college population. Each year hundreds of students
in grades K-12 participate in a variety of programs designed to help students broaden their
knowledge base and appreciate the importance of a successful college education.

Programs offered include; Discovery/Odyssey Summer Enrichment (grades K-9), Residential
Camps (summer, grades 6-9), and Residential Institutes (summer, grades 10-12), Upward Bound
(grades 9-12), Kids on Campus (Saturday Enrichment) (grades K-6), and the Dayton Regional
Summer STEM Academy.

College students are employed to work as camp assistants and program mentors during the
summer, as well as the regular academic quarters. For further information contact the Office of
Pre-College Programs at (937) 775-3135.

For more information visit our website at http://www.wright.edu/academics/precollege/

Printing Services

Copying Services

The university maintains copy equipment at strategic locations throughout the campus. The
copiers can be activated using either your Wright 1 Card or coins. The cost of copying is 10 cents

per copy.

All public access copiers on campus are fitted with equipment to use the Wright 1 Card as a
method of payment. A very limited number of copies also accept coins. Coin operated copiers are
located in the Dunbar Library and Educational Resources Center.

Please call Printing Services, (937) 775-2117, for any questions or problems concerning copiers.
Refunds for coin operated machines are available at the Wright Copy Center located in the
Student Union. Any questions or problems related to the Wright 1 Card system should be directed
to the Wright 1 Card office, (937) 775-5542.

Duplicating/Printing Services/Specialty Iltems

Wright Copy Center, 181 Student Union, (937) 775- 5784, provides typesetting, resumes, theses,
business cards, color copies, flyers, and personalized gift items. Cash or a check with
identification will be accepted for payment.

A full range of other services is available through Printing Services, 126 Campus Services
Building. Please call 775-2117 for information or an appointment. Registered student
organizations may obtain an authorization form from the Office of Student Activities, 019 Student
Union, to order services charged to their university Banner Financial account number.

A member of our staff will assist student organizations with ordering duplicating, printing, and
specialty items. Wright State University Collegiate Trademark Licensing procedures are
referenced in the Student Organizations Policies and Procedures section of this handbook. These
include such items as t-shirts, hats, buttons, water bottles, ribbons, pencils/pens,
napkins/coasters, magnets, cups/mugs, stickers, etc.
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Reqistrar

Registration

Registration is the process of signing up for the classes you wish to take each quarter. As a new
student, you may register for classes after you have met with your academic advisor. After your
first quarter, the registration process is essentially your responsibility. However, academic
advisors are available to provide assistance along the way.

Registration information, the refund policy, and important deadline dates are available online at
http://www.wright.edu/registrar/. Course offerings and class availability can be found by logging
onto WINGS at http://wings.wright.edu. Select the WINGS Express link.

60 and Up Enrollment Program for Senior Citizens

On a space-available basis, eligible Ohio residents, age 60 or older, may enroll in university
courses on a tuition free basis according to Section 3345.27 of the Ohio Revised Code. Students
are responsible for lab fees, books, and any other special fees and must meet course
prerequisites or have instructor permission to enroll. 60 and Up registration begins the first day of
the term and must be completed in person at the Office of the Registrar, located in E244 Student
Union (Student Services Office in Dwyer Hall, Lake Campus). All registration changes (including
changes in audit or credit status) must be completed by the 5th business day of a ten week
quarter or day two of a short term.

For eligible students who wish to participate on a noncredit (audit) basis, tuition is free. Eligible
students who wish to earn academic credit for the tuition-free courses must also demonstrate
financial need as stipulated in section 3345.27 Ohio Revised Code (family income less than
200% of the federal poverty guideline). The Federal Poverty Guideline is updated in January of
each year. The most current information can be found online at http://aspe.hhs.gov/poverty/.

Classes are offered on a space available basis, and some workshops/classes are not available
through this program. For help with course selection for nondegree students, contact the advising
center in University College (937) 775-5750. Degree seeking students must apply for admission
through the Undergraduate Admissions Office. Call (937) 775-5700 for admission information.
Students who have a bachelor's degree may apply to Graduate School for admission to a
graduate program. Call (937) 775-2976 for information. Degree seeking students will be assigned
an advisor. Students must meet all admission requirements and have met any required
prerequisites.

For registration information, call the Office of the Registrar at (937) 775-5588 or online at
http://www.wright.edu/registrar/general.html.

Residence Services

Living on Campus

Wright State University offers a variety of campus housing options. There are seven residential
communities: Hamilton Hall, a traditional residential community offering special emphasis on
academic success and support; the Woods, suite-style residence halls; Forest Lane, University
Park, and College Park, apartment living for upper-level students; Honors Community, for Honors
Program and scholarship students; the Village, apartment housing for nontraditional students,
students in an exclusive relationship, students with dependents, graduate and professional
students, and juniors/seniors. All campus housing facilities are smoke-free. Over 60 percent of
the incoming first-year class chooses to live on campus each year.
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Residence Services actively pursues the mission of Wright State University. Academic and social
resources are readily available to resident students. Living on campus provides opportunities and
challenges that foster personal growth and learning. Residents in campus housing share a
special environment of living and learning. Current residents have priority in signing up for
individual spaces for the upcoming year. Newly admitted and continuing non-resident students
can apply on-line or request an application at Residence Services. Assignments for new students
and continuing nonresidents are made after returning residents have completed a sign-up
process. A prepayment of $150 is required of all residents to confirm a space in campus housing.

For additional information concerning campus housing, visit the Office of Residence Services in
the Community Building, call 937-775-4172 or toll free 1-866-978-4663, or visit
http://www.wright.edu/housing/ to view our website.

Living off Campus

A wide variety of off-campus housing is available close to campus and in the Dayton metropolitan
area. The prices vary as greatly as the variety of options.

A list of registered off-campus housing units available to rent is maintained by the Office of
Student Support Services located at 022 Student Union. There are also lists maintained of
students who are available as roommates or who are seeking roommates. Mediation of
tenant/landlord conflicts is available if the landlord is registered with the Office of Student Support
Services. The lists are available from the Off-Campus Housing Information Board across from
the Rathskeller, 008 in the Student Union. Mediation can be requested by contacting the Office of
Student Support Services at (937) 775-3749.

ROTC

Air Force Reserve Officer Training Corps (AFROTC),
Aerospace Studies

Students have an opportunity to become Air Force officers through a cooperative agreement with
Wright State University's Air Force ROTC Detachment 643. The AFROTC program is available
to full-time students pursuing a baccalaureate or graduate degree. Freshman and sophomore
ROTC courses are taught at Cedarville University, University of Dayton, and Wright State
University, while the Leadership Lab for these courses, and the junior and senior year courses,
are all taught at Wright State University.

The Air Force ROTC program is designed to produce Air Force officers who will be successful
leaders and managers. All officers will be placed in positions of responsibility, facing challenging
and rewarding career opportunities while using the most advanced technology in the world!

The Air Force ROTC program is organized into two portions: the General Military Courses (GMC),
taken during freshman and sophomore years, and the Professional Officer Courses (POC), taken
during junior and senior years.

- The GMC is an opportunity for students to try out the program with no obligation,
unless on an Air Force ROTC scholarship. It consists of one hour of classroom work
and two hours of Leadership Lab each week. In addition, two physical training
sessions per week are required. This course covers the development & history of air
power and organization of the United States Air Force (USAF).

- The POC curriculum consists of 3 hours of classroom work and two hours of
Leadership Lab each week. In addition, two physical training sessions per week are
required. This course covers communication skills, Air Force management &
leadership, defense policy, and regional world studies.
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- AFROTC students have additional opportunities to participate in challenging and
rewarding activities that include piloting, trips to Air Force bases, cultural immersion
trips, military drill & ceremonies, and one-on-one mentoring with an active duty Air
Force officer!

This program is open to all majors. All GMC cadets have the opportunity to compete for
scholarships that pay partial or full tuition, books and fees, plus a monthly stipend. These
scholarships are highly competitive, and available to students who have satisfied AFROTC
eligibility requirements and have demonstrated academic and leadership potential. Scholarships
with the greatest availability are those filling Air Force critically needed skills, such as
engineering, math, computer science, physics, nursing, and certain foreign languages. High
school students should apply for a scholarship no later than December 1st of their senior
year! Apply at www.afrotc.com. Students who are already in college or starting in the Fall will
compete for scholarships at the end of the academic year. If you are a freshman or sophomore
seeking a challenge and wish to give Air Force ROTC a trial run, all you need to do is sign up for
the Aerospace Studies course and Leadership Lab.

For more information contact Air Force Detachment 643 at Wright State University, Dayton,
Ohio 45435, call 937-775-2730, or go to our website at
http://webappl.wright.edu/academics/afrotc.

ARMY
ARMY ROTC TEACHES YOU TO LEAD

Army ROTC (Reserve Officers' Training Corps) is one of the best leadership courses in the
country and can be part of your college curriculum. During classes and field training, you will
learn first-hand what it takes to lead others, motivate groups and how to conduct missions as an
Officer in the Army. Upon graduation from Army ROTC, you will earn the rank of a Second
Lieutenant and become a leader for life. You can serve part-time in the Reserve Component or
full-time on Active Duty based on your desires, qualifications, and career goals.

LEADERSHIP TRAINING THAT LASTS A LIFETIME

Army ROTC is an elective curriculum you take along with your required college classes. It
prepares you with the tools, training and experiences that will help you succeed in any
competitive environment. Along with the great leadership training, Army ROTC can pay for many
of your college expenses. You will have a normal college student experience like everyone else
on campus, but when you graduate, you will be an Officer in the United States Army.

WHAT IT MEANS TO BE AN ARMY OFFICER

Leadership is basically the functions planning, delegating and checking the work of your
subordinates individually and unit collectively. These three leadership skills are the nexus of the
17 attributes that are taught and evaluated through our leadership development

curriculum. Being an US Army Officer means you're a leader, a planner, a decision-maker, a
counselor, a strategist and a motivator. It's similar to being a vital manager in a corporation or
non-profit organization. As an Officer, you will lead other Soldiers in all situations and adjust in
environments that are always changing. They are driven to achieve success with their team on
every mission and lead by example.
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ARMY ROTC BENEFITS

Army ROTC is one of the Nation's top leadership programs, with many financial benefits while
earning your college degree. Through Army ROTC you can:

Earn financial assistance with an Army ROTC scholarship
Gain leadership experience you can't find anywhere else
Gain the respect of your peers and future employers
Build a strong proven resume with leadership experience
Train to become a leader and manager

IT'S NOT FOR EVERYONE, JUST THE LEADERS

The specific training you receive in Army ROTC will teach you how to think, not what to think.
Specifically, how to plan, time management, delegation, check the work of others to standard,
how to think on your feet, improve your self-confidence and interpersonal skills. This will take
place both in the classroom and in the field, but you will maintain a normal academic schedule
like all college students. What is the best part about this leadership development training? You
will use and benefit from it for years to come. Here is a sample of the Army ROTC curriculum and
courses you will experience.

THE BASIC COURSE - TWO YEARS THAT WILL PREPARE YOU FOR YEARS
TO COME

The Basic Course takes place during your first two years in college as elective courses. It
normally involves one elective class and/or leadership lab each quarter. You will learn basic
military skills, the fundamentals of leadership and start the groundwork toward becoming an Army
leader. You can take Army ROTC Basic Courses without a military commitment.

FRESHMEN YEAR: PREPARING FOR SUCCESS AS AN ARMY OFFICER

Introduction to Army Leadership
Army Customs and Traditions
Military Operations and Tactics
Goal Setting and Accomplishment
Health and Physical Fitness

SOPHOMORE YEAR: THE ROLE OF AN OFFICER

Applied Leadership Theory
Communications

Principles of War

Military Operations and Tactics
Health and Physical Fitness

THE ADVANCED COURSE -- GRADUATE FROM COLLEGE WITH A DEGREE IN
LEADERSHIP

The Advanced Course takes place during your last two years in college as elective courses. It

normally includes one elective class and/or lab each quarter, plus a summer 33 day leadership
experience called the Leader Development and Assessment Course. You will learn advanced

military tactics and gain experience in team organization, planning and decision-making. To
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benefit from leadership training in the Advanced Course, all cadets must have completed either
the Basic Course or have attended the Leader's Training Course, a 28 day accelerated course at
Fort Knox, KY which students attend if they didn't take the Army ROTC Basic Course, e.g.
transfer students. Entering the Advanced Course requires a commitment to serve as an Officer in
the U.S. Army after you graduate. Military Basic Training can be used as a substitute for the
AROTC Basic Course (Freshman and Sophomore years).

Here are just some of the course topics we offer during the school year:

JUNIOR YEAR: LEADING SMALL TACTICAL UNITS

Command and Staff Functions

Laws of War

Weapons and marksmanship training

Team Dynamics and Peer Leadership
Military Operations and Tactics

Military Techniques, Tactics, and Procedures

SENIOR YEAR: TRANSITION TO BECOMING AN OFFICER

Training the Force

Military Justice

Military History Course

Ethical Decision Making

Personnel and Logistics Management

Cultural Awareness

Post and Installation Support

Military Operations and Tactics

Military Historical Staff Ride and Battle Field Analysis

OFFICER CAREER FIELDS - THERE ARE MANY PATHS YOU CAN TAKE

Army ROTC prepares college students to succeed in any competitive environment. The
leadership training and experiences that students have in the Army ROTC will provide them with
a foundation to become a commissioned Army Officer upon graduation.

Upon completion of the Army ROTC program, graduates are commissioned as Second
Lieutenants in the U.S. Army and will embark on a Basic Officer Leadership Course (specialized
Officer Branch Course training in their first Officer Career Field or branch) before their first duty
assignment. Depending on the Career Field and assignment, additional training courses may be
attended (e.g. Ranger, Airborne, Air Assault, etc).

Army ROTC also provides a gateway to nursing students to pursue a career in the Army Nurse
Corps. Upon completion of Officer Branch Course and their first assignment, Army Officers may
pursue additional specialized training and post-graduate education opportunities. They will be
assigned to advanced leadership positions and to staff positions in upper management. Also,
they may develop doctrine, teach military tactics or serve as military advisors to governmental
agencies or other countries.
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ARMY ROTC SCHOLARSHIPS

As a full-time Wright State University student, Army ROTC has outstanding scholarships
available. Scholarships are awarded based on a student's merit and grades, not financial need.
Army ROTC scholarships are valuable in many ways:

e Two-, three-, and four-year scholarship based on the time remaining to complete your
degree

e Full-tuition and fees or room and board Scholarships

e Additional tax-free monthly allowance, a generous yearly book allowance

e WSU room and board incentives for our best Cadets are available, i.e. merit based

LIVING EXPENSES

Army ROTC scholarships also provide monthly living allowances for each school year. You can
earn certain amounts depending on your level in the Army ROTC curriculum:

e 1st year/Freshmen: $300 per month
e 2nd year/Sophomore: $350 per month
e 3rd year/Junior: $450 per month
e 4th year/Senior: $500 per month

This allowance and WSU room and board incentive awards are also available to all qualified
scholarship Cadets enrolled in the Army ROTC Advance Course (your 3rd and 4th year of
college).

For more information and to see if you qualify please call the WSU Military Science (Army ROTC)
Department at (937) 775-2763/3841. Ask to speak with an Army ROTC Cadre member and/or
check us out on our website at http://www.wright.edu/academics/armyrotc.

Student Health

The primary purpose of the Student Health Services at Wright State University is to assist
students in maintaining a state of health that allows them to function at a maximum capacity. To
achieve this goal, the Student Health Service has nurse practitioners with prescriptive authority, a
part-time physician, RN’s, receptionists and insurance benefits coordinator.

Services provided include, but are not limited to, acute and chronic conditions, physicals, female
exams and issues, laboratory testing, suture removal, and allergy injections.

Student Health Services administers the university’s immunization policy and the Student Health
Insurance plan.

Frequently Asked Questions:

1. Where is Student Health Services located?
We are located in 051 Student Union.

2. What are the hours of Student Health Services?
We are open 8:30 a.m. to 5:00 p.m., except during breaks. We take our last walk-in at
4:30 p.m. Appointments are required for some services, but for the most part a student
can walk in.

3. What is the telephone number of Student Health Services?
Our phone number is (937) 775-2552
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4. What does it cost to be seen by the nurse practitioner or physician in Student
Health Services?
If the student has WSU Student Health Insurance and is sick or injured, there is NO cost
(in most cases) for the student to be seen by a provider (MD or nurse practitioner). WSU
Student Health Insurance is currently paying for one female exam per year. Students
covered by their parents' insurance must pay $55 for the provider visit at the time of the
visit. The student will be given a fee statement that may be submitted to the parent's
insurance company for possible reimbursement. Parents should consult with their
insurance companies to determine if WSU Student Health Services will be covered if the
student is seen in the health service. Other costs may be incurred during the visit
including lab work, injections, and/or immunizations. A current list of prices is available at
the health center.

5. How can | pay for my bill at the Student Health Services?
Students may pay by check, cash, credit card, or applying their bill to their Bursar
account.

6. Do | have to make an appointment?
Students wishing to see the physician must make an appointment. Appointments are also
required for wellness visits with the nurse practitioner such as female exams,
contraception, or physicals. We accept students on a walk-in basis for acute illnesses.
Usually there are open appointments available, if you want to be sure to be seen at a
specific time, please call and make an appointment to see the nurse practitioner. An
appointment is never required to see the RN or for immunizations or TB testing.

Health Care and Student Insurance

When you register for classes, those students with 6.0 credit hours or more will have the option to
accept or decline student health insurance. This charge will be included in your Bursar bill. There
is a two week window when the quarter begins to add or drop insurance coverage.

Students are responsible for verifying their insurance status through their Bursar account.

Students living in Hamilton Hall, The Woods, Honors Community, or the university apartments are
required to purchase this coverage or confirm existence of an equivalent coverage.

All international students and dependents are required to purchase WSU health

insurance. UCIE can make an exception for students who receive insurance covering them as a
dependent through a US employer with the purchase of a supplemental plan covering repatriation
and medical evacuation.

Claim forms and instructions on claim procedures may be obtained at Student Health Services,
051 Student Union.

Student Health Services

In addition to functioning as caregivers and administrators of treatment, the Student Health
Services’ staff strive to be educators and promote wellness. This positive approach to living
emphasizes the total person; social, occupational, spiritual, physical, intellectual, and emotional.

Services

Local Health Care Facilities
Student Health Insurance
Claim Form
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Hours: Walk-in Hours
Monday — Friday from 8:30 to 5:00 p.m., except during breaks (we accept the last
walk-in at 4:30 p.m.)
Closed 12:00 - 1:00 p.m. for lunch (during breaks)

Location:
051 Student Union
Wright State University
3640 Colonel Glenn Hwy.
Dayton, Ohio 45435-0001

Telephone: (937) 775-2552
Fax: (937) 775-2277

E-mail: studenthealthservices@wright.edu

2011 - 2012 Accident and Sickness Insurance Plan

This Plan provides benefits for a covered injury or Sickness ("Loss") which occurs during your
term of coverage under this Plan. The expenses for the Loss must also be incurred during your
term of coverage under this Plan.

The Plan does not pay for expenses payable by any other insurance of pre-payment plan.

To provide maximum benefits at low cost, the Plan covers only hospital care and surgery except
where otherwise noted. Athletic injuries, other than interscholastic or intercollegiate sports, are
covered.

International students will be granted an exemption only if they have U.S. based insurance
coverage through the employer of a spouse or parent. This waiver must be obtained from the
University Center for International Education office, E190 Student Union.

For commonly asked questions concerning the 2011-2012 Wright State University Student
Accident and Sickness Insurance Plan, please refer to our Frequently Asked Questions. If you
still have questions concerning the coverage or need assistance, please contact Nancy Caupp or
Joyce Smith at Student Health Services in 051 Student Union, (937) 775-2552.

Please refer to Bollinger insurance for complete coverage details.

Student Support Services

Director: Katie Deedrick

022 Student Union

(937) 775-3749

Website: Student Support Services

Student Advocacy

A key purpose of the Office of Student Support Services is to assist students in achieving their
educational goals through a high quality, enhanced university experience. Student Support
Services is responsible for facilitating students ’ interactions with the university, aiding in
improving the quality of campus life, increasing student satisfaction, building strong relationships
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between students and the university, and offering advocacy and assistance in resolving students’
concerns. Through a network of key professionals across the university, prompt response and
personal attention is provided to help students resolve their concerns in a welcoming and
supportive environment. Student Support Services also serves as an advocate for the parents
and families of Wright State students. For more information, please contact the Office of Student
Support Services, 022 Student Union, (937) 775-3749, by email at Student Support Services or
online at http://www.wright.edu/students/studsupport.

Alcohol and Other Drug Education and Prevention

The Health and Wellness Program in Student Support Services has been established to assist in
educating the university community about the responsible use of alcohol as well as the
misuse/abuse of alcohol and other drugs. Various programs are available for presentation to
student clubs and organizations, as well as other university groups.

In addition, Student Support Services collaborates with the Wright State University Counseling
and Wellness Services to offer an educational program for students who may be experiencing
problems or concerns with alcohol and/or other substances. Students who have a concern about
their alcohol or other drug use are welcome to contact the Office of Student Support Services for
more information about the substance abuse education program. In addition, referrals from
faculty and staff are also accepted. Students may be referred to the program through the
disciplinary process.

Sexual Assault Education and Prevention

Wright State University is committed to educating and increasing awareness of students, faculty,
and staff about incidence of sexual assault, prevention, and intervention. The university has
established the Sexual Assault Education and Prevention program to provide educational
programming, crisis intervention, advocacy, and referral services for students who have been
victims of sexual assault.

Commuter Student Services

Wright State University implements several programs to serve the needs of the large number of
commuter students enrolled at the university. Commuter Appreciation Day is held annually during
Welcome Week to raise awareness of the needs of commuter students who comprise the
majority of our student population. A commuter lounge is located in the Student Union, outside
the Office of Student Support Services, for students to relax and study between classes.
Additional programs for commuters include Good Morning Commuters, Good Evening
Commuters, and Finals Survival. These programs are held several times each quarter and
provide an opportunity for commuter students to stay in touch with current campus happenings
and get information about various departments and services on campus. A Commuter Student
Association is active on campus. Those interested in joining should contact the Office of Student
Support Services at (937) 775-3749.

Off-Campus Housing

A wide variety of off-campus housing is available close to campus and in the Dayton metropolitan
area. The prices vary as greatly as the variety of options.

A list of registered off-campus housing units available to rent is maintained by the Office of
Student Support Services. There are also lists maintained of students who are available as
roommates or who are seeking roommates. Mediation of tenant/landlord conflicts is available if
the landlord is registered with the Office of Student Support Services. The lists are available from
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the Off-Campus Housing Information Board outside the Rathskellar, 008 Student Union.
Mediation can be requested by contacting the Office of Student Support Services at (937) 775-
3749.

Parents' Association

The Wright State University Parents’ Association supports student success by promoting
communication between parents and family members of Wright State students and the university.
The Parents’ Association meets throughout the academic year and co-sponsors the annual
Parents’ Weekend. The organization also sponsors a scholarship for the students of association
members. Membership information and other resources are available at
www.wright.edu/parents/association.

Student Union Administrative Office (SUAQO)

The primary objective of the Student Union Administrative Office (SUAQ) is to serve the members
of the university community, including WSU students, staff, faculty, and alumni. For more
information regarding SUAO services, please call 775-5512. Furthermore, specific policies
regarding the following listed services (including fees and rates) can be found in the Student
Union Policy Manual located on the “Forms and Downloads” page of the Student Union website
(http://www.wright.edu/studentunion/forms&download.html):

SUAO Special Services

Student Union Box Office

The Student Union Box Office, located in the Student Union Administrative Office, 186 Student
Union, provides ticket sales for Wright State University Music Department events, Madrigal
Dinner, University Activities Board events, Raider Basketball games, all Nutter Center events,
Campus Recreation events, and other activities sponsored by university organizations and the
Dayton area community. For information, call (937) 775-5544.

Lockers

Lockers available for student use are located in the following tunnels: Oelman, Millett, Rike,
Fawcett, Medical Sciences Building, and Russ. Students may arrange to rent these lockers by
visiting the Student Union Box Office located in the Student Union Administrative Office, 186
Student Union. A nominal fee is charged. For information, contact (937) 775-5544.

Promotional Items

The Student Union understands the importance of promoting activities and events to members of
the Wright State University community. Therefore, the Student Union Administrative Office has
established policies concerning the use of posters, tripods and easels, directional signs, glass
display cases, banners, table tents, and donation drives within the Student Union. Please refer to
the Student Union Policy Manual on the "Forms and Downloads" page of the Student Union
website for specific information regarding Promotional Items
(http://www.wright.edu/studentunion/forms&download.html).

University Billboards

Billboards are located at the campus entrance near Kauffman Road. This location has eight
billboard spaces: four that can be seen entering the campus and four that can be seen exiting the
campus. Please refer to the Student Union Policy Manual on the "Forms and Downloads" page
of the Student Union website for specific information regarding the University Billboards (including
reservations) (http://www.wright.edu/studentunion/forms&download.html).
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Vendors

All vendors must be contracted and abide by university guidelines as administered by the Office
of Student Activities and the Student Union Administrative Office. Vendors will not be permitted to
use Student Union areas to promote their products for the purpose of on-site sales unless
sponsored by student organizations or university auxiliaries. Vendors sponsored by student
organizations must contact the Office of Student Activities. Vendors who are sponsored by the
Student Union must make arrangements through the Student Union Administrative Office.
Vendors shall be assigned to specific locations on campus (i.e., Quad, Student Union Atrium,
etc.).

SUAO Operations

In-House Services

In-House Services include delivery and set up of tables, chairs and/or other items to places
located inside the Student Union. Generally, these services are delivered at no charge except for
items that historically have been assessed fees for use in Student Union meeting rooms. These
fees are necessary in order to cover equipment maintenance costs or to cover extensive labor
required to provide the service or equipment. Please refer to the Student Union Policy Manual on
the "Forms and Downloads" page of the Student Union website for specific information regarding
In-House Services (including service rates and fees)
(http://www.wright.edu/studentunion/forms&download.html).

Off-Site Services

Off-site services include the delivery of certain equipment and setup services (when available) to
locations on campus but outside of the Student Union facility. Off-Site Services will be assessed
both labor and equipment fees. Please refer to the Student Union Policy Manual on the "Forms
and Downloads" page of the Student Union website for specific information regarding Off-Site
Services (including procedures, service rates, and fees)
(http://www.wright.edu/studentunion/forms&download.html).

Audio Visual Services

Audio Visual Production Services includes delivery, setup, access, and when requested,
operation of equipment and consumable items to facilitate audio public address and visual
presentations in various forms. Please refer to the Student Union Policy Manual on the "Forms
and Downloads" page of the Student Union website for specific information regarding Audio
Visual Services (including service rates and fees)
(http://www.wright.edu/studentunion/forms&download.html).

SUAOQO Event Services

Space Reservations

The Student Union Administrative Office provides student organizations access to schedule
activities and events in spaces on the Wright State University campus. Student organizations are
exempt from Space Rental fees unless revenue is collected in association with the event. These
locations include:

e Student Union

e academic classrooms

e computer labs

e designated outdoor event locations (including the Quadrangle and Amphitheatre)
e other designated event locations on the Dayton Campus

This reservation only service is only available to student organizations with a valid Wright State
University Banner FOP number and includes collection of necessary event information,
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reservation of event space(s), determination of required room arrangements (in flexible space),
and electronic confirmation of the reservation.

Event Coordination Services

The Student Union Administrative Office provides Event Coordination Services as an optional
service to student organizations in order to support events planned on the Wright State University
campus. This one-stop-shop coordination of events and event-related services encompasses the
various stand-alone services as follows:

e room reservations

e catering service

e RSVP service

e audio/visual services

e event equipment/labor

e event registration services

e various other services provided by both on- and off-campus providers

An Event Coordination Fee per the Student Union Hourly Service Rate chart will be assessed
based on event requirements and the amount of coordination and services provided by the
Student Union’s Event Services staff for the event. Please refer to the Student Union Policy
Manual on the "Forms and Downloads" page of the Student Union website for specific information
regarding Event Coordination Services (including service rates and fees)
(http://www.wright.edu/studentunion/forms&download.html).

Information Table Reservations

The Student Union Administrative Office (SUAO) provides information tables for student
organizations in the Student Union (all year) and on the Quad (during Fall and Spring quarters).
SUAO services include collection of desired dates, reservation of table(s), and the electronic
confirmation of the table reservation. This service is only available to student organizations with a
valid Wright State University Banner FOP account number and is provided at no cost. Please
refer to the Student Union Policy Manual on the "Forms and Downloads" page of the Student
Union website for specific information regarding Information Table Policies
(http://www.wright.edu/studentunion/forms&download.html).

Student Union Building Information

Student Union building hours are:

7 a.m.- 11 p.m. Monday - Friday
8 a.m.- 11 p.m. Saturday
10 a.m.- 11 p.m. Sunday

The Student Union building hours are subject to change during break periods and emergency
closures. Office hours and services are contingent upon the specific office in the Student Union.

The Student Union has been designed to be the students' community center and "living room” on
campus, and provides easy access to nearly all student services under one roof. It includes:

Retail and Dining Areas Room Phone
Bookstore 182 775-5600
Box Office 186B 775-5544
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Cambiar Dining 153

Club Dining 111A

Cyber Café 104

The Wright Cup Café 101 775-5629
Union Market Food Court 111/139 775-5642
Wright Copy 181 775-5784
Wright-Patt Credit Union 180 775-5797

Offices Room Phone

Admissions 148 775-5700
Black Student Union 029E 775-5506
Bursar Services 236 775-5650
Campus Recreation 092 775-5505
Career Services 334 775-2556
Catering 186 775-5630
Community Standards & Student Conduct 022 775-4240
Counseling and Wellness Services 053 775-3407
Dining Services/Sodexo 006 775-5633
Disability Services 023 775-5680
Disability Services PA Station 072 775-8680
Financial Aid 136 775-5721
GLBTQA Resource Room 016 775-5533
Graduate School 334 775-2976
Greek Affairs Council 029F 775-4240
House of Representatives 029H 775-5504
International Education (UCIE) 190 775-5745
Nexus 014 775-5533
Outdoor Resource Center 037 775-5019
Parking and Transportation 138 775-5690
Rainbow Alliance 029D 775-5565
RCA/NRHH/AARC Office 029C 775-5569
Registrar 244 775-5588
Student Activities 019 775-5570
Student Employment 334 775-2326
Student Government 029H 775-5508
Student Health Services 051 775-2552
Student Legal Services 015 775-5857
Student Loan Collections 236 775-5666
Student Organization Suite 029 775-5570
Student Support Services 022 775-3749
Student Union Administrative Office 186 775-5512
The Guardian Student Newspaper 014 775-5536
Transfer Student Center 146 775-4830
University Activities Board 029G 775-5500
Vending Services 236 775-5551
Veterans Affairs 244 775-5550
Wrightl Card 234 775-5542
WWSU-FM Radio Station 018 775-5555
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Recreation Areas Room

Climbing Wall 041 775-5019
Fitness Center 094 775-5510
Group Exercise Studios 075, 081, 083 775-5505
Gymnasium 034 775-5505
Locker Rooms 076, 082, 084, 086 775-5505
Outdoor Resource Center 037 775-5019
Private Changing Rooms 078, 080 775-5505
Racquetball/Squash Courts 043, 045, 047 775-5505
Recreation Commons (Billiards/Table Tennis) 044 775-5505
Recreation Desk 090 775-5505
Swimming Pool/Natatorium 096 775-5505
Wellness Suite 039 775-5815
Meeting and Event Rooms Room

Apollo Room A, B, C 160

Art Gallery 108A

Atlantis Room A, B 157

Discovery Room A, B 163

Elizabeth Dixon Hearth Lounge 102

Emerald Room 010

Endeavour Room A, B, C 156

Explorer Room 103

Gold Room 021

Mariner Room 105

Pathfinder Lounge 108

Pioneer Room 107

Rathskellar 008

Wright Brothers Room 154

Tunnels

An underground system of tunnels connects virtually all buildings on the Wright State campus.
Designed to make the campus more accessible to persons with disabilities, the tunnel system
provides a convenience to all in bad weather. The tunnel system may be entered in any building
by way of the stairwells or elevators. Finding one's way in the tunnels is facilitated by overhead
signs at all tunnel intersections and tunnel maps. Also located in various places in the tunnel
system are vending machines. Jogging, biking, skateboarding, and rollerblading are not permitted
in the tunnels. Click here for tunnel map.

University Center for International Education

Exchange and Study Abroad Program

Ambassador Program

Wright State University students and faculty have the opportunity to study and teach in different
countries around the world. Students pay a comprehensive fee, which covers airfare, ground
transportation, accommodations, most meals, lectures, health/accident insurance, visa fees, and
a 4 credit course.

Exchange Programs

Wright State students can study in Brazil, Chile, China, France, Germany, Japan, Korea, Spain,
Sweden, Taiwan, and Vietham through exchange agreements. The exchange program may be
for either one semester or for an academic year.
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International exchange and American students have the opportunity to live together in Forest
Lane under the International House program. Programming and events are coordinated for
students living in International House.

USAC and Third Party Programs

Students enrolled at Wright State may study in Argentina, Australia, Belgium, Chile, China, Costa
Rica, Czech Republic, Denmark, Dominican Republic, England, France, Germany, Ghana,
Ireland, Italy, Malta, Morocco, New Zealand, Peru, Scotland, Spain, Sweden and Thailand.
Programs of study are available during the summer, fall and spring semesters.

Scholarships and Financial Aid

- Regular financial awards (loans, grants, scholarships) can be applied to study overseas, since
students are registered at Wright State.

- $20,000 in scholarships is available for the USAC programs.

Japan Co-Op Teaching Program
Every six months, WSU sends one or two students to teach at our sister institutions in Okayama,
Japan. The paid position lasts six months. Students depart in late March and late August.

Services for International Students and Research Scholars

e International Student Recruitment and Alumni Relations

e International student admission processing and credential evaluation

e Special Orientation Program for international students and exchange visitors

e Off-campus housing referral and assistance

e Liaison between international students and WSU faculty (and Dayton community schools)
to arrange classroom presentations

e Advising on immigrant and nonimmigrant visa status compliance for visiting professors
and researchers (scholars) and international students

e Intercultural programs and activities, such as:

International Friendship Affair

Weekly "Coffee Hour Programs"

Host Family Program Coordination

Liaison with eight-campus international student organizations

e Advising (personal and/or visa status) for:

Students who will be returning to their home country
Students considering the pursuit of further study at WSU and other U.S. institutions
Students experiencing financial difficulties

e Advising/referral for (non-native) English (ESL) classes and admission requirements
e Coordinating hosting opportunities with WSU faculty, staff, and students for new
international students  http://www.wright.edu/ucie/
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Office of Veterans Affairs

The staff of the Office of Veterans Affairs helps veterans establish and maintain educational
benefits by providing information to the veteran about the various requirements related to
benefits, and by providing verification of the veteran’s attendance to the federal government. The
staff also provides information about services available to veterans both on and off campus and
represents the interest of veterans in the campus community. In addition to a variety of education
programs available to veterans, there are other benefits open for children and spouses of
veterans under special circumstances. Education assistance will be provided for children and
spouses of (1) a veteran with a 100 percent permanent service disability rating, or (2) a veteran
who has died from a service-connected injury or (3) a veteran or active duty member who has
transferred benefits under Post 9/11. Students eligible to receive VA education benefits should
go to the Office of Veterans Affairs (E244 Student Union) to begin the application process.

Information and forms can also be found online at http://www.wright.edu/veterans

Women's Center

Since 1993, the Wright State University Women's Center has worked to serve women on campus
and in the surrounding area through facilitating connections, providing resources, and advocating
for equitable experiences and opportunities for all people. The Center actively seeks to create an
environment in which women are supported, encouraged, and less isolated than what has been
documented historically.

The Women's Center offers services in the four main areas:

1. Community

The Women's Center is a safe, fun place for women and men to meet friends, use
computers or the library, study, get involved in a student organization, and generally be
themselves.

2. Programs

It is vital to our mission that we provide numerous educational programs about health,
wellness, feminism, activism, and other political and economic issues. See our Calendar
of Events at www.wright.edu/women for a complete listing.

3. Resources

The Center has a resource library, pamphlets about local organizations and issues, a
wide range of health information, and the ability to refer you to campus and community
organizations that can help you and answer your questions if we can't.

4. Advocacy

The Center is a place of support for survivors of sexual assault, dating/domestic violence,
stalking, harassment, and hate crimes. The Center also actively works for an improved
campus climate by recommending better policies, procedures, and practices.

The Women'’s Center is co-located with and works collaboratively with the Asian/Hispanic/Native
American Center and the Bolinga Black Cultural Resource Center to co-sponsor programs
featuring the uniqueness and commonalities among the three centers. Additionally, the Center
collaborates with other units and departments on program planning and development. The
Women’s Center is proud to support many student organizations, and is the home of two groups:
the Feminist Majority Leadership Alliance (FMLA) and Mothers Offering Mothers Support
(MOMS).
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All are welcome in the Women’s Center!

Location: 148 Millett Hall

Phone: (937) 775-4524

Fax: (937) 775-2692

Hours: Monday - Friday 8:30 a.m. - 5 p.m.
Web site: www.wright.edu/women

51


http://www.wright.edu/admin/womensctr/

WSU Student Handbook

Section | = Student Services
Academic Student Services

Academic Advising-53

Center for Teaching and Learning-54
Computing and Telecommunication Services (CaTS)-54
Developmental Education-55
Mathematics Learning Center-55
Student Academic Success Center-55
Transfer Student Center-56

Tutoring Services-56

University College-56

University Honors Program-57
University Libraries-58

University Writing Center-59

SCHOLASTIC POLICIES

Course Repeat Policy - Undergraduate and Graduate Students-59
Credit by Examination-62

Dean’s List-62

Dismissal from the University-63

Dropping or Adding a Class-63

Good Standing-64

The Grading System-64

Graduating with Latin Honors-65

Petitioning for Exception to a Scholastic Regulation-65
Petitioning for Readmission After Academic Dismissal-66
Probation-67

Standardized National Tests-67

52



WSU Student Handbook

Academic Student Services

Academic Advising

As an undergraduate student, you are provided with academic advising in two phases: first in the
University College and then in the college of your major. In the first phase, most first-year
students are advised in the University College. Advisors, assigned on the basis of your major
area of interest, help you identify required courses and plan your schedule. They also explain the
university's academic regulations and answer questions about registration, programs of study,
tutoring, proficiency testing, and other academic matters. If you do not have a major, you may
seek an advisor's help in selecting one. You will be advised in the University College until you
meet the requirements to be accepted by the college of your major program of study. The
entrance requirements of the Colleges of Business and Administration, Education and Human
Services, Liberal Arts, Science and Mathematics, Engineering and Computer Science, and the
Wright State University Miami Valley College of Nursing and Health all differ. All University
College students with a cumulative GPA of 2.0 or higher must enter a major within a college by
the time they have earned 90 credit hours or be converted to non-degree status. Non-degree
students are ineligible for financial aid, veteran's education benefits, and intercollegiate athletics.
The second phase of academic advising begins as you meet the requirements to enter the
college of your major. You are then assigned an advisor by your college or academic department.

Transfer Students

If you have completed previous college-level work, you will be advised either in the University
College or the college/department of your major, depending on your cumulative grade point
average, courses completed, grades earned for those pre-requisite courses, and other major
entrance requirements. Additional information for transfer students is available at
http://www.wright.edu/transfer

Graduate Students

Graduate students are assigned to advisors by their graduate programs who will counsel the
graduate students on how to reach their educational objectives. In addition, the advisor will
prepare a program of study for the student. The program of study is a defined program that is
negotiated between a student and an academic department offering a program. The institution
specifically indicates that it will award the degree sought by the student if the work stipulated in
the program is satisfactorily completed. By signing the program of study form, the graduate
student specifically agrees to his or her responsibilities for completing the requirements of the
program. Programs of study should be consistent with published curricula and degree
requirements.

Once the program of study has been signed by the student and the advisor and approved by the
appropriate graduate program officer or department chair, a student may make changes in his or
her program of study only if the changes still meet program requirements and are approved by
the advisor and the graduate program officer. The student should consult with the academic
program for the procedure for initiating such changes. http://www.wright.edu/gradschool
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Center for Teaching and Learning

The Center for Teaching and Learning (CTL) provides training for faculty, staff and graduate
teaching assistants on teaching strategies and instructional technology. The Center also
provides a comprehensive set of services in support of online and distance learning classes.

023 Dunbar Library
(937) 775-2885

(937) 775-3152 (fax)
http://www.wright.edu/ctl/

Computing and Telecommunication Services (CaTS)

General Information

Computing and Telecommunications Services (CaTS) provides service and support for all
campus technology, including Internet access, computer labs, electronic classrooms, telephones,
information technology security, and administrative and computing resources.

You will receive a CaTS campus account in the mail after applying to the university. The campus
account provides you with the account name and password necessary to access university email,
personal and class disk space on network file servers, and other computing resources. You are
responsible for any improper or illegal activities that occur on your account. These activities
include, but are not limited to, harassment of others through electronic communication and the
use of university resources for business purposes. Therefore, you should not share your
password with anyone for any reason. Misuse of resources can result in the loss of account
privileges and charges files with the appropriate university offices.

The CaTS Help Desk is the single point of contact for university computing questions, problems,
and requests. Assistance is available seven days a week by calling (937) 775-4827 or 1-888-775-
4827. For more information on CaTS and the services we offer, visit our website at
http://www.wright.edu/cats/

CaTS Help Desk

025 Library Annex

(937) 775-4827 or 1-888-775-4827
helpdesk@wright.edu
http://lwww.wright.edu/cats/

WINGS - Wright Information, News and Group Services (http://wings.wright.edu)

WINGS is the university web portal. It consists of web pages that act as a starting point for using
the web or web-based services such as WINGS Express, e-mail, calendars, message boards,
Course and Group Studio, channels, and chat. WINGS provides web-based single sign on
access to various WSU systems and enhances WSU community communication. Log in to
WINGS with your campus username and password.

WINGS Express

WINGS Express is a personal, self-service site located within WINGS for student services such
as registration, grades, financial aid, and scholarship awards. To access WINGS Express, login
to WINGS with your campus username and password and click the WINGS Express icon on the
top right.
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WINGS Resource Center (WRC) (https://support.wright.edu/wrc/)

The WINGS Resource Center is a central location that training videos, documentation, FAQs, and
more concerning campus technology, financial aid, bill payments, and registration.

Developmental Education

Services offered by Developmental Education (023 Dunbar Library) include courses in
fundamental English skills, basic mathematics, elementary algebra, and college study strategies.

For more information visit
http://www.wright.edu/uc/success/programs/developmental-education.html

Fundamental English Skills

Basic Writing Skills Il (DEV 082) and Fundamental English Skills (DEV 092) are courses
designed to assist students who experience difficulty in English composition or who need to
improve their writing skills. One hour each week of one-on-one tutoring in the University Writing
Center is also linked with these basic skills classes to help provide techniques for improving
writing. The courses are taught during fall, winter, and spring quarters, and carry four to six credit
hours. Students are required to take these courses prior to enroliment in English 101 only if
writing placement test scores indicate a need.

Basic Mathematics

Basic Mathematics Il (DEV 083) and Basic Mathematics Skills 111 (DEV 093) are offered fall,
winter, and spring quarters. Elementary Algebra (DEV 095) is also offered during these three
quarters plus during summer sessions... These courses are designed to help students learn basic
math and to develop the skills necessary for the successful completion of college level
mathematics courses. Enrollment in these three to five credit hour courses is based on placement
test results.

College Study Strategies

This one credit hour course offers practical "how to" advice on topics such as note taking, time
management, preparing for exams, textbook skills, memory training, and library usage. The
course, offered during fall, winter, and spring quarters, provides intensive study skills training in a
compact format but is not a developmental education course. To include this class in your
schedule, register for UVC 100.

Mathematics Learning Center

The Mathematics Learning Center (937)-775-2273, located in Dunbar Library 023, is part of
University College’s Student Academic Success Center and offers free, walk-in assistance with
the following math courses: DEV 083, DEV 093, MTH 126, MTH 127, MTH 128, MTH 129, MTH
130, MTH 131, MTH 228, MTH 229, and MTH 230. The Mathematics Learning Center
collaborates with the Department of Mathematics and Statistics to coordinate appropriate
assistance. Students may also borrow graphing calculators to use in their classes.

Student Academic Success Center (SASC)

The Student Academic Success Center (SASC), part of University College, is comprised of the
University Writing Center, the Mathematics Learning Center, Tutoring Services and
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Developmental Education. Located in the Annex of Dunbar Library, SASC provides academic
support services for Wright State students. The hours of operation are below:

Fall, Winter, and Spring Quarters
Mondays-Thursdays 9:00 a.m.-6:00 p.m.
Fridays 9:00 a.m.-3:00 p.m.

Intersession and Summer Quarter
Mondays-Thursdays 9:00 a.m.-2:00 p.m.

Transfer Student Center

The Transfer Student Center assists students that are interested in transferring into Wright State
University. Students that have transferred are always welcome to use the Transfer Student
Center as a resource when they have questions.

Tutoring Services

The Tutoring Center strives to locate a tutor for any course offered at the university in which a
student may be experiencing difficulty. Students can sign up for tutoring not only to pass a
course, but also to improve their grades in a course. The center will also direct students to "help
rooms" provided by various departments, where walk-in tutoring is available.

Freshmen each receive one hour of free tutoring weekly during the first year at Wright State.
Students may be responsible for paying for additional private tutoring sessions.

In addition, Tutoring Services provides information about the Supplemental Instruction (SI)
program on campus. Sl sessions are offered in conjunction with selected courses. Si sessions
are held outside of class meetings and are free for students to attend. Led by trained Sl leaders,
the Sl sessions help students better understand course content through the use of small study
groups.

UVC 100: “College Study Strategies,” is a one credit hour course offering practical "how to"
advice on topics such as note taking, time management, preparing for exams, textbook skills,
memory training, and library usage. The course, offered during fall, winter, and spring quarters,
provides intensive study skills training in a compact format.

For additional information, please call (937) 775-2280 or go to
http://www.wright.edu/uc/success/services/tutoring.html.

University College

The University College is the college within Wright State University that helps first-year, transfer,
continuing, and adult students transition successfully to college and into appropriate majors in
one of Wright State’s degree-granting colleges.

The University College offers a multitude of services to assist these students in meeting the
requirements for entering their intended major. These services are grouped under these three
categories:

« First Year Programs
« Academic Advising/Transfer Services
% Student Academic Success Center
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The University College will provide access, guidance, and academic support to first-year, transfer
and adult students in a nurturing, diverse, respectful, and supportive environment that assists
students in making a successful transition to college and appropriate majors, while developing the
foundations for civic engagement and lifelong learning.

Go to the University College website for more information

University Honors Program

The University Honors Program is a comprehensive, university-wide effort to provide ambitious
students with academic challenges and a specialized environment that helps them make the most
of their undergraduate education. From Honors sections of General Education courses to
interdisciplinary seminars for juniors and seniors, the program offers a stimulating and
challenging enhancement to a student’s traditional academic program. Small classes are
populated by engaged and highly motivated students and are led by dedicated, dynamic
instructors. Honors classes emphasize student participation through discussions, group projects,
and presentations. Service-learning classes are offered regularly. Reading, writing, and thinking
skills receive especially close attention in Honors classes. Honors classes don't necessarily mean
more work, but rather a different kind of work: Honors students are active participants in their
education.

To Apply

Students may apply for admission to the University Honors Program at any time. Applications are
available from the University Honors Program Office in 243 Millett Hall and on-line at
www.wright.edu/academics/honors . First-year students (direct from high school) who meet any
two of the following three criteria are accepted into the program: (1) high school GPA of at least
3.25, (2) rank in the top 10 percent of graduating class, (3) score on the ACT or SAT in the 90th
percentile or higher. Continuing or transfer students should have a cumulative GPA of at least
3.0. Students who do not meet these criteria may contact the office to petition for admission.

To Register

Information about Honors courses is available in WINGS Express. Additionally, a list of Honors
classes and registration information is e-mailed each quarter to students in the program. Those
who are actively pursuing Honors degree designations have priority registration.

To Graduate with Honors

Students who complete any eight Honors courses with an A or B in a combination that includes at
least one UH 201, 202, or 203 course; at least two Honors general education courses; and two
UH 400 seminars; and who satisfy departmental or college Honors program requirements will
graduate as University Honors Scholars.

Students who earn A's or B's in eight Honors courses in the distribution described above and
maintain a cumulative GPA of at least 3.5 (for students entering Fall 2006) will graduate as
General Studies Honors Scholars.

To earn the Departmental Honors Scholar degree designation, students must complete the
Honors requirements of their major. Departmental Honors projects usually involve conducting
research under the direction of a faculty mentor. Consult the Honors office for more detailed
information about individual departmental Honors requirements.
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All Honors degree designations are recorded on the transcript and listed in the commencement
program.

Additional Opportunities

The University Honors Program offers students co-curricular opportunities to build their
leadership, social, and communication skills. Honors students are engaged in study abroad,
service-learning projects/trips, Honors conferences, and socials. Honors students are regular
participants at the annual Mid East Honors Association conference, where they often present
research papers and participate in panel presentations. Two active student organizations are
affiliated with the University Honors Program—the Student Honors Association and the Honor
Society of Phi Kappa Phi.

The Honors Community residence hall is an attractive option for living on campus. It features an
electronic classroom, a 25-station computer lab, a convenience store, coffee shop, and fithess
center. The building also houses a community kitchen, TV lounge, and game room. Unique
programming and advising is provided by the Honors Faculty-in-Residence who lives in the
building.

Scholarships

The University Honors Program awards scholarships to continuing Honors students on a
competitive basis. All scholarships are awarded as funds are available, and more information is
available at www.wright.edu/academics/honors/student_life/scholarship.html.

The University Honors Program serves as the home of the National Scholarship Resource Center
(NSRC) at Wright State. Any student—even those not admitted to the program—who is
interested in applying for prestigious fellowships and/or national scholarships, such as the
Goldwater, Truman, Phi Kappa Phi, and others, should consult the NSRC Web site at
www.wright.edu/academics/honors/nsrc.

For more information about the University Honors Program, visit the Honors Office in 243 Millett
Hall or the Web site at www.wright.edu/academics/honors.

University Libraries

The Wright State University Libraries’ collections are among the largest in the Dayton
metropolitan area. In addition, the University Libraries are a member of OhioLINK, an advanced
computer network that provides access to thousands of online resources as well over 48 million
library items in academic libraries throughout Ohio. Students can request books and other
materials online from OhioLINK libraries and receive them for checkout within two to three days.

The University Libraries’ website (http://www.libraries.wright.edu) provides online access to a
wide variety of information resources for student research projects. Students can find complete
articles online as well as e-books and selected Internet resources. Required course readings,
called “Course Reserves,” are also on the Libraries website which is available 24 hours a day,
seven days a week, from campus computer labs, residence halls, and off-campus locations.

Reference librarians are available to assist students during most hours that the Libraries are
open. Assistance is also available 24/7 using email, IM, chat, or text messaging. Discussing a
project with a reference librarian at the start of an assignment can help students make better use
of our growing collection of electronic resources. In addition to providing individual assistance,
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the Libraries also offer credit courses and workshops on using the electronic library (EDT 110)
and on topics such as creating with multimedia and building basic research skills.

The Paul Laurence Dunbar Library also houses the STAC (Student Technology Assistance
Center). Inthe STAC, students can use new information technologies and multimedia to create
original academic and creative works, such as presentations, web pages, digital videos, podcasts
etc.

To check out materials at the Libraries, students must present a valid Wright 1 Card. Most library
materials circulate for four weeks and can be renewed. To avoid fines for overdue materials,
students can renew materials online by using the “My Account” feature on the Libraries’ website.

When classes are in session, the University Libraries’ hours are:

Monday-Thursday 7:30 a.m.—midnight
Friday 7:30 a.m.—6 p.m.

Saturday 10:00 a.m.—6 p.m.

Sunday 10:00 a.m.—midnight

For additional information on library services and hours, go to www.libraries.wright.edu/.

University Writing Center

The University Writing Center, (937) 775-4186, located in 031 Dunbar Library, offers free help to
students with writing assignments in courses across the disciplines and personal writing projects
like application letters and resumes. Students may also work with consultants on MLA or APA
format and specialized writing tasks such as essay exams.

Students may work with peer writing consultants on a scheduled or walk-in basis or use one of 13
networked computers to write and revise independently.

A Writer's Hotline, (937) 775-2158, is also available for students, staff, and area businesses to
phone in questions about grammar and other mechanical concerns. Hotline hours are Monday
through Friday, 9 a.m. to 4 p.m. More information about Writing Center services and resources is
available at http://www.wright.edu/uc/success/services/writing-center.html

SCHOLASTIC POLICIES

Course Repeat Policy - Undergraduate and Graduate Students

Please visit us at http://www.wright.edu/registrar/policies/repeatpolicy.html

The course repeat policies listed below do not apply to a course(s) for which a grade(s) was
issued as a sanction due to a violation of the University Academic Integrity Policy. If such a
course is repeated, the course will not be designated as a repeat and both course grades will be
averaged into the graduate cumulative grade point average. The course grade received as a
sanction will remain on the student’s transcript.
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Undergraduate Students

The Office of the Registrar will apply either the Summer Quarter 2011 (new policy effective June
13, 2011) or prior to Summer Quarter 2011 (old) repeat policy in the best interest of the student’s
record.

Effective June 13, 2011 (Summer Quarter 2011), the New Repeating Courses and
Replacing Grades Policy

For courses in which a grade of B, C, D, F, or X has been earned, a student may repeat one or
more courses with grade replacement up to a cumulative total of five grade replacements.

A course with fixed content can be retaken to affect the student’s cumulative GPA. A course is
considered a repeat with grade replacement when a student earns a grade of B, C, D, F, or X for
the course and retakes the course resulting in a grade of A, B, C, D, F, or X. All such courses will
be counted toward the five-course maximum. Withdrawals (W) are not counted as repeats.

During the term in which a student reaches the fifth repeat with replacement, should more than
the fifth repeat be in progress, the course(s) with the greater number of credit hours will be
applied toward the five repetitions. If there is no difference in credit hours, the course(s) in which
the grade has (have) improve the most will be applied.

For all courses repeated after a student has reached the maximum of five repetitions, each grade
will be counted in the cumulative GPA. Credit hours earned will be counted only once.

All courses repeated before the effective date of this policy will be counted toward the five-course
maximum. There will be no adjustment of GPA’s posted for previous terms.

All students subject to this policy effective June 13, 2011. *However, continuing and returning
students may petition/request to remain subject to the previous policy, and such requests will be
approved for all courses repeated through Summer 2012.

*Registrar staff will automatically apply the previous repeat policy when it benefits the students without
requiring the student to petition or request this action.

In calculating the cumulative GPA for the purpose of graduating with honors, only the first grade
earned for a course will be counted.

Students may not repeat a course after graduation in order to alter their final GPA at the date of
graduation. A course may be repeated later, but the second grade will not affect the
undergraduate GPA.

Transfer courses are excluded from the five-repetition replacement policy. Students who have
transferred courses with grades of B, C. or D may take equivalent courses at Wright State. In
those cases, the hours earned for Wright State course(s) will be counted and included in the
cumulative GPA. The hours for the transfer course will no longer be counted, but the transfer
GPA will remain unchanged.Grades assigned as part of a disciplinary action may not be
replaced.

Students who have been dismissed may not appeal on the grounds of intention to repeat course.

Students in those program units whose repeat policy is more rigorous than that of the university
shall follow the policy of that department, college, or school.
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In some instances, repeating courses could affect financial aid or other assistance. Student
should consult with appropriate offices prior to registration.

Prior to Summer Quarter 2011 (old) Repeat Policy

**Students may repeat any course in which a grade of D, F, or X was earned, if the course was
taken as part of the first 45 hours earned (including transfer hours). The course may be repeated
until a grade of at least a C has been achieved. Only the last attempt for each course will be
counted in the cumulative GPA as long as it is completed no later than the quarter in which the
first 60 credit hours are earned (exception: or until the course is offered again, if ever, during the
regular academic year). However, each grade received for a repeat will become part of the
permanent record.

**Registrar staff will automatically apply this provision of the Prior to Summer Quarter 2011 (old) repeat
policy when it applies to the student’s record.

=*After the first 45 hours (including transfer hours), students may repeat any course in which a
grade of D, F, or X was earned until a grade of C has been achieved. Each grade will become
part of the permanent record and will be counted in the cumulative GPA.

*+Students may repeat courses in which a grade of A, B, or C has been earned in order to
increase knowledge or to meet program requirements, but the hours and points for the repeat will
not be calculated in the hours earned or in the determination of the cumulative GPA. Neither will
the hours or points be used to meet graduation requirements.

***These provisions of the old repeat policy are no longer relevant under the new repeat policy effective
June 13, 2011 (Summer Quarter 2011).

Students may repeat courses after graduation, but the grade earned will not affect the
undergraduate GPA as of the time of graduation.

Students in those program units where the repeat policy is more rigorous than that of the
university shall follow the policy of that department, college, school, or division.

Graduate Students

Graduate students may repeat once any course previously taken for which the grade received
was below a B. If repeated, only the hours and grade points earned the second time the course is
taken will be included in the computing of the GPA and meeting degree requirements. Graduate
students may repeat only two courses under these conditions. While graduate students may
normally repeat once any course previously taken, they may repeat a repeated course a second
time to satisfy completion of a required course. Under these circumstances, the hours and points
are averaged with the hours and points received for the first repeat of the course in computing the
student's GPA.
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The above course repeat policies do not apply to a course(s) for which a grade(s) was issued as
a sanction due to a violation of the University Academic Integrity Policy. If such a course is
repeated, the course will not be designated as a repeat and both course grades will be averaged
into the cumulative graduate grade point average. The course grade received as a sanction will
remain on the student's transcript.

Credit by Examination

The credit by examination program offers an opportunity to obtain college credits for knowledge
gained by methods other than traditional classroom experiences. Knowledge may be acquired
through self-study, on-the-job experiences, or business and industrial training programs.

Credit by examination may be awarded by an academic unit based on the successful completion
of an examination prepared by that academic unit. The development and offering of such
examinations are at the discretion of the individual academic unit. To apply for credit by
examination you must: complete the appropriate form (available from the Office of the Registrar);
schedule the examination with the participating academic unit; pay a nonrefundable $25 fee at
the Office of the Bursar; take and pass the examination. Signatures of the examiner and the
department chair are required to indicate successful completion of the examination. The
completed form is presented to the Office of the Bursar with a payment of $25 per credit hour.
You must then return the form to the Office of the Registrar for posting to the permanent record.

College credit may be earned by taking College Level Examination Program (CLEP) subject
exams, Advanced Placement (AP) examinations (available through high schools), DANTES
Standardized Subject Test (DSST) (available to military personnel), Excelsior College Credit-by-
Examinations, Course equivalency information is available online at
http://www.wright.edu/transfer/creditbyexamination.html

A particular course requirement may be waived through the successful completion of a
proficiency examination. You may also be able to register for a higher-level course as a result of a
proficiency examination. To apply for a proficiency examination, you must: complete the
appropriate form (available from the Office of the Reqgistrar); schedule the examination with the
participating academic unit; pay the nonrefundable $25 test fee at the Office of the Bursar; and
take and pass the examination.

Dean's List

2010-2012 Undergraduate Catalog

Students who attain high GPAs during a quarter are placed on the Dean's List. To be hamed to
the list, students must have at least a 3.4 GPA for the quarter; have completed for the quarter at
least 12 hours of credit for courses in which they have received grades of A, B, or C; and cannot
have received a grade of F, X, D, I, U, T, M, or N. The categories for the Dean's List are:

e acumulative GPA of at least 3.5, honors;
e acumulative GPA of at least 3.7, high honors; and
e acumulative GPA of at least 3.9, highest honors.
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Dismissal from the University

Visit our website at
http://www.wright.edu/academics/catalog/ugrad2010/acadstds/policies/dismiss.html

If you remain on academic probation for two quarters, you may be dismissed from the university
for unsatisfactory academic performance. Also, if you enroll in developmental education courses
and do not successfully complete more than one-half of the course work over three quarters, you
will be subject to dismissal. Dismissal action is taken by the chief academic officer of the college,
school, or division to which you are assigned in consultation with the head of the respective
program unit or the academic advisor. In taking dismissal action, the academic officer will
generally consider the progress toward meeting degree requirements as well as overall academic
performance.

Notice of dismissal from the university will be sent to you by the chief academic officer of the
college, school, or division to which you are assigned.

Graduate students who were granted admission on conditional status, were admitted in
non-degree status, or who were placed on probationary status, are subject to dismissal from
Graduate School and their academic program if, while in that status, they did not complete the
first 12 hours of graduate course work with a 3.0 cumulative graduate GPA. In addition, at the
completion of one year of graduate work or 24 credit hours, whichever comes first, each student
will be evaluated by the program faculty. This evaluation will be based upon performance in
courses, research, and seminars and will be forwarded to the graduate dean. On the basis of the
evaluation, a student will be: (1) recommended for continuance in the graduate program; (2)
placed on probationary status; (3) required to discontinue graduate study at this university.
Students will be notified of any dismissal action by a notice on their grade reports and by letter
from the Graduate School.

Dropping or Adding a Class

Any changes to your schedule of classes must be made officially by using one of the following
methods:

o WINGS Express, by logging onto WINGS at http://wings.wright.edu, then selecting the
WINGS Express link, then selecting the student and financial aid tab.

e Completing the appropriate form in person at the registration windows of the Registrar’s
Office.

Nonattendance of classes or natification of the instructor, advisor, or university staff member does
not constitute official withdrawal. If you have a legitimate reason to drop a class, you should talk
with your academic advisor, but advisor approval is not required to drop a class.

Students are expected to complete all registrations, including adding courses, by the end of the
first week of a quarter (by the first day of the class for summer quarter and winter intersession
classes). A late registration/add fee of $250 will begin on the 16th day of each quarter (for
summer quarter and winter intersession classes, check the Registrar's website).

Specific deadlines for dropping a class can be found in the online calendar at
http://www.wright.edu/registrar/. All students have until the end of the seventh week of the
quarter to drop classes. The drop deadlines for accelerated summer quarter and winter
intercession classes are adjusted accordingly. After this time, if extenuating circumstances are
involved, you should discuss with your academic advisor the possibility of petitioning to drop a
class or completely withdraw.

63


http://www.wright.edu/academics/catalog/ugrad2010/acadstds/policies/dismiss.html
http://www.wright.edu/gradschool
http://wings.wright.edu/
http://www.wright.edu/registrar/

WSU Student Handbook

Good Standing

2010-2012 Undergraduate Catalog

Students who have earned a cumulative GPA of 2.0 or higher, or who have not been on probation
for more than two consecutive quarters, are considered to be in good standing.

Grading System

2010-2012 WSU Undergraduate Catalog

Academic achievement is indicated by the following letter grades and points used in
calculating GPAs.

A Excellent—4 points per credit hour

B Good—3 points per credit hour

C Satisfactory—2 points per credit hour

D Poor—1 point per credit hour

F Failed—O0 points per credit hour

X Student did not complete course or officially withdraw—~O points per credit hour

A student's GPA at Wright State is obtained by dividing the number of points the student has
earned at Wright State by the total number of hours the student has attempted, excluding
the following symbols, which appear on student records but are not used in computing
GPAs:

L Audit—given only if arranged when the student registers
N No report—the instructor did not report a grade

Passing—indicates work of C quality or better; given only for specifically approved
courses

M Satisfactory progress on a project—final grade assigned upon completion of the project

Attendance in honors courses. Those hours are not counted toward graduation. Not used
effective fall 1998.

U Unsatisfactory performance

Incomplete—given only when part of the required work is missing and arrangements have
been made with the instructor to complete the work. The instructor must submit an
Incomplete grade contract at the time the grade is submitted to the Office of the Registrar.
If the work is not completed by the end of the following quarter, or earlier if required by
the instructor, the | grade automatically is converted to an F and the grade point is
recalculated, unless the instructor submits another | grade. Work for an Incomplete
received spring quarter does not have to be completed until the end of the following fall
guarter if the instructor does not indicate an earlier date on the Incomplete grade contract.
Withdrew—given for courses from which the student officially withdrew, that the student
W dropped during the fourth through seventh week of classes or equivalent, or for which the
student successfully petitioned for withdrawal.

T

Grade reports are available online at http://wings.wright.edu . Students who notice any
discrepancy on their reports should contact the Office of the Registrar within 30 days after the
end of the term.

“ »

The Wright State University grading system does not award “+” and
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transferring courses and associated grades to Wright State University from institutions under
a “+” and “-” grading system will be evaluated and receive a transfer grade based on the
Wright State University grading system. For example, grades of C+, C, or C- will be
evaluated as a C for transfer to Wright State University

Graduating with Latin Honors

Policy for Students First Enrolled Prior to Fall 2006

Undergraduate students with outstanding academic records are recognized at commencement.
Three distinctions are made: summa cum laude (Latin for with highest honors) recognizes a
cumulative GPA of at least 3.8; magna cum laude (with high honors) indicates a cumulative GPA
of at least 3.6; and cum laude (with honors) indicates a final cumulative GPA of at least 3.4.

Academic honors are based on meeting the minimum honors GPA requirement for work
attempted at Wright State University, as well as for all transfer college work attempted, as of the
end of the term in which the student graduates; (that is, by the day on which term grades are
due). In calculating cumulative GPAs for the purpose of graduating with honors, only the first
grade earned for a course will be counted. This recalculation of the GPA may result in the loss of
honors status at graduation. To be eligible for academic honors at graduation, students must
have earned at least 45 credit hours at Wright State University.

Policy for Students First Enrolled Beginning Fall 2006

Undergraduate students with outstanding academic records are recognized at commencement.
Three distinctions are made: summa cum laude (Latin for with highest honors) recognizes a
cumulative GPA of at least 3.9; magna cum laude (with high honors) indicates a cumulative GPA
of at least 3.7; and cum laude (with honors) indicates a final cumulative GPA of at least 3.5.

Academic honors are based on meeting the minimum honors GPA requirement for work
attempted at Wright State University, as well as for all transfer college work attempted, as of the
end of the term in which the student graduates; (that is, by the day on which term grades are
due). In calculating cumulative GPAs for the purpose of graduating with honors, only the first
grade earned for a course will be counted. This recalculation of the GPA may result in the loss of
honors status at graduation. To be eligible for academic honors at graduation, students must
have earned at least 45 credit hours at Wright State University.

Students who hold a baccalaureate degree from an accredited institution, including Wright State,
and who earn a second baccalaureate degree at Wright State per the academic policy
requirements for second degrees, are eligible for academic honors. Academic honors are based
on all course work at Wright State University attempted for the second degree following and
excluding the first degree course work. Only the first grade earned for a course in the second
degree course work will be counted.

Contact the Registrar's Office for further information.

Petitioning for Exception to a Scholastic Regulation

Any student may appeal for an exception to any scholastic regulation. Undergraduate students
appeal to the University Undergraduate Petitions Committee. Petition forms are available in the
Office of the Registrar and, when complete, should be returned to that office. You are encouraged
to discuss the petition with your academic advisor before submitting it. The petition is first acted
on by the petitions committee of the college or school in which you are enrolled, and then
reviewed by the university Undergraduate Petitions Committee. The committee has the authority
to affirm or reverse the decisions of the college committees. The Office of the Registrar will notify
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you of the committee’s decision. The University Undergraduate Petitions Committee meets once
per month during the regular school year. Ordinarily, a petition will be acted on within two to five
weeks after it has been submitted.

You may petition for an exception to a scholastic regulation if you have encountered
circumstances beyond your control and have been unable to fulfill the regulation or requirement.
You may also petition for an exception if you consider a regulation inappropriate for your
situation. Some of the most commonly requested exceptions include permission to remove hours
and points, withdraw from classes after the deadline, substitute one course for another, and
waive a course requirement.

Students petitioning to drop a class with a grade of W or to completely withdraw from a quarter
must submit the petition to the Registrar's Office before the end of the quarter in which the
withdrawal is requested. If the petition is submitted after the quarter has ended and it is approved,
the petition will be approved only for the removal of hours and points from the GPA. In this case
the course and original grade will remain a part of the student's record.

It is important in submitting a petition to state very specifically what you are petitioning to do. It is
also important to include any reasons or justification for the exception from the regulation.
Personal illness or illness in the immediate family should be substantiated by a physician's
statement. Psychological and emotional problems must also be verified by the attending
psychologist. Domestic afflictions that may have placed you under unusual emotional stress or
responsibilities should be verified. Change in working hours or location required by an employer
must be substantiated by a statement from the employer. In cases of petitioning to substitute or
waive some course, the student should document the hardship that compliance with the
regulation would create.

Graduate students who wish to appeal for an exception to graduate school policies and
procedures may do so by submitting a petition to _Graduate School. Petition forms are available
in the Graduate School office, and may be e-mailed to students upon request. Students should
include all supporting documents and should have the recommendation of the advisor, the
instructor (if applicable), and the appropriate department or college. The completed form should
be returned to the Graduate School. The petition will then be forwarded to the appropriate
college's or school's petitions committee (or equivalent), which will review the petition and advise
the Graduate School of its decision. Upon concurrence of the dean of the Graduate School, the
decision will become final. Written notification of the final decision on the petition is sent by the
Graduate School to the student within 10 days of the decision. Unresolved differences between
the student, the college or school, and/or the dean of the Graduate School shall be appealed to
the Graduate Student Affairs Committee. An action taken on a petition will not be considered as a
precedent for any future action. Petitions of program requirements, as opposed to graduate
school requirements, need not come to the Graduate School.

Petitioning for Readmission After Academic Dismissal

If you have been dismissed from the university for academic reasons, you may not enroll for
courses at the university for a period of one full calendar year (four consecutive quarters,
including summer quarter). After the one full calendar year period, you are required to petition for
readmission. Readmission is not automatic.

Petitioning for readmission is accomplished by completing a petition form and an undergraduate
application form by the deadline date indicated for each quarter. These forms are available from
the Office of Undergraduate Admissions, E148 Student Union. On the petition form, clearly state
any evidence of your ability to perform academically at a higher level in the future than in the
past. The petition form and undergraduate application should be returned to Office of
Undergraduate Admissions. Office of Undergraduate Admissions will inform you of the decision.
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If the petition is approved, you may be required to meet special conditions upon readmission.

Probation

2010-2012 Undergraduate Catalog

Scholastic action is determined on the basis of cumulative GPA. When a student's cumulative
GPA drops below 2.0, the registrar takes scholastic action by placing the student on probation.
Students will not be placed on probation until they have attempted six or more credit hours.
Whenever students subsequently attain a cumulative GPA of at least 2.0, they are removed from
probation.

Students who are on probation must have their advisor's approval of their course selection before
they register for classes. Advisor approval is also required for all drop-add transactions. The
student's course load may be limited if the advisor feels such a restriction is necessary. The
advisor may also require the student to complete counseling, remedial work, and course repeats;
restrict enroliment; and complete other steps.

Scholastic actions are determined on the basis of quarter hours computed in the Office of the
Registrar. Since credit hours for transfer, proficiency, and grades of M, P, and | are not used in
computing quarter and cumulative averages, they are not considered in determining scholastic
action.

Standardized National Tests

Wright State University is a testing site for many standardized tests, including ACT, LSAT, MCAT
MAT, PRAXIS and others. Visit http://www.wright.edu/uc/firstyear/testing/standardized.html , call
(937) 775-5770 or visit 180 University Hall for current information.
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Lake Campus Student Services

About Lake Campus

For students seeking an alternative to the Dayton campus, Wright State University’s Lake
Campus, located on 173 scenic acres on the north shore of beautiful Grand Lake St. Marys
between Celina and St. Marys, is an excellent option. Easily accessible to the residents of Allen,
Auglaize, Darke, Mercer, Shelby and Van Wert counties, the Lake Campus enables students to
maintain ties to local communities and families. Lake Campus enrollment is approximately 1,400
students.

The Lake Campus offers numerous associate, bachelor’'s, and master’s degree programs, plus a
variety of general education courses and pre-professional programs. The Lake Campus also
participates in the Ohio Transfer Module, which simplifies transferring credits to other universities,
and can be found at www.transfer.org.

Although the Lake Campus primarily is a commuter school, residence housing is now available,
with the first building for on-campus housing set to open in late 2011. Applications for Lake
Campus housing are available through WSU Residence Services.

Many Lake Campus students take advantage of the opportunity to be involved in student
activities beyond the classroom—~both a great resume builder and a chance for new experiences
and new friends.

In August 2009, Lake Campus completed a $9 million building project, adding state-of-the-art
technology for in new science labs and James F. Dicke Hall, a multipurpose facility that will help
enhance the quality of student and community life by providing recreation, meeting and study
space. In addition, close to 95% of the entire existing buildings were renovated to offer a bright,
open educational experience in the classrooms and support areas.

Quarterly class schedules for Lake Campus classes are available online through WINGS
Express, our website or by contacting the Lake Campus Office of Student Services at 800-237-
1477 or 419-586-0330.

Academic Advising

Academic advising is available to all Lake Campus students. Through this service, students can
get advice in planning the schedule of courses they will take during their college career. Students
must consider General Education requirements, classes in specialized fields, courses that must
be taken in sequence, and electives. Advisors make course recommendations, assist students in
planning and scheduling, and provide individualized academic information to help ensure that
students meet degree requirements and gain appropriate career skills. Incoming freshmen
students are required to meet with an academic advisor.

Academic Probation and Dismissal at Lake Campus

The Lake Campus Academic Probation and Dismissal Process is based on Wright State
University policy listed in the Undergraduate Catalog:

http://www.wright.edu/academics/catalog/ugrad2010/acadstds/policies/dismiss.html

Per this policy, students who remain on probation for two quarters may be dismissed from
the university for unsatisfactory academic performance. Dismissal action is taken by the
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chief academic officer of the college, school, or division to which the students are assigned, in
consultation with the head of the respective program unit or the academic advisor. In taking
dismissal action, the academic officer will generally consider the student's progress toward
meeting degree requirements, as well as overall academic performance. Notice of dismissal from
the university will be sent directly to the student by the chief academic officer of the college,
school, or division to which that student is assigned.

Specifically, for the Lake Campus, students will be notified, in writing, of their probation status by
the Lake Campus Dean. Students who are dismissed from the University will have the opportunity
to appeal this decision.

At the beginning of the Fall and Spring terms, the Dean will designate an Appeals Board to review
student appeals to dismissal. (Dismissals will NOT be processed at the end of Winter quarter due
to inadequate time for processing appeals.) The Board will include the Dean, Associate Dean,
One Faculty, One Academic Advisor and TAPS Director. The Appeals Board will meet no later
than mid-term to review the submitted appeals and make a decision based on the documentation
submitted by the student. Students who choose NOT to appeal or who do not win their appeal will
be dismissed for one year per the above policy in the Undergraduate Catalog.

For a copy of the Appeal Form, please click here: APPEAL FORM
Students who win their appeal will be advised to enroll in UVC 102, Student Success Strategies,

taught by Academic Advising Staff. Unsuccessful completion of this course and/or inability to
raise the cumulative GPA to 2.0 or greater will result in dismissal.

Students who are dismissed will need to petition for readmissions after one year. Please visit
http://www.wright.edu/admissions/apply/petition.html for more information. Dismissed students
may also choose to consider Fresh Start after a 3-year period.

For more information, please contact Lake Campus Student Services at 419-586-0300.

Activities

The student body plays an active role in organizing activities and participating in campus
organizations. Any Lake Campus student is eligible to take an active part in these campus
activities. Availability of student organizations may vary based on student interest.

The following organizations and activities are among those supported by the student body.

Athletic Programs include women's volleyball, men's and women's basketball, and men’s
baseball. Participation in intercollegiate athletics is based on student interest and may vary. For
more information and team schedules, go to www.wright.edu/lake/athletics.

Business Professionals of America (BPA) is the national organization for students preparing

for work in the business world. BPA is for students at Wright State University-Lake Campus who
are interested in developing personal, leadership, and office skills. Lake Campus students have
won numerous awards at national BPA competitions.

Collegiate 4-H is a national service organization comprised of college students who have an
interest in the 4-H ideals and in serving their community.

Cultural Enrichment Club gives students and faculty the opportunity to work together to
broaden our horizons and better appreciate diversity through such activities as attending theatre
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and music productions, visiting museums, going to movies, enjoying ethnic food, traveling,
dancing, and, in general, experiencing cultural events throughout the area.

Geological Society explores the scientific aspects of geology, including in-depth research, digs,
and educational matters.

Open Door Club offers a safe space for students and groups of all genders, races, religions,
sexual orientations and ethnicities.

Psychology Club was formed to support more in-depth exploration of various topics in
psychology, with related activities.

Student Government helps provide a voice for students. Officers and senators are elected
annually, and they work to provide fun and enriching student-guided events and to address
concerns.

Women Supporting Women mentors female students on campus. They plan a variety of events,
from lectures to fundraisers, and sponsor a scholarship.

Visit http://www.wright.edu/lake/prospective/studorgs.html for more information.

FREE Membership to YMCA Available for Students

All Lake Campus students can take advantage of the Auglaize-Mercer County Family YMCA,
absolutely FREE. A valid course schedule to the YMCA at the beginning of the quarter to receive
your membership. Your membership is renewable each quarter, as long as you are enrolled in
classes.

The YMCA's Physical Training Room includes nautilus machines as well as elliptical trainers,
stair climbers, tread mills and stationary bicycles. There are two basketball courts, two walking
tracks, racquetball courts, a swimming pool and whirlpool, and the men’s and women’s locker
rooms each have a dry sauna. Students are also welcome to play games in the lobby such as
foosball, ping pong, pool and air hockey.

Students can also take classes like aerobics, spinning, swimming and more at the reduced rate
that members receive. For more information or a current class schedule, please contact the
YMCA at 419-586-YMCA.

Books and Supplies

The Lake Campus Bookstore is operated by Barnes & Noble College Booksellers, Inc.

Store Hours

Monday-Thursday: 9:00 a.m.-6:00p.m.

Friday: 9:00a.m.-1:00p.m.

Extended hours available the first week of each quarter. See posted hours at store or call 419-
586-0388.

Textbooks, Spirit Merchandise & Supplies

The Lake Campus Bookstore carries every textbook required for courses taught at the Lake
Campus. The bookstore carries a large selection of USED and VALUE OPTION textbooks to
keep textbook prices as low as possible. Convenient online textbook shopping on their website,
www.wright.bncollege.com (select Lake Campus), makes it even easier to get your textbooks
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each quarter. Simply purchase your books online and they will do all the work to get you as many
USED books as possible. In-store pick-up (free) or delivery (add shipping fee) available.

The Lake Campus Bookstore carries a great selection of WRIGHT STATE UNIVERSITY SPIRIT
MERCHANDISE. Show your school spirit with our great selection of top quality, name brand
clothing lines. Brand include: Under Armor, Tommy Hilfiger, Champion, Gear, Jansport, Red
Shirt, Club Colors, League, and Jones & Mitchell. Gift items with Wright State logo are available
in a wide price-range from a simple key chain to a fine-quality gold watch.

Obtaining Information

Student Services offices including Admissions, Regqistrar, Financial Aid/Bursar, Academic
Advising, and testing are in a central location, providing a one-stop service are for Lake Campus
Students. Information, schedules, directions, etc., may be obtained from the university
receptionist located at the main entrance to this area. The receptionist is also available to
schedule academic advisor and placement testing appointments.

The offices of the Dean and Associate Dean are located in the Administrative Wing of Dwyer Hall.

Placement Testing and Advising

During each registration period, placement testing in English and mathematics is given for
students new to the university. Results of these tests help identify present skill levels and aid in
selecting appropriate courses for initial enroliment.

The following guidelines have been developed:

1. All students must take the placement tests before registering for math classes. English
placement is determined first by ACT score and then, if needed, a placement test. For
more information, please refer to University College Placement information.

2. If the placement test results indicate the student needs developmental course work,
certain courses must be completed before registering for college level classes. The
academic advisor will aid the student in registering for the appropriate classes.

3. First time college students must take the placement tests before meeting with the
academic advisor.

*Transfer students with earned credit in mathematics and English need not take these tests.

Services

Technology, Academic/Instructional Programs, and Services

Technology, Academic/Instructional Programs, and Services provides experiences and
opportunities for students, staff and faculty to ensure their academic success.

Services are free of charge to WSU-LC students and include:
* Academic Assistance/Tutoring/Study Sessions

» Technology Assistance (TA)/Computer Lab

+ Disability Services
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For students at all levels of academic proficiency, such opportunities include tutoring, study
sessions, and independent/individualized instruction in conjunction with another department
and/or through TAPS itself. Computers and materials allow students opportunities to improve
their basic skill deficiencies or allow more advanced students to progress more rapidly in certain
subjects or skills. In addition, TAPS assists disabled students in the realization of their potential
by providing supplemental services on their behalf. Such services may include readers, scribes,
extended testing arrangements, test proctoring, tutoring, and textbooks on CD.

Technology Assistance (TA) is an individualized instructional service in TAPS that provides
students, staff, and faculty at the Lake Campus an opportunity to become familiar and
comfortable with a variety of technological tools to ensure successful learner-centered
experiences. For example, using either a Windows or Macintosh environment, visitors can
design and create original multimedia assignments, presentations, and displays to augment their
academic and professional goals.

For further information, please contact Director John Wolfe at 419-586-0326.

Job Placement

The Lake Campus works in conjunction with the Dayton Campus to assist graduates in locating
suitable employment. Employers frequently contact the Lake Campus for their hiring needs, and a
website is maintained. A Career Services Liaison is also available.

Learning Center

A vital part of the Lake Campus is the former library, now known as the Learning Center. In the

Learning Center students can find:

+ One-on-one research assistance

» OhioLINK: This resource network makes virtually all the collections of all the Ohio
university and colleges available; most items arrive in 2-4 days.

* Interlibrary loan: Request materials from more than 4,000 other libraries in the U.S. and
abroad; Most items arrive within 14 days.

» Course reserves: Online versions of course readings, related materials and other
assignments that professors may require are available through University Libraries
Website. Circulating reserves are located at the Circulation Desk.

Veterans' Services

The staff in the Office of the Registrar at the Lake Campus will help qualifying individuals prepare
necessary forms and will follow through with the regional Veterans Administration office to ensure
that students receive their VA benefits.

Writing Center
Lake Campus students may seek assistance in the Writing Center for help with any type of writing
for any course. For more information, please call 419-586-0300.

Math Lab

Lake Campus students in need of additional help with Math courses may seek assistance in the
Math Lab. For more information, please call 419-586-0300.
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Why Get Involved?

There are many opportunities for co-curricular involvement at Wright State.

Through participation in student organizations and activities, you can develop your talents,
interests, and leadership abilities; grow personally and in relation with others; and achieve a
greater sense of belonging to the campus.

Ways to get involved on campus include:

departmental clubs

social fraternities and sororities
honoraries

religious clubs

residential organizations
sports clubs

coordinating organizations
media

special interest clubs

musical activities

theater activities

participation in varsity sports and intramurals

If you want information on joining a club, organization, or activity, stop by the Office of Student
Activities, 019 Student Union; or visit: http://www.wright.edu/studentactivities/studentorgs.

Athletics
Participating in Varsity Sports

Student athletes are provided the opportunity to participate in 16 intercollegiate varsity sports at
Wright State University, which include seven sports for men's programs and nine for the
women's. Sports offered for women include soccer, volleyball, and cross country in the fall;
basketball, swimming, and indoor track in the winter; and softball, tennis and outdoor track in the
spring. The men compete in soccer and cross country in the fall; basketball and swimming in the
winter; and baseball, golf, and tennis in the spring.

An NCAA Division | member since the 1987-88 sports season, Wright State University is a
member of the Horizon League. The winner of the post-season conference tournament receives
an automatic bid to the NCAA post season tournament in baseball, men's and women's
basketball, men's and women's soccer, men’s and women'’s tennis, golf, softball, and volleyball.
Students interested in team membership should contact the coach of the respective sport in the
Department of Intercollegiate Athletics, located in the Ervin J. Nutter Center. In addition, the
athletic department monitors a dance squad, cheerleaders, and pep band. Contact spirit
coordinator Joyce Whitaker, (937) 775-2771, for more information on any spirit groups.

Wright State students are admitted to all regular season home athletic events free of charge. For
most events, presentation of a valid Wright One card at the gate is all that is required for
admission. For Men's and Women’s home basketball games, students can pick up tickets from
the Nutter Center and Student Union Box Offices starting the Monday of the week of the game(s)
until game time (while tickets last).

The Raider Pack was recently developed by the Athletics Department to help increase
involvement of students at Athletic events through an incentive program of gifts and prizes.
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Those interested in joining The Pack should contact the athletic department at (937) 775-2771 or
visit our website at http://www.wsuraiders.com.

Campus Recreation

The Office of Campus Recreation provides a variety of sports and recreational opportunities in
response to the interests and needs of Wright State University students, faculty, and staff. The
Office of Campus Recreation is located in 092 Student Union. For a full description or schedule of
Campus Recreation programs and facilities, go to http://www.wright.edu/crec. For more
information on any of the facilities or programs listed below, come by or call the Recreation Desk
at (937) 775-5505.

The Recreation Desk hours are:

7 a.m. -9 p.m. Monday — Friday
1a.m.-8p.m. Saturday
CLOSED Sunday

Programs and activities enhance knowledge, interests, and behaviors that promote:

e Healthy Activities e Productive leadership skills
¢ Positive human relationships e Sportsmanship and fair play

Recreational Facilities

Campus Recreation

Campus Recreation provides a variety of recreation and fithess opportunities for the active
student. Most facilities are located on the lower level of the Student Union, adjacent to the
atrium. Court reservations and orientation appointments may be made by calling the Recreation
Desk at (937) 775-5505.

Recreational areas include:

e Fitness center e Recreation Commons (Billiards/Table
e 25-yard swimming pool Tennis)

e Gymnasium e Climbing Wall

e Locker Rooms (accessible) e Outdoor playfields (football, soccer,

e Three racquetball/squash courts softball)

e Spinning Room
e Outdoor Resource Center
e Two Group Exercise Studios
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Challenge Course

The Challenge Course is located on Achilles Hill, adjacent to the baseball and softball diamonds
behind the Nutter Center. Operation of the Tower is through the Outdoor Resource Center. The
Challenge Course currently consists of two components, the Climbing and Rappelling Tower and
the Low Ropes Course. The Challenge Course creates an environment that is supportive,
productive, and enriching, that works to facilitate the development of personal and professional
potential and outstanding leadership skills. The Challenge Course promotes self-discovery, the
development of social skills, mutual respect, fair play, and sportsmanship while encouraging
friendship and camaraderie.

Ervin J. Nutter Center

The Ervin J. Nutter Center houses offices for Nutter Center administration, WSU Athletics, the
Department of Health, Physical Education, and Recreation, and evening Campus Recreation
activities. The Nutter Center is home of the Wright State University Raiders and also hosts a
variety of events including concerts, family shows, high school athletics, and other various events.

Open recreation and intramural sports leagues are held at the Nutter Center from 7-11 p.m. on
weekday evenings, and 10 a.m.- 4 p.m. on weekends. All facility users must show their WSU ID
at the Rec Check located on the first floor (Gate Nine entrance). WSU community members are
permitted pre-registered guests during open recreation for a fee.

Nutter Center recreational facilities include:

e McLin Gymnasium (four courts)
e Indoor running track (1/9 mile)
e Six outdoor tennis courts

e Locker rooms

Campus Recreation Programs

Intramural Competitive Sports

Any group of students may form an intramural team. Intramural sports leagues and special
events are held on a seasonal basis. Registration and event information can be found online at
www.imleagues.com\Wright_State. Examples of intramural sports leagues include flag football,
basketball, and inner tube water polo.

Sport Clubs

Sport clubs are student organizations formed by students for the purpose of furthering their
common interests in a sport or recreational activity through participation and/or competition.
These clubs offer leadership experiences for the students through their participation in activities
such as budgeting, fundraising, publicity, promotion, scheduling, and team development. Contact
the Office of Student Activities for a full list of current clubs. Examples of traditionally active sports
clubs include: rugby, bowling, karate, and ice hockey.

Outdoor Recreation

Outdoor recreation trips and instructional clinics are offered on a seasonal basis. The Outdoor
Resource Center is also available for your outdoor recreational equipment and information needs
and is conveniently located off the Student Union Atrium in 037 Student Union.

Rec Fit

This fitness program is designed to provide incentives to WSU family members at all levels of
fitness. Programming includes aerobics, walking, spinning, and fitness education. Personal
training is also available for a nominal fee.
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Adapted Recreation

The adapted recreation program provides a variety of recreational activities and competitive
sports for individuals with physical and sensory impairments to learn life-long leisure skills;
improve fitness; play intramural sports; or compete in local, regional, and national events.
Examples of these activities include aquatics, fitness, outdoor activities, and quad rugby.

Student Employment in Campus Recreation
Students with previous experience and/or strong interests in fitness, Activities-guarding, sports,
officiating, planning activities, and supervision are invited to inquire about employment

opportunities with the Office of Campus Recreation. For more information, stop by the Recreation
Desk in 092 Student Union or call (937) 775-5505.

Entertainment at Wright State University’s Nutter Center

Wright State University’s Nutter Center is southwest Ohio's premier sports and entertainment
complex. WSU’s Nutter Center, a state-of-the-art facility, is home to NCAA Division 1 Wright
State Athletics.

Wright State Nutter Center's standard of excellence and versatility has made it one of the premier
stopping points for over 20 national touring concerts and performances each year including
musicians from every genre and world renowned family shows. It has also become home for high
profile sporting events including regional and state high school volleyball, basketball, and
wrestling tournaments.

In addition to the main arena, WSU’s Nutter Center also houses four basketball courts, a
recreational running track, a fully equipped fitness center, 60,000 square feet of exhibit space,
several classrooms and dressing rooms. The contemporary Berry Room holds 250 people for
weddings, receptions, conferences, and seminars.

With a maximum seating capacity of 11,500, WSU’s Nutter Center is continually ranked nationally
for venues of its size.

For a list of upcoming events, please visit www.nuttercenter.com.

Become a fan of Wright State’s Nutter Center on Facebook at facebook.com/nuttercenter, and
follow us on Twitter at twitter.com/nuttercenter.

Performing Arts

Musical Activities

The Department of Music at Wright State University sponsors various performance ensembles to
assist music majors in refining their performance skills and to provide opportunities for non majors
and community members to continue their musical activities. Students may obtain academic
credit for their participation.

Each ensemble usually performs on campus at least once per quarter. Some ensembles also
perform at other special campus and community events. Some ensembles require an audition,
other have open enrollment. Students interested in membership in any of the following
ensembles should contact the Department of Music, or the following faculty:

Wind Symphony and Chamber Players
Dr. Dave Booth (937) 775-2545
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Symphonic Band
Dr. Shelley Jagow (937) 775-2178

Concert Band (no audition required)
Mr. William Jobert (937) 775-3170

Varsity Pep Band
Mr. Kyle Freesen (937) 775-2346

Jazz Band
Dr. Gretchen McNamara, (937) 775-2541

University Chamber Orchestra
Dr. Jackson Leung, (937) 775-2386

Wright State Symphony Orchestra
Dr. In-Hong Cha, (937) 775-7866

Paul Laurence Dunbar Chorale
Dr. Brenda Ellis, (937) 775-2072

Collegiate Chorale
Dr. Hank Dahlman, (937) 775-3721

Women’s Chorale
Dr. Drew Collins, (937) 775-2309

Chamber Singers
Dr. Drew Collins, (937) 775-2309

Dayton Philharmonic Orchestra Chorus
Dr. Hank Dahlman, (937) 775-3721

Men’s Chorale
Dr. James Tipps, (937) 775-3772

University Chorus (no audition required)
Dr. Drew Collins, (937) 775-2309

Many concerts and recitals are free; a copy of the yearly schedule is available on the Department
of Music website: www.wright.edu/music

Students interested in private music lessons should contact the Music Office at (937) 775-2346

Department of Theatre, Dance and Motion Pictures Activities

The Wright State University Theatre presents a variety of productions yearly, including drama,
musical, comedy, and dance performances, in the Festival Playhouse and The Dorothy M. and
Isabel Herbst Theatre. All students, regardless of major, may audition for the productions.
Auditions for the various productions are announced on the theatre call board, located in the
Creative Arts Center.

Auditions also take place for films made by students in the motion picture area. Information about
these auditions can also be found on the call board.
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Usher sign-up sheets are also posted on the call board. Any Wright State student may usher for
University Theatre productions and thereby can be admitted free.

Tickets for individual plays or coupon sets for the entire season may be purchased at the theatre
box office in the Creative Arts Center. Wright State students may buy tickets at a special student
rate. For additional information, please call the theatre office at (937) 775-3072 or the box office
at (937) 775-2500. Website: www.wright.edu/tdmp

Religious/Spiritual Services

There are members of all the world’s major religions at Wright State University. Several student
organizations exist which promote the values and goals of these different religious traditions
(Catholic Campus Ministry, Baptist Collegiate Ministry, Jewish Student Union, United Methodist
Student Movement, etc.) The Campus Ministry building is owned and operated by the Roman
Catholic Archdiocese of Cincinnati. It is a focal point for information about religious activities both
on and off campus. A Catholic Mass is held every Sunday at 11 a.m. and 6:30 p.m. at the
Campus Ministry building. Service projects, social events, and programs of spiritual and human
enrichment are also offered. Pastoral counseling and help with referrals are also available. The
center is open during the day and evening. Students are always welcome! The center and its
activities are open to the entire university community regardless of church affiliation. It is located
between Allyn Hall and the Woods, near the Visitors Parking Lot.

Visit our website at http://www.wright.edu/aboutwsu/religions/

Student Activities

The Office of Student Activities supports student success and development by offering programs
and services to enhance the quality of life on campus and increase student involvement. Student
Activities supports the university’s enroliment and retention initiatives by serving as advocates for
students. A brief overview of programs and services follows. For more information, please contact
the Office of Student Activities, 019 Student Union, (937) 775-5570, or at
http://www.wright.edu/studentactivities/

The Office of Student Activites

Phone: (937) 775-5570

E-mail address: student_activities@wright.edu
Web page: http://www.wright.edu/studentactivities/

Leadership Initiatives

The Office of Student Activities offers workshops and leadership programs for students to gain
insight into their leadership potential and to increase their self-awareness. Leadership
development at Wright State University is a process whereby students attend workshops,
retreats, classes, or experiences to learn skills such as goal setting, motivation, time
management, leadership styles, conflict resolutions, and problem solving. A variety of specialized
leadership programs are available to accommodate students’ needs and schedules.

Social Fraternities and Sororities

When students join a Greek letter fraternity or sorority at Wright State University, a life-long
commitment of friendship, service, leadership, and academic achievement is made. Students who
participate in fraternity or sorority life perform hundreds of hours of services to the community and
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contribute thousands of dollars to charitable organizations. Chapters also sponsor social and
educational programs and participate in major events at the university.

Membership in sororities and fraternities is open to all interested and academically eligible
students. Coordination among the chapters is provided through the Greek Advisory Council
(GAC), the InterFraternity Council (IFC), the National Pan-Hellenic Council (NPHC), and the
Panhellenic Council (NPC).

NPC sororities conduct informal fall quarter recruitment and open continuous bidding during the
other quarters. NPHC and IFC seek new members throughout the academic year.

For Greek students who achieve academic excellence, membership is offered in the Order of
Omega, a national honorary organization.

Student Media

Media opportunities on campus include a radio station and a newspaper. All students are eligible
for participation and are encouraged to talk to the appropriate editor or general manager to
become involved.

WWSU 106.9FM, the campus radio station, provides opportunities for disc jockeys, news writers,
broadcast engineers, and business management people, both with and without experience.
WWSU is located in 018 Student Union, (937) 775-5554.

The Guardian weekly newspaper provides opportunities for students as writers, editors,
advertising salespersons, desktop publishers, and photographers. The Guardian is published
once a week during the fall, winter, and spring quarters. The Guardian office and production
facilities are located in 014 Student Union, (937) 775-5536.

Rainbow Alliance

The Rainbow Alliance is a student organization that serves to support, educate, and provide
outreach and advocacy to the gay, lesbian, bisexual, transgendered, and questioning community
and their heterosexual allies. Rainbow Alliance works to provide education and programming with
other organizations to obtain this goal. Rainbow Alliance creates a safe and healthy atmosphere
that nurtures personal growth between all of its members. Rainbow Alliance creates a mutual
support network that encourages pride, respect, and trust among all members in the organization.

Student Organizations

Links to WSU Student Organizations Web sites

University Activities Board (UAB)

The University Activities Board is the student organization responsible for providing most of the
student entertainment programming at Wright State University, including concerts, comedians,
cultural events, films, videos, recreational activities, May Daze, and other activities.

Members have the opportunity to assist with the selection and planning of activities sponsored by
UAB. They are encouraged to participate in various aspects of programming events on campus.
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To find out more about the University Activities Board (UAB), stop by 029G Student Union or call
(937) 775-5500.

Student Government

The Student Government is an elected representative student assembly that officially acts and
speaks on behalf of the student body. As designated by the Board of Trustees, the representative
assembly is responsible to officially communicate the collective viewpoint of the student body with
regard to any aspect of university policy or operation. The representative student assembly is
responsible for appointing students to university committees and other decision making groups,
recommending allocations of the student activities funds, representing student interests and
serving as a conduit of information from the university to the student body Student Government
consists of an elected assembly of 12 student senators and eight cabinet members. Additionally,
Student Government has within its organization The House of Representatives (HOR). The HOR
is comprised of registered student clubs/organizations at WSU. The HOR assists student groups
in program collaboration, allows student groups to apply for funding, reserve rooms, and/or use
the student organization office space.

Additional student government information can be obtained in 029H Student Union or by calling
(937) 775-5508.
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General Policies and Procedures

Introduction

The "General Policies and Procedures" section provides information regarding student conduct
and regulations governing university facilities. Another section in the Student Handbook
delineates policies governing student organizations. Both the General Policies and Procedures
and the Student Organization Policies and Procedures are to be considered equally in force, not
mutually exclusive, even when one set of policies does not specifically cite regulations listed in
the other.

This handbook has been prepared by the Division of Student Affairs and put online by the WSU
Web Team. The university reserves the right to update, revise, and promulgate these and other
policies at any time. Final interpretation of these policies remains with the university. Every effort
is made to keep this website updated.

Written copies of the Student Handbook are available in the Office of Student Support Services,
022 Student Union and (937)775-3749 or by e-mailing Student Support Services . This online
publication is the most current and official version of the Student Handbook. Questions and
concerns may be addressed to the Office of Student Support Services.

Academic Grievance Process

This process is applicable only to those areas for which no special grievance procedure has been
established and is intended to address the resolution of student concerns related to classroom
issues and other academic matters. Specific colleges and schools may have academic grievance
policies and procedures that supercede this process. The Director of Student Support Services
(022 Student Union) is available at any point to assist students with identifying the applicable
grievance process and addressing concerns.

To initiate resolution of an academic grievance, students should:
1) Discuss their concern with the involved faculty member, in a timely manner.

2) If resolution is not achieved, discuss the concern with the chair of the faculty member's
department, in a timely manner.

3) If resolution is not achieved, discuss the concern with the dean of the college or school or the
college designated representative responsible for addressing student academic grievances, in a
timely manner.

4) If resolution is not achieved, discuss the problem with the Provost or designee, in a timely
manner.

Individual College and School Academic Grievance Policies

Administrative Grievance Process

This general process is applicable only to those administrative actions for which no special
grievance procedure has been established. Special processes have been established for, but
may not be limited to, certain academic, disciplinary, athletic, and employment related matters.
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Students desiring to appeal actions of University administrative offices should:

1) discuss the concern with the administrator involved, in a timely manner.

2) if resolution is not achieved, discuss the concern with the office director or supervisor of the
administrator involved, in a timely manner.

3) if resolution is not achieved discuss the concern with the appropriate vice president, in a timely
manner.

4) if resolution is not achieved, discuss the concern with the Provost or designee, in a timely
manner.

5) if resolution is not achieved, the President of the University or designee is available for further
appeal of administrative grievances, if necessary.

The appeal must follow the University administrative hierarchy as established in university
reporting structures. Questions relating to the operation of this process should be directed to the

Office of Student Support Service, 022 Student Union. The Director of Student Support Services
is at any point to provide assistance.

Bulletin Boards, Signs, and Posting

Policy number: 3003

Subject: Bulletin Boards, Signs, and Posting
Date issued: Revised/December 1999

Authority: Provost; Vice President for Business and Fiscal Affairs
References: Facilities Planning and Management; Office of Student Activities
3003.1 Bulletin Boards, Signs, and Other Objects

Permanent or temporary installation of bulletin boards, signs, or other objects in hallways,
stairways, doors, or windows located in general circulation areas and student study lounges must
have prior written approval from the dean or administrator responsible for those areas. Objects
installed in violation of this policy will be removed. This policy does not apply to private offices
and areas dedicated for use by designated individuals and/or units.

3003.2 General Posting

Bulletin boards titled General Posting have been placed in public areas throughout the campus
and are available for the temporary placement of announcements. All posters, flyers, literature,
banners, etc., to be posted must be approved in advance of posting by a representative from the
Office of Student Activities. All posters, flyers, literature, banners, etc., which have not been
approved for posting by the Office of Student Activities will be removed. Posting on bulletin
boards assigned to a specific department may only be done with the permission of that
department.

Code of Student Conduct

Table of Contents

Section | Purpose
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Section XII Distinguishing the Student Code Provisions from Local, State and Federal Laws

Section XIII Student Disciplinary Files and Records
A. Disciplinary File
B. Disciplinary Records
C. Family Educational Rights and Privacy Act
D. Records Maintenance and Storage
E. Record Elimination

Section XIV Operating Procedures

Section XV Implementation and Revisions

Section | — Purpose

As part of its educational mission, Wright State University establishes the Code of Student
Conduct and student conduct system. The Code and related system serves to educate students
as to their civic and social responsibilities as members of the campus community as well to
provide students with the opportunities for service and leadership; to resolve, disputes in a
cooperative, educational, and non-adversarial manner; to facilitate informed patrticipation in the
conduct process; and to increase awareness of and respect for differences of culture, gender,
religion, race, sexual orientation, and ability.

The University also has the obligation to conduct its affairs in an orderly and efficient manner.
Actions by individuals or groups that interfere with orderly functions or threaten health or safety
will not be tolerated. In prescribing the student conduct system, the rights and responsibilities of
the individual are considered concurrently with institutional rights and responsibilities.
Unacceptable behavior is defined and the consequences of such behavior explained.

Wright State University has established standards of student conduct and procedures for
enforcement. The standards of conduct are published as the Code of Student Conduct. The
commission or attempted commission of any of the acts enumerated in the Code will be
considered violations of accepted conduct. In the enforcement of the Code, all students minimally
will have the right to receive notice of the alleged violation(s) and the time, date, and location of
the opportunity to respond to the alleged violation(s).

The Code applies to Wright State University undergraduate, graduate and professional students
and all student organizations. A student shall be responsible for his/her conduct from the time of
application for admission through the actual awarding of a degree. Students will also be held
accountable for their conduct, even though the behavior may have occurred before classes
began, after classes ended, or if it was discovered after the student graduates. Additionally,
inappropriate behavior during the academic year, between academic terms or during periods of
suspension or dismissal is not permitted. All policies, processes and procedures outlined in the
Code shall also apply to a student’s conduct even if the student withdraws from school while a
disciplinary matter is pending.

Student organizations shall be responsible for the conduct of its members from the time of
application for recognition until such time as they are no longer recognized by the Office of
Student Activities. Organizations and/or its individual members shall be held accountable for their
conduct, even though the behavior may have occurred before classes began, after classes
ended, or if it was discovered after the student graduates. Additionally, inappropriate behavior
during the academic year, between academic terms or during periods of suspension or dismissal
is not permitted. The Code shall apply to an organization even if the organization disbands while
a disciplinary matter is pending.
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Section Il = Jurisdiction

The Code of Student Conduct and discipline system outline the rights and responsibilities of
students and student organizations. This Code addresses misconduct that takes place on
University premises and addresses off-campus conduct when the behavior may have or has had
an adverse impact upon the University community. Moreover, the procedural rights of students
and student organizations, as well as possible sanctions are also enumerated within the Code.
The Code also applies to University sponsored events, activities, trips, etc., which may occur off
campus. A student who violates the Code and breaks the law is subject to University, civil, and/or
criminal authorities. The University, at its sole discretion, may pursue disciplinary action against a
student while the student is also subject to criminal proceedings. The University reserves this
right even if criminal charges are pending, reduced, or dismissed.

The Wright State University judicial system is the responsibility of the Vice President for Student
Affairs. The director or designee of the Office of Community Standards and Student Conduct has
specific responsibility for the day to day operation and administration of the conduct system. The
director or designee shall develop policies for the administration of the student conduct system
and procedural rules for the conduct of any hearing or conference that are not inconsistent with
provisions of the Student Code. The director or designee, in consultation with appropriate
University officials and students, will revise and update all regulations and processes; conduct
training sessions for hearing officers and bodies; and manage and maintain all student
disciplinary records. Under the oversight of the director or designee, other members of the
University’s residential, student activities and Greek Affairs staff may also have responsibilities
within the conduct system.

Section lll = Definitions

A. Academic Integrity Hearing Panel (AIHP) — A group of trained students, faculty, and staff
who examine information presented to them in order to determine if a violation(s) of academic
integrity occurred and, if so, what sanction(s) should be assigned. This panel also determines if
additional sanctions are necessary for repeated violations of academic misconduct.

B. Academic Misconduct - Engaging in an act that violates the standards of academic integrity
policy as described in the Code of Student Conduct or in any behavior specifically prohibited by a
faculty member in the course syllabus or class discussion.

C. Appeal Hearing Panel - A group of trained students and faculty who examine information
presented to them in order to ensure a decision made by a conduct officer or a hearing panel was
fair and/or to ensure University policies and practices have been followed. All appeals of
decisions made by a conduct officer will be made to the director or designee. The appellate
decision of the director or designee will be final. All appeals involving violations heard by the
director or designee, conduct review panel will be made to the University Appeals Board. The
appellate decision of the University Appeals Board is final.

D. Behavioral Misconduct - Any behavior that is inconsistent with University policy or
community standards as outlined in the Code of Student Conduct, Residence Hall Source Book,
Student Handbook, or other University publication.

E. Category “A” Violation - A violation for which any sanction other than separation from the
University usually will not be assigned as a sanction. Category “A” violations involving residential
students are usually adjudicated by a residence services conduct officer. Category “A” violations
committed by a non-residential student(s) and/or when alleged to have taken place off-campus,
are usually heard by a student affairs conduct officer.

88



WSU Student Handbook

F. Category “B” Violation - A serious or repeat violation for which any sanction in the code may
be assigned. These violations are processed exclusively through the director or designee.
Category “B” violations may entail a hearing before a conduct officer or hearing panel.

G. Conduct Conference - A process in which the facts of an alleged violation of the Code of
Student Conduct are presented to Conduct Officer to determine if a violation(s) took place and
what sanction(s) are appropriate.

H. Conduct Officers - Professional staff and graduate students trained to adjudicate violations of
the Code of Student Conduct.

I. Complicity - Complicity is condoning, supporting, or encouraging any violation of the Code of
Student Conduct. Students who anticipate or observe any violation of the Code are expected to
remove themselves from association or participation in any such inappropriate behavior.

J. Family Educational Rights and Privacy Act (FERPA) - A federal law passed in 1974 which
defines educational records and indicates who may have access to disciplinary records and
under what circumstances.

K. Fundamental Fairness - A standard that includes minimally the right to receive notice of the
alleged violation(s) and the time, date and location of the opportunity to be heard.

L. Conduct Officer - Any person or panel authorized by the University to determine whether a
student has violated the Code of Student Conduct and to assign appropriate sanctions.

M. Conduct Review Panel (CRP) - A group of trained students, faculty, and staff who review
cases in which information of an alleged category “B” violation are presented in an effort to
determine if a violation(s) took place and what appropriate sanction(s) should be assigned.

N. Ohio Revised Code 3345.23 (Trigger Offense) - A state law that mandates certain state
action if a student at a public university is arrested for specified crimes. (See Section Xll—
Distinguishing the Student Code Provisions and Local, State, and Federal Laws for more
information)

O. Plagiarism - Quoting, paraphrasing, or otherwise using the words or ideas of another as your
own without acknowledging or properly citing the other.

P. Preponderance of Evidence - A standard of proof that indicates that the information provided
leads the Conduct Officer or panel member that “more likely than not” a violation did or did not
occur.

Q. Sanction - An outcome imposed for the violation of the Code of Student Conduct. Generally,
sanctions are educational in nature and intended to modify the student’s behavior as well as build
an awareness of personal responsibility and community standards.

R. Sexual Misconduct - Any attempt or actual unwanted sexual contact, physical or nonphysical,
in the absence of clear and voluntary consent. Clear and voluntary consent is consent that is
given freely and actively in mutually understandable words or actions that indicate a willingness to
participate in mutually agreed upon sexual activity. Consent is not clear or voluntary if it results
from the use of physical force, threats, intimidation, or coercion. It is a violation of policy to have
sexual contact with someone who is known to be, or should be known to be incapable of making
a rational, reasonable decision.
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S. Student - An individual who has been accepted to the University, or taking courses at Wright
State University on a full or part time basis. Student status last until an individual graduates, is
academically or disciplinary separated from the university or is not in attendance for two (2)
complete, consecutive terms.

T. Student Organization - The term “Student organization” means any number of persons who
have complied with the formal requirements for Wright State University recognition.

U. University Appeals Panel (UAP) — A panel is composed of trained faculty and students who
review any case that is appealed by a student to ensure University policies and practices have
been followed.

V. University Official — Any individual who is employed, contracted with or appointed and
performing administrative or professional responsibilities within the scope of his/her authority by
the University.

W. University Premises — The premises of Wright State University includes all land, buildings,
facilities, and other property in the possession of, owned, used, managed, or controlled by the
University (including adjacent streets and sidewalks).

Section IV - Conduct Bodies

Each person involved in the administration of the student conduct system at Wright State
University will set as a goal the fair, objective, and humane approach to all cases. While
consistent and equitable treatment in the disciplinary process is another goal, each case must be
dealt with based on circumstances of that particular situation. Those involved in the conduct
system should also be aware that their efforts are directed toward:
e Protecting the integrity and order of the institution.
e Preserving the health and safety of the University community.
¢ Educating the students involved so that they may gain insight into the reason and
consequences of their behavior, learn self-discipline, and accept the responsibilities of
membership in the University community.
¢ Identifying and acting upon factors, environmental and/or personal, which may have
contributed significantly
e The student's unacceptable behavior.
The following officials and conduct panels shall review and process issues of student conduct.

A. Conduct Officers
Student Affairs Staff

Composition: Members of the Division of Student Affairs administrative staff, including
professional and/or graduate staff members within the department of Residence
Services, Student Activities, Greek Affairs, and Student Union.

How Appointed by the Director of Community Standards and Student Conduct and/or
Appointed:  assumed as part of his/her job responsibilities.

Jurisdiction: Adjudication of category "A" offenses and limited "B" offenses as assigned by the

Director.
Ter”? Of_ Duration of employment at Wright State University.
Service:
Authority: May assign any sanction excluding those that terminate a student from his/her

current residential agreement or enrollment at the University.

Community Standards & Student Conduct Staff
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Composition: The director is a member of the Office of the Vice President for Student Affairs

How
Appointed:

Jurisdiction:

Term of
Service:

Authority:

administrative staff.
Assumed as a function of job responsibilities.

Adjudication of cases involving "A" or "B" violations where it has been determined
that the case will be resolved through a conduct conference. Additionally, he/she
will also serve as the appellate option for students involved in "A" violations not
adjudicated by him/her and Health and Wellness Conferences.

Duration of employment at Wright State University

May assign any sanction provided for in the code.

B. Conduct Panels
Conduct Review Panel (CRP)
Composition: Composed of five members of the University community, including one faculty

How
Appointed:

Jurisdiction:

Term of
Service:

Authority:

member, one staff member, and three students. One student will be designated by
the director or designee to serve as the chair. Quorum for any CRP hearing shall
consist of at least one faculty or staff member and two students.

Faculty members are appointed by the Faculty Senate. Staff and student panel
members are appointed by the director or designee.

Adjudication of any category "B" violations.
One academic year. (Appointment for additional years of service is permitted)

May assign any sanction provided for in the Code.

Academic Integrity Hearing Panel (AIHP)
Composition: Composed of two faculty members, one of whom is designhated as the chair, and

How
Appointed:

Jurisdiction:

Term of

Service:

Authority:

one student.

The University Faculty Senate president and director will collaborate to recommend
a chair, two at-large members, and one alternate member to the Faculty Executive
Committee for approval by the Faculty Senate. The director or designee will appoint
two student representatives and one alternate member.

Adjudicates cases of academic dishonesty when a student wishes to dispute the
allegation of academic misconduct by a professor. This panel also determines if
additional sanctions are necessary for repeated violations of academic misconduct.

The chair will serve for a term of two academic years. All other panel members will
serve a term of one academic year. (Appointment for additional years of service is
permitted)

May assign any sanction provided for in the code.

Appeals Panel
Composition: Comprised of two faculty members, including the chair, and one student.

How
Appointed:

Jurisdiction:

The University Faculty Senate president and director will collaborate to recommend
a chair, one at large member, and one alternate member to for Faculty Senate
ratification. The director or designee will appoint the student representative.

Serves as the appellate body of any case adjudicated by a Conduct Review Panel
Hearing or the director/designee of Community Standards and Student

Conduct.. The panel is responsible for determining if fundamental fairness was
followed; verifying if decisions were adequately supported by the documentation,
witnesses, etc and for reviewing sanction(s) imposed for appropriateness.

91



WSU Student Handbook

Term of The chair will serve for a term of two academic years. All other panel members will
Service: serve a term of one academic year. (Additional years of service is permitted)

Authority: The appeal panel may affirm any part of or entire decision of the Conduct Review
Panel or director/designee or remand the case back to the original hearing panel or
director/designee.The appellate decision of the panel is final.

Section V - Conduct Policies: Code of Student Conduct

A. The Code of Student Conduct is divided into two categories of violations. Category “A”
violations are typically first-time violations or minor violations, while category “B” violations are
typically repeat violations or major violations. A/B Violations 1-18 listed below may be considered
at the director’s or designee’s discretion, as either “A” violations or “B” violations depending upon
the particular circumstances of an incident. Violations B1-9 will always be considered type “B”
violations.

B. Students notified of an alleged category “A” violation(s) will have their cases adjudicated
through a Conduct Conference in most cases. The director or designee will determine the most
appropriate conduct officer for the case or if there is a need to have the case resolved by a
hearing panel. Students notified they may have violated a category “B” violation(s) will have their
cases adjudicated by the director or designee or by a hearing panel.

1. Violation of written University policy or regulations contained in any official publication or
A/B administrative announcement of Wright State University (i.e., Student Handbook,
Residence Hall publications, etc).

2. Violations, alleged or convicted, of local, state, or federal law whether on University
A/B premises, or off-campus when such violation of the law has or may have an adverse impact
upon the University community.

. Disruption of the operations of the University. Disruption is an action or combination of

A/B actions by an individual or a group that unreasonably interferes with, disrupts, hinders,

obstructs, or prevents the right of others to freely participate in its activity, program, or
services (e.g. teaching, research, etc...).

4, Any act of academic dishonesty including, but not limited to, forgery, alteration, destruction,
A/B or misuse of University documents, records, identification cards, or papers. (Note: see
Section X, page 14—Academic Integrity)

5. Furnishing false information to the University or other similar forms of dishonesty in
A/B  University-regulated affairs, including knowingly making false oral or written statements to
any University official, conduct officer, or discipline body.

6. Students are required to cooperate with, comply with the direction of, and present

A/B identification to any University official when that official has identified him or herself and is
acting expressly within their authority to uphold a University policy. University officials
include faculty and staff of the University. Also included are student employees who are
carrying out assigned work responsibilities. Cooperation includes, but is not limited to,
appearing at offices for appointments and/or leaving areas when requested to do so, etc.

7. Sale, use, possession, distribution, or being under the influence of alcoholic beverages,
A/B except as permitted by law and University policy.

8. The University is committed to maintaining an educational environment free of illegal

A/B drugs. Wright State University prohibits the use, manufacturing, purchase of or possession
of (including possessing drug paraphernalia) any controlled substance(s), prescription
drug(s) that are not prescribed to you, or other illegal drugs of any kind. Furthermore,
making available, giving away, selling or serving any illegal drug(s) or drug paraphernalia
or using any drug in a manner not legally prescribed to any person is also prohibited.

A/B Gambling for money or other items of value.

10. Unauthorized entry into, or use of University-owned, -contracted or -managed
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facilities/property.

Unauthorized use of University-owned or -contracted computer systems including, but not
limited to, failure to comply with license agreements, contracts or agreements governing
acceptable use standards, network software and hardware use, unauthorized commercial
or personal gain, harmful intrusion or invasion of privacy, destruction, alteration or
prevention of rightful access.

Unauthorized entry into, or misuse of University-owned or -contracted telecommunication
services or auxiliary services including, but not limited to, the inappropriate use of personal
identification numbers, voice mail, and theft of service.Unauthorized entry into, or misuse of
University-owned or -contracted telecommunication services or auxiliary services including,
but not limited to, the inappropriate use of personal identification numbers, voice mail, and
theft of service.

The theft of any property is prohibited. Furthermore, the possession of any stolen property
or property obtained or used without the owner’s permission is also prohibited.

Damage to property of the University or to property of any of its members or visitors.
Violating the terms of any disciplinary sanction.

Failure to exercise reasonable care toward any person(s) or their property.

Attempting to commit and/or complicity in any prohibited act(s) of the Code of Student
Conduct.

The forging, duplication, alteration, destruction, or misuse of University documents,
records, identification cards, keys, or papers.

Invasion of Privacy: The Recording, filming, photographing, viewing, transmitting or
producing the image or voice of another person without his/her knowledge and expressed
consent while in an environment that is considered private or where there is an expectation
of privacy are actions that are strictly prohibited. In such circumstances, the use of
undisclosed and/or hidden recording devices is prohibited, as is the storing, transmission
and/or distribution of any such recordings. (This policy pertains to areas on campus that
are considered private or where there is an expectation of privacy, including but not limited
to a residence, restroom, shower, office, locker room, or gym. This policy does not pertain
to the recording of public events or discussions or recordings made for law enforcement
purposes.)

Infliction or threat of physical harm to any person(s), including self, or their property.

Hazing or the commission of any act that causes unnecessary risk to the physical or mental
health of another, or that injures, frightens, degrades, or disgraces any person.

All hostile, threatening, or intimidating behavior that by its very nature would be interpreted
by a reasonable person to threaten or endanger the health, safety or well being of any
person is contradictory to the University’s mission and therefore not acceptable. Examples
of such behavior may include, but are not limited to:

a. An act(s) that alarms or seriously disrupts another person’s ability to participate in any
aspect of University life is prohibited; or

b. Communicating verbally either directly or indirectly through another party, by telephone,
regular or electronic mail, voice mail or any verbal, mechanical, electronic or written
communication in a manner likely to cause causes injury, distress, or emotional or physical
discomfort is also prohibited.

c. Any form of harassment, including sexual harassment or harassment based on
perceived or actual identities.

The use, possession, or carrying of weapons, including, but not limited to, pistols, rifles,
shotguns, airsoft guns, paintball guns, pellet guns, dangerous knives, ammunition, any stun
device, or other dangerous weapons is prohibited while on University-owned or controlled
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property, or at University-sponsored or supervised activities, except by police officers and
other persons specifically authorized by the University.

5.B The use or possession of explosive devices, including, but not limited to pipe bombs, bottle
bombs, incendiary devices, smoke devices, fireworks and ammunition, are strictly
prohibited from all university-owned or controlled property, or at university-sponsored or
supervised activities except by university or other persons specifically authorized by the
University.

6. B Disorderly conduct or lewd, indecent, or obscene conduct on University premises or at
University-sponsored or -supervised activities including, but not limited to, academic
classes and activities.

7.B Anyunwelcome sexual advance, exploitation, and/or all forms of sexual misconduct
including but not limited to deliberate touching or penetration of another’s sexual parts
without consent, requests for sexual favors, or other verbal or physical conduct of a sexual
nature that expressly or implicitly imposes conditions upon, threatens, interferes with, or
creates an intimidating, hostile, or demeaning environment for an individual’s participation
in any aspect of university life.

8. B Bias Related Incidents: Any violation of the Code motivated by a consideration of race, sex
(including gender identity), color, religion, ancestry, national origin, age, disability, veteran
status, or sexual orientation may subject the student to the imposition of a sanction more
severe than would be imposed in the absence of such motivation.

9. B Conduct System Abuse: Any act(s) by a person(s) that inhibits or disrupts the University
conduct process including but not limited to, intimidation or harassment of witnesses,
attempting to influence the impartiality of a representative of a hearing panel or conduct
officer, failure to participate in a hearing or conduct conference, and/or providing false or
misleading information to a hearing panel or conduct officer.

Section VI — Sanctions

The following are University sanctions that may be assigned as a result of a student found in
violation of the Code of Student Conduct. Sanctions may be imposed independently or in
combination with other sanctions. Sanctions can be assigned to an individual student, groups of
students, and student organizations.

A. Warning

A finding that the behavior violated a community standard and a written or verbal warning was
issued to the student that any repetition of the behavior will result in more severe disciplinary
action.

B. Educational Sanction

An order requiring the student or student organization to perform mandated service or to
participate in an education program or activity, including, but not limited to, an educational
seminar, a treatment program for alcohol or drug abuse, psychological counseling, or other
program/task designed to assist the student in learning more about how their behavior impacted
themselves and/or the community.

C. Parental Notification

A letter or phone call notifying a parent or guardian of a student who is under 21 years of age (at
the time the letter will be sent) that he/she has committed a violation of law or university policy
pertaining to drugs or alcohol.

D. Alcohol Sanctioning Guidelines

Incident results in:

Harm to Self, Others, or Property No Harm to Self, Others, or Property
First Written warning, substance abuse Written warning, Alcohol Edu. workshop,
Offense assessment, probationary period of no $50 fine, probationary period for no less

less than three academic quarters, $50 than two academic quarters, and

fine and Parental Notification. possible Parental Notification.
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Second Completion of outpatient substance Substance abuse assessment,
Offense abuse program, probationary period for probationary period for no less than
no less than one academic year, $100 three academic quarters, $100 fine and
fine, possible removal form campus Parental Notification.

housing and/or suspension from
University, and Parental Notification.

Third Suspension from school for no less than  Completion of outpatient substance

Offense two academic quarters, $150 Fine, abuse program, possible removal from
Parental Notification, and permanent campus housing and/or suspension from
removal from campus housing. Further University, $150 fine, probationary
violations may result in dismissal or period for at least one academic
expulsion from the University. calendar year upon return to University

and Parental Notification.
The above sanctions are guidelines. Sanctions may be increased or decreased based on the
severity of the incident, the impact upon the community, and/or the student's discipline history.
E. Drug Violations Sanctioning Guide
Incident results in:

Harm to Self, Others, or Property No Harm to Self, Others, or Property
First Written warning, Substance abuse Written warning, substance abuse
Offense assessment, Probationary period forno  assessment, Marijuana 101 workshop,
less than one academic year, $50 fine, $50 fine, probationary period for no less
Parental Notification, Possible removal than three academic quarters, possible
from campus housing and/or suspension removal from campus housing, and
from the University. Parental Notification.
Second Suspension from the University for no Probationary period for no less than one
Offense less than one academic quarter, academic year, Completion of an
Permanent removal from campus outpatient substance abuse treatment
housing, Completion of substance program, $100 fine, , removal from
abuse treatment program, Probationary =~ campus housing and/or possible
period for no less than one academic suspension from the University,
year, $100 fine and Parental andParental Notification.
Notification.
Third Suspension from university for no less Suspension from the University for no
Offense than three academic quarters ,$150 fine  less than one academic quarter,
and Parental Notification. Further probationary period for no less than one
violations may result in dismissal or academic year, $150 fine, Permanent
expulsion from the University. removal from campus housing and

Parental Notification. Further violations
may result in dismissal or expulsion form
the University.

The above sanctions are guidelines. Sanctions may be increased or decreased based on the
severity of the incident, the impact upon the community, and/or the student's discipline history.

F. Restitution

Requires a student to pay for damages to property, or the property of members or of visitors to
the University, or for misappropriation of university funds, or for other expenses incurred as a
result of violations of the Code of Student Conduct. Such reimbursement will be charged to any
student who alone, or through group activities, organizes or knowingly participates in the events
causing the damages or costs. Restitution may be imposed separately or in addition to any other
sanction(s).

G. Fine/Administrative Fee

A fine or fee requires a student to pay a sum of money (not to exceed $200). An administrative
fee of $25.00 (minimally) is automatically assessed to any student found responsible for violating
the Code of Conduct each time they are involved in an incident. Fines and fees assist with costs
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associated with an educational workshops and programs, as well as the daily operations of the
Office of Community Standards and Student Conduct.The conduct body shall determine the
amount of the fine. Fines may be imposed separately or in addition to any other sanction(s).
The fines or fees listed below may be assessed.

Amount  Reason
$25 Fine for a finding of responsibility for a violation of the Code during an incident.
Fine due to failure to attend a meeting/conduct conference or complete a sanction by

$35 the required date.

$75 Fee to cover costs associated with an educational workshop, (Ethics Workshop, etc.).
$35 Fee to cover costs for Alcohol Edu. or Marijuana 101 programs.

$50 Fine due to 1st alcohol or drug violation.

$100 Fine due to 2nd alcohol or drug violation.

$150 Fine due to 3rd (and each subsequent) alcohol or drug violation.

H. Probation

A trial period during which a student must behave in a manner acceptable to the University.
Under the status of disciplinary probation, a student is encouraged to seek advice and counsel
from appropriate University officials. Conditions of probation may be set forth which restrict the
student’s participation in co-curricular activities such as holding a student leadership position,
competing in a sporting event(s), being employed on campus or other specified activities.
Disciplinary probation status may also affect qualifications of some awards, prizes, or financial
aid, particularly those stipulating conduct acceptable to the University. Established proof of a
violation of the terms of probation, or of a further incident of misconduct while on probation, may
result in separation from the University for no less than one academic quarter.

I. Loss of Privilege

The withdrawal of a privilege, use of a service, participation in a program, event, or activity for a
specific period of time. The loss of privilege may prohibit a student or organization from
participating in co-curricular or athletic activities, continuing a degree program, and/or prohibit a
student from enrolling in a class or classes. This sanction may be imposed separately or in
addition to any other sanction(s).

J. Termination of Recognition

An order terminating University recognition of a registered student organization for a specific or
indefinite period of time.

K. No Contact Order

No contact orders are designed so that students involved in a campus conduct process do not
have any communication with each other to help minimize further altercations between those
involved. Students who have no contact orders are not to contact each other using ANY means.
This includes, but is not limited to comments, words or gestures in person, through postal mail,
email, social networking sites, or by having others (friends, acquaintances, family members etc.)
act on his/her behalf.

L. Suspension

An action which excludes the student from registration, class attendance, residence in University-
owned or -managed housing, and use of University facilities for a specified period of time
normally not to exceed three academic quarters. The privilege of the use of University
facilities/property is withdrawn by this action unless specific permission otherwise is obtained
from the conduct officer.

When the suspension action is decided upon after the eighth week of the quarter and the
presence of the student on campus is deemed not to be a threat, the suspension may be deferred
until the end of the quarter at the discretion of the hearing panel, Director of Community
Standards and Student Conduct or his/her designee. Should the student be readmitted,
established proof of a further incident of misconduct will result in additional suspension periods,
dismissal, or expulsion. Additionally, the failure to observe the terms and conditions of a
suspension may cause the extension of the suspension period or in further disciplinary action.
Any student who is suspended is entitled to a refund of fees in accordance with the University
refund schedule. Furthermore, a notation will be placed on a student’s transcript indicating
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disciplinary suspension for the entire duration of the student’s suspension. Lastly, upon
completion of the period of suspension and fulfillment of all conduct sanctions, the student must
comply with all academic admission standards then in effect in order to re-register.

M. Summary Suspension

In certain circumstances, the Vice President of Student Affairs or his/her designee has the
authority to summarily suspend a student or student organization from the University, pending a
hearing before the Director of Community Standards and Student Conduct or hearing panel. A
student or organization will be summarily suspended to ensure the safety and well-being of
members and/or property of Wright State University, ensure the student’s own physical or
emotional safety and well-being, or protect the community if the student poses a threat to the
normal operations of the university. The hearing following summary suspension will be held
according to the procedure set forth in Section VIII of the Code of Student Conduct.

In the event the student committed the violation for which he/she was notified of, any sanction
imposed shall take effect from the date of the summary suspension. The fact of summary
suspension and subsequent disciplinary action shall become part of the student’s disciplinary
record. If the hearing body concludes that there is insufficient evidence to support a finding that
the student committed the violation for which he or she was notified of, no record of the summary
suspension shall be maintained.

N. Residential Summary Suspension

The Director of Community Standards and Student Conduct or his/her designee, and in certain
circumstances, the Director of Residence Services has the authority to summarily suspend a
student from all residential communities pending a hearing. A student may be summarily
suspended from all residential communities to ensure the safety and well-being of members
and/or property of Wright State University, ensure the student’s own physical or emotional safety
and well-being, or protect the community if the student poses a definite threat to the normal
operations of the University.

O. Deferred Suspension

This sanction is a suspension that is delayed pending specified behavioral performance. A
definite period of observation and review occurs during deferred suspension. If a student is again
found responsible of violating the Code of Student Conduct, the suspension will take place
immediately without appeal.

P. Dismissal

The withdrawal of the privilege of registration, class attendance, and residence in University-
owned or managed housing with no promise, implied or otherwise, that the student may return at
any future time. The use of University facilities and/or property is withdrawn by this action. A
student who has been dismissed may be readmitted only with the permission of the Vice
President for Student Affairs or designee. He/she is not eligible for readmission sooner than one
calendar year from the academic quarter that the dismissal is applied. Any student who is
dismissed may be entitled to a refund of fees in accordance with the University refund schedule
as published in the quarterly class schedule. Furthermore, a notation will be placed on a student’s
transcript indicating disciplinary suspension for the entire duration of the student’s dismissal.

Q. Expulsion

The permanent loss of the privilege of registration, class attendance, and residence in University
owned or managed housing. The privilege of the use of University facilities or property is also
withdrawn by this action. A student who has been expelled is not eligible for readmission. Any
student who is expelled may be entitled to a refund of fees in accordance with the University
refund schedule. Furthermore, a notation will be placed on a student’s transcript indicating
disciplinary suspension for the entire duration of the student's dismissal.

R. Academic Sanctions

1. Written Reprimand: A warning given indicating the student's behavior was in violation of the
academic integrity policy and should not be repeated.

2. Retake/Replace Assignment: Allowing a student to retake an assignment or to make-up an
assignment with different work. Retake/Replace assignments will have a maximum score of less
than that of the initial assignment.

3. No Credit: "0" given for the assignment, quiz or test.

97



WSU Student Handbook

4. Reduction of Final Course Grade: Overall course grade reduced by one, two, or three letter
grades.

5. Failure of Class: Grade of "F" issued for course.

S. Non-Academic Sanctions

Non-academic sanctions may be imposed by the Academic Integrity Hearing Panel (AIHP) in
addition to the academic sanction that was issued by the faculty member. The AIHP may issue
any sanction set forth in the Code of Student Conduct. Educational sanctions (i.e. ethics
workshop), a notation placed on transcripts, suspension, revocation of a degree or other non-
academic sanctions are generally reserved for serious or repeated misconduct. Non-academic
sanctions are automatically considered by the panel for repeat offenses. The student's cumulative
disciplinary history is also taken into account when determining the student's sanction.

1. Removal of Credit: An order withdrawing academic credit previously granted to a student may
be imposed by the academic integrity hearing panel (AIHP) who has been found responsible for a
serious violation of the Academic Integrity Policy.

2. Academic Integrity Notation on a Transcript: A notation on a transcript may be imposed if
the AIHP determines that a student has committed a violation of the Academic Integrity Policy.
The AIHP may impose the sanction of a notation, which is placed on the student's academic
transcript indicating that he/she received a failing grade in the course or was suspended/expelled
due to a violation of academic integrity. A notation of this type will be reserved for cases in which
the violation of the Academic Integrity Policy is determined by the AIHP as serious, or when the
violation is a repeat offense.

3. Revocation of Degree: This sanction may be imposed by the AIHP when a student has been
found responsible of a serious violation of the Academic Integrity Policy. Generally, plagiarism of
a graduate thesis or dissertation discovered after a student has graduated would result in
revocation of the student's degree.

Section VII - Student Rights

A. Rights of the Accused
1. The right to receive notification of the section(s) of the Code allegedly violated and the date,
time, and place of any conference or hearing on the alleged violation.

2. The right to challenge the objectivity or fairness of any of the persons serving on a hearing
panel. The decision to uphold any challenge made by the accused rests with the chair of the
proceedings.

3. The right to consult an advisor before, during, and after any conference or hearing.
4. The right to review a copy of each document pertinent to the alleged violation.

5. Upon request, the right to notification of the name of each person expected to testify at any
conference or hearing.

6. The right to introduce documents, to call witnesses, and present other evidence. The right to
call witnesses is accompanied by the obligation to provide the name of each witness, in
writing, two business days in advance of a conference or hearing to the conduct officer or
director or designee.

7. The right to be present at any hearing or conference on the alleged violation and to make or
refrain from making statements.

8. The right to ask questions of any person patrticipating in or providing information at a
conference or hearing. All questions asked by the accused are to be directed towards the
Chair. In certain circumstances, questioning may be done outside the physical presence of
those participating in the conference or hearing.

9. The right to receive written notification of any decision made.

10. The right to appeal the decision of a hearing or conference in accordance with University
procedures.
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11. The right to review the record that exists of any hearing in accordance with all state laws and

the Family Educational Rights and Privacy Act.

12. The right to request postponement of a hearing for good cause shown. In most cases, a

L

7.

postponement will only be granted due to an academically related commitment. The decision
to postpone a conduct conference rests with the hearing officer. The decision to postpone a
hearing rests with the director or designee of Community Standards and Student Conduct.

. Rights of Complainant

The right to be kept informed of the status of proceedings throughout the process.

The right, in all disciplinary hearings and proceedings, to have the presence of a support
person, counselor, or adviser. This person may consult with the student but not address the
board or participate directly in the hearing.

The right to request the ability to answer questions posed by the accused outside of the
physical presence of the accused. The director or designee will determine if such a request
will be granted.

The right to submit, orally or in writing, an impact statement to any conduct body.

The right to receive timely notification of any decision made (only in sexual and physical
assault cases).

The right to be granted, if these changes are reasonably available, a change in living
assignment, academic arrangement, or other steps necessary to prevent unnecessary or
unwanted contact.

The right to answer questions posed by the accused outside of the physical presence of the
accused.

*In Cases of Sexual Misconduct or Other Physical Misconduct Only*
A Complainant who reports an alleged violation of sexual misconduct or harassment is provided
the following additional rights:

1.

The right to answer questions posed by the accused outside of the physical presence of the
accused.

The right to remain present throughout the entire hearing except deliberations.

The right to not have his/her past behavioral history discussed during the hearing. The hearing
chair shall determine questions of relevancy.

The right to be granted a change in living assignment, academic arrangement, or other steps
necessary to prevent unnecessary or unwanted contact.

The right to be informed, in writing of the outcome of the conference or hearing decision and
any sanctions that may have been assigned.

. The right to appeal the decision of a hearing or conference in accordance with University

procedures.

Section VIl — Process

. Violation Notification and Hearings
. Any person may file a complaint against a student or organization for misconduct. The

complaint must be prepared in writing, signed, and directed to the Office of Community
Standards and Student Conduct. All complaints should be submitted as soon as possible after
the event takes place.

. Upon receipt of a complaint, the conduct officer will review the report to determine if a possible

violation may have occurred and what type of violation (A or B) it may be. If, based on the
review, there is not sufficient evidence to substantiate the complaint, the complaint will be
dismissed.

. Conference and Hearing Processes
. In cases where the complaint suggests that a category “A” violation may have occurred, the

conduct officer will schedule a meeting with the student or organization’s president to obtain
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additional information about the incident. Upon discussing the situation with those involved
and reviewing all information, the conduct officer will either provide the student with a notice of
alleged violation or dismiss the case. If issued, all alleged violations will be presented to the
accused student in written form and a conduct conference scheduled. In most cases, the
student shall be entitled to receive written notice of a conference at least three days in
advance. However if the incident involves alleged behavior that causes concern for the safety
and/or security of the campus community, verbal or written notice to meet immediately eith a
conduct officer or hearing panel may be given. Furthermore, the student has the ability to
waive his/her right to advanced notice if a meeting can be scheduled earlier at a mutually
agreeable time. Minimum and maximum time limits for scheduling conferences may be
reduced or extended at the discretion of the conduct officer.

Students may call others to a conference to provide information on their behalf. If the student
fails to attend the initial meeting with the conduct officer, a determination as to whether to
proceed or dismiss the complaint will be made in the student’s absence. In the event that the
conduct officer determines there is enough information to proceed with the disciplinary
process, notice of the alleged violation(s) and the time, date, and location of the conduct
conference will be given to the student.

. If the student, during the investigation or conduct conference, admits responsibility for
violation(s), the conduct officer will determine an appropriate sanction and the incident shall be
considered resolved. In the event that the student denies that a violation took place, the
conduct officer, based on a preponderance of the evidence, will either dismiss the case, or
hold the student responsible and assign an appropriate sanction(s).

. In cases where the complaint suggests that a category “B” violation may have occurred, the
case will be processed by the director or designee. The director or designee will investigate
the incident and schedule a meeting with the accused student. Upon discussing the situation
with the student and reviewing all relevant information, the director or designee will either
provide the student with a notice of alleged violation or dismiss the case. If issued, all
violations will be presented to the accused student in written form. Once notified, the student
may choose to waive his/her right to a hearing, and agree that the director or designee
adjudicates the case or may request a hearing. (The director or designee has the right to refer
any case and all materials to the Conduct Review Panel to be resolved.)

If the student fails to attend the initial meeting with the director or designee, a determination as
to whether to proceed or dismiss the complaint will be made in the student’s absence. In the
event that the director or designee determines there is enough information to proceed with the
disciplinary process, the director or designee will determine if the student shall participate in a
conduct conference or hearing. Notice of the alleged violation(s) and the time, date, and
location of the conduct conference or hearing will be provided to the student.

In the event that the student requests a hearing, the director or designee will schedule a
Conduct Review Panel (CRP) hearing. In most cases, the student shall be entitled to receive
written notice of a CRP hearing at least three days in advance. However if the incident
involves alleged behavior that causes concern for the safety and/or security of the campus
community, verbal or written notice to meet immediately eith a conduct officer or hearing panel
may be given. Furthermore, the student has the ability to waive his/her right to advanced
notice if a meeting can be scheduled earlier at a mutually agreeable time. Minimum and
maximum time limits for scheduling conferences may be reduced or extended at the discretion
of the conduct officer.

When a student or organization is directed to participate in a hearing or conduct conference, a
date and time will be set as soon as possible. Minimum and maximum time limits for
scheduling of conferences or hearings may be reduced or extended at the discretion of the
director or designee. If a charged student or organization fails to respond to directions from a
conduct officer, the director or designee or hearing panel relative to participating in an
investigation, conference, or hearing, a $35 nonappearance fine will be imposed, and the case
adjudicated without the involvement of the student. Furthermore, no student may be eligible to
graduate, receive grades, or have transcripts released until all pending conduct matter(s) are
resolved.
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If a student is found responsible for violating the Code of Student Conduct and fails to respond
to directions from the conduct officer, director or designee, or hearing panel relative to
completing a conduct sanction(s), a $35 noncompliance fine will be imposed, a hold will be
placed upon the student’s University record and he or she may face additional disciplinary
action.

If an organization is found responsible for violating the Code of Student Conduct and fails to
respond to directions from the conduct officer, director or designee, or hearing panel relative
to completing a discipline sanction(s), a $35 noncompliance fine will be imposed, the
organization shall lose its recognition until all sanctions are complete and may face additional
disciplinary action.

. Hearings and conduct conferences will be conducted in a fair and reasonable manner and will
not be restricted unduly by rules of evidence and procedure.

a. Hearings and conferences will normally be conducted in private. At the request of the
accused student, along with the agreement of any other student participants and subject
to the discretion of the conduct officer or chairperson of the conduct body, the hearing
may be open.

b. Admission of any person to the hearing will be at the discretion of the conduct officer or
hearing body chair. In hearings involving more than one accused student, the conduct
officer, at his or her discretion, will determine if hearings or conferences concerning each
student will be conducted jointly or separately.

c. The accused student has the right to consult an advisor of his/her choice before, during,
and after any conference, hearing, or appeal. Advisors are not permitted to speak or to
participate directly in any hearing, conference, or appeal.

d. The complainant, the accused and the conduct officer or conduct bodies have the
privilege of presenting withesses, subject to the right of questioning by all parties.

e. Pertinent records, exhibits, and written statements may be accepted as information for
consideration.

f. In hearings and/or conferences involving nonresidential students, it shall be presumed
that the notice of a hearing/conference has been received if the notice is furnished in one
of the following ways: Notice is sent by regular, registered or electronic mail to the local
address provided by the student to the Office of Community Standards and Student
Conduct or that is on record in the Registrar's Office.

g. In hearings/conferences involving residential students, it shall be presumed that the notice
of a hearing and/or conference has been received if the notice is furnished in one of the
following ways: Notice is delivered in person, placed in their student mailbox, signed for
by a roommate, or delivered underneath the entrance door to their residence. Notice may
also be sent by regular, registered, or electronic mail to the address provided by the
student to the Office of Community Standards and Student Conduct or that is on record in
the Registrar's Office.

h. All questions regarding the interpretation of a procedure pertaining to a conference or
hearing are subject to the final decision of the conduct officer or chair. Questions which
may arise during a conference or hearing pertaining to university policy will be subject to
the final decision of the director or designee.

i. At the conclusion of a conference or hearing, the conduct officer or hearing panel will
determine whether the student has violated each section of the Code of Student Conduct
for which the student is charged. Decisions of any hearing panel will be determined by a
majority vote. All decisions shall be made on the basis of a preponderance of the
evidence.

j. Ifitis determined that a student has violated the Code, the conduct officer or discipline
body must determine the appropriate sanction. In doing so, the student's past discipline
history will be considered.

k. No student may be found to have violated the Code solely because the student failed to
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appear before a conduct body. In all cases, the information in support of the charges shall
be presented and considered.

I. A single record, such as a tape recording or written record of all Conferences or Hearings
may be created by the Office of Community Standards and Student Conduct. The record
shall be the property of the University and will be maintained until the conclusion of all
appeal proceedings, or until the appellate term has surpassed. Students are not permitted
to record any conference, hearing or disciplinary meeting without the consent of the
presiding Conduct Officer or Hearing Chair.

m. The director or designee is the liaison to students who have been placed on probation or
separated from the University and is responsible for informing the student of the
procedure for reinstatement. The director or designee has the authority to place holds on
registration and transcripts of students as a result of disciplinary action.

Section IX - Health and Wellness Conference

The director or designee may require a student to participate in a Health and Wellness
Conference when an alleged violation of the Code of Student Conduct has occurred (either A or B
violations) in which the student demonstrates evidence of a physical and/or emotional condition
which may preclude an effective resolution of the situation through the conduct process. Any
student who participates in a Health and Wellness Conference is entitled to the same rights and
has the same responsibilities as any other student who participates in any other conduct
conference, hearing or appeal (See Section VIl Student Rights for more information).

Once a determination is made to refer the student to a Health and Wellness Conference, the
student will meet with a professional staff member from the Division of Student Affairs who will
serve as a conduct officer and a mental health consultant from Counseling and Wellness
Services. This conference shall take place at the first available time after the student has received
notice that a Health and Wellness Conference is necessary.

If, during the conference, it is determined that the student accepts responsibility or is found
responsible for the violation(s), the conduct officer, in collaboration with the mental health
consultant will determine an appropriate intervention/sanction(s). The conduct officer may impose
any sanction provided for in this code. A student found responsible for violating the Code of
Student Conduct as a result of a Health and Wellness Conference may appeal the decision to the
director or designee. (See Section XI Appeals for more information)

In the event that a determination is made that a student should not remain in school and/or in
campus housing, there will be no academic penalty for the term in which the student is enrolled
and a full refund of all tuition and fees will be provided. Any student dismissed from school, in
accordance with this policy, will be advised in writing of the procedure for applying for
readmission to Wright State University.

Application for readmission after withdrawal due to a health and wellness conference will require
a formal letter of request for readmission to the director or designee accompanied by a written
treatment evaluation from either a mental health consultant from Counseling and Wellness
Services at Wright State University or a previously agreed upon mental health professional. The
decision to readmit a student will be determined by the director or designee in collaboration with a
mental health consultant from the Counseling and Wellness Services. The director or designee is
responsible for monitoring the completion of all sanctions imposed.

Section X - Academic Integrity

It is the policy of Wright State University to uphold and support standards of personal honesty and
integrity for all students consistent with the goals of a community of scholars and students
seeking knowledge and truth. Furthermore, it is the policy of the University to enforce these
standards through fair and objective procedures governing instances of alleged dishonesty,
cheating, and other academic misconduct.

102



WSU Student Handbook

A. The following recommendations are made for students:

1. Be honest at all times.

Act fairly toward others. For example, do not disrupt or seek an unfair advantage over others
" by cheating, by talking, or by looking at other individuals' work during exams.

Take group as well as individual responsibility for honorable behavior. Collectively, as well as
3. individually, make every effort to prevent and avoid academic misconduct, and report acts of
misconduct that you witness.

Do not turn in the same work in more than one class unless permission is received in advance
" from the professor.

Unless permitted by the instructor, do not collaborate with others on graded course work,
" including in class and take-home tests, papers, or homework assignments.

Know what plagiarism is and take steps to avoid it. When using the words or ideas of another,
6. even if paraphrased in your own words, cite the source(s). (Note: see Section Ill, page 4 —

Definitions)

Know the policy-ignorance is no defense. If you have any questions regarding academic
7. misconduct, contact your instructor. Those who violate campus rules are subject to

disciplinary action.

B. Academic Integrity Policy and Process
Approved by Faculty Senate on October 5, 2009

The student discipline process for violations of academic integrity is activated whenever an
undergraduate or graduate student is accused of violating Section X, of the Code of Student
Conduct pertaining to academic integrity. Students who are participating in a professional practice
program may be held accountable to additional standards and should refer to all relevant policies
and procedures pertaining to their particular school or college.

Any member of the community may report an alleged violation. A violation may be reported to the
instructor of the course in which the alleged act occurred, the chair or dean (or equivalent
academic administrator) of the college/school with which the course is affiliated, or a member of
the staff of the Office of Community Standards and Student Conduct. &nbsp;An individual who
suspects a student of cheating may at any time contact the Office of Community Standards and
Student Conduct at (937) 775-4240 to receive assistance with any aspect of the academic
integrity process. All reports must be in written form to be adjudicated.

A student accused of a violation of academic integrity is not permitted to drop or withdraw from
the course giving rise to the allegation of academic dishonesty unless the matter is resolved in
the student's favor. Once notified by the professor, the Office of Community Standards and
Student Conduct is responsible for notifying the Office of the Registrar that there is an alleged
violation being considered. If the alleged violation cannot be resolved prior to the date upon which
final grades must be reported to the Office of the Registrar, the instructor of the class, with the
advice and counsel of the department chair or equivalent will assign a grade of "N." In the event
that a student is exonerated as a result of an academic integrity investigation, the student may
choose to either complete the course, with the opportunity to make up any work missed, or
withdraw from the course without any notation of the course on the student's academic transcript.

When a student is suspected of committing an act of academic dishonesty, the faculty member
should utilize the procedures listed below. Both the student and /or faculty member may invite an
advisor to be present during any phase of this process; however, advisors are not permitted to
speak or to participate directly in the process.
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C. Faculty-Student Meeting Procedures

The faculty member will document the alleged violation utilizing either an Academic Integrity
Violation Form or written memo. He/she will then notify the student of the allegations (preferably
in writing). Within three business days of receiving the notification, the student should contact the
faculty member and schedule a meeting. The subsequent meeting should be convened within two
weeks. If the faculty member is not available, the student may be requested to see a suitable
representative (department chair, Dean, etc). A copy of the Academic Integrity Violation Form or
memo should be provided to the student when the faculty member and student meet. In the event
the student fails to meet with the faculty member, a copy of the documentation can be provided to
the student at his/her request by the Office of Community Standards and Student Conduct.

If the student chooses to not schedule a meeting or fails to attend a scheduled meeting, the
student will be found responsible for violating the academic integrity policy. The faculty member
will choose one or more academic sanctions provided in the policy and submit the Academic
Integrity Violation Form or the memo to the Office of Community Standards and Student Conduct.
Furthermore, upon receipt of the documentation, the Office of Community Standards and Student
Conduct will bill a $35 noncompliance fee to the student's bursar account and he/she may be
referred to the academic integrity hearing panel (AIHP) for consideration of further sanctioning.

If, as a result of the meeting with the student, the faculty member believes that no violation took
place, the faculty member will dismiss the case and the issue will be considered resolved. Any
academic misconduct documentation regarding the incident should be destroyed. However, if
after discussing the incident with the student, the faculty member still believes that "more likely
than not" a violation did occur; the faculty member will choose one or more academic sanctions
provided for within this policy.

If the student and faculty member agree that a violation took place, the faculty member will
complete the Academic Integrity Resolution Form and ask the student to sign the form. If the
student refuses to sign, the faculty member will check the box “student did not sign” on the

form. The form will then be sent to the Office of Community Standards and Student Conduct and
a copy provided to the student. Additionally, the faculty member should retain his or her copy and
forward all remaining copies of all forms to the Office of Community Standards and Student
Conduct .

If, after reviewing all of the information, the faculty member believes that the seriousness of the
incident warrants additional action beyond an academic sanction, the Resolution Form should be
completed indicating that the case will be referred to the AIHP for consideration of additional
sanctioning. Furthermore, any student who has previously been found responsible for committing
an act of academic dishonesty according to the records maintained within the Office of
Community Standards and Student Conduct will also be referred to the AIHP for possible further
sanctioning.

In the event that the student denies the allegation(s), the faculty member will inform the student
that the case will be forwarded to the AIHP for adjudication. The faculty member will then
complete the Academic Integrity Resolution Form indicating a referral to the AIHP and ask the
student to sign the form. If the student refuses to sign, the faculty member will check the “student
did not sign” box on the form. All remaining documentation is then sent to the Office of
Community Standards and Student Conduct. The Office of Community Standards and Student
Conduct is responsible for the scheduling of the hearing.
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D. Academic Integrity Hearing Panel (AIHP)

The AIHP consists of two faculty members and a student member. One of the faculty members
will be the chair of the committee. Faculty panel members are nominated by the Executive
Committee of Faculty Senate and approved by the Faculty Senate. The Office of Community
Standards and Student Conduct is responsible for the selection of the student representatives.

The AIHP will review the written material submitted by the faculty and the student and select one
of the following actions (1) AIHP concurs with the faculty member’s opinion that the student has
committed a violation of the Academic Integrity Policy, (2) AIHP concurs with the faculty
member’s opinion that the student has committed a violation of the Academic Integrity Policy and
recommends an additional sanction, or (3) AIHP is unable to make a determination based on the
written documentation and asks the student and faculty to appear at a AIHP hearing.

The AIHP hearing is an opportunity for the student and faculty member to present views, call
witnesses, and present documents and other evidence. The student accused of violating the
academic integrity policy is required to represent himself/herself at the hearing. The university
may be represented by the instructor of the course giving rise to the alleged incident, by the chair
of the department offering the course, or by the dean or designee of the college or school with
which the course is affiliated.

The AIHP will consider the documents, testimony, or other evidence presented to it by the student
charged and the faculty representative. Based upon the standard of a preponderance of the
evidence ("more likely than not"), the AIHP will render a decision. The AIHP will confer in private
to determine whether the student committed an act of academic dishonesty and, if so, the proper
sanction(s). If the AIHP finds in favor of the student, the grade of "N" previously assigned to the
student's record shall be expunged. The AIHP will refer the matter back to the faculty member
who gave rise to the alleged violation with the instruction to reevaluate the student's work based
on its merits.

If the AIHP finds against the student, it may impose any of the sanctions set forth in the Code in
addition to the original sanction that was issued by the faculty member. The student's cumulative
disciplinary history will be taken into account during the sanctioning phase of the process. The
AIHP shall mail to the student written notice of its decision. The decision of the AIHP as to
whether a student is responsible or not for a violation of academic misconduct is final.
Furthermore, if a student is found responsible by the AIHP, then the academic sanction
recommended by the faculty member is also final. Only non-academic sanctions levied by the
AIHP (e.g. a suspension for a second violation) may be applealed to the University Appeals
Panel. Any appleal must be delivered, in writing, to the Office of Community Standards and
Student Conduct (See Section Xl).

E. Appeal of Academic Integrity Hearing Process

The AIHP decision as to whether a student is responsible or not responsible for a violation of
academic misconduct is final. Furthermore, if the student is found responsible by the AIHP, then
the academic sanction recommended by the faculty member is also final. Only non-academic
sanction levied by the AIHP (e.g. a suspension for a second violation) may be appealed to the
University Appeals Panel. Any appeal must be delivered, in writing, to the Office of Community
Standards and Student Conduct within five business days from the date of the original AIHP
decision letter. (See Section XI)
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F. Notification of Faculty

The AIHP decision will be relayed to the faculty member who initiated the process by the Office of
Community Standards and Student Conduct within one week of the panel decision.

G. Sanctioning Guidelines

The appropriate sanction(s) for an act of misconduct must be decided on a case-by-case basis as
appropriate by academic discipline, teaching method, course level, maturity of the student, and
degree of misconduct. When possible, the sanction should be selected with an eye towards
aiding the student in understanding the seriousness of their behavior and the consequences of
ethical misconduct. The faculty member may issue any of the sanctions listed below separately or
in combination. Additionally, the faculty member may also refer a student to participate in an
Academic Integrity hearing to determine if additional sanctions beyond the academic sanctions
assessed by the professor are appropriate.

Written Reprimand:

A written reprimand that the student’s behavior was in violation of the academic integrity policy
and should not be repeated may be an appropriate sanction for very minor violations (generally
poor citations or other plagiarism without intent to defraud).

Retake/Replace Assighment:

Allowing a student to retake an assignment or to make-up an assignment with different work may
be an appropriate sanction for minor violations in which the student admits culpability.
Retake/Replaced assignments should have a maximum score less than that of the initial
assignment.

No Credit ("0" for Assignment):

This sanction is the recommended sanction for most minor violations of academic integrity. This
sanction is generally appropriate for collaborating on homework and/or minor plagiarism in a
writing assignment.

Reduction of Final Class Grade:

This sanction may be appropriate in violations where the student refuses to take responsibility for
their misconduct or compounds their misconduct with a pattern of inappropriate behavior. This
sanction may also be appropriate for major violations in which the student is fully cooperative.

Failure of Class:

This sanction is recommended for most major violations of academic integrity. Such violations
include cheating on a midterm or final exam, plagiarizing a term paper, or other misconduct on a
major summative experience.

Non-academic Sanction(s):

Non-academic sanctions may be imposed by the Academic Integrity Hearing Panel (AIHP) in
addition to the academic sanction that was issued by the faculty member. The AIHP may issue
any sanction set forth in the Code of Student Conduct. Educational sanctions (i.e. ethics
workshop), a notation on a transcript, revocation of a degree suspension or other non-academic
sanctions are generally reserved for serious or repeated misconduct. Non-academic sanctions
are automatically considered by the panel for repeat offences. The student’s cumulative
disciplinary history is also taken into account when determining the student’s sanction(s).
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Section Xl - Appeals

The appellate process is designed to ensure the integrity of the deliberations and decisions of the
University hearing panel(s) and/or the decisions of a conduct officer.

A. A student participating in a conduct conference due to a Category "A" violation or a Health and
Wellness Conference may appeal the outcome of the conference to the director or designee.
The appellate decision of the director or designee will be final.

B. A student who has participated in a conduct conference with the director or designee, a
Conduct Review Panel Hearing, or an Academic Integrity Hearing Panel Hearing (where a
non-academic sanction was imposed) may appeal the outcome of the conference or hearing
to the University Appeals Panel. The appellate decision of the University Appeals Panel is
final.

C. In all cases, a detailed, written appeal must be submitted within five business days after the
date of the conference or hearing decision has been made. The appeal must be in writing and
delivered to the Office of Community Standards and Student Conduct.. The director or
designee is responsible for processing all appeals as described in this code.

D. A student may request an appeal on one or more of the following grounds:

1. The student has been deprived of his or her rights as defined herein.
2. The facts appear to be insufficient to establish the violation.

3. The sanction(s) imposed by the officer/body of original jurisdiction was not justified by the
nature of the offense.

4. To consider new evidence, sufficient to alter a decision or other relevant facts not brought
out in the original hearing, because such evidence and/or facts were not known to the
person appealing at the time of the original hearing.

The appeal should state in plain and simple language that the decision is being appealed. An
appeal also should describe, in plain and simple language, each error of procedure or fact
allegedly made by the conduct officer or hearing panel and the facts that support the student’s
assertion that an error was made.

In cases appealed to the director or designee, he/she may request such submissions or oral
arguments as deemed necessary to render a decision. The appellate decisions of the director or
designee, as well as the University Appeals Panel are final.

In cases referred to the University Appeals Panel, the panel examines the hearing or other
records to determine whether the procedures employed were proper, whether the decision is
adequately supported by the documents, testimony, or other evidence, or the propriety of any
sanction imposed, or new evidence presented. The Appeals Board may either approve the
decision of the hearing panel or director or designee, return the matter to the panel or Director or
designee for further action. If the Appeals Board finds no substantive error(s), the original
decision of the panel or Director shall stand.

The appellate process differs from that of the hearing. The Appeals Board does not hear
testimony from witnesses; consider documents or other evidence not previously considered by
the hearing body unless the appeal is based upon the discovery of new information and/or
evidence. The Appeals Board may, however, permit the student who has appealed and the
conduct officer to make oral arguments and answer questions posed by the board.

Appeals hearings are closed unless the student specifically requests an open hearing. After oral
arguments and questioning are completed, the Appeals Board will meet in closed session to
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review records, including any tapes or transcripts, and to determine whether the procedural and
substantive decisions made were proper. If there was no procedural or substantive errors made
which would have significantly affected the outcome of the hearing, the decision of the hearing
panel will be upheld.

If, however, there were procedural or substantive errors significantly affecting the outcome of the
hearing, the Appeals Board may remand the case to the hearing panel or director or designee for
appropriate action, or dismiss the complaint against the student. The findings of the Appeals
Board will be mailed to the student within five business days of the date of the decision. The
decision(s) of the Appeals Board is final.

Section XlI - Distinguishing the Student Code Provisions from Local, State and
Federal Laws

Members of Wright State University and its visitors are subject to all University rules and
regulations, including those contained in the Code of Student Conduct. Additionally, students are
also simultaneously subject to all local, state, or federal laws. Any conduct that involves violation
of local, state, or federal law may result in University disciplinary action as well as civil and/or
criminal action. The Board of Trustees has delegated to the president and to the president's
designated representatives the authority to seek the assistance of appropriate law enforcement
officers, in addition to the University's Police Department to enforce University regulations and
state laws for the preservation of good order on the campus.

On January 1, 1974, the Ohio Campus Disruption Act, which was originally introduced as House
Bill 1219, became part of the Ohio Revised Code. House Bill 1219 contained sections that pertain
to "control of campus violence."” A Wright State University student arrested for one or more crimes
of violence as listed under Ohio Revised Code Section 3345.23 (or an equivalent offense under a
municipal ordinance) will be afforded a hearing in accordance with the ordinance to determine
whether he or she will be suspended from the university. The law mandates that such a hearing is
to take place within five days of the arrest (continuances may be granted, which may not exceed
a total of 10 days) and is to be conducted by a referee appointed by the Ohio Board of Regents.

If the hearing produces a preponderance of evidence indicating that the student did commit the
offense, the referee may suspend the student from the university or place the student on
disciplinary probation with restrictions. The period of suspension or probation is in effect until the
student is acquitted or convicted in a court of law. If the student is convicted, he or she will be
dismissed from the university for not less than one calendar year, and may not attend any state of
Ohio College or university for that period.

Students so convicted may be readmitted or admitted to any other Ohio tax-supported college or
university, at the discretion of the college or university's board of trustees, but only after the lapse
of one calendar year following dismissal and only upon terms of strict disciplinary probation. If the
student is acquitted, he/she will be reinstated "in good standing" by the university, and the record
of suspension or probation will be expunged. The initiation of a 1219 proceeding against a
student does not prohibit the university from taking university disciplinary action against that same
student under the Code of Student Conduct for the same conduct that gave rise to the 1219
proceeding.

Ohio Revised Code 3345.23 Offenses
1. Aggravated Murder

2. Murder

3. Voluntary Manslaughter

4. Involuntary Manslaughter
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5. Felonious Assault

6. Aggravated assault

7. Assault

8. Permitting child abuse
9. Aggravated Menacing
10. Menacing by stalking
11. Menacing

12. Kidnapping

13. Abduction

14. Extortion

15. Rape

16. Sexual Battery

17. Gross sexual imposition
18. Aggravated Arson

19. Arson

20. Terrorism

21. Aggravated Robbery
22. Robbery

23. Aggravated Burglary
24. Burglary

25. Inciting to Violence

26. Aggravated Riot

27. Riot

28. Inducing Panic

29. Domestic Violence

30. Intimidation

31. Intimidation of attorney, victim or witness in criminal case
32. Escape

33. Improperly discharging a firearm at or into habitation or school safety zone
34. Endangering children

* The above list of Ohio Revised Code Offenses may change without notice. Please refer to the
most recent addition of the Ohio Revised Code for further information.

Section XllI - Student Disciplinary Files and Records
A. Disciplinary File

An incident file is created in the name of each student or student organization alleged to have
violated the Code and follows the student or organization through any conference or hearing.

B. Disciplinary Records

A student is considered to have a disciplinary record when any of the following occurs: (1) a
hearing panel or conduct officer finds the student responsible for violating one or more of the
policies set forth in Section V of the Code and any appeal taken by the student results in an
affirmation of the hearing panel's or conduct officer's decision or the student is the subject of a
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hearing pursuant to Section 3345.23 of the Ohio Revised Code and is found guilty of the charges
that gave rise to the hearing.

C. Family Educational Rights and Privacy Act

The following information is published as a public service for the Wright State University
community. Federal regulations require annual notice to students on this subject.

Wright State University has for many years regulated access to student records. The Family
Educational Rights and Privacy Act of 1974 (FERPA) as amended sets forth requirements
designed to limit the disclosure of student educational records. The law governs access to
records maintained by educational institutions and the release of information from those records.

This information includes the regulations designed to explain the rights of students with respect to
records maintained by the university. This information also outlines the university's procedures to
comply with the requirements of FERPA. Copies of FERPA, the federal regulations adopted
pursuant to it, and this notice are available for review in the Office of the Registrar. A digest
version of FERPA can be found in the Student Handbook and Undergraduate and Graduate
Catalogs.

1. Definition of Educational Record

"Educational Records" include, with certain exemptions as listed below, those records, files,
documents, and other materials which contain information directly related to a student, and
are maintained by any employee of the university. The following categories of information are
not considered "educational records:"

a. Records created by university personnel which are in the sole possession of the maker,
are not used for purposes other than a memory or reference tool, and are not accessible
or revealed to any other person.

b. Records maintained by the University Police Department for law enforcement purposes.

c. Records maintained or made by a physician, psychiatrist, psychologist, or other
recognized professional, professional in training, or paraprofessional acting in his or her
professional capacity or assisting in a paraprofessional capacity or maintained or used
solely for the purpose of treatment or accommodation. (e.g., records in Disability
Services, Psychological Services, and Health Services).

d. Records exclusively containing information about an individual after he/she is no longer
a student (e.g., Alumni Association). Records of that individual while a student, continue
to be considered educational records.

2. Release of Record Without Consent
Prior consent is not required and the university may release information without consent in the
following circumstances:

a. Requests from faculty and staff of Wright State University who have a legitimate
educational interest on a "need to know" basis. This includes student employees of the
institution who may be authorized by the university to conduct official business.
Legitimate educational interest includes performing a task related to the regular duties of
the employee, the student's education, the conduct of a student, a service or benefit for
the student, or maintaining safety and security of the campus.

b. Requests in compliance with a lawful subpoena or judicial order upon the condition that
a reasonable attempt to notify the student is made in advance of the compliance of the
subpoena unless specifically prohibited by the subpoena or judicial order.
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c. Requests in connection with a student's application for or receipt of financial aid if the
information is necessary for the purposes of determining eligibility for the aid,
determining the amount of the aid, determining the conditions for the aid, and/or
enforcing the terms and conditions of the aid.

d. Requests by state authorities and agencies are specifically exempted from the prior
consent requirements of the act. Organizations conducting studies on behalf of the
university, if such studies do not permit the personal identification of students to any
persons other than to representatives of such organizations, and/or if the personal
identification data is destroyed when no longer needed are also exempt.

e. Information submitted to accrediting organizations.

f. Requests by parents or legal guardians of a dependent student, as defined in Section
152 of the Internal Revenue Code of 1954. Section 152 of the Internal Revenue Code
defines a dependent as, any son, daughter or dependent of the taxpayer who receives
over half of his/her support, for the calendar year in which the taxable year of the
taxpayer begins.

g. In the case of emergencies, to appropriate persons to protect the health or safety of a
student or other persons.

h. In cases where a student who is under 21 years of age (at the time of notification) has
committed a violation of law or university policy pertaining to drugs or alcohol.

i In cases where a student is found responsible for a violation of the University's Code of
Student Conduct pertaining to an act of sexual or physical assault.

j. To authorized federal officials who have need to audit and evaluate federally supported
programs.

k. Requests for "Public Information” (see section 3).

I. Information requested by officials of other institutions in which the student seeks or
intends to enroll provided the University gives the parent or eligible student, upon
request, an opportunity for a copy of such records and an opportunity for a hearing to
challenge the record.

Note: Degrees (any honors, majors, minors, and specializations) are considered Public
Information since they are conferred in a public ceremony. Additionally, the University
reserves the right to verify the accuracy of any information contained in either what is
believed to be an official university document (e.g., a transcript or diploma) or is provided
to a third party.

3. Public Information
Wright State University, in accordance with the Act, has designated the following information
about students as Public Information (directory):

Student's name

All addresses including e-mail

Telephone listings

Major field of study

Number of hours registered

Full or part-time status

Class standing (freshman, sophomore, junior, senior, graduate, or professional)
Dates of attendance

Degrees awarded and total hours earned

Special honors and awards

Most recent previous educational agency or institution attended by student

Se@ 0 a0 oy

x =
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I. Participation in officially recognized activities and sports
m. Weight and height of members of athletic teams

Information identified as public information will be released without the student's consent.
Students, however, have the right to have this information withheld from the public if they so
desire. Each student who wants this information to be withheld (including items to be
published in the Student Directory) shall so indicate by completing a "Request to Prevent
Release of Public Information” form which can be obtained from the Office of the Registrar. At
least 10 business days should be allowed for processing of these requests.

Note: Each fall quarter, the University publishes a telephone directory that is made public.
This directory contains name, home and local addresses, e-mail address, and local telephone.
To keep this information from being printed in the directory, a student must notify the Office of
the Registrar (in the manner described above) no later than the first Friday after the start of
the fall quarter. Because the directory is published only once a year, requests to change a
student's information release status after the first Friday of fall quarter (or in subsequent
quarters), will not be reflected in the printed directory. However, changes will be applied to the
student information system and affect disclosures from it.

4. Consent for Release of Record

Students wishing to have information released must submit, in writing, a request to the director
or designee of the appropriate department/school/college maintaining the record, listing the
specific information the student wishes to be released and to whom it is to be released.

5. Procedures for Review of Record

All records pertaining to students, which are maintained in University offices, are official
University records, and as such, remain the property of the University. Each university unit has
an obligation to keep a record of requests and disclosures of student record information
except when the request is from the student, a university official with a legitimate educational
interest, related to a request with consent from the student, or someone requesting directory
information. A student has the right to review the record of requests and disclosures pertaining
to that student.

Requests to review records must be made separately, in writing, to each office maintaining
records. That office has 15 days to respond to requests to review and inspect. However,
arrangements will be made as expeditiously as possible. In the event that the student's only
access to his/her records is through the mailing of such records, a fee may be charged unless
the student can prove that the fee effectively prevents him/her or an eligible parent from
exercising their rights.

Information contained in educational records will be fully explained and interpreted to students
by University personnel assigned to, and designated by, the office holding the record.
Students have the right to review only their own records. When a record contains information
about more than one student, disclosure cannot include information regarding the other
student(s).

6. Exceptions to Right to Review Record
Students are granted the right to inspect and review all of their educational records, except the
following:

a. Financial records of parents

b. Confidential letters and statements of recommendation placed in educational records
prior to January 1, 1975.
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c. Confidential letters and statements of recommendation for admission, employment or
honoraryrecognition placed in educational records after January 1, 1975, for which the
student has waived his/her right of access.

7. Waiver of Right to Review Record

Students may waive their right of access to confidential letters and statements of
recommendation. Even if the student signs a waiver, upon request, the names of all persons
making confidential recommendations will be made available. The University may not require
a student to waive his or her right of access for receipt of University benefits or services.

8. Right to Challenge Record

Students have the right to challenge the content of their educational records if they consider
the information contained therein to be inaccurate, misleading, or inappropriate. This process
includes an opportunity for amendment of the records or insertion of written explanations by
the student into such records. (See Section I1X for more information)

Note: The right to challenge grades does not apply under FERPA unless the grade assigned
was inaccurately recorded, under which condition the record will be corrected.

9. Procedures for Challenging Information in Record

Students challenging information in their records must submit, in writing, a request for a
hearing to the director or designee of the appropriate department/school/college maintaining
the record, listing the specific information in question and the reasons for the challenge. The
director or designee shall notify the Office of the Registrar that a request for a hearing has
been submitted. The Office of the Registrar will convene a panel of three university personnel
who do not have a direct interest in the outcome, to conduct a hearing. Students shall be
afforded a full and fair opportunity to present evidence relevant to the reasons for the
challenge. The panel will render a decision, in writing, noting the reason and summarizing all
evidence presented within a reasonable period of time after the challenge is filed. Should the
decision of the panel find in favor of the student, the record shall be amended accordingly.

Note: The School of Medicine and the School of Professional Psychology have separate
procedures for challenging and adjudicating record disputes. Please refer to that specific
school's student handbook for more information.

10. Appeal of Hearing Decision

In the event that the hearing panel denies a student's request to change information within
his/her record, an appeal may be made. All appeals shall be in writing, and submitted to the
Office of the Registrar within 10 business days of the hearing decision. An appeals panel of
three disinterested senior University officials shall hear the appeal. A decision by the panel will
be rendered, in writing, within a reasonable period of time to the student. Should the appeal be
in favor of the student, the record shall be amended accordingly.

In the event that the appeal is denied, the student may choose to place a statement with the
record commenting on the accuracy of the information in the record and/or setting forth any
basis for inaccuracy. When disclosed to an authorized party, the record will always include the
student's statement and notice of the panel's decision, as long as the University maintains the
student's record. Additional information regarding hearings can be obtained from the Office of
the Registrar.

11. Concerns or Suggestions

A student who has a concern or suggestion is encouraged to contact the head of the
department/school/college to attempt to resolve the issue. If any student has reason to believe
that the university is not complying with the Act or this policy, he/she has the right to file a
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complaint with the U.S. Department of Education.
The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

12. Type, Location, and Custodian of Student Records

Wright State University does not maintain educational records in one central office.
Educational records are maintained in a variety of departments, colleges, and schools. Please
contact the Office of the Registrar for further information regarding educational records.

D. Records Maintenance and Storage

The existence of all student disciplinary records and the contents of such records are kept and
maintained by the director or designee in accordance with the federal Family Educational Rights
and Privacy Act, all state of Ohio laws, and Wright State University's records retention policy.

The director or designee shall retain all files at least through the end of the fiscal year in which the
incident occurred. The disciplinary records of students or organizations who have had a notation
placed on their transcript due to academic dishonesty, have been removed from an academic
college, suspended, dismissed, de-registered, found guilty in a court of law of the charges giving
rise to a Section 3345.23 hearing, or who have failed to successfully complete all of their
disciplinary sanctions, shall be retained indefinitely. At the close of each academic year, the
director or designee will review all student disciplinary records for the purpose of eliminating
those records that document disciplinary action taken against a student or student organization.
Records may be eliminated if at least three of the criteria listed below are met:

1. The student has not been registered for classes at the University at any time during the prior
five academic years or, if a student organization is the subject of disciplinary record, five full
academic years have passed since the organization fully satisfied the terms or conditions of
all sanctions imposed upon it.

2. The student or student organization has no outstanding financial or conduct obligations to
the university (e.g., personal growth workshop, educational sanction).

3. The student or student organization has not been suspended, dismissed, de-registered, or
found guilty of the charges giving rise to an ORC Section 3345.23 hearing.

4. One calendar year has passed since the student has graduated.

E. Record Elimination

A student or alumna/alumnus may request that the Vice President for Student Affairs or designee
eliminate an incident or incidents from his or her disciplinary record and file kept within the Office
of Community Standards and Student Conduct. This request must be in writing and may not be
submitted earlier than two years from the time of the original incident(s). The decision to eliminate
a record will be based on the violation(s), the individual's disciplinary history, and evidence of
appropriate behavior since the violation occurred. Permanent expulsion may not be eliminated
from a student's record.

Section XIV - Operating Procedures

The director or designee will develop written operating procedures for the Conduct Review Panel,
Academic Integrity Hearing Panel, University Appeals Board, and any other entity given
responsibility for implementing the University's conduct process after the effective date of this
code. The operating procedures are intended to assist these entities in completing their
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responsibilities under the Code in an effective and efficient manner. The departure of any judicial
entity from its operating procedures, in the absence of bad faith or gross error, is not grounds for
reversing any decision made at the time of the departure.

Section XV - Implementation and Revisions

This Code shall take effect as of the first day of Winter Quarter 2010. The Conduct Advisory
Board shall review the Code of Student Conduct at least every three years under the direction of
the director or designee. Wright State University reserves the right to make changes to the Code
of Student Conduct as deemed appropriate by the Vice President for Student Affairs or his/her
designee (see footnote 1).

1 Revised 10/12/2011, FALL 2011.

Demonstrations and Marches

Policy number: 4007

Subject: Demonstrations and Marches
Date issued: Revised/March 2001

Authority: Wright State University Code of Regulations; General Faculty Meeting (May 19, 1992);
Office of the President; Division of Student Affairs

References: Office of the Vice President for Student Affairs
4007.1 General Statement

Wright State University recognizes the exercise of the rights of expression, affiliation, and
peaceful assemblage. Wright State students, faculty, and staff may express their views by
demonstrating peacefully for concepts they wish to make known, and the university will make
every reasonable effort to protect this right. The university also has an equal and simultaneous
obligation to protect the rights and freedoms of those who choose not to participate in a
demonstration. Additionally, the university has an obligation to protect its property and to assure
continuation of the activities of students, university faculty and staff, and guests on campus.

4007.2 Policy

a. Wright State University is committed to freedom of thought and freedom of expression.
All members of the academic community have the right to express their opinions. Faculty,
staff, and students should be free to discuss, debate, and express ideas and opinions in
public or private forums as long as they do not disrupt university functions.

b. A broad range of speech will be tolerated at Wright State, subject to consideration of the
health, welfare, and safety of all faculty, staff, and students and the functioning of the
university.

c. Speech may be legitimately regulated with regard to time, place, and manner when it has
the purpose or effect of substantially interfering with the educational environment,
disrupting the functioning of the university, or inciting an immediate breach of peace.

d. Conduct, the purpose or effect of which is not frightening, coercing, or intimidating
specific individuals but is merely deemed offensive to certain groups, will not be grounds
for regulation or punishment.

e. The university is committed to the elimination of all forms of bigotry on campus.
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The university will consider each alleged violation of this policy on a case by case basis
and will examine the time, place, pattern of conduct, and, where relevant, the existence
of a specific relationship between speaker and target.

The university encourages all faculty, staff, and students to exercise their free speech
rights responsibly. Categories of speech should be consistent with the inclusive language
in Policy 4001.23 (Equal Educational and Employment Opportunity Policies and
Affirmative Action Plan).

4007.3 Regulation of Time, Place, and Manner

Reasonable and orderly scheduling, assignment, and use of university facilities, resources, and
personnel are necessary to assure continuation of educational programs and other activities, to
accommodate the needs of all persons, and to respect the rights of all members of the university
community.

4007.4 Operational Procedures

a.

To secure assistance in planning and obtaining university facilities, to ensure that other
activities are not adversely affected, and to protect the rights of all members of the
university community, as well as participants and non-participants in all demonstrations
and marches, sponsors must register such events with the Office of the Vice President
for Student Affairs and secure approval for use of any university facility.

All sponsors of demonstrations or marches must register such events in the Office of the
Vice President for Student Affairs not less than 24 hours in advance. Under compelling
circumstances, the hour requirement can be waived by the vice president for Student
Affairs or his/her designee. Iltems of information necessary to complete this process
include:

Desired location

Desired date and time

Route of march, if applicable

Estimated attendance

Sound devices to be used (e.g., bullhorns, musical instruments)

Security plans and list of marshals

Names and phone numbers of organizers

Names of speakers (preferred for security purposes)

The unlverS|ty will use its best efforts to register groups for demonstrations and marches
and will take into consideration the health, welfare, and safety of all concerned.
Registration will not be accepted if the requested space has already been reserved or if
the university, using its best efforts, cannot make appropriate security arrangements
necessary to ensure the health, welfare, and safety of its students, faculty, and staff.
Organizers may also be requested to reschedule the event or modify the location or route
or other arrangements, in order to achieve the objectives stated above.

OONST’S"PPJ!\’!—‘

4007.5 Prohibited Actions

a.

The laws of the state of Ohio and Wright State University's Code of Regulations prohibit
the following actions:

1. Obstructing or disrupting university teaching, research, or administration.

2. Causing, or threatening to cause, injury or harm to persons or property.

3. Inciting riot.

4. Obstructing the free flow of pedestrians or vehicular traffic.

5. Possessing illegally or using firearms, explosives, or other weapons, chemicals,
or fire extinguishers.

6. Failing to comply with the orders or directives of university officials, police, or any

other law enforcement officers acting within the scope of their duties.
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b. Use of sound amplification equipment within 500 feet of university buildings or in a
manner obstructive or disruptive of university functioning is prohibited.

c. Demonstration activities may not occur inside university buildings, unless permission is
granted by the vice president for Student Affairs or his/her designee and by the Chief of
Police, at least 24 hours in advance of the planned activity.

4007.6 Violations

If the conduct of a demonstration or march violates any section of this policy, the event shall be
subject to immediate cancellation and disbanding of all participants by order of the vice president
for Student Affairs or his/her designee.

4007.7 Enforcement

a. Any persons failing to disband from a demonstration or march upon being ordered to do
SO pursuant to section 4007.5 of this policy shall be in violation of this policy and subject
to appropriate sanctions. Students and student organizations in violation of this regulation
shall be subject to the sanctions of the "Code of Student Conduct" as defined in the
Student Handbook and/or to arrest for violation of state law. Persons not registered as
students who are in violation of this regulation shall be subject to arrest.

b. In the event of an emergency situation in which, in the judgment of authorized Police
Department personnel, riot or harm to persons or property is imminent, the on-duty
supervisor may order dispersal of participants and cancellation of the demonstration or
march prior to obtaining an order from the vice president for Student Affairs or his/her
designee, as set forth in section 4007.5 of this policy.

4007.8 Appeal

Any individual or group convinced that arbitrary, unlawful, or unreasonable limitations have been
imposed upon any demonstration or march under the provision of these regulations may appeal
those limitations to the vice president for Student Affairs.

4007.9 Steering Committee on Campus Dissent/Disruption

a. A steering committee, chaired by the vice president for Student Affairs, shall manage any
periods of prolonged student dissent or disruption on campus. In addition to the vice
president for Student Affairs, the committee will be comprised of the Chief of Police,
director of Communications and Marketing, president of the Faculty Senate, president of
Student Government, president of the Residential Communities Association, director of
the Office of General Counsel, director of Residence Services, and the director of
Student Life. The committee will meet as often as deemed necessary by the vice
president for Student Affairs and shall determine appropriate action based on the input of
all representatives.

b. During periods of prolonged student dissent or disruption on campus, the vice president
for Student Affairs will facilitate communication with activist leaders, serve as
spokesperson for the university, and keep the president of the university fully apprised of
the situation.
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Drug-Free Schools and Communities Act

Policy number: 4005

Subject: Drug-Free Workplace
Date issued: Revised/October 1990

Authority: Drug-Free Workplace Act of 1988; University President (March 17, 1989); Drug-Free
Schools and Communities Act Amendment of 1989 (October 1, 1990)

4005.1 General Background

The Drug-Free Workplace Act of 1988 and the Drug-Free Schools and Communities Act
Amendment of 1989 require all federal contractors, federal grant recipients, and recipients of any
federal funds whatsoever to implement a comprehensive substance and alcohol abuse policy.
Wright State University is considered a federal contractor under these acts and as such shall
comply with all provisions of them. This policy shall apply to the entire university community:
faculty, staff, graduate assistants, and students.

4005.2 Policy

The university is committed to maintaining a workplace free of illegal drugs or the unlawful use of
alcohol. The university prohibits the possession, manufacture, distribution, dispensation, or use of
illegal drugs and the unlawful use, possession, or distribution of alcohol or controlled substances
on all university property and at any locations where employees or students are conducting
university-related business or activities and when using university vehicles or private vehicles on
university business or in the conduct of university activities.

4005.3 Substance Abuse Counseling

Resource information regarding health and safety concerns about substance abuse and
information regarding the availability of and/or referral to community-based approved substance
abuse counseling and rehabilitation services are available through a variety of university and
community-based services, including the:

Raider Alcohol and Substance Abuse Awareness Program.
Wright State University Psychological Services Center.
Department of Human Resources.

Greene Hall Chemical Dependency Treatment Services.
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4005.4 Sanctions for Violation of Standards of Conduct

Wright State University has used and will continue to use progressive discipline in administering
sanctions for violations of this policy; however, the university reserves the right to determine when
the serious nature of a violation or arrest without adjudication requires that the university take
immediate action. Such action may include but is not limited to:

a. Faculty and Staff
1. Written reprimands
2. Transfer to other duties
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Suspension

Demotion

Termination

Referral to appropriate authorities for prosecution for violations of the standards

of conduct described in this policy

b. Students

1. Disciplinary probation

2. Suspension

3. Dismissal

4. Referral to appropriate authorities for prosecution for violations of the standard of
conduct described in this policy

c. Students, faculty, and staff may be referred to appropriate drug or alcohol abuse
treatment facilities, as a condition of continued employment and/or student standing.

d. Any member of the work force convicted of a violation of the criminal drug statutes
occurring in the workplace shall notify the Assistant Vice President for Human Resources
within five (5) such conviction. The university is obligated to notify federal contracting
agencies/officials (if appropriate) within ten (10) days after receiving notice of the
conviction. Within thirty (30) days after receiving notice of the conviction, the university
shall take appropriate disciplinary action.

ook w

4005.5 University Noncompliance Sanctions

The federal government may suspend contract payments and/or terminate a contract. The
government may suspend or debar (for a period not to exceed five years) the contractor if the
head of the contracting agency determines:

a. the contractor has made a false drug-free workplace certification.

b. the contractor has violated the certification by failing to carry out the requirements.

c. such a number of the contractor's employees have been convicted of criminal drug
statute violations occurring in the workplace "as to indicate that the contractor has failed
to make a good faith effort to provide a drug-free workplace."

4005.6 Related Department of Defense Rules

Contracts or grants issued by the Department of Defense on or after October 31, 1988, are
subject to regulation under the Drug-Free Work Force Act (as well as compliance with the Drug-
Free Workplace Act and OMB regulations).

4005.7 Policy Review

The Department of Human Resources with the assistance of the Office of Legal Affairs, the
Division of Student Affairs, and the Office of Research and Sponsored Programs shall review this
policy every two years to determine the effectiveness of the policy and to insure that sanctions
are being consistently enforced. When recommended, changes shall be forwarded by the
Department of Human Resources to appropriate authority for review and for amendment of this

policy.
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Equal Educational and Employment Opportunity Policies and
Affirmative Action Plan

Policy number: 4001

Subject: Equal Educational and Employment Opportunity Policies and Affirmative Action
Plan
Date issued: Revised/June 2008

Authority:

Board of Trustees Resolution 87-20 (November 26, 1986);

Board of Trustees Resolution 94-3 (October 6, 1993);

General Memorandum from the President of the University (January 14, 1987);
General Memo No. 3-Amended, ratified by the Board of Trustees (August 11, 1971);
General Memo No. 3-Amended (August 5, 1971);

General Memo No. 3 (June 1, 1971);

General Memo No. 1-Amended (July 1, 1970);

General Memo No. 1 amended by the Board of Trustees (June 17, 1970);

General Memo No. 1 (April 27, 1970)

References: Office of Affirmative Action Programs

4001.1 General Memorandum from the President of the University
4001.2 Statement of Policy

4001.3 Organization for Affirmative Action Programs

4001.4 Policies and Programs Affecting Specific Groups

4001.5 General Equal Opportunity/Affirmative Action Programs
4001.6 Employment and Placement Practices

4001.7 Promotion, Demotion, Layoff, Recall, and Transfer

4001.8 Compensation and Benefits

4001.9 Construction Projects

4001.10 Subcontractors and Purchases

4001.11 Placement Services

4001.12 Facilities and Activities

4001.13 Labor Relations

4001.14 Responsibility of Managers

4001.15 Goals

4001.16 Reporting and Records

4001.17 Applicable Law

4001.18 Affirmative Action Complaint Procedure

4001.19 Equal Employment Opportunity/Affirmative Action Recruitment Procedures for Faculty
and Professional Staff

4001.20 Affirmative Action Program for Persons with Disabilities
4001.20 Appendix to Section 4001.20

4001.21 Policy Against Discrimination and Harassment

4001.22 Affirmative Action Program for Vietham Era and Disabled Veterans
4001.23 Inclusive Language Policy

4001.24 Checklist for Visual Materials

Policy number: 4001
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Subject: Equal Educational and Employment Opportunity Policies and Affirmative Action
Plan
Date issued: Revised/June 2008

Authority:

Board of Trustees Resolution 87-20 (November 26, 1986);

Board of Trustees Resolution 94-3 (October 6, 1993);

General Memorandum from the President of the University (January 14, 1987);
General Memo No. 3-Amended, ratified by the Board of Trustees (August 11, 1971);
General Memo No. 3-Amended (August 5, 1971);

General Memo No. 3 (June 1, 1971);

General Memo No. 1-Amended (July 1, 1970);

General Memo No. 1 amended by the Board of Trustees (June 17, 1970);

General Memo No. 1 (April 27, 1970)

References: Office of Affirmative Action Programs
4001.1 General Memorandum from the President of the University

Wright State University is committed to the success of its students, faculty, and staff. The
supportive environment we provide is designed to encourage the academic pursuits of all
members of our university community, including diverse abilities and educational backgrounds;
ethnic and cultural heritages; family experiences and economic means; physical and learning
differences; geographically mobile and place bound circumstances; and career and life
aspirations.

Our shared objective is to forge this diversity into an environment of shared academic excellence.
We recognize that the success of each individual strengthens our community. Thus all members
of our university community, whether students, employees, or both, must have a full and equal
opportunity to develop and utilize their potential.

The University thus firmly rejects discrimination on the basis of race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability, veteran status,
military status, or sexual orientation because such discrimination both subverts academic
freedom and inherently undermines the full utilization of abilities and potential on which the
university’s shared pursuit of excellence is based.

A key element of the university’s mission is to serve as a catalyst for transforming the lives of the
students and communities we serve. Mindful of that mission and our responsibility to teach by
example, we will maintain high ethical standards in all of our relationships and activities through
open communication, trust, professionalism, and a spirit of collaboration.

Since Wright State is a public institution, our commitment to pursue academic excellence through
full and equal opportunity is fundamental to our existence as a university. That commitment will
be most effectively implemented with the full support and generosity of spirit which characterizes
a collegial organization at its best.

It is therefore the policy of Wright State University not only to avoid discrimination, but to go
further. The university will act affirmatively to identify and eliminate any artificial barriers that may
exclude or impede members of certain groups in their pursuit of excellence. Such affirmative
action will address the treatment of persons who are already members of the university
community, as well as applicants for admission or employment.
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It is therefore important that each of us make a personal commitment to join in our shared pursuit
of these twin goals: vigorous pursuit of academic excellence through shared full and equal
opportunity. Thank you for joining in this enterprise.

David R. Hopkins

President
June 2008

4001.2 Statement of Policy

a. Equal Opportunity in Employment

1.

Wright State University provides equal employment opportunity. In its
employment policies and practices, the university prohibits discrimination against
any person or group on the basis of race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability,
veteran status, military status, or sexual orientation. Each contractor which deals
with the university will be expected to establish and comply with the same
prohibition.

This policy of equal opportunity applies to all aspects of employment, including
initial hiring, position or work assignment, training, promotion, disciplinary action,
and termination, of academic and non-academic employees. As indicated more
specifically in Section 4001.19 through Section 4001.23 of this policy, it also
extends to position descriptions and qualifications, so that cultural assumptions
will not cause capable persons to be excluded from consideration unnecessarily.
Consistent with its objective of achieving and providing equal opportunity in
employment, the university takes affirmative action to identify and eliminate any
barriers to equal employment opportunity. For example, inadvertent barriers
might exist in the use of inappropriate criteria in position announcements, the
manner or place in which recruitment is conducted, the nature of interviews
conducted, and so on. As indicated by Section 4001.23 of this policy, the
university will take action to eliminate such barriers whether they are formal or
informal.

b. Equal Opportunity in Education

1.

Wright State University provides equal educational opportunity. In its educational
policies and practices, the university prohibits discrimination against any person
or group on the basis of race, sex (including gender identity/expression), color,
religion, ancestry, national origin, age, disability, veteran status, military status, or
sexual orientation. This prohibition extends to admissions, housing, financial aid,
and all other university services or facilities.

An organization that excludes persons from membership on the basis of criteria
relating to their race, sex (including gender identity/expression), color, religion,
ancestry, national origin, age, disability, veteran status, military status, or sexual
orientation is considered to be in conflict with university policy and is not
permitted to function at the university. However, it is understood that some
organizations may be created for the purpose of deepening the religious faith of
students within the context of a denominational or interdenominational grouping
or for the purpose of perpetuating a national cultural tradition. These purposes
are consistent with university policy, and, when they are clearly stated in the
constitution or by-laws of a student organization, the organization may register
through customary procedures.

4001.3 Organization for Affirmative Action Programs

Every member of the university community shall be a participant in and a beneficiary of these
equal opportunity policies and this Affirmative Action Plan.
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Director of Affirmative Action Programs

The president and the Board of Trustees appoint the director of Affirmative Action
Programs. The duties of the office shall include:

1.

Developing policy statements, affirmative action programs, internal and external
communications;

Assisting divisions, departments, offices, and individuals in identifying and
arriving at solutions to equal opportunity problems;

Designing and coordinating the implementation of audit and reporting systems to
measure effectiveness of the programs and to indicate need for remedial action;
Serving as a liaison between the university and appropriate agencies;

Submitting periodic reports to appropriate agencies as required;

Keeping the president of the university informed of the latest developments in the
entire equal opportunity area;

Directing or conducting inquires and seeking constructive resolutions of disputes,
in accordance with Section 4001.18 of this policy; and,

Chairing the Affirmative Action Advisory Council.

In the performance of these duties the director of Affirmative Action Programs will
be responsible directly to the president of the university.

b. Affirmative Action Advisory Council

C.

The president appoints the Affirmative Action Advisory Council.

1.

The Council shall consist of twelve members representing the broad university
community. In addition, the director of Affirmative Action Programs is a member
ex-officio and serves as chair. The membership of the Council shall be publicized
periodically, so that members of the university community may bring ideas,
suggestions, and criticisms to the attention of the Council.

The Council shall meet once each quarter or more often if circumstances
warrant.

The Council shall assist and advise the director in the planning, development,
and implementation of the stated program. It shall also serve as a hearing body
as necessary and appropriate.

Discrimination Hearing Board

1.

Any person who believes that he or she may be experiencing discrimination may
pursue the Complaint Procedure set forth in Section 4001.18 of this policy. As
described in Section 4001.18, to the extent that complaints are not resolved
informally, the person may choose to have the matter considered and decided by
members of the Discrimination Hearing Board.

The composition of the Discrimination Hearing Board is set forth together with the
Affirmative Action Complaint Procedure in Section 4001.18 of this policy.

4001.4 Policies and Programs Affecting Specific Groups

a.

Policy Against Discrimination on the Basis of Race

It is the policy of Wright State University not to discriminate on the basis of race.
Consistent with this policy, the university takes affirmative action to recruit or promote
members of racial minorities into positions in which non-whites have previously been
hired in numbers that do not fully reflect the availability of non-whites who are qualified for
those positions.
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Policy Against Discrimination on the Basis of Religion or National Origin

It is the policy of Wright State University not to discriminate against employees on the
basis of their religion or national origin.

The university periodically reviews its personnel policies in order to ensure that applicants
are employed, and employees are treated without regard to their religion or national
origin. The university also accommodates employees' religious observances in the
manner provided by state law, and the university's non-discrimination policy is
disseminated to all employees.

Discrimination on the Basis of Sex

It is the policy of Wright State University not to discriminate against employees or
applicants for employment on the basis of sex (including gender identity/expression).

The university recruits applicants of both sexes for all positions and expresses no
preference for either sex, except in very unusual circumstances where the position
genuinely requires that the person be of a particular sex.

In addition, the university does not make any distinction based on sex (including gender
identity/expression) in establishing terms or conditions of employment. Consistent with
this policy, the university takes affirmative action to recruit or promote women into
positions in which women have previously been hired in numbers which do not fully
reflect the availability of women who are qualified for those positions.

Affirmative Action for Persons with Disabilities

Wright State University has issued a comprehensive statement concerning its program
for persons with disabilities. In brief, the university makes substantial efforts to
accommodate disabilities and to avoid stereotyping based on disabilities. The full
statement appears in Section 4001.20 of this policy.

Affirmative Action for Vietnam Era and Disabled Veterans

Wright State University has issued a comprehensive statement concerning its program
for Vietnam era veterans and veterans with disabilities. In brief, the university invites such
individuals to identify themselves for assistance and career planning and conducts an
outreach program to recruit such veterans. The full statement appears in Section 4001.22
of this policy.

4001.5 General Equal Opportunity/Affirmative Action Programs

Recruitment and Training

a.

The university employs faculty, staff, and students on the basis of qualifications which
measure individual competence and merit, without regard to race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability, veteran
status, military status, or sexual orientation.

Recruitment efforts will continue to focus on providing employment and advancement
opportunities for minority group members.

The university will continue to strengthen and develop new recruiting sources from
among those specializing in or oriented to minority placement with a view toward
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increasing minority applicants--with emphasis on positions in which non-whites have
previously been hired in numbers that do not fully reflect the availability of non-whites
who are qualified for those positions.

The university will continue to seek out female applicants who are qualified for all
positions and especially for those positions which have historically or customarily been
held predominantly by men.

All sources of applicants, including public and private employment agencies, professional
recruiting firms, high school and college placement offices, local churches, and
community interest groups, will continue to be advised of the university's non-
discrimination and affirmative action policies.

Appropriate notices setting forth the university's equal opportunity and affirmative action
policies are conspicuously posted in centers of employment and shall be included in all
solicitations or advertisements for new employees. The statement, "an equal opportunity,
affirmative action employer," is used on all recruiting and other employment publications.

4001.6 Employment and Placement Practices

a.

Wright State University is an equal opportunity employer where applicants for
employment are selected solely on the basis of skill, ability, experience, training, and
qualifications.

Applicants are screened and considered without regard to race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability, veteran
status, military status, or sexual orientation.

Screening procedures, such as interviewing and testing, will be consistent with applicable
laws and sound personnel practices.

Employment application forms and other relevant personal records are in compliance
with applicable federal and state laws.

Regular meetings will be held between the director of Affirmative Action Programs and
the Department of Human Resources staff to discuss the university's affirmative action
commitment and to develop new concepts and insights about how best to achieve results
in this area. Interviewers will be instructed to try to ascertain specialized or unusual work
experience that women and minority applicants might not mention in the interview
situation.

4001.7 Promotion, Demotion, Layoff, Recall, and Transfer

a.

In order to effect the full utilization of its available human resources, the university
attempts, when circumstances permit, to fill open positions by:
1. Filling vacancies above the entry level by promoting from within when practicable
and consistent with its commitment to affirmative action;
2. Promoting on the basis of ability, performance, behavior, and experience; and,
3. Providing job training and educational opportunities to help employees perform
better and prepare for advancement or new job opportunities.
The university will ensure that members of minority groups, women, Vietnam era
veterans, and persons with disabilities receive equal consideration for promotion at all
levels.

Job categories will be reviewed annually, and, where there is underutilization of women
or minorities, goals and timetables will be established to correct the situation.
Underutilization means that the university workforce does not fully reflect the availability
of qualified women or minority group members.

Demotion, layoff, recall following layoff, and transfer will be made on a non-discriminatory
basis in accordance with university practice and the terms of any applicable state civil
service requirements or collective bargaining agreement to which the university is a party.
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d. The assistant vice president for Human Resources shall, in cooperation with the director
of Affirmative Action Programs, continue to develop and maintain a staff planning and
training program looking several years ahead to permit prudent personnel management
decisions, as well as to provide an inventory and analysis of female and minority group
employment in each category of employment, in order to achieve the full realization of the
university's affirmative action programs.

4001.8 Compensation and Benefits

University compensation and benefit programs are administered without regard to race, sex
(including gender identity/expression), color, religion, ancestry, national origin, age, disability,
veteran status, military status, or sexual orientation.

4001.9 Construction Projects

The university will continue its established program of requiring all contractors on university
construction projects to sign an agreement of non-discrimination in accordance with the
provisions of federal and state law.

4001.10 Subcontractors and Purchases

All subcontractors on university contracts and all suppliers of material shall be notified of the
university's policy of non-discrimination. The university shall incorporate the equal employment
opportunity clause contained in relevant federal regulations in each non-exempt first tier
subcontract, in each purchase order having a face value of five thousand dollars or more, and in
each university purchase contract.

4001.11 Placement Services

a. Wright State University Career Services shall be administered in a manner which
provides equal opportunity for the placement of university students and alumni.

b. If University Career Services has reason to believe that any organization or individual
with which it has dealings is, in fact, discriminatory in its hiring practices on the basis of
race, sex (including gender identity/expression), color, religion, ancestry, national origin,
age, disability, veteran status, military status, or sexual orientation, University Career
Services shall notify in writing the director of Affirmative Action Programs. If the
organization or individual fails to demonstrate that it does not so discriminate, University
Career Services shall remove such organization or individual from recruitment
opportunities at Wright State University.

4001.12 Facilities and Activities

With the exception of those few facilities which must be segregated on the basis of sex, all
university facilities and activities will continue to be open and equally available to all persons
without regard to race, sex (including gender identity/expression), color, religion, ancestry,
national origin, age, disability, veteran status, military status, or sexual orientation.

4001.13 Labor Relations

There shall be no discrimination, restraint, or coercion against any employee because of race,
sex (including gender identity/expression), color, religion, ancestry, national origin, age, disability,
veteran status, military status, or sexual orientation.
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4001.14 Responsibility of Managers

a. Deans and directors of operating units are responsible within their areas of jurisdiction to
ensure full implementation of these policies and programs.

b. Itis the obligation of each employee of the university, in the employee's area of
responsibility, to adhere to these policies and programs.

c. The director of Affirmative Action Programs is responsible for overall coordination,
clarification, and supervision of the implementing actions.

4001.15 Goals

In order to assess the university's progress in the implementation of its affirmative action
programs, procedures must be established at all levels to provide a basis for evaluation and
measurement. The director of Affirmative Action Programs will work with the appropriate
managers to establish such procedures.

In each instance the purpose will be to measure the university's progress toward achieving equal
opportunity. Unless otherwise established, equal opportunity will be considered to exist when the
university student body fairly reflects the composition of the community served by the university,
and the university workforce fairly reflects the pool (national or local) of qualified individuals from
which it is drawn.

a. General Procedures

1.

The university will continue its cooperative efforts with other segments of the
regional community in working toward equal educational and employment
opportunity.

The university will continue to offer counseling and encouragement to high
school students who might feel excluded from the university on the basis of
social or economic considerations.

b. Workforce Analysis

1.

Academic Units

During the first week in November of each year, each school or division will
confirm the workforce composition of each department as reflected in the
university's records, by minority group status and sex, on forms to be provided by
the Office of Affirmative Action Programs.

This inventory shall be submitted to the director of Affirmative Action Programs
no later than November 15 of each year, and it shall include recommendations, if
any, for further action.

Non-Academic Units

The appropriate administrative officer shall require each administrative
department, during the first week of November of each year, to confirm its
workforce composition, by minority group status and sex, on forms to be provided
by the Office of Affirmative Action Programs.

Each administrative department shall submit its inventory to the director of
Affirmative Action Programs no later than November 15 of each year, and the
inventory shall include recommendations, if any, for further action.

c. Employee Recruitment Goals and Timetables
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The director of Affirmative Action Programs shall annually review changes in the
university's workforce for affirmative action progress. In those areas where the director
finds underutilization of minorities or women, the director will work with the department or
office involved to establish reasonable goals and timetables for eliminating the
underutilization and an action-oriented recruitment plan for achieving those goals.

d. Student Services

The vice president for Student Affairs and Enrollment Services shall examine the areas of
admission and enrollment in both undergraduate and graduate programs, scholarships,
loans, fellowships, and work study programs and, during the first week in November of
each year, submit to the director of Affirmative Action Programs a report of:

1. Current affirmative action progress in each area; and,
2. Recommendations, if any, for improving the effectiveness of affirmative action in
each area.

4001.16 Reporting and Records

a. The assistant vice president for Human Resources shall establish and maintain records
from which data may be compiled on the nature and composition of the university
workforce, including such factors as race, sex, and age.

b. Each academic division and administrative department shall provide the assistant vice
president for Human Resources and the director of Affirmative Action Programs such
information and data as is necessary to carry out the requirements of these programs.

c. The director of Affirmative Action Programs shall be responsible for the preparation and
submission of all reports to the president, the Board of Trustees, and all federal and state
agencies concerning the status of equal opportunity and affirmative action at the
university.

4001.17 Applicable Law

Wright State University is a publicly funded institution which is a federal contractor and a recipient
of federal funds. It is therefore subject to various federal and state requirements concerning equal
opportunity and affirmative action, and the Affirmative Action Plan is intended to be consistent
with all such requirements. This document sets forth the manner in which the university is
meeting those obligations. Additional information concerning rights and duties established by
federal or state law is available in the Office of Affirmative Action Programs.

4001.18 Affirmative Action Complaint Procedure

The successful achievement of affirmative action goals will require good faith efforts of the entire
university community. As expressed in the Statement of Policy (Section 4001.2), no person shall
be subjected to discharge, suspension, discipline, harassment, or any form of discrimination for
having utilized or having assisted others in the utilization of the Affirmative Action Complaint
Procedure. The following procedure [paragraphs a) through m) of this section] has been devised
to provide assistance and guidance for dealing with complaints of alleged discrimination; it
establishes the sequence to be followed, except that a complaint may be withdrawn or resolved
before the procedure is completed.

a. Criteria for Using the Affirmative Action Complaint Procedure

128



WSU Student Handbook

Any person claiming to be aggrieved by an unlawful employment practice or any other
alleged discriminatory practice at Wright State University may file a complaint with the
Office of Affirmative Action Programs.

1. Any person in the university community may bring a complaint.

2. A complaint may also be brought by a person outside the university community if
the alleged offense occurred to the person with regard to application for
admission as a student, with regard to inquiry or application for employment, or
with regard to any other alleged discriminatory action by a university staff
member acting in an official capacity.

The person alleging that discrimination has occurred (called the complainant) will discuss
the charges with a mediator designated by the director of Affirmative Action Programs.
This preliminary discussion will serve to inform the Office of Affirmative Action Programs
of all relevant information about the complainant and the complaint.

After the preliminary discussion with the complainant, the mediator will determine the
disposition of the complaint. Each complaint, in order to be within the jurisdiction of the
Office of Affirmative Action Programs, must meet the following criteria:

1. The complaint must arguably involve discrimination on the basis of race, sex
(including gender identity/expression), color, religion, ancestry, national origin,
age, disability, veteran status, military status, or sexual orientation.

2. Aninjury must have already occurred and not be merely anticipatory or
speculative.

3. The complaint must not be frivolous.

4. The complaint must be filed within 180 days of the time the alleged discrimination
occurred.

If any one of the above criteria is not met, the grievance will not be processed through the
Affirmative Action Complaint Procedure. The mediator will, in any event, advise the
complainant of any alternative grievance procedures which the mediator believes might
be helpful in resolving the matter, within five working days from the date the complaint
was filed.

The complainant's consultation with the mediator will be kept confidential by the Office of
Affirmative Action Programs to the extent permitted by law.

Informal Inquiry and Resolution

The first communication between the mediator and the person whose action is the
subject of the grievance (the respondent) will be informal. It is intended to clarify the
source of conflict as well as to identify possible avenues of resolution.

1. This informal procedure is intended to open communications and to disclose key
differences in the parties' perceptions of the situation which led to the grievance.
For that reason, once the inquiry begins, the university will provide confidentiality
to the extent permitted by law. This statement applies as well to an investigation
under paragraph g) or a hearing under paragraphs h) and i) of Section 4001.18.

2. The mediator will describe the matters raised by the complainant, subject to any
need for confidentiality expressed by the complainant, and will request a
response from the respondent. The respondent may request another member of
the university community to be present or available for consultation in responding
to the mediator.

3. The respondent will explain his or her position to the mediator, and within a
reasonable time not to exceed five working days, will provide any existing
documentation in support of that position; however, the mediator may grant an
extension. Such documentation may not be disclosed to the complainant unless
the respondent agrees that it may be disclosed.

4. If the complainant is satisfied with the explanation provided by the respondent,
the matter is resolved.
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5. If the matter is not resolved by the respondent's explanation, the mediator will
attempt to help each party communicate with the other and understand the
other's view of the situation, in order to help the parties resolve the matter in a
constructive manner that will best benefit the parties and the university.

6. If it appears to the mediator that there may be areas of flexibility which could lead
to a resolution of the matter which is agreeable to both parties, the mediator will
help the parties pursue these areas. The mediator will not act as an advocate for
either party but will help each party explain his or her position and understand the
other party's position.

7. If the initial attempt at mediation does not successfully resolve the matter, the
mediator will, upon written request by the complainant, conduct an impartial
investigation into the alleged discrimination.

g. Investigation

This investigation is initiated by a written and signed complaint specifying the name of the
respondent, the date of the incident, and the nature of the offending conduct.

1. The mediator will interview other individuals who may have knowledge
concerning the matters alleged in the grievance.

The mediator will have access to any relevant documents.

Comments and documents provided to the mediator will be treated as
confidential, as described in paragraph f) 1) of Section 4001.18.

4. After conducting the investigation, the mediator will help each party understand
the strengths and weaknesses of the parties' positions, without disclosing any
information received on a confidential basis. The mediator will again seek areas
of flexibility and will attempt to mediate.

5. The investigation and subsequent counseling and mediation will be completed
within ten working days; however, the mediator may grant an extension upon the
approval of the director of Affirmative Action Programs.

h. Hearing

2.
3.

If the grievance is not resolved through mediation, the mediator will advise the
complainant of formal complaint proceedings through the Discrimination Hearing Board.
In order to pursue these proceedings, the complainant must sign a formal complaint form
that specifies the circumstances and charges of the complaint and will be given a list of
members of the Board.

[Effective March 24, 2008, Sec. 4112.023 of the Ohio Civil Rights Act, citing Fisher v.
Peters 249 F.3d 433 (6th Cir. 2001), says that “if a person’s civilian job is inherently
military, the person must pursue military, rather than civilian, channels when pursuing
employment discrimination claims.” It adds that this rule “shall be applied when
construing the prohibitions contained in this chapter against discrimination on the basis of
a person’s military status.” A person to whom this rule may apply is encouraged to
consult legal counsel.]

The mediator shall send the respondent a copy of the complaint, a list of the members of
the Board, and a copy of the complaint procedure. The mediator will request that the
respondent provide a written response to the complaint and that this written response be
sent to the chairperson of the Board before the date of the Pre-Hearing Conference. The
mediator will also inform the complainant and the respondent that further communication
concerning the complaint will be received from and should be made to the chairperson of
the Board or to the chief examiner once one has been chosen.

1. Appointment and Membership of the Discrimination Hearing Board
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The members of the Board will be selected by the president from the university
community at large in consultation with the director of Affirmative Action
Programs. The Board will be composed of three classified employees, three
unclassified employees, three faculty members, and two students (one student
will be a graduate student, and one an undergraduate student).

The appointments will reflect the various experiences, abilities, and interests of
the university community. New appointments will be made in the spring for the
following academic year. The members (other than students) will serve on the
Board for three years, with five members (one classified employee, one
unclassified employee, one faculty member, and two students) being selected
each year. The first year, members of the Board will elect by majority vote a
chairperson and a vice chairperson to serve in such capacity for one year. At the
beginning of each academic year, the vice chairperson will succeed the
chairperson, at which time a new vice chairperson will be elected. If the previous
year's vice chairperson is unable to serve as chairperson, the members of the
Board shall elect a chairperson from the members who have had at least one
year's service on the Board.

2. Service

The eleven members of the Board, at the beginning of the academic year, shall
attend an informational seminar, which will be sponsored by the Office of
Affirmative Action Programs. This seminar will inform the Board members of
regulations, policies, and procedures including those at the university, state, and
federal levels which are relevant to discrimination and equal opportunity and will
inform the Board members of the authority and responsibility of the Board.

3. Discrimination Hearing Examiners

For each complaint, a panel of three discrimination hearing examiners shall be
designated from the Board in the following manner. The complainant and
respondent will each receive a list of members of the Board. Each party will
select one Board member to hear the complaint and will submit the name to the
chairperson of the Board within five working days after respondent receives a
copy of the complaint. Those two members shall select a third member of the
Board to act as chief examiner. If both complainant and respondent select the
same person to serve as an examiner, that person shall be chief examiner, and
each party will be allowed to select another. No Board member shall serve as an
examiner in any proceeding in which that Board member is otherwise involved.

4. Confidentiality

As described in paragraph f) of Section 4001.18, the examiners will adhere to
strict confidentiality. Cases will not be revealed to anyone outside the examiners
except appropriate persons in the Office of Affirmative Action Programs. Details
of complaints will not be discussed during general sessions of the Board.
However, the nature of complaints may be discussed during the selection of the
examiners.

i. Procedures for Hearing
1. The mediator will, within five working days of the formal complaint, provide the
chairperson of the Board the complaint forms and the names, addresses, and
phone numbers of the complainant and respondent. Correspondence initiated by
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any of the parties involved for the purpose of mediation will not be provided
without the agreement of both parties. Information or documents provided to the
mediator on a confidential basis will not be provided without the agreement of the
person who provided the information or documents. Confidentiality is discussed
in paragraph f) 1) of Section 4001.18.

Pre-Hearing Conference

Upon selection of the examiners, the chairperson of the Board will notify the
complainant and respondent of the nhames of the examiners and identify the chief
examiner. The chief examiner will set a date for a pre-hearing conference to be
held within ten working days of his or her selection. This conference shall include
the examiners, the complainant, the respondent, and their representatives, if any.

The pre-hearing conference will provide an opportunity for both the examiners
and each party to simplify the issues, determine necessary documentation or any
witnesses needed for the hearing, and consider other matters that may expedite
the hearing. The date of the hearing will be set at this time.

Hearing

The date of the hearing will be no more than ten working days after the date of
the pre hearing conference, unless otherwise agreed by the complainant and
respondent during the pre-hearing conference. The examiners will maintain a
taped record of the hearing, which will be kept in the confidential file in the Office
of Affirmative Action Programs for one year after the complaint is closed.

It will be the responsibility of the Office of Affirmative Action Programs, in
consultation with the Office of General Counsel, to act as monitor and advisor for
the hearing. The Office of Affirmative Action Programs will inform the examiners
of specific guidelines for maintaining communication with the complainant and
the respondent and for following a timetable during the hearing. The Office of
Affirmative Action Programs shall not serve as the advocate of either party but
shall, upon request by the examiners, explain the basis upon which it was
determined that the complaint was within the jurisdiction of the Office of
Affirmative Action Programs.

Each party may have an advisor present who may participate in the hearing,
subject to the reasonable limitations of the Board. Neither party should expect to
have legal counsel present during these proceedings, which are not governed by
formal rules of evidence or courtroom procedure. Parties may at their own
expense have an attorney present, but the attorney may not participate in the
proceedings. If either party feels the need to have legal counsel present, it is
recognized that the other party should then also have a reasonable time to obtain
legal counsel if he or she chooses to do so. The Office of General Counsel is the
legal advisor to the examiners and will not represent a party in this proceeding.

Responsibilities and Authority

The examiners will have the responsibility for determining appropriate procedures for the
hearing. The complainant will be given an opportunity to present and explain the
allegation of discrimination, and the respondent will be given an opportunity to rebut the
allegation. Each party will have a reasonable opportunity to present evidence, including
testimony, in the presence of the other party. The hearing must be fair to the parties but
will not be based on formal rules of evidence or courtroom procedure. Each party will
have an opportunity to ask questions of the other party as permitted by the examiners.

132



WSU Student Handbook

The hearing of a complaint may also include an investigation of matters relevant to the
complaint which were not introduced by the complainant or respondent at the pre-hearing
conference, but may not include correspondence or records initiated by the mediator to
mediate the complaint. Investigative authority will include:

1. Authority to procure tangible evidence including confidential departmental
records which have relevance to the complaint and which have not been
introduced at the pre hearing conference.

2. Authority to request attendance of withesses whose testimony may be pertinent
to the complaint and whose statement or testimony was not introduced by the
complainant or respondent.

3. Authority to act in conjunction with the Office of Affirmative Action Programs and
the chairperson to request that the provost, appropriate vice president, dean, or
director delay the appointment of a position which is disputed in a complaint, until
such time as the complaint is settled. The response to such a request shall be
final unless altered by the president.

k. After considering both sides of a complaint, including any documentation or supporting
testimony, the examiners will make a written finding, on the basis of the evidence
presented, of whether there is probable cause to believe that the respondent
discriminated (intentionally or otherwise) against or harassed the complainant. The
examiners will confer with the director of Affirmative Action Programs in order to discuss
their findings and possible recommendations. The examiners will then submit to the
provost or relevant vice president (or designee), the complainant, the respondent, and
the Office of Affirmative Action Programs their findings and any recommendations of
appropriate remedial action. Final directives will be issued by the provost or relevant vice
president (or designee) to the complainant and/or the respondent for resolution of the
grievance. Directives will be issued not later than fifteen days from the last day of the
hearing. The directed parties will demonstrate to the director of Affirmative Action
Programs within the time limits specified in the directives that compliance with the
directive has occurred.

I.  Findings of fact by the examiners are final and not appealable. Remedial action taken by
the provost or relevant vice president may be appealed to the president within five
working days after receipt of the provost's or vice president's action. The president has
discretion to consider such an appeal or to dismiss it without review.

If after the formal hearing either party is not satisfied with the directed resolution, they
retain access to the Office of Affirmative Action Programs for advice concerning further
alternatives.

m. SANCTIONS

This procedure is intended to be remedial, not punitive. Its purpose is to identify
discrimination, intentional or otherwise, and to provide a means of eliminating or
correcting the discrimination. Consequently, any sanctions will be a matter between a
person found to have discriminated and the person's supervisor or the provost or
appropriate vice president, and the person to be sanctioned will have whatever rights are
appropriate to such a sanction. For example, university employees who hold civil service
(classified) positions will be entitled to a pre-disciplinary hearing through the Department
of Human Resources before such a sanction could be imposed.

4001.19 Equal Employment Opportunity/Affirmative Action Recruitment Procedures for
Faculty and Professional Staff
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The forms linked to this document provide a simple yet thorough record of actions taken in the
posting and filling of faculty and professional staff positions. These procedures apply to all
positions, full-time or part-time, of at least three days' duration.

a.

The advertisement text and standard personnel form approved by the appropriate dean,
provost, or appropriate vice president should be sent for review directly to the
Department of Human Resources to have a pay grade assigned. Within twenty-four
hours after receipt of the ad text and personnel forms from Human Resources, the
director of Affirmative Action Programs will respond to the contact person and return the
forms to the Department of Human Resources. Affirmative action postcards, requesting
optional affirmative action information, will be provided by the Office of Affirmative Action
Programs and should be sent by the search committee to all applicants.

The search process then begins with approved advertisement sent to journals,
newsletters, and other sources as outlined by the originating office. The Affirmative
Action office does not place ads. A search for faculty or professional staff will be national
in scope unless an exception has been approved by the provost or appropriate vice
president.

After the application/nomination deadline, to which the search committee should adhere,
the search committee screens out those persons who do not meet the advertised
minimum required qualifications and decides which of the qualified applicants should be
interviewed. At this time, the Recruitment and Selection Precis Part I: Pre-Interview
Summary is completed (see forms) and sent to the Office of Affirmative Action Programs
for review. The form is designed to help the search committee focus on specific, desired
attributes of the applicants; it establishes also a record which permits the university to
respond effectively to possible complaints from applicants. The Office of Affirmative
Action Programs will review the Precis and indicate if all steps have been taken for
interviews to begin.

After the interviews have been conducted and a judgment made as to the most qualified
person, the search committee completes Recruitment and Selection Precis Part Il
Pre-Offer Summary (see forms) and transmits it to the Office of Affirmative Action
Programs. The review will be completed within twenty-four hours. An offer may be
extended only after this procedural review and response. A Request for Contract, along
with an accepted Status of Position Offered (see forms), should be submitted to the
Records Section of the Department of Human Resources by the appropriate office. The
Status of Position Offered (see forms) is completed by the department and sent to the
Office of Affirmative Action Programs once an applicant declines.

The Office of Affirmative Action Programs will preserve the recruitment file of each search
for at least three years.

The Affirmative Action Recruitment Procedures Checklist (see forms) is provided to
assist search committees. Suggestions for improving the process are encouraged.
Comments should be submitted to the director of Affirmative Action Program.

4001.20 Affirmative Action Program for Persons with Disabilities

a.

Purpose

This policy statement is issued in accordance with federal regulations implementing
Sections 503 and 504 of the Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990. It reaffirms Wright State University's commitment to affirmative
action in order to achieve and maintain equal opportunity for persons with disabilities.

Policy

Historically, persons with various types of disabilities have been subjected to stigmas and
cultural stereotypes. One consequence of these stigmas and stereotypes is that persons
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with disabilities have been denied the opportunity to realize their full potential, through a
lack of equal educational and employment opportunity.

The university is committed to providing all individuals the opportunity to use, enjoy, and
benefit from its educational programs and activities. Further, the university is committed
to providing all individuals an equal opportunity to work, to advance, and to receive
compensation on the basis of merit and ability.

It is therefore the policy of Wright State University that no qualified individual be
discriminated against in opportunities for employment, for education, or for advancement
in employment or education, on the basis of physical or mental disability. Responsibility
for administration of this policy is assigned to the director of Affirmative Action Programs,
and the university's program for implementing the policy is set forth in paragraphs c)
through h) of Section 4001.20.

Terminology

Wright State University is a contracting party within the meaning of Section 503 of the
Rehabilitation Act of 1973. That section is implemented by regulations issued by the
Office of Federal Contract Compliance Programs of the United States Department of
Labor; these regulations concern affirmative action to achieve equal opportunity in
employment for persons with disabilities.

Wright State University receives federal financial assistance within the meaning of
Section 504 of the Rehabilitation Act of 1973. That section is implemented by regulations
issued by the Office for Civil Rights of the United States Department of Education; these
regulations concern affirmative action to achieve equal opportunity in education for
persons with disabilities.

In general, a person with a disability is defined to include any person who has a physical
or mental impairment which substantially limits one or more of the person's major life
activities; any person who has a record of such an impairment; and, any person who is
regarded as having such an impairment.

1. Major life activities include communication, ambulation, self-care, socialization,
education, employment, adaptation to housing, and others.

2. With respect to employment, a qualified person with a disability is a person with a
disability who, with reasonable accommodation, can perform the essential
functions of a particular job.

3. With respect to education, a qualified person with a disability is a person with a
disability who meets the academic and technical standards for admission or
participation in a particular educational program or activity.

Affirmative Action/Equal Opportunity Program: Education

No qualified person with a disability shall, on the basis of disability, be excluded from
participation in or denied the benefits of any educational program or activity, or otherwise
be subjected to discrimination in such a program or activity.

1. Separate or different programs, benefits, or services may be provided for
persons with disabilities only if such action is necessary to provide qualified
persons with disabilities programs, benefits, or services that are as effective as
those provided to others. If separate or different facilities, benefits, or services
are provided for persons with disabilities, a qualified person with a disability may
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choose to participate in a program, benefit, or service not designated for persons
with disabilities.

The university will not knowingly aid or perpetuate discrimination against qualified
persons with disabilities by providing significant assistance to any agency,
organization, or person that discriminates on the basis of disability in providing
any aid, benefit, or service to students.

No qualified person with a disability shall, on the basis of disability, be denied the
opportunity to participate as a member of any planning or advisory board.

In determining the site or architecture of a facility, the university shall not make a
selection which has the effect of excluding persons with disabilities or
substantially impairs the equal opportunity of persons with disabilities to
participate in or enjoy the benefits of programs or activities conducted at the
facility.

In addition to paragraphs 1) through 4) above, the university intends to comply in
all respects with all applicable regulations of the Office for Civil Rights of the
United States Department of Education. Those regulations are available in the
Office of Affirmative Action Programs for review by any member of the university
community, and a summary of the pertinent regulations will be posted
conspicuously at various locations on campus.

Employment

The university does not discriminate in its employment practices on the basis of disability
against any qualified person with a disability. This policy extends to recruitment,
selection, termination, compensation, and advancement in employment.

1.

The university will make reasonable accommodation to the known physical or
mental impairment of an employee or applicant for employment. Since the extent
of accommodation needed will vary among the positions and the individuals
involved, whether the accommodation needed is reasonable will be determined
on a case-by-case basis by the administrative official responsible for the position,
in consultation with the director of Affirmative Action Programs. A necessary
accommodation will be considered reasonable unless it would impose an undue
hardship on the university, in terms of cost or disruption of necessary university
functions or activities.

Since a qualified person with a disability is a person who can perform the
essential functions of a particular position, the university will review its existing
position descriptions to identify non-essential functions. In addition, in order to
ensure that future position descriptions and statements of required qualifications
do not exclude qualified persons with disabilities, all future vacancy
announcements for unclassified positions (faculty and staff) will be reviewed and
approved by the director of Affirmative Action Programs prior to issuance.

The university shall not use employment selection criteria that are not bona fide
and valid occupation qualifications. Where alternative testing or selection criteria
are available which can be used by individuals who have disabilities that impair
their sensory, manual, or speaking skills, these alternatives will be used.
Advertising materials and activities used to recruit employees will be designed to
attract applicants who are qualified persons with disabilities. The Department of
Human Resources and the Office of Affirmative Action Programs will establish
and maintain contacts with organizations that represent, are composed of, or
communicate regularly with persons with disabilities, in order that such
organizations may make referrals of qualified persons with disabilities for
announced vacancies at the university. In order to allow ample time for referrals,
the application deadline for a position shall be no less than seven working days
after the vacancy is announced.

An annual survey of the university's workforce will be conducted, inviting
university employees to identify any physical or mental impairment and to
suggest any reasonable accommodation which would enhance their job
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performance or enable them to advance to other positions. The university
recognizes that an employee's medical condition is a private matter and that
certain impairments (e.g., cancer, AIDS, etc.), which do not necessarily prevent
successful job performance, can stigmatize the individual affected. Therefore, the
survey respondents will be assured of confidentiality if they request it, except
that:

a.) First aid or safety personnel may be informed if emergency treatment may be
required; and,

b.) Federal officials investigating the university's compliance with applicable law
may be informed.

In addition, if the employee requests an accommodation for disability, the
relevant supervisor may be informed of the reason for the request.

6. In addition to paragraphs 1) through 5) above, the university intends to comply in
all respects with all applicable regulations of the Office for Civil Rights of the
United States Department of Education and the Office of Federal Contract
Compliance Programs of the United States Department of Labor. Those
regulations are available in the Office of Affirmative Action Programs for review
by any members of the university community, and a summary of the pertinent
regulations will be posted conspicuously in various locations on campus.

f.  Any employee or applicant for employment who has reason to believe that he or she has
suffered discrimination on the basis of a disability may file a complaint in accordance with
the Affirmative Action Complaint Procedure set forth in Section 4001.18 of this policy.

g. The procedures for requesting a reasonable accommodation are contained in the
Appendix to Section 4001.20.

4001.21 Policy Against Discrimination and Harassment
a. Statement of Policy

It is the policy of Wright State University that no member of the academic community
(which includes all Wright State University faculty, students, residents, and staff, paid or
voluntary, fully- or partially-affiliated) may in any respect discriminate against or harass
any other member of the academic community (or any applicant for admission or
employment) on the basis of the latter person's race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability, veteran
status, military status, or sexual orientation. This policy is consistent with all state and
federal regulations.

Purpose of Policy

Wright State University affirms its commitment to ensuring an environment for all
employees and students which is fair, humane, and respectful--an environment which
supports and rewards employee and student performance on the basis of relevant
considerations such as ability and effort. Behaviors which inappropriately assert race, sex
(including gender identity/expression), color, religion, ancestry, national origin, age,
disability, veteran status, military status, or sexual orientation as relevant to employee or
student performance are damaging to this environment.

b. General Definitions
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1. Discrimination includes, but is not limited to, any distinction drawn regarding
any aspect of an individual's Wright State University employment or education
solely because of that individual's race, sex (including gender
identity/expression), color, religion, ancestry, national origin, age, disability,
veteran status, military status, or sexual orientation.

2. Harassment is conduct that has the purpose or effect of substantially interfering
with an individual's work or educational performance or creating an intimidating,
hostile, or offensive working or educational environment. Such conduct may
constitute harassment even if done under the guise of humor.

c. Sexual Harassment
1. Definition

Sexual harassment includes, but is not limited to, unwelcome sexual advances,
requests for sexual favors, or other verbal or physical conduct of a sexual nature
when submission to such conduct is made either explicitly or implicitly a term or
condition of an individual's employment or educational status; submission to or
rejection of such conduct by an individual is used as the basis for an employment
or educational decision affecting such individual; or, such conduct has the
purpose or effect of substantially interfering with an individual's work or
educational performance or creating an intimidating, hostile, or offensive working
or educational environment.

2. Examples

Following is a non-exclusive list of practices which may constitute sexual
harassment:

a.) Verbal: sexual innuendo, suggestive comments, insults, humor and jokes
about sex or gender-specific traits, sexual propositions, threats.

b.) Non-verbal: suggestive or insulting sounds, leering, whistling, obscene
gestures.

c.) Physical touching: pinching, brushing the body, coerced sexual intercourse,
assault.

d. Complaint Procedures
Complaints relating to discrimination or harassment should be raised and resolved in
accordance with the Affirmative Action Complaint Procedure (Section 4001.18 of this
policy).

e. RETALIATION PROHIBITED

Any retaliatory action of any kind taken against any member of the Wright State
University community as a result of that person's involvement in the university's
Affirmative Action Complaint Procedure is prohibited and shall be regarded as a separate
and distinct cause for complaint under the complaint procedures.

4001.22 Affirmative Action Program for Vietham Era and Disabled Veterans
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This policy statement is issued in accordance with federal regulations implementing Section 402
of the Vietnam Era Veterans Readjustment Assistance Act of 1974 (as amended by FR 1987,
January 5, 1995). It is intended to reaffirm Wright State University's commitment to affirmative
action to achieve and maintain equal opportunity for disabled veterans and veterans of the
Vietham era.

The Vietnam War was a source of heated and sometimes bitter controversy. The war itself was
not widely seen as a great or successful undertaking, and returning veterans did not generally
receive an enthusiastic welcome home from an appreciative public. Many of the wounds caused
by the war have still not fully healed.

The bitterness and controversy surrounding the war made the readjustment to civilian life very
difficult for many veterans, and the unemployment rate among veterans after the war was very
high. Thus, as compared to their peers who did not participate in military service, many veterans
suffered a double penalty in terms of career development.

In order to rectify the situation, Congress enacted legislation requiring affirmative action with
respect to the employment of veterans of the Vietnam era and disabled veterans.

a. Policy

Wright State University is committed to providing all individuals an equal opportunity to
work, to advance, and to receive compensation. Wright State University is also
committed to taking affirmative action to achieve such equal opportunity for veterans of
the Vietnam era and for disabled veterans. It is the policy of the university that no person
shall be discriminated against in opportunities for employment, or for advancement in
employment, on the basis of status as a veteran of the Vietham era or as a disabled
veteran. Responsibility for the administration of this policy is assigned to the director of
Affirmative Action Programs, and the university's program for implementing this policy is
set forth in paragraphs c) and d) of this section.

b. Terminology
The following definitions are directly relevant to the administration of this policy:

1. Wright State University is a contractor within the meaning of Section 402 of the
Vietnam Era Veterans Readjustment Assistance Act of 1974. That section is
implemented by regulations issued by the Office of Federal Contract Compliance
Programs of the United States Department of Labor.

2. Disabled veteran means a person who either:

a.) is entitled to disability compensation under Veteran's Administration
regulations for a disability of at least 30 percent, or

b.) was discharged or released from active duty for a disability which was
incurred or aggravated in the line of duty.

3. Veteran of the Vietnam era means a person who served on active duty for a
period of more than 180 days, any part of which occurred between August 5,
1964, and May 7, 1975, and was discharged or released therefrom with other
than a dishonorable discharge or was discharged or released from active duty for
a service-connected disability if any part of such active duty was performed
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between August 5, 1964, and May 7, 1975.

Affirmative Action/Equal Opportunity Program

In its employment practices, the university does not discriminate against any person on
the basis of that person's status as a veteran of the Vietnam era or as a disabled veteran.
This extends to recruitment, selection, termination, compensation, and advancement in
employment.

1. The university lists with the state employment service all employment
opportunities at the university which will not be filled internally and are not
student positions. The university also lists such positions with the Dayton Urban
League, the local office of the Veteran's Administration, and local veterans'
groups and veteran counselors.

2. The university invites all applicants and employees who are disabled veterans or
veterans of the Vietnam era and who wish to benefit under the affirmative action
program to identify themselves. The invitation states that identification and
participation are voluntary, that the information will be kept confidential, and that
no adverse treatment will result from a person's refusal to identify himself or
herself or to participate in the program. Persons who identify themselves will be
asked to identify any procedures or facilities or programs at the university which
impair their full utilization and development as employees. Persons who identify
themselves as disabled veterans will also be asked to identify their physical or
mental impairment (on a confidential basis) and to suggest any reasonable
accommodation by the university which would enhance their job performance or
enable them to advance to other positions.

3. The university periodically evaluates its total employee recruitment and selection
process, including training and promotion, in order to ensure freedom from
stereotyping disabled veterans or veterans of the Vietnam era in a manner which
limits their access to jobs for which they are qualified.

4. In addition to the foregoing items, the university intends to comply in all respects
with all applicable regulations of the Office of Federal Contract Compliance
Programs of the United States Department of Labor. Those regulations are
available in the Office of Affirmative Action Programs for review by any member
of the university community, and a summary of the pertinent regulations will be
posted conspicuously at various locations on campus.

Any employee or applicant for employment who has reason to believe that he or she has
suffered discrimination on the basis of the person's status as a disabled veteran or
veteran of the Vietham era may file a complaint in accordance with the Affirmative Action
Complaint Procedure set forth in Section 4001.18 of this policy. The complaint will be
evaluated and the appropriate remedy implemented in accordance with the Wright State
University Affirmative Action Plan.

4001.23 Inclusive Language Policy

a.

The Policy

Wright State University, an institution of higher learning in a free society, believes
communications should convey social equality, personal worth, and human potential
regardless of race, sex (including gender identity/expression), color, religion, ancestry,
national origin, age, disability, veteran status, military status, or sexual orientation.

1. As an equal opportunity institution, Wright State University shall refer to and
portray all persons in non-discriminatory ways.
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2. Communications issued by any university office or department shall contain no
demeaning or discriminatory material, either verbal or pictorial. Whenever and
wherever possible, representations shall include a cross-section of all racial,
ethnic, and age groups, as well as members of both sexes. Furthermore,
representations shall seek to include disabled as well as able-bodied persons
and non-traditional as well as traditional students.

The Guidelines

To assist in the implementation of the above policy, the Task Force on Non-
Discriminatory Communication has assembled the following guidelines for the university

community:

1. Publications are available as reference sources regarding non-discriminatory
communications. For additional information, or for assistance in locating
reference materials, the Office of Affirmative Action Programs or the Office of
Communication and Marketing may be contacted.

2. Consulting services are available to departments wishing to have materials
reviewed in regard to these guidelines. The Office of Affirmative Action Programs

may be called.

Language Considerations - Related to Gender

Traditional Term(s)
best (man) for the job

cleaning lady/maintenance
man

common man
Congressman/woman

gentlemen's agreement
grow to manhood
housewife/househusband
layman

male nurse

"man" a project

man hours

man/mankind

man-made
man on the street
manpower

spokeswoman/man
woman doctor

Alternative Terms(s)
person or candidate

custodial worker, cleaner, state specific task

ordinary person

representative, legislator, member of Congress,
Congressional representative

informal agreement, contract

grow to adulthood

homemaker

average citizen, lay person, the non-specialist
nurse

staff a project/post, hire personnel, employ staff

worker-hours, working time, workforce, labor hours, people
hours, staff hours, personnel hours

humanity, human beings, human race, people, person(s),
individual(s), men and women, women and men, humankind,
figures, personalities, human species, all of us, society

manufactured, simulated, hand-built, hand-made, machine-
made, synthetic, artificial, constructed

average person

human energy, workers, workforce, human power,
personnel, labor, staffing, staff power

spokesperson, official, representative
doctor, physician
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woman driver driver

University-Related Terms

Traditional Alternative Terms(s)
Terms(s)
. chair, chairer, chairperson, group leader, presiding officer, the chair,
chairman ; . . .
committee head, discussion leader, department chair
co-ed (as a student
noun)
freshman first-year student

Parallel Treatment

Non-parallel Treatment Parallel Construction
man and wife husband and wife
men and girls men and women, women and men

the men and the women, the ladies and the gentlemen, the

the men and the ladies boys and the girls

you and your wife/lhusband  |you and your spouse

Dr. Ed Smith, Mary Miller,
Mr. Joe Evans, Mrs. Pamela
Adams

Dr. Ed Smith, Ms. Mary Miller,
Mr. Joe Evans, Dr. Pamela Adams

Smith, Mary, Evans Smith, Miller, Evans

(use titles for females as well as males)

Pronoun: The English language does not have a neutral pronoun in the singular.
Traditionally, masculine pronouns have been used generically, e.g., "Everyone must
search his conscience." A preferred alternative is to use the third person plural
masculine-feminine pronouns, e.g., "Citizens must search their consciences" or first
person plural, e.g., "We must all search our consciences."

he |he or she, she/he, he/she, s/he, one
his |his or her, one's
him |him or her

(or use a specific noun referring to person: student, worker, employee, professor,
secretary)
Occupations

Traditional Terms(s) Alternative Terms(s)

business executive, business manager, entrepreneur,

businessman/businesswoman . . :
business leader, the business community

cameraman photographer, camera operator, videographer
fireman fire fighter
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foreman supervisor

mailman mail carrier, letter carrier
newspaperman journalist, reporter
office girls office workers

policewoman/man

real-estate man real-estate agent

repairman repairer, technician

salesman

Letter Salutations

Traditional Terms(s) Alternative Terms(s)

Dear Madam or Sir
Dear Correspondent
Dear Credit Manager

Dear Sir, Gentlemen, Dear Friend

police officer, security officer

salesperson, seller, sales representative

To Whom It May Concern
Dear (department within the organization)
Dear (organization's hame)

Mr./Ms.
female's preference unknown Ms.

gender unknown

Language Considerations - Related to Disability

Terms that Reinforce Stereotypes
about People with Disabilities

suffers, invalid, victim, unfortunate

the deaf, the blind

deaf and dumb, deaf mute

(These out-of-date terms were used to describe a
deaf person who also could not speak. Many deaf or
hearing-impaired individuals can speak, although their
speech may be hard to understand. Deafness does
not make a person dumb or ignorant.)

afflicted, crippled, maimed

dummy, dull-witted, retard, half-witted
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a person who has . . ., who had

persons who are deaf
persons who are blind
persons who are hearing
impaired

persons who are visually
impaired

a person who has a speech and
hearing impairment, a person
who is deaf

a person with a disability, or who
is physically limited, motion
impaired; can be specific,
e.g.,with/who has paraplegia

developmentally disabled,
mentally retarded



fits, spells, spastic, attacks

confined to a wheelchair
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seizures, with/who has cerebral
palsy, epilepsy, etc.

uses a wheelchair, wheelchair
user

4001.24 Checklist for Visual Materials

a. Planning

1.
2.

Consider visuals in terms of total product, not individually.
Determine possible range of representation:

a.) Race

b.) Gender

c.) Age

d.) Disability

e.) Ethnicity

f.) Non-traditional

Consider variety of roles/poses of photo subjects, e.g., female or Black in
position of authority, disabled or older people in active participation.

b. Implementing

1.

3.

Arrange to have photo subjects available.

a.) Brief photo subjects on assignments and proper attire.

b.) Arrange for a shooting location and any essential props.

Call Center for Teaching and Learning to schedule a photographer.
a.) Provide as much information as possible.

b.) Allow sufficient time for a multitude of shots.

Attend the photo session.

a.) Work closely with the photographer to ensure that a wide variety of shots is
produced.

b.) Assist in setting up the photos wanted for the product.

c. Photo Selection

1.

Consider poses carefully.

a.) Academic/teaching

144



WSU Student Handbook

b.) Leadership/authority
c.) Research
2. Avoid narrow or negative stereotyping.
a.) Women only taking dictation
b.) Blacks only playing basketball
c.) Disabled acting dependent
3. Watch for effects of props and clothing.
a.) Outdated clothing styles
b.) Hat obscuring face
c.) Inappropriate background materials

d. Reviewing
1. Does the total product provide a visually balanced representation?
2. Seek opinions of others, including minority members.
3. Planning/implementing/reviewing services are available through the Office of
Affirmative Action Programs.

Firearms
Policy number: 4008

Subject: Firearms
Date issued: Revised/October 2001

Authority: Ohio Revised Code, Chapter 2923; Vice President for Student Affairs

References: Wright State University Police Department
4008.1 General
Policy

Firearms are prohibited from the campus of Wright State University, including university managed
facilities.

4008.2 Exceptions

a. Individuals who are exempted from this policy include Wright State University Police
officers, other police officers (who are required to carry a firearm in accordance with Ohio
Revised Code, Chapter 2923), participants in official ROTC unit activities, and individuals
who have received prior approval to conduct classroom demonstrations.
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b. The course instructor and the director of the Chief of Police will review all requests to
conduct a classroom demonstration of any firearm. They must authorize and submit to
the vice president for Student Affairs written documentation outlining the plans for the
firearm demonstration. The documentation must be submitted to the vice president for
Student Affairs one week prior to the demonstration. The vice president for Student
Affairs will inform the Chief of Police of approval.

c. Any exceptions to this policy will be reviewed on a case by case basis at the discretion of
the vice president for Student Affairs or his/her designee and at the discretion of the
director of the Chief of Police.

Grill and Trash Can Policy

Any student organization member requesting grills or trash cans for an event that will be held on
campus must contact the Office of Student Activities (located in 019 Student Union) and request
a “WSU Grounds Department Special Events Request Form.” Once the form has been
completed and approved by Student Activities, it must be submitted to the Student Union
Administrative Office, 186 Student Union or faxed to 775-5527. Approved forms must be
received by the Student Union Administrative Office at least three working days prior to the event
in order to guarantee delivery. Grills and/or trash cans will not be delivered without a completed
“WSU Grounds Department Special Events Request Form.” In addition, grills and/or trash cans
will not be delivered without an approval signature from either the Student Union Administrative
Office or Office of Residence Services.

Hold on Records and Reqistration

A hold may be placed on records and registration for various reasons including, but not limited to,
outstanding debts to the university or as a disciplinary sanction. While a hold is in effect, the
student is not permitted to register for additional course work, obtain an official transcript or
receive a diploma upon graduation.

Interim Hangar Table Policy

1) Reservations: The table inside the Hangar may be reserved by registered student
organizations by contacting the Student Union and Event Services Administration Office
at X5522.

2) Table Location: A permanent display table is located between the exterior glass entry
and to the right of the entry of The Hangar. Tables are not permitted across from the
exterior glass entry on the curved wall.

3) Quad Tables: Tables on site for the Quad (outside of The Hangar) must remain on the
Quad. The Hangar is unable to serve as a location for Quad tables during inclement
weather.

4) Traffic Flow: Only one table is permitted in the designated area and should be placed so
that individuals visiting the table do not slow or block traffic flow into The Hangar.

5) Community Responsibility: In order to maintain The Hangar table privileges for all
groups, organizations should contact the Student Union and Event Services
Administration Office at X5522.if any other organizations or tables are set up during their
reserved time. A campus phone is available at the entry opposite of The Hangar
entrance toward the parking lot exit. The Hangar table is a location we wish to preserve
for registered student organizations. Your assistance in helping managing this space in
accordance with this policy is appreciated.

6) Organization Responsibility: If your organization or members in your organization use
The Hangar table without authorization or bring another table into the Hangar area, your
organization will lose all table reservation privileges on campus for the remainder of the
guarter. Organizations are expected to clean up the area after use (i.e., pick up papers,
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soft drink containers, pizza boxes, etc.). Leaving the area with trash will also result in
table reservation privileges on campus for the remainder of the quarter.

Key Authorization

Policy number: 3401

Subject: Keys and Locks
Date issued: Revised/May 2000

Authority: Ohio Revised Code, Sections 3345.13 and 3345.99; Board of Trustees Resolution 78-
21 (February 8, 1978); Administrative Memorandum 73-6 (February 22, 1973/Update October 12,
1982); Provost; Vice President for Business and Fiscal Affairs

References: Department of Physical Plant

3401.1 Control System for Keys and Locks

a. Wright State University maintains a control system for issuing, installing, and using keys

b.

and locks. The purpose of the system is to provide maximum security of university
facilities.

The provisions of this policy are applicable for operations at all university facilities, except
School of Medicine operations at the Veterans Affairs Medical Center and Residence
Services housing units.

3401.2 Administration of the Control System

a.

The assistant vice president for facilities planning and management is responsible to the
vice president for business and fiscal affairs for overall management of the control
system for keys and locks.
The director of the Department of Physical Plant is responsible for the following functions:
1. Installing new locks, functional change of locks, and rebitting of locks, based
upon approval by the appropriate vice president or dean.
2. Manufacturing and issuing all keys.
3. Accounting for all keys and locking devices.
Vice presidents and/or deans are responsible for the following functions:
1. Submitting requests through approved channels for lock installations and key
authorizations.
2. Assuring the return of keys to the Department of Physical Plant upon termination
of space assignments or termination of a need for access by a key holder(s).
Key holders are responsible for safeguarding and properly using each key issued to
them. Key holders are subiject to forfeiture of deposits for losing, damaging, or misusing
keys. Deposits and possible other charges are outlined in subsequent sections of this

policy.

3401.3 Authority
Key approval

Type of Key Request Initiated By Approval Signature Authorized Users
Great Department Provost President; Provost; Vice
Grandmaster President for Business
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and Fiscal Affairs; Police
Department; Facilities
Planning and
Management; Physical
Plant; Environmental
Health and Safety;
Planning--Engineering
and Construction;
Computing and
Telecommunications

Services
Grandmaster Department Provost; Vice Dean or Designee;
President Building Manager
Master Department Dean; Assistant Vice Department Chair or
President Designee; Department

Director or Designee

Individual/ Department Department Chair; Faculty; Staff; Students
Submaster Department Director

a. Only those signatures on file in the Department of Physical Plant shall be
recognized as the approval signatures for a Key Request Form.
b. Lock approval
1. Only personnel in the Department of Physical Plant have the authority to install
locks or locking devices on university facilities.
2. The following approvals are required for lock installation and changes:

a.) The director of the Department of Physical Plant or his/her designee must
approve the installation of initial locking devices.

b.) The provost or appropriate vice president or his/her designee must approve
the functional change of locks.

c.) A department chair or his/her designee must approve rebitting locks.

c. Cutting and issuing keys

1. Only personnel in the Department of Physical Plant have the authority to cut and
issue keys for university facilities.

2. Duplication of keys without the approval of the director of the Department of
Physical Plant is strictly prohibited. Unauthorized duplication of keys may be
cause for disciplinary action. Sections 3345.13 and 3345.99 of the Ohio Revised
Code provide for a fine of not less than $50 or more than $150 for violations of
this prohibition.

3401.4 Qualified Holders of University Keys

All full-time and part-time faculty, adjunct faculty, full-time and part-time staff, student employees,
and other designated individuals are qualified to hold university keys, upon appropriate approval.
The following restrictions apply:

148




WSU Student Handbook

A key will be issued to and signed for by the key holder. Requests for more than one
copy of a key must be justified in writing and approved by the director of the Department
of Physical Plant.

A key holder who separates from the university must return all university keys issued to
him/her to the Department of Physical Plant.

All part-time faculty, part-time staff, and all student employees requesting individual door
or submaster keys must pay a personal deposit of $25 for each key issued. They must
pay a personal deposit of $100 per key issued for master, grandmaster, or great
grandmaster keys (no deposits are required for desk, file cabinet, or storage cabinet
keys). The deposit must be paid to the bursar of the university, and a receipt of deposit
must be presented to the Work Control Center of the Department of Physical Plant before
the requested key(s) can be issued.

If a faculty or staff member requests that a student be issued a key to a university office
or laboratory, the key must be issued to the student. The student assumes responsibility
for any lost or stolen key(s). Failure by a student to return a key upon request may
warrant a hold being placed on the students’ transcript until the key is returned.

Keys may be issued to external contractors who are assigned to Wright State University.
The Wright State University contract administrator is responsible for approving key issues
to contractors and for retrieving all keys upon termination of a contract.

3401.5 Procedures

a.

Installing and changing locks

A department requesting new lock installations, functional lock changes, and rebitting
changes are to submit a work request to the Work Control Center in the Department of
Physical Plant. The costs of any such changes are the responsibility of the requesting
department.

Requesting electronic card readers and access systems

Any request for installation of an electronic access device must be submitted in writing
and approved by the appropriate vice president or dean, by the director of the
Department of Physical Plant, and by the Chief of Police. The cost of electronic
equipment and its installation, repair, and maintenance is the responsibility of the
requesting department. The Department of Physical Plant will coordinate and manage
the process for coding electronic cards, readers, etc.

Issuing initial keys and replacement keys

1. The requesting department is responsible for preparing a Key Request Form,
indicating the status of the key recipient (i.e., faculty, adjunct faculty, staff,
student employee), and securing approval by the signature authority.

2. The prospective key holder must present proper identification and provide an
original signature at the Work Control Center for key pick-up.

3. The Department of Physical Plant will reference the computerized key system to
determine if the requested key was issued previously to the requestor. If the key
was issued previously, one of the following procedures will be followed:

a.) The holder of a worn or broken key must return the key to the Work Control
Center in the Department of Physical Plant to receive a new or replacement key.
There is no fee for replacing a worn or broken key.

b.) The holder of a lost or stolen key must report the missing key to the
authorizing administrator, to the Wright State University Police Department, and
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to the Department of Physical Plant before a new key will be issued. The holder
of a lost or stolen key who was required to pay an initial deposit will forfeit the
original deposit and pay a new deposit before being issued a replacement key.
Any costs associated with re-keying or re-bitting a lock or lock system for security
purposes will be the responsibility of the department who authorized issuing the
key.

4. An authorized key holder may pick up a key three working days after the
Department of Physical Plant receives an approved Key Request Form, unless
otherwise specified.

5. The Work Control Center in the Department of Physical Plant will issue a receipt
to the key holder for returned keys. The key holder must present the receipt to
the bursar for reimbursement of the original key deposit.

Occupational/Non-occupational Exposure to Blood-Borne Pathogens

Policy number: 6034

Subject: Occupational/Non-occupational Exposure to Bloodborne Pathogens
Date issued: Revised/October 2000

Authority: Occupational Safety and Health Administration (OSHA), 29 CFR (Code of Federal
Regulations) 1910.1030; Executive Memorandum No. 88-11, December 12, 1988; Vice President
for Business and Fiscal Affairs

References: Department of Environmental Health and Safety
6034.1 Purpose

a. This policy has been established to address the university's concern for protecting its
employees, students, volunteers, and visitors from the risk of infection from bloodborne
pathogens, which include but are not limited to Hepatitis B Virus (HBV), Hepatitis C Virus
(HCV), Human Immunodeficiency Virus (HIV), and syphilis. This policy also addresses
the services rendered by the university to individuals who experience an exposure to
blood or other potentially infectious materials (OPIM) during an occupational or non-
occupational related activity. The university has developed procedures to be followed in
the event of an accident involving the unprotected exposure to blood or OPIM, whether
work related or associated with university sanctioned activities of employees, students,
volunteers, or visitors, which causes or offers the potential to cause illness.

b. Additional guidance relative to the university's position on HIV (AIDS) is contained in
Executive Memorandum No. 88-11, dated December 12, 1988.

6034.2 Definitions

For the purpose of this policy, exposure to HIV or other bloodborne pathogens is categorized as
either occupational or non-occupational. The Department of Environmental Health and Safety
(EHS) can provide guidance in assighing categories.

a. Accident. The occurrence of an event that results in injury and/or illness to an individual.
b. Blood. Human blood, human blood components, and products made from human blood.
c. Blood or other potentially infectious materials (OPIM).
1. Any human blood or other body fluids (i.e., semen, vaginal secretions,
cerebrospinal fluid, synovial fluid, pleural fluid, pericardial fluid, peritoneal fluid,
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and amniotic fluid), saliva in dental procedures, and any body fluid that is visibly
or could potentially be contaminated with blood and all body fluids in situations
where it is difficult or impossible to differentiate between body fluids;

2. Any unfixed tissue or organ (other than intact skin) from a human (living or dead);
and,

3. HIV or hepatitis virus-containing cell or tissue cultures, organ cultures, and
culture medium or other solutions and blood organs or other tissues from
experimental animals infected with HIV or hepatitis viruses.

d. Exposure incident. A specific eye, mouth, other mucus membrane, non-intact skin, or
parenteral contact with blood or OPIM that results from the performance of an
employee’s duties.

e. Occupational exposure. Reasonably anticipated skin, eye, mucous membrane, or
parenteral contact with blood or OPIM that may result from the performance of an
employee's duties.

f.  Non-occupational exposure. Exposure to blood or OPIM by university students,
volunteers, and visitors which occurs while on campus or off campus attending or
participating in a university sponsored activity, including but not limited to intramural and
recreational sports and activities sponsored by registered student organizations. This
category also would be assigned to university employees under the following conditions:

1. The employee is in a non-work status and is exposed to blood or OPIM while
attending or participating in a university sponsored activity.

2. The employee is on official work status and becomes exposed to blood or OPIM
while conducting non-work activities (i.e., jogging, weight lifting, racquetball,
basketball, and swimming).

g. Person-in-charge (PIC). Any person who is responsible for and supervises activities of
other people who have occupational or non-occupational exposures as defined in
paragraphs 6034.2 e) and f). This person may be a supervisor, principal investigator,
department chair, director, or a person in charge of a university sponsored program. A
principal investigator planning research activities involving blood or OPIM, in addition to
complying with all requirements of this policy, must have an approved biosafety protocol
from the Institutional Biosafety Committee prior to initiating such activity.

h. University employee. Faculty, staff, and student employees who receive compensation
from the university for their employment and who are covered under Ohio Bureau of
Worker's Compensation.

6034.3 Procedures and Responsibilities

This section addresses an individual's responsibilities and the procedures to be followed for both
occupational and non-occupational exposures to blood or other OPIM. Procedures are based on
recommendations and/or requirements of the United States Department of Labor (OSHA), the
United States Department of Health and Human Services, and the Ohio State Department

of Health. Specific references are listed in section 6034.6 of this policy.

a. Occupational exposures
1. The PIC of any university occupational activity planning work with blood and/or
OPIM must report such activity prior to commencing work that offers the
potential for exposure to blood or OPIM. In specific, the PIC is required to provide
the following information to the Department of Environmental Health and Safety
and to the Department of Human Resources.

a.) A list of job classifications in which all personnel in those classifications have
"occupational exposure."

b.) A list of job classifications in which some employees in those classifications
have "occupational exposure."
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c.) A list of all tasks and procedures or groups of closely related tasks and
procedures, in which "occupational exposures" occur, that are performed by
employees listed in paragraphs (a) and (b) above. Exposure determination is
made without regard to the use of personal protective equipment.

Employees involved in the work activity, including the PIC, must receive their
initial training within ten working days following employment or assignment to a
work activity covered by the Bloodborne Pathogen Program. Annual refresher
training also is mandatory. EHS will conduct both the initial and refresher training.
Training by EHS does not negate the PIC's responsibility for instructing his/her
staff on specific procedures in the workplace.

During initial training, EHS will provide the PIC with a copy of the university's
Exposure Control Plan for Bloodborne Pathogens and a copy of the OSHA
Bloodborne Pathogen Standard (29 CFR 1910.1030). It is the PIC's responsibility
to ensure that all activities involving blood and/or OPIM are conducted in
compliance with the contents of the university’s plan.

The PIC is required to report to EHS any accidents in which an employee
experiences an unprotected exposure to blood and/or OPIM [refer to paragraph
6034.2 c) for the definition of blood and/or OPIM]. Specific guidelines for
submitting an accident report are given in paragraph 6034.4 a) and in Wright
Way Policy 6032 (Reporting Injuries and llinesses).

b. Non-occupational exposures

1.

Employees, students, volunteers, and visitors exposed to blood and/or OPIM in a
non-occupational incident while attending or participating in any university
sponsored activity will be offered, at no cost to the participant, the post-exposure
medical monitoring program.

University police officers or Student Health Services employees responding to
accidents or incidents involving non-occupational exposure to blood and/or OPIM
will inform any exposed individual of the medical monitoring program. For off-
campus facilities or for activities conducted off campus, the PIC will be
responsible for informing the participant.

The university police officer, Student Health Services employee, or the PIC is
responsible for telephone notification of the incident to EHS and is responsible
for completing a Wright State University Incident Report form. Specific guidelines
for submitting the Incident Report form are provided in paragraph 6034.4 b) and
in Wright Way Policy 6032 (Reporting Injuries and llinesses).

c. Responsibilities of the Department of Environmental Health and Safety

1.

2.
3.
4

oo

Maintain all occupational health records.

Schedule all personnel for occupational health appointments.

Assist in the investigation of all exposure accidents/incidents.

Provide to the Department of Human Resources the names of all employees who
decline the Hepatitis B vaccination series.

Provide initial and refresher training on bloodborne pathogens.

Maintain training records for all employees covered by the Bloodborne Pathogen
Program.

Notify appropriate parties of changes in regulatory requirements.

Review and revise the university’s Exposure Control Plan for Bloodborne
Pathogens at least annually and/or when changes occur.

d. Responsibilities of the Department of Human Resources

1.

2.

3.

Maintain a list of job descriptions in which all employees have occupational
exposures to blood and/or OPIM.

Maintain a list of job descriptions in which some employees have occupational
exposures to blood and/or OPIM.

Maintain a list of all tasks and procedures or groups of closely related tasks and
procedures performed by employees listed in paragraphs 6034.3 d) 1) and 2).
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4. Maintain a list of employees who have declined the Hepatitis B vaccination
series.

6034.4 Reporting Occupational and Non-occupational Accidents/Incidents

a. Accidents/incidents involving occupational exposures

b.

1. The PIC is responsible for notifying the Department of Environmental Health and
Safety by telephone (775-2215) of any occupational accident/incident that results
in an employee's exposure to blood and/or OPIM. Notification is to be made as
soon as possible but no later than 9 am of the next normal workday.

2. The PIC is responsible for completing, signing, and submitting the employee
injury and illness report (OSHA Form 101) to EHS for all occupational accidents
or incidents which result in an employee's exposure to blood and/or OPIM.
OSHA Form 101 must be completed in its entirety. An incomplete submittal will
be returned to the supervisor of the employee who completed the form. OSHA
Form 101 is to be submitted to EHS as soon as possible but in no case later than
three workdays following the date of the accident/incident.

3. Additional information for reporting accidents/incidents is contained in Wright
Way Policy 6032 (Reporting Injuries and llinesses). PICs are encouraged to
become familiar with Policy 6032.

Accidents/incidents involving non-occupational exposures

1. University police officers, Student Health Services employees, or PICs of
university sponsored activities are responsible for notifying the Department of
Environmental Health and Safety by telephone (775-2215) of any exposure
accident/incident. Notification is to be made as soon as possible but no later than
9 am of the next normal workday.

2. University police officers, Student Health Services employees, or PICs of
university sponsored activities are responsible for submitting the Wright State
University Incident Report form to EHS for accidents/incidents involving the
exposure of students, volunteers, and visitors to blood and/or OPIM. The form
should be signed by the participant whenever possible. Reports are due to EHS
as soon as possible but in no case later than three workdays following the date of
the accident/incident.

3. Additional information for reporting accidents/incidents is contained in Wright
Way Policy 6032 (Reporting Injuries and llinesses). University police officers and
Student Health Services employees are encouraged to become familiar with
Policy 6032.

6034.5 Medical Monitoring Program

a.

The Department of Environmental Health and Safety is responsible for scheduling all pre-
employment, baseline, periodic, and post-exposure tests for employees in the
occupational exposure category. EHS also will schedule all post-exposure tests for
individuals experiencing non-occupational exposures to blood and/or OPIM.
The medical monitoring program for employees with occupational exposures will be
addressed during the mandatory training sessions. Individuals experiencing a non-
occupational exposure to blood and/or OPIM while attending or participating in a
university sponsored activity will be offered the following medical services at no cost to
the individual.

1. Blood test to monitor for HBV.

2. Blood test to monitor for HIV antibodies.

3. HBV booster immunizations as directed by the attending physician.

4. Medical counseling as directed by the attending physician.
The attending physician shall be appointed by the university.
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Any discussion or reports between physician and patient relative to the presence or
absence of disease is confidential, and such information is not provided to EHS.

6034.6 References

a.

Center for Disease Control (Department of Labor/Department of Health and Human
Services), Joint Advisory Notice, Protection Against Occupational Exposure to Hepatitis B
Virus (HBV) and Human Immunodeficiency Virus (HIV), October 30, 1987.

The Code of Federal Regulations, Title 29, Part 1910, Subpart Z, Section 1910.1030:
Bloodborne Pathogens.

Ohio Department of Health, Policy Guidelines on AIDS and Other Bloodborne Diseases
for Law Enforcement Personnel.

Wright State University, Exposure Control Plan for Bloodborne Pathogens, as revised.

Policy on Student and Resident Immunization and Tuberculosis

Screening

1.

General Background

Society at large has a stake in reducing the incidence of preventable infectious diseases.
An outbreak of measles, for example, causes immediate physical suffering and economic
and educational harm in the form of lost days of work and school. An outbreak also may
result in long-term adverse physical consequences for those afflicted.

In an effort to reduce the incidence of preventable infectious disease within the State, the
Ohio Department of Health recommends that each citizen receive the following
immunizations and screening:

1. Atleast three (3) doses of a vaccine containing protection against tetanus and
diphtheria given to infants as a series of diphtheria, tetanus and pertussis (DPT)
or to adults as a TDap booster, and

2. Three (3) doses of oral polio vaccine (OPV) to be administered up to the 18th
birthday or four (4) doses of inactivated polio vaccine (IPV); and

3. Immunization against measles, mumps and rubella (MMR) with two (2) doses of
the MMR vaccine to be administered to students prior to entering the seventh
grade; and

4. A current tuberculin skin test (Tb) or a recent chest x-ray.

The immunization standards set forth above have the force of law where the citizen is a
school-aged child. Ohio Revised Code Section 3313.671 requires elementary and high
school pupils to be immunized against mumps, poliomyelitis, diphtheria, pertussis,
tetanus, rubeola and rubella. The statute also requires certain public entities to provide,
at public expense, the means of immunization against the above to pupils whose parents
do not so provide.

Officials of post-secondary educational institutions also have a stake in reducing the
incidence of preventable infectious disease. The economic and social costs associated
with an outbreak of campus of a "childhood" disease or of tuberculosis are significant. An
outbreak requires campus officials to quickly implement mass programs of testing and
immunization. The panic associated with an outbreak extracts an emotional toll on
students and also distracts members of the faculty and staff from their primary
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responsibilities. The adverse publicity associated with an outbreak easily can outlive the
outbreak itself.

In light of the above costs, university officials have obligations to both the campus and
broader communities to reduce the risk of preventable infectious diseases. These dual
obligations necessitate policy development, education, and policy enforcement.

Definitions

a.

"University residential students shall mean any degree-seeking or non-degree
undergraduate or graduate student who is a party to a residence agreement with
the university.

"Program participant resident” shall mean any participant in a university
sponsored educational, athletic, or cultural program who, as part of the program,
chooses to live in a university owned or managed residential facility. The term
"program participant resident” includes, but is not limited to, persons participating
in the pre-college, Upward Bound, and international exchange programs and
sport cam participants.

"Guest resident shall mean any person who temporarily resides in a room in a
university owned or managed residential facility without the benefit of a residence
agreement and who is not a university residential student or a program
participant resident. The term "guest resident" includes, but is not limited to,
visiting faculty and students from other institutions of higher education interning
at sites adjacent to the university.

"International student" shall mean any degree-seeking or non-degree
undergraduate or graduate student who is a citizen of a country other than the
United States of America.

"Student” shall mean any student covered by the Policy and shall include
university residential students and international students.

"Resident" shall mean any person residing in a university owned or managed
residential facility and shall include university residential students, program
participant residents, and guest residents.

"University residential facility" shall mean any university owned or managed
residential facility designed to house persons.

"Physician" shall mean the primary physician of a student or resident or any
physician with access to the medical records of the student or resident.

"Prospective student" shall mean any person who has applied for admission to
the university as a degree or non-degree undergraduate or graduate student but
who has not yet been admitted.

"Prospective program participant” shall mean any person who has applied for
admission to a university sponsored educational, athletic, or cultural program but
who has not yet been accepted.

"Prospective guest resident" shall mean any person who has made a reservation
for guest housing in a university owned or managed residential facility.
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I.  "Screening" shall mean the results of a current tuberculin tine test or a recent
chest x-ray indicating that the student or resident is free from tuberculosis.

m. "Certification" shall mean a statement from a physician indicating that the
immunizations of a student or resident are in conformance with the requirements
imposed by this Policy and that the student or resident is free from tuberculosis.

3. Populations at Risk

Students and residents present on the Wright State University campus vary in the (1) risk they
present to the campus community for the introduction of preventable infectious disease and (2)
the degree to which they are at risk should an outbreak of any preventable infectious disease
occur. Four populations present relatively high levels of risk, either to others or to themselves:

1. University residential students living in university owned or managed residential
facilities; and

2. Program participant residents living in university owned or managed residential
facilities for a period of time exceeding fourteen (14) days, inclusive of intervening
weekends; and

3. Guest residents living in other than single rooms in university owned or managed
facilities for a period of time exceeding fourteen (14) days, inclusive of intervening
weekends; and

4. International students both undergraduate and graduate enrolled at the university.

5. An unimmunized university residential student living in campus housing presents
an unacceptable level of risk to self and others. Most campus housing units are other
than single occupancy, resulting in significant opportunities for the transmission of
germs through the air, eating and drinking utensils, food products, discarded facial
tissues, and personal by-products. The university, as a party to a residence
agreement, has an obligation to act reasonably to reduce the risks associated with
on-campus residence activities. For university residential students, the risk evolves
primarily from the setting in which the students live and interact.

6. Similarly at risk are program participant residents, many of whom are elementary
or secondary school students participating in pre-college programs. The risk
presented by this group may even be higher than the risk associated with university
residential students because the acquired immunities of the pre-college student are
less well-developed than their college-age counterparts. As with university residential
students, the primary risk associated with the group arises as a by-product from the
group living setting created by the university.

7. Any unimmunized person who lives temporarily in other than a single room in a
university residential facility also may present a health risk to a roommate or may be
vulnerable to the health risks created by an unimmunized roommate. The university
as the provider of lodging has a duty to act reasonable to reduce the risks to which its
quests are exposed.

8. International undergraduate and graduate students present a significant level of
risk for the introduction and spread of preventable infectious disease. This risk is
present even when the student lives other than on-campus because the risk derives
from the student rather than the setting. Even though some countries have
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immunization policy and enforcement comparable to that found in the United States,
the majority of countries do not. As a result, a citizen of another country coming to the
United States for study is less likely to be immunized than his or her United States
counterpart. In addition, the opportunities for exposure to tuberculosis are far greater
outside the United States than within.

4. General Policy

The Division of Student Affairs, in order to protect the health and well-being of all members of the
Wright State University community, and cognizant of the special circumstances surrounding
residential and international students, hereby sets forth the following policy on student and
resident immunization and tuberculosis screening (the "Policy").

Each university residential student, program participant resident, guest resident and
international student shall be required to present evidence, in the form of certification, by
a licensed physician, that:

1. The student or resident has been immunized against measles, mumps,
diphtheria, pertussis, tetanus, rubeola and rubella (immunization certification);
and

2. Aninternational student from a high risk country is free of tuberculosis.

The university hereby incorporates into this Policy, and adopts as a definitive statement
of the minimal requirements for immunization and tuberculosis screening, the
recommendations of the Ohio State department of Health as set forth in number 1 (1.
General Background).

In the case of immunization certification, the physician shall certify that the student or
resident has been immunized for each of the diseases mentioned above and shall specify
the date of each such immunization or booster. In the case of certification regarding
tuberculosis, the physician shall certify that (1) the result of a tuberculin skin test or chest
X-ray is negative, (2) the result of a tuberculin skin test is positive but a chest x-ray shows
no evidence of tuberculosis, or (3) the student or resident has active tuberculosis but is in
treatment, is compliant, and the symptoms and laboratory reports of the student or
resident indicate that the treatment is effective.

The certifications required by the Policy for university residential students shall be
presented to the university no later than the first day of classes of the first quarter for
which the student desires to live in a university owned or managed residential facility. For
international students, certification shall be presented no later than the first day of classes
of the first quarter for which the student desires to enroll at the university. For program
participant residents, certification shall be provided no later than the 10 working days
prior to the first day of the university-sponsored program in which the program participant
resident desires to participate. For guest residents, certification shall be provided no later
than 10 working days prior to the first day of the period in which the guest resident
desires to live in a university residential facility.

A university residential student or international student who fails to present the
certifications called for in this Policy prior to the first day of classes of the applicable
guarter shall be encouraged to comply with the Policy but will be permitted to attend
classes or live in a university owned or managed residential facility or both for the
remainder of the applicable quarter while the policy requirements are met. Prior to the
date upon which the following quarter's registration materials are distributed, however, a
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hold shall be placed on the registration of the student which will prevent the student from
registering for and attending classes in the following quarter and from residing in a
university owned or managed facility until such time as the requirements of the Policy are
met.

A prospective program participant resident who fails to present the certifications called for
in this Policy shall not be permitted to participate in the university sponsored program for
which application has been made if program participation requires residence in a
university residential facility. A prospective guest resident who fails to present the
certifications called for in this Policy shall not be permitted to move into a university
residential facility.

The expense of any immunization, screening, or treatment required to bring the student
or resident into conformance with the requirements of this Policy shall be borne by the
student or resident or, if the student or resident is a minor, by the parent(s) or guardian(s)
of the student or resident. The Student Health Services may, at its discretion, establish a
program of testing, immunization, screening, or treatment as a service to students and
residents but is in no respect required to do so.

Starting July 1, 2005, the State of Ohio will enact a bill that states that college students
who live in campus housing will be required to fill out a form stating they have received
information about the benefits of being immunized against bacterial meningitis and
hepatitis B. They, or their parents if under the age of 18, will then complete a
guestionnaire asking them to state if they have, or have not been immunized against
bacterial meningitis or hepatitis B. This form must be completed prior to being allowed to
live in campus housing.

The Wright State University Student Health Services, under the guidance of its director,
shall have primary responsibility for implementing and enforcing this Policy.

5. Effective Date

This Policy shall be effective for an apply to each university residential student entering into a
residence agreement for the summer quarter 1995 or any quarter thereafter; to any international
student admitted for the first time to the university for the summer quarter 1995 or any quarter
thereafter; and to any prospective program participant resident seeking admission to any
university sponsored program beginning June 12, 1995 or thereafter; and to any prospective
guest resident seeking temporary housing in a university residential facility beginning June 12,
1995 or thereafter.

6. Policy Implementation

Student Health Services shall have primary responsibility for implementing, administering and
enforcing the Policy. Student Health Services also shall have primary responsibility for
maintenance and retention of all records created pursuant to the Policy in keeping with the
university's records management and retention program.

Student Health Services shall develop a form (hereafter referred to in this Policy as the "Form")
which, when properly and fully completed, will meet the requirements of this Policy. The Form
shall consist of at least two parts. The first part, addressing immunization history, shall be
designed to be completed by the physician of the student or resident and shall require the
physician to certify the specific date of administration of each required immunization or booster.
The second part, addressing the health history of the student or resident with respect to
tuberculosis, also shall be designed to be completed by the physician of the student or resident
and shall require the physician to certify that the student or resident is free from tuberculosis, and
to set forth the basis for that opinion, or that the student or resident has tuberculosis but is in
treatment, is compliant, and that the treatment is effective.
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The Form also shall clearly state that the physician’s certification is required for university
residential students, program participant residents, quest residents, and international students
and that the Form is to be returned to Student Health Services for evaluation. The Form also may
include, at the discretion of Student Health Services, other parts or sections not related to
immunization and tuberculosis screening and treatment.

Student Health Services shall be responsible for ensuring that a copy of the Form is made
available to each prospective university residential student, program participant resident, guest
resident and international student. Student Health Services may seek the cooperation of other
university offices and personnel in the distribution of the Form but primary responsibility for
distributing the Form shall rest with Student Health Services.

Student Health Services shall receive all completed Forms and review each for conformance with
the requirements imposed by this Policy. Review shall be conducted by student health staff.

Student Health Services shall, in a timely fashion: (1) initiate contact with each prospective
student or resident who has failed to timely submit a properly completed Form or who has
submitted a Form indicating that either the immunizations or tuberculosis screening or treatment
results or both are not in conformance with the requirements of this Policy and (2) inform each
such prospective student or resident that failure to submit the Form or to obtain the required
immunizations or tuberculosis screening or treatment or both shall result in the placement of a
hold on the university residential or international student's registration for the succeeding quarter,
the denial of admission to a prospective program participant resident, or the termination of the
guest registration of a prospective guest resident.

Student Health Services shall be responsible for placing a hold on the following quarter's
registration of any university residential or international student who has failed to submit a
properly completed Form or who has submitted a Form indicating that either the student's
immunizations or tuberculosis screening or treatment results or both are not in conformance with
the requirements of this Policy. Student Health Services also shall be responsible for timely
notifying the administrator of any university sponsored program that the immunizations or
tuberculosis screening or treatment results, or both, of a prospective program participant resident
are not in conformance with this Policy and that the student may not participate in the program to
which the student has applied if participation requires housing in a university residential facility.
Finally, Student Health Services shall be responsible for timely notifying the Office of Residence
Services that the immunizations or tuberculosis screening or treatment results, or both, of a
prospective guest resident are not in conformance with this Policy and that the prospective guest
resident may not move into a university residential facility.

Posting Policy

Posting Policy

Posting areas are an important means of communication among the members of the Wright State
University community. Posted materials must be in compliance with the policies of Wright State
University.

Disclaimer:

Wright State University disclaims all responsibility for the contents of posters, handbills, flyers, or
other written material posted at the University. Students, faculty, staff and administrators must be
aware of current laws regarding libel, defamation, obscenity, and fair labor relations or other
applicable laws. Posters promoting establishments that sell alcoholic beverages or relating to
alcohol will not be permitted. However, posters promoting alcohol awareness and responsible
decision-making will be permitted.

159



WSU Student Handbook

Definitions:
There are several means for promoting your events on campus:

General Posting Board Locations: There are 12 general posting board locations on campus
designed for announcements and event promotion. See specific numbers at the end of this
document.

Residence Hall General Posting Locations: There are 154 general posting areas within the
Residence Halls designed for announcements and event promotion. See specific numbers at the
end of this document.

Student Union Display cases: There are several glass enclosed showcases in the Student Union
designed for organizational or event promaotion.

Individuals are encouraged to use the posting areas in a responsible manner by complying with
the following regulations:

Distribution:

1. All printed materials posted must have a contact name and phone number on the front of the
flyer.

2. Individuals may post their own materials on General Posting Boards.

3. Individuals can also take flyers to Residence Services in the Forest Lane Community Building.
All postings in the residential communities must be posted by the residence community staff.
Individuals and groups are prohibited from entering the residential communities for the purpose of
distributing information or posting advertisements and flyers in the residential communities.
Please plan for 5 business days for posting throughout the residential communities.

Size of Printed Materials:

1. Printed materials must be no larger than 11 x 17 inches for General Posting Boards and up to
24 X 36 for residence hall posting and Student Union showcases.

General Posting Guidelines
1. All flyers must be posted on a designated public bulletin board. No posting on walls, windows,
doors, or in stairwells, restrooms, or elevators. Posting on vehicles in university parking lots is

prohibited. Printed materials found in unauthorized locations will be removed immediately.

2. Bulletin boards assigned to a specific department or organization may be used only with their
permission.

3. Pushpins or staples should be used to avoid possible puncture of wheelchair tires. No
thumbtacks or staple guns are allowed.

4. Printed materials advertising events should be posted no earlier than two weeks prior to the
event. Notices for services may remain on the bulletin boards for two weeks.

5. No more than one posting is allowed per bulletin board. Postings on top of other will be
removed.

6. All advertising and publicity for both on- and off-campus events must conform to state and local
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laws and the policies of the university, and include the name of the sponsoring organization.
Publicity is not allowed for off-campus events that do not conform to university policyor promote
the unlimited consumption of alcohol. It is the responsibility of the sponsors of an event to ensure
that advertising conforms to these guidelines.

Residence Hall Postings

Students and student organizations that are non-residential, members of the university faculty
and staff, and all non-University constituents will need advance approval by the Assistant Director
for Residence Life (Daniel Schraeder). Approval can be obtained by bringing a copy of the
publicity to the Office of Residence Services or by sending an email attachment depicting the item
prior to copying or ordering the publication, posting or item.

1. After being approved, the flyers or other documents must be pre-counted and bundled (by
RA, by floor, or by community) by the submitting entity and given to the Office of Residence
Services for posting at least 10 working days prior to the event (or expected dissemination of
materials). Exact numbers are included at the end of this document.

2. The Office of Residence Services will notify the organization/individual if there is a problem
with approval of the publicity.

3. Once received, reviewed and approved, the Office of Residence Services will distribute the
items to the Community Director for the specified community within 1 business day, the
Community Director will pick them up within 1 business day and will distribute them to their
Resident Assistants within 1 additional business day. Once distributed, the Resident
Assistants will have 1 business day to post or distribute the items. As such, it could take up
to one full week for items to be posted in a community once received. Some items may take
longer if the event or publicity is received further in advance.

4. The Office of Residence Services will not pay to have materials produced. Organizations
and/or individuals desiring to post information must provide all copies or products.
Employment Postings

1. Each posting must include:

= Employers name and address, including the city

»= Location of position

= Contact person and phone number

= Each position must have a rate of pay per hour or a range of pay.
= Job description

2. In some positions there is a charge for equipment. Each job must state the amount the
employee must pay before work begins.

3. Position paid by commission must have a range of pay.

4. No in-home positions. Examples: babysitting, house sitting, dog sitting, yard work, painting,
house cleaning.

Film, DVD and/or Video Postings
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1. Advertising and publicity for meetings and/or events which include films and/or videos must
follow the film and video copyrights policy outlined on the Center for Teaching and Learning
website http://www.wright.edu/ctl/. Films and videos rented on a “home-rental” basis for showing
in meeting rooms are considered public performances and are prohibited. To get information
about the licensing for public viewing of films, DVD’s and/or videos, contact the Center for
Teaching and Learning.

Posting Policy Violations

1. Postings in violation of the above regulations will be removed. Organizations or individuals
violating this policy may lose posting privileges on campus. Please report posting violations to
the Office of Student Activities, 019 Student Union or at 775-5570.

General Posting Board Locations

Allyn Hall
Across from 116

Creative Arts Center
Hallway next to A028

Dunbar Library
Next to the doors by the desk

Fawcett Hall
Next to Room 119

Medical Sciences
Basement by mailboxes

Oelman Hall
Next to first floor elevator
Basement outside Room 012

Rike Hall
Basement outside 058
Basement across from elevators

Student Union
Tunnel next to the Rathskellar
In Atrium by the main stairs

Tunnel between Medical Sciences and Fawcett
By vending machines

Residence Hall Distribution

Community Posting lper | lper | 1per
in RA Unit Person
Hallways

ALL Communities 154 72 1304 3012
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ALL Residence Halls 113 53 977 1903
ALL Apartments 41 19 327 1109
Boston, Cedar, and Hawthorn Halls | 24 11 215 421
Oak, Maple, and Pine Halls 24 12 211 407
Laurel, Jacob, and Hickory Halls 24 11 186 360
Honors Hall 24 11 205 395
Hamilton Hall 17 8 160 320
College Park Apartments 16 8 120 480
Village/University Park Apartments | 21 7 135 373
Forest Lane Apartments 4 4 72 256

Updated 12/2012
Approved by:  Rick Danals, Director of Student Activities

Dan Abrahamowicz, Vice President for Student Affairs

Printing Policy

Policy number: 2301

Subject: Production of Official University Publications and Acquisition of Printed Materials
Date issued: Revised/June 2001

Authority: Vice President for University Advancement; Vice President for Business and Fiscal
Affairs

References: Office of Communications and Marketing; Department of Printing Services
2301.1 Purpose

The following policy and procedures for 1) the approval of the production of official university
publications and promotional items and 2) the acquisition of printed materials (including
duplicating, offset printing, and promotional items) have been established to maintain a level of
quality that is consistent with the overall image of the university. In addition, this policy has been
established to ensure that the acquisition of printed materials from external vendors is awarded in
a fair, cost-effective, and competitive manner in accordance with sound business practices and
applicable laws of the state of Ohio [refer to Wright Way Policy 5401 (Purchasing from External
Vendors)].
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2301.2 General Policy

No member of the university community may produce an official university publication or
promotional item intended for distribution to external audiences (off campus) without approval of
the Office of Communications and Marketing. The Office of Communications and Marketing
works closely with the Department of Printing Services to produce official university publications
and promotional items.

2301.3 Responsibility

Responsibility for executing the university’s marketing plan, maintaining the university’s identity
program, and establishing and updating publication standards rests with the Office of
Communications and Marketing.

a.

All official university publications or promotional items must conform to the
university institutional identity standards [refer to Wright Way Policy 2305
(Institutional Identity Program and Publications)].
1. Editorial policy is based on the Chicago Manual of Style, 14th edition,
and the Wright State University Editorial Style Guide .
2. Graphic design policy is based on the Wright State University
Institutional Identity Standards Manual.
Writing, editing, and graphic design services must be handled through
designated personnel in the Office of Communications and Marketing.
Typesetting, printing, or duplicating services are handled through production
personnel in the Department of Printing Services.

All requests for printing (offset printing, duplicating, or promotional items) will be
processed by Printing Services personnel who are trained to interact with the
graphic arts industry on behalf of university departments.

A request for acquisition of outside services for the production of an official
university publication or promotional item (other than the acquisition of printing)
will not be placed by the Purchasing department with an external contractor, nor
will invoices be honored for payment by Accounts Payable in the Office of the
Controller without the authorization of the Office of Communications and
Marketing.

A request for printing will not be placed by the Purchasing department with an
external contractor and resulting invoices will not be honored by Accounts
Payable in the Office of the Controller without the authorization of the Office of
Communications and Marketing and the Department of Printing Services.

2301.4 Procedures

a.

Wright State University faculty and staff who wish to produce an official university
publication or promotional item intended for an external audience must contact
the Office of Communications and Marketing when they begin a project.
Communications and Marketing will create all such official university publications
or promotional items or will supervise and review the project when produced by
the Department of Printing Services or contracted to outside vendors.

Any member of the university community using university funds who wishes to
produce an official university publication for an external audience must complete
1) a Publications Requisition and 2) a Duplicating and Printing Requisition and
submit the forms to the Office of Communications and Marketing.
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b. Faculty and staff who wish to produce an official university publication intended
for an internal audience or who wish to reprint a publication with no changes to
content or format may contact the Department of Printing Services.

c. In order to ensure consistency with institutional identity standards, the Office of
Communications and Marketing may review all printing jobs handled directly
through the Department of Printing Services.

2301.5 Policy Review

To ensure consistency with the Wright State University Institutional Identity Program [refer to
Wright Way Policy 2305, external university printing projects must be reviewed and approved by
the Office of Communications and Marketing. The purpose of the review process is to ensure that
projects support the overall marketing program, accurately represent the university, and maintain
a level of quality consistent with the image of Wright State University.

Privacy and Release of Student Educational Record Information

Policy number: 4010

Subject: Privacy and Release of Student Educational Records
Date issued: January 2002

Authority: The Family Educational Rights and Privacy Act of 1974 (FERPA); Office of the Provost

References: Office of the Reqistrar

4010.1 Introduction

a. Wright State University has for many years regulated access to student educational
records. The Family Educational Rights and Privacy Act of 1974 (FERPA), as amended,
sets forth requirements designed to limit the disclosure of student educational records.
The law governs access to records maintained by educational institutions and the release
of information from those records.

b. This policy includes the regulations designed to explain the rights of a student with
respect to records maintained by the university. In addition, this policy outlines the
university's procedures to comply with the requirements of FERPA.

c. Any member of the university community may review a copy of FERPA, the federal
regulations adopted pursuant to it, as well as a copy of the annual notice provided to
students. Copies of the documents are located in the Office of the Registrar. A digest
version of FERPA is published in the student handbook and in the undergraduate and
graduate catalogs.

4010.2 Definition of an Educational Record

An educational record is any record, file, document, or other material that contains
information directly related to a student and that is maintained by any employee of the
university. The following categories of information are not considered to be an
educational record.

a. Records created by university personnel that are in the sole possession of the maker, are
not used for purposes other than a memory or reference tool, and are not accessible or
revealed to any other person.
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Records maintained by the Wright State University Police Department for law
enforcement purposes.

Records created and maintained by a physician, psychiatrist, psychologist, or other
recognized professional, professional in training, or paraprofessional acting in his/her
professional capacity or assisting in a paraprofessional capacity or records maintained or
used solely for the purpose of treatment or accommodation (e.g., records in the Office of
Disability Services, Counseling and Wellness Services, and Student Health Services).
Records exclusively containing information about an individual after he/she no longer is a
student (e.g., WSU Alumni Association records). Records of the individual, while a
student, continue to be considered educational records.

4010.3 Release of an Educational Record Without Consent

—h

The university may release information contained in an educational record, without prior
consent, under the following circumstances:

Requests from faculty and staff of Wright State University who have a legitimate
educational interest on a "need to know" basis. This basis includes a student employee of
the institution who may be authorized by the university to conduct official business. A
legitimate educational interest includes performing a task related to the regular duties of
the employee, the education of a student, the discipline of a student, a service or benefit
for a student, or maintaining the safety and security of the campus.

Requests in compliance with a lawful subpoena or judicial order upon the condition that a
reasonable attempt to notify a student is made in advance of the compliance of the
subpoena, unless specifically prohibited by the subpoena or judicial order.

Requests in connection with a student's application for or receipt of financial aid, if the
information is necessary for the purposes of determining eligibility for the aid, determining
the amount of the aid, determining the conditions for the aid, and/or enforcing the terms
and conditions of the aid.

Requests by state authorities and agencies specifically exempted from the prior consent
requirements of FERPA. Requests from organizations conducting studies on behalf of the
university also are exempt, if such studies do not permit the personal identification of a
student to any persons other than to representatives of such organizations and/or if the
personal identification data is destroyed when no longer needed.

Requests by accrediting organizations.

Requests by the parents or legal guardian of a dependent student, as defined in section
152 of the Internal Revenue Code of 1954. Section 152 of the Internal Revenue Code
describes dependency and taxpayer calendar issues. A copy of the previous year's tax
return for the parent(s) or legal guardian(s) may be required to verify dependency.
Requests by appropriate persons to protect the health or safety of a student or other
persons in an emergency situation.

Requests for information in a case where a student, who is under twenty-one years of
age (at the time of a parental notification), has committed a violation of law or university
policy pertaining to drugs or alcohol.

Requests for information in a case where a student is found responsible for a violation of
the Wright State University Code of Student Conduct pertaining to an act of sexual or
physical assault.

Requests by authorized federal officials who have need to audit and evaluate federally
supported programs.

Requests for "public information" (refer to section 4010.4).

Requests by officials of other institutions in which a student seeks or intends to enroll,
provided the university gives the eligible parent(s) or legal guardian(s) or eligible student
an opportunity to request a copy of such record and an opportunity for a hearing to
challenge the record.
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Note: Degrees (any honors, majors, minors, and specializations) are considered public
information (refer to section 4010.4), since they are conferred in a public ceremony.
Additionally, the university reserves the right to verify the accuracy of any information
contained in what is presented as an official university document (e.qg., a transcript or
diploma) or as provided to a third party.

4010.4 Public Information

a.

Wright State University, in accordance with FERPA, has designated the following
information about a student as public information:
A student's name
All addresses of a student, including e-mail addresses
Telephone listings
Major field of study
Number of hours registered
Full-time or part-time status
Class standing (freshman, sophomore, junior, senior, graduate, or professional)
Dates of attendance
. Degrees awarded and total hours earned

10. Special honors and awards

11. Most recent previous educational agency or institution

12. Participation in officially recognized activities and sports

13. Weight and height of members of athletic teams
Information identified as public information will be released without a student's consent.
However, a student has the right to have public information withheld if he/she so desires.
A student who wants public information withheld (including items to be published in a
student directory) shall so indicate by completing a "Request to Prevent Release of
Public Information" form, which can be obtained from the Office of the Registrar. A
student should allow at least ten business days for processing the request.
Each fall quarter, the university publishes a telephone directory that is made public. The
directory contains the name, home and local addresses, e-mail address, and local
telephone listings of students. If a student wishes to withhold this information from the
directory, he/she must notify the Office of the Registrar [as described in paragraph
4010.4 b)] no later than the first Friday after the start of the fall quarter. Because the
directory is published only once a year, a request made after the first Friday of the fall
quarter (or in the subsequent academic year quarters) to change a student's information
release status will not be reflected in the printed directory. However, changes will be
applied to the Student Information System and will affect disclosures from it.

CoNoOA~WNE

4010.5 Consent for Release of an Educational Record

A student who wishes to have information released must submit a written request to the director
of the appropriate department/school/college that maintains the record. The student must list in
the request the specific information he/she wishes to release and the name of the individual(s) to
receive the information.

4010.6 Procedures for Review of an Educational Record

a.

All records that pertain to a student and that are maintained in university offices are
official university records and, as such, remain the property of the university. Each
university unit has an obligation to keep a record of requests and disclosures of student
information, except when a request is from the student, from a university official who has
a legitimate educational interest, or from someone requesting directory information. A
student has the right to review the record of requests and disclosures pertaining to
him/her.
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b. A written request to review records must be made separately to each university unit that
maintains records. The unit has 15 days to respond to a request to review and inspect a
student's record. However, the unit will make arrangements as expeditiously as possible.
In the event that a student's only access to his/her records is through mailing such
records, a fee may be charged, unless the student can prove that the fee effectively
prevents him/her or an eligible parent/legal guardian from exercising his/her rights.

c. Information contained in an educational record will be fully explained and interpreted to a
student by university personnel assigned to and designated by the unit holding the
record. A student has the right to review only his/her own records. When a record
contains information about more than one student, disclosure cannot include information
about the other student(s).

4010.7 Exceptions to Right to Review an Educational Record

A student is granted the right to inspect and review all of his/her educational records,
except for the following types of documents:

a. Financial records of parents

b. Confidential letters and statements of recommendation placed in educational records
prior to January 1, 1975

c. Confidential letters and statements of recommendation for admission, employment, or
honorary recognition placed in educational records after January 1, 1975, for which the
student has waived his/her right of access (refer to section 4010.8)

4010.8 Waiver of Right to Review an Educational Record

A student may waive his/her right of access to confidential letters and statements of
recommendation. Even if a student signs a waiver, the names of all persons making confidential
recommendations will be made available upon request. The university may not require a student
to waive his/her right of access for receipt of university benefits or services.

4010.9 Right to Challenge an Educational Record

A student has the right to challenge the content of his/her educational record if the student
considers the information contained therein to be inaccurate, misleading, or inappropriate. The
process of challenging an educational record includes an opportunity for amendment of the
record or insertion of a written explanation(s) by the student into such record (refer to section
4010.10 for procedures).

Note: The right to challenge a grade does not apply under FERPA, unless the grade assigned
was inaccurately recorded. Under that condition, the record will be corrected.

4010.10 Procedures for Challenging Information in an Educational Record

a. A student who wishes to challenge information in his/her educational record must submit
a written request for a hearing to the director of the appropriate
department/school/college that maintains the record. The request must list the specific
information in question and the reason(s) for the challenge.

b. The director of the university unit will notify the Office of the Registrar when a student has
submitted a request for a hearing. The Office of the Registrar will convene a panel to
conduct the hearing. The panel, which is chaired by the assistant registrar, will consist of
three university staff members who have no direct interest in the outcome of the hearing.

c. The student who has requested the hearing will be afforded a full and fair opportunity to
present evidence relevant to the reason(s) for the challenge.
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d. The panel will render a written decision within a reasonable period of time, noting the
reason(s) for its decision and summarizing all evidence presented. Should the decision of
the hearing panel, by majority vote of the three panel members, find in favor of the
student's challenge, the record shall be amended accordingly.

e. The School of Medicine and the School of Professional Psychology have separate
procedures for challenging and adjudicating record disputes. A student who wishes to
submit a challenge should consult the handbook of the specific school for additional
information.

4010.11 Appeal of Hearing Decision

a. Inthe event that the hearing panel denies a student's request to change information
within his/her record, the student may make an appeal. The appeal shall be in writing and
be submitted to the assistant registrar within ten business days of the hearing decision.
An appeals panel consisting of three senior university officials shall hear the appeal. The
officials are to be individuals who have no direct interest in the outcome of the hearing. A
written decision by the panel will be rendered to the student within a reasonable period
of time. Should the appeal be in favor of the student, the record shall be amended
accordingly.

b. Inthe event that the panel denies the appeal, the student may choose to place a
statement with his/her record commenting on the accuracy of the information in the
record and/or setting forth any basis for inaccuracy. If the record is disclosed to an
authorized party, the record will always include the student's statement and notice of the
decision rendered by the appeals panel. This procedure will be followed as long as the
university maintains the student's educational record. An individual can obtain additional
information regarding appeal hearings from the Office of the Registrar.

4010.12 Concerns or Suggestions

A student who has a concern or suggestion regarding this policy should contact the Office of the
Reqgistrar. If a student has reason to believe that the university is not complying with FERPA or
university policy, he/she has the right to file a complaint with the United States Department of
Education by contacting:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-4605

4010.13 Location of Student Educational Records

Wright State University does not maintain educational records in one central office. Educational
records are maintained in a custodial capacity in the various departments, schools, or colleges of
the university. A student should contact the Office of the Registrar for information and guidance in
determining which unit(s) a student should contact about an educational record.

Reserving the Amphitheatre

The Amphitheatre is available for use by university students, faculty, staff and departments.
Reservations are available through the Student Union Administrative Office, 186 Student Union,
and are on a first-come, first-serve basis.
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Alcohol Policy and the Amphitheatre

The sale or service of alcohol is not permitted in the Amphitheatre. Please refer to the Wright
State University Alcohol Policy for a listing of locations available for such events.

Equipment

Individuals or groups requiring the use of tables, chairs, and media equipment should contact the
Student Union Administrative Office.

Reserving the Quad

The Quad is available for use by university students, faculty, staff, and departments.
Reservations are available through the Student Union Administrative Office and are on a first-
come, first-serve basis. Depending on the nature of the event, more than one group may reserve
the use of the Quad on the same day and at the same time. (An example would be recruiting or
information tables staffed by members of different organizations.)

Alcohol Policy and the Quad

The sale or service of alcohol is not permitted on the Quad. Please refer to the Wright State
University Alcohol Policy for a listing of locations available for such events.

Equipment

Individuals or groups requiring the use of tables, chairs, and media equipment should contact the
Student Union Administrative Office.

In consideration of the academic buildings surrounding the Quad, amplified music is not
permitted.

Responsible Use of Information Technology - WSU Students

Wright State University provides computing, information, and communications resources for its
students to support their learning and research. Access to these information technology
resources is a privilege and requires adherence to this Information Technology policy as well as
to other University policies, including but not limited to: World Wide Web (Wright Way 2001),
Copyrighted Materials (Wright Way 2303), WSU Student Handbook, WSU Student Organization
Handbook, and Student Housing Data Network Acceptable Use Policy.

Users of the University's information technology resources are also bound not only by those laws,
policies, and regulations that are specific to computing, telecommunications, and networks, but
also by all other international, federal, state, and local regulations and statutes that apply.

This policy applies to all use of the University's computing, information, and communications
resources, whether administered by Computing and Telecommunications (CaTS), by individual
University colleges and departments, or by off-campus units that connect remotely to the
University's network and operate under the aegis of Wright State University. Privately-owned
machines, while attached to the University network, are subject to the same policies as
University-owned computer systems.
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Responsibility for the use of the University's computing, information, and communications
resources by minors (persons under 18 years of age) rests with their parents or legal guardians.

REGULATIONS FOR RESPONSIBLE USE OF INFORMATION TECHNOLOGY:

1. Students must abide by the terms of copyright laws, software licensing agreements, and
contracts that pertain to the University's computing, information, and communications
resources. Reproduction or distribution of copyrighted works, including, but not limited to,
images, video, text, audio, or software, without permission of the owner may be an
infringement of U.S. Copyright Law.

2. The University's information technology resources are intended to be used to fulfill the
University's mission. Use of any of the University's information technology resources for
personal profit or gain or for commercial purposes is prohibited.

3. Students must be considerate in the use of shared resources and not perform acts that are
deliberately wasteful of computing resources or that unfairly monopolize resources. Examples
include but are not limited to junk mail, chain letters, games, creating unnecessary multiple
jobs or processes, obtaining unnecessary output, creating unnecessary network traffic, or
printing an excessive number of copies of any documents such as resumes, theses, and
dissertations.

4. Students may not access, send, or store any messages and/or material that is found to be
fraudulent, harassing, or in violation of any local, state, federal, or international law.

5. Students are responsible for the security of their computer accounts, including the changing
of passwords on a regular basis. Students are also responsible for all activities that originate
from their accounts. Computer accounts are University property and are deactivated upon
graduation or non-enrollment.

6. Allowing another individual to use one's computer account and/or password is strictly
prohibited.

7. Students may not attempt to access another user's electronic communications, nor may they
read, copy, change, or delete another user's files or software without permission of the user.

8. Use of the campus network to gain unauthorized access to any computer account or
computer system, to attempt to bypass data protection schemes, to uncover a security
loophole, or to mask the identity of a computer account or machine is prohibited.

9. Although the University respects the privacy of an individual's electronic communications,
students should be aware that files and mail messages are not guaranteed to be private or
secure. Files and messages may be viewed in the course of routine management of
computing, telecommunications, and network services. In the event of a security breach,
suspected breach, suspected illegal activity, or suspected violation of University policy, files
and/or mail may be accessed by authorized personnel.

10. Students may not deliberately perform an act that will interfere with the normal operations
of computers, terminals, peripherals, or networks. This includes, but is not limited to, tampering
with any component of a local area network (LAN), Intranet, or wide area network (WAN);
blocking communication lines; or interfering with the operational readiness of a computer.

11. Students may not install, run, or give to another user a program that is intended to or is
likely to damage a file or computer system and/or reproduce itself on University computer
systems. This includes but is not limited to programs known as Trojan horses, viruses, root
kits, or worms.
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12. Software and/or information that infringes upon the rights of another or that gives
unauthorized access to another computer account or system must not be placed on any
University-owned computer system or computer connected to the University's network.

ENFORCEMENT OF POLICY:

Alleged or suspected violations of the "Policy for Responsible Use of Information Technology --
WSU Students" should be reported to the Computing and Telecommunications (CaTS) Help
Desk. All alleged or suspected violations will be reviewed in collaboration with the Office of
Community Standards and Student Conduct.

Abuse of information technology privileges is subject to disciplinary action, which may include the
loss of these privileges and other disciplinary sanctions up to and including dismissal. A student
who abuses the University's computing, information, and communications resources may also be
subject to civil action and/or criminal prosecution. Wright State University will pursue criminal and
civil prosecution of violators when appropriate. Individuals will also be responsible for any
financial loss to the University that results from inappropriate use of information technology
resources.

Revised April 2006

Smoking

Policy number: 6020

Subject: Smoking
Date issued: October 1994

Authority: Ohio Revised Code, Section 3791.031; Office of the President (August 1992); Office of
the President (December 7, 1989); Administrative Memorandum 85-5 (June 28, 1985); Board of
Trustees Resolution (June 12, 1985); Provost's Memorandum (January 14, 1977)

6020.1 History

The process of instituting a smoke-free environment at Wright State University began with a
request by Student Government to the president of the university. The president appointed a
University Task Force on Smoking for the 1988-1989 academic year. The task force was
comprised of students and representatives from virtually every campus constituency. Based on
the recommendations of the task force and in consideration of those who would be restricted in
their behavior, the smoking policy was gradually implemented.

6020.2 Implementation

a. The first phase of the smoking policy went into effect during winter quarter 1990. Based
on a survey to determine interest, the university offered several types of smoking
cessation programs free to all faculty and staff and, for a reduced cost, to their spouses.

b. On April 1, 1990, the next phase of the university's smoking policy was fully implemented.
Except for designated smoking areas indicated by appropriate signage, all buildings were
declared to be smoke free.

c. The final phase of the university's smoking policy was implemented, effective September
14, 1992. Cigarette, cigar, and/or pipe smoking is not permitted in nonresidential
university buildings. Smoking is only permitted outdoors.
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d. Cigarette, cigar, and/or pipe smoking is allowed only in individual resident living units and
only when all residents of the unit agree to allow smoking. Smoking is not permitted in
any public area of a university residential building.

Solicitations, Distributions, and Postings

Policy number: 3001

Subject: Solicitations, Distributions, and Postings
Date issued: Revised/September 1992

Authority: President's Memorandum of Understanding (January 12, 1990); Vice President for
Business and Finance; Administrative Memorandum 84-1 (April 17, 1984); Board of Trustees
Resolution 70-9 (November 14, 1969)

3001.1 General Policy

Under the bylaws of the Wright State University Board of Trustees, the president is responsible
for ensuring proper utilization of the facilities of the university. The president or his/her designee
is charged with maintaining the security of university properties and personnel and ensuring that
activities taking place on the campus do not interfere with the continuous operation of the
university's programs.

3001.2 Sale of Goods or Services on Campus

Wright State University does not permit the sale of goods or services for profit on campus, except
those goods and services that are available through recognized auxiliary enterprises. Student
organizations must follow the procedures in the Student Handbook.

3001.3 Solicitations on Campus

The term "solicitation" as used in this policy shall mean any activity conducted for the purpose of
advertising, promoting, or encouraging membership in any group, association, or organization.
The procedures to be followed by individuals or organizations wishing to engage in solicitation
activities on campus are set forth below.

a. Any nonuniversity individual or organization (other than recognized student
organizations) shall, for each visit, give at least a 48 hour written notice to the director of
Human Resources or the Chief of Police, indicating the names of persons involved and
the designated area to which access is desired. No such notice shall be necessary if the
activity is limited to nonworking areas open to the general public and which does not
interfere with the normal use of the area.

b. A nonuniversity individual or organization may solicit university employees in nonworking
areas only if at the time of such solicitation the employees are on nonworking time, i.e.,
during their lunch periods, before or after scheduled working hours, or during periods in
which they are on approved leaves of absence.

c. An employee of the university can, without any advance notice, solicit other university
employees in both work or nonwork areas if all employees involved in the process are on
nonworking time.

d. The use of the university's mail services or any other facilities or materials such as
telephones, copying machines, stationery, or equipment for solicitation purposes is
prohibited.
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e. The university reserves the additional right to control or regulate solicitation activities by
any organization or individuals (including university employees) if, in the opinion of the
president or his/her designee, such activities are disruptive or interfere with the
continuous operation of the university's normal programs and activities.

3001.4 Solicitations on Campus for Charitable and Nonprofit Causes

Wright State University supports voluntary contributions to worthy charitable and nonprofit
programs. Representatives of such programs must seek advance permission from the president
or his/her designated representative to solicit funds on campus. If approval is granted, a schedule
for soliciting shall be established, and the university will then lend its facilities and internal
communications system as directed by the president or his/her designated representative.

3001.5 Solicitations Off Campus by University Members or Organizations

Wright State University recognizes the benefits which may accrue from soliciting off campus for
the support of university and university- related programs and projects. A procedure has been
developed by the Office of Development and University Relations and the Office of Research and
Sponsored Programs to review and clear all private sector solicitations before submission to
nongovernmental agencies. It is necessary to use this procedure in order to avoid duplication and
to ensure that funding efforts are consistent with the university's best interests. Therefore,
university members, agencies, and related organizations must consult with the Office of
Development and University Relations or the Office of Research and Sponsored Programs before
soliciting off campus.

3001.6 Distribution of Literature on Campus

Nonuniversity individuals or groups shall follow the same procedures outlined in section 3001.3 of
this policy with the following exception: a university employee can, without any advance notice,
distribute literature in a nonwork area if he/she is on nonworking time and the employees to
whom the literature is distributed are also on nonworking time.

3001.7 Postings

All posters, flyers, literature, banners, etc., to be posted must be approved in advance of posting
by a representative from the Student Organizations and Leadership Development (S.O.L.D.)
office. All posters, flyers, literature, banners, etc., which have not been approved for posting by
S.O.L.D. will be removed. Postings on bulletin boards assigned to a specific department may be
used only with the permission of that department.

3001.8 Excess and Surplus Property Management (ESPM)

Employees of the university are permitted to advertise personal items for sale, as well as items
wanted for purchase, at the WSU Employee Swap Center. The center is located in the Excess
and Surplus Property Management office, which supplies forms and instructions for using the
Swap Center.

Speaker's Corner

Policy number: 4006

Subject: Speaker's Corner
Date issued: Revised/October 1992
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Authority: General Faculty Meeting (May 19, 1992); Ohio Revised Code Title 29 (including but not
limited to the relevant sections of Chapters 2903, 2907, 2909, 2911, 2917, 2921, 2923)

4006.1 General Policy

a. Wright State University encourages the free expression of ideas, views, and opinions.

University departments and registered student organizations may schedule university
space to bring speakers and programs of their choice to the campus on a space available
basis.

Individuals desiring a forum to express their views may use the designated Speaker's
Corner, as long as they adhere to university regulations.

4006.2 Speaker's Corner

The designated Speaker's Corner is hereby established as the bricked area adjacent to
the northeast corner of Founder's Quad, between Millett and Fawcett Halls.
The Speaker's Corner may be used any day of the week from 10 am to 3 pm. No
amplification of sound is permitted. Persons using this area are subject to all university
regulations and state and federal laws.
Consistent with the United States Constitution, the laws of Ohio, and the University Code
of Regulations, the following actions are prohibited on all campuses of Wright State
University:
1. Obstructing or disrupting university teaching, research, or administration.
2. Causing or threatening to cause injury or harm to persons or property.
3. Using language that upon reasonable evaluation will lead to immediate violence
or an immediate breech of the peace.
4. Obstructing the free flow of pedestrians or vehicular traffic.
5. lllegally possessing or using firearms, explosives, or other weapons, chemicals,
or fire extinguishers.
6. Failing to comply with the orders or directives of university officials, police, or any
other law enforcement officers acting in consideration of the health, welfare, and
safety of all concerned.

4006.3 Enforcement

a.

Failure to comply with the foregoing may result in banning a speaker from the Speaker's
Corner. Anyone who may be banned from the Speaker's Corner for any period of time
will be afforded a hearing before the vice president for Student Affairs prior to the effect
of the ban.

The Wright State University Police Department is responsible for monitoring the
Speaker's Corner. Persons violating the guidelines of this policy are subject to
disciplinary action and/or arrest. Individuals violating this policy will be prohibited from
using the Speaker's Corner for a minimum of one calendar year from the date of the
incident.

Student Sexual Misconduct Policy

Introduction

Wright State University strives to create a respectful, safe, and non-threatening environment for
its students. When an incident of sexual misconduct is reported, the University will provide a
consistent, caring, and timely response. This policy describes how the University investigates
and responds to reports of student sexual misconduct. It also identifies prohibited behavior, and
provides guidance and information on relevant university resources. In addition, University
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prevention efforts are noted. Reports involving alleged misconduct of university employees
should be made with the Office of Affirmative Action Programs or Human Resources.

Wright State University urges those who believe they have been the victim of an act(s) of sexual
misconduct to pursue all options available relative to resolving the matter. This includes filing a
police report, a student conduct report, and other options noted below.

A student who has questions, concerns, or needs assistance relative to this policy should
contact the Office of Student Support Services by calling the 24/7 on-call cell phone at
(937) 260-0167; or during normal business hours call 937-775-3749.

Policy

The university prohibits sexual misconduct, in any form, including sexual assault, sexual
harassment, sexual discrimination, sexual abuse, and other forms of nonconsensual sexual
conduct. Criminal, civil, and university disciplinary processes are available to a student victim
and enforced against a person found to have engaged in the prohibited behavior.

The university is committed to procedures that provide fair and prompt investigation and
resolution of reports of sexual misconduct. The university is equally committed to educating the
university community about the importance of responding to all forms of sexual misconduct.
Emphasis is placed on the rights, responsibilities, needs and privacy of the student victim as well
as the rights of the accused. The university also adheres to all federal, state and local
requirements for intervention and crime reporting related to sexual misconduct.

Definition of Sexual Misconduct

Sexual misconduct is defined as any attempt at or any actual unwanted sexual contact, physical
or nonphysical, in the absence of clear and voluntary consent. Clear and voluntary consent is
consent that is given freely and actively in mutually understandable words or actions that indicate
a willingness to participate in mutually agreed upon sexual activity. Consent is not clear or
voluntary if it results from the use of physical force, threats, intimidation, or coercion. It is a
violation of policy to have sexual contact with someone who is known to be, or should be known
to be incapable of making a rational, reasonable decision.

Examples of sexual misconduct include but are not limited to:

e Any sexual penetration however slight, with any body part or object without consent.

e Any sexual touching with any body part or object without consent.

e Taking non-consensual, unjust, or abusive sexual advantage of another. Examples
include, but are not limited to video or audio-taping of sexual activity without the express
permission of both parties, going beyond the boundaries of consent (such as knowingly
allowing another to watch otherwise consensual sexual activity without the participants
knowledge) and engaging in non-consensual voyeurism

e The exposure of the private or intimate parts of the body in a lewd manner in public or in
private premises.

Additionally, any form of harassment, including sexual harassment or harassment based on
perceived or actual identities is prohibited.

Sexual harassment includes:

e Anunwanted sexual advances or request for sexual favor.
e Sexual innuendo, suggestive comments, insults, humor and jokes about sex or gender-
specific traits, sexual propositions, threats.
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e Suggestive or insulting sounds, leering, whistling, obscene gestures.
¢ Physical touching: pinching, brushing the body, coerced sexual intercourse, assault

Reporting

Wright State University takes all incidents seriously and has a responsibility to address any form
of sexual misconduct that is reported. An individual may report an incident to the Office of
Community Standards and/or the University Police Department. When sexual misconduct
involves criminal behavior, those who feel they are victims are strongly encouraged to report
incidents to the Wright State University Police Department at (937) 775-2111 or by dialing 911
from any campus telephone.

While it is the final prerogative of the reporting person to make a decision regarding his or her
level of participation in any process, Wright State University strongly encourages reporting
persons to make a full report in order to ensure that all resources can be made available, as well
as to maintain the widest range of options through which to pursue action. Reporting persons are
also encouraged to report incidents of or share information about sexual misconduct as soon as
possible after the incident. Although there is no time limit on initiating a report of an incident with
the university, it should be noted that the University may ultimately be unable to fully investigate
and/or take disciplinary action regarding an incident where significant time has elapsed between
the occurrence of the incident and the date of reporting.

How to Report an incident of Sexual Misconduct

An individual who wishes to file a report of any type of sexual misconduct involving a student is
encouraged to report the incident to the Office of Community Standards and Student Conduct
and/or the University Police Department. If there are any questions or concerns about such filing,
the Office of Student Support Services should be contacted. Below is information about how to
report an incident of sexual misconduct.

Community Standards and Student Conduct (CSSC) - If the accused is a Wright State
University student, reporting persons are urged to file a written report of the incident as soon as
possible. To begin the process, CSSC should be contacted by coming to the office which is
located in 022 of the Student Union or by calling 937-775-4240. Disciplinary action can be
pursued with CSSC without pursuing criminal charges.

Once a report is filed, both the reporting person and the accused will be advised of their rights as
well as resources and support that the University can provide throughout the process. Both the
reporting person and the accused have the same opportunity for access to information that will be
used at a disciplinary hearing. Both parties are also entitled to appeal the outcome of a case in
accordance with the University’s appeal process. Every effort will be made to resolve any report
in a timely fashion. In most cases, complaints will be resolved within 60 days of being reported.

Wright State University Police Department - For a sexual misconduct that took place on-
campus, those who feel they are victims should contact the Wright State University Police
Department directly at 775-2111 (or 911 from a campus phone) to file a police report. Wright
State Police officers will respond quickly upon notification of an incident. Additionally, Wright
State University Police Department has officers who are specially trained to respond to reports of
sexual misconduct. Once notified, the University Police Department will also notify the Office of
Student Support Services in order to connect the reporting person with all resources that are
available.

Students who are involved in an incident that has occurred off-campus can either contact the law
enforcement agency in the jurisdiction of where the incident took place by dialing 911 or they may
contact the University police department and/or the Office of Student Support Services who can
assist the student with filing a report with the appropriate law enforcement agency.
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Process

All reports should be submitted as soon as possible after the event takes place. Once a report is
filed, the following process will occur.

1. There will be an impartial investigation conducted as quickly as possible. If a
determination is made that an alleged violation of the Code of Student Conduct may have
occurred, the university will initiate disciplinary proceedings against the student.

2. Individuals who file reports will be informed of all steps the University may take to
address the initial incident as well as prevent recurrence of the misconduct from taking
place in the future.

3. The accused and the reporting person are entitled to the same opportunities to have
others present during a campus disciplinary proceeding as well as a right to appeal the
outcome. (See Code of Conduct for a complete list of rights for both parties) Also, both
the victim and the accused shall be informed in writing of the outcome of any institutional
disciplinary proceeding regarding an alleged violation of the sexual misconduct policy.

4. In all cases, any information available to the Conduct Panel or Administrative Hearing
Body will be considered. A preponderance of the evidence standard will be used to
determine if the student is responsible for the alleged violation or not.

5. Every effort will be made to resolve a report in a timely fashion. In most cases, all reports
will be resolved within 60 days of being reported.

False Reports

Knowingly filing a false report is cause for disciplinary and potentially criminal and civil action.
Wright State University prohibits an individual from knowingly filing a false report or making
misrepresentations of sexual misconduct (including sexual assault, sexual discrimination and
sexual harassment). However, a report made in good faith is not considered false merely
because the evidence of the allegation does not ultimately support the allegation of sexual
misconduct.

Scope/Jurisdiction

This policy applies to all Wright State University students. Students are defined as “an individual
who has been accepted to the University, or taking courses at Wright State University on a full or
part time basis. Student status continues until an individual graduates, is academically or
disciplinary separated from the university or is not in attendance for two (2) complete, consecutive
terms.”

Wright State University has the authority to address misconduct that takes place on University
premises as well as off-campus conduct when the behavior may have or has had an adverse
impact upon the University community. The jurisdiction of this policy also applies to University
sponsored events, activities, trips, etc., which may occur off campus. The University, at its
discretion, may pursue disciplinary action against a student while the student is also subject to
criminal proceedings. The University reserves this right even if criminal charges are pending,
reduced, or dismissed.
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Confidentiality

The University will work to safeguard the identities and privacy of the those who report sexual
misconduct or seek assistance to the extent possible and permitted by law. However, it is
important that limits on confidentiality are understood.

The “Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act”
(formerly the Campus Security Act) requires that all university officials with significant
responsibility for campus and student activities report any incident of alleged sexual misconduct,
including sexual assault. However, if the reporting person does not wish to be identified, a
third party report that does not include the reporting person’s name must be made.
Individuals should always confirm whether confidentiality applies to their communication of
information. Generally, confidentiality applies when services are sought from the following
persons:

e Counseling & Wellness Services Counselor
e Psychologist

e Psychiatrist

e Health Care Provider

e Personal Attorney

e Religious/spiritual counselor

Other university employees cannot guarantee confidentiality, but will be as discreet as possible
when sharing information with others. Information is disclosed to appropriate university officials
who have an “essential need to know” in order to carry out their university responsibilities.
Wright State University must balance the needs of the individual student with its obligation to
protect the safety and well-being of the university community. Therefore, based on the
information contained within the report, additional action may be necessary, to include but is not
limited to, summary suspension, housing relocation, class reassignment, no contact order, and
campus safety alerts. It is noted that the alert will not contain any information that identifies the
student victim.

Student Support

Interests of the Reporting Person - A student seeking support or advice regarding an incident
of sexual misconduct should:

A. Contact a representative from the Office of Student Support Services by calling the 24/7 on-
call cell phone at (937) 260-0167. The Director or designee from Student Support Services
also serves as the Sexual Assault Response Team Coordinator and is available 24/7 to serve
as a student advocate, to accompany the victim to the hospital, and to assist with the
coordination of services. Other members of the Sexual Misconduct Response Team include
representatives from Counseling & Wellness Services, Office of Residence Services, and the
University Police.

B. If appropriate, the victim should immediately obtain medical treatment for injuries, sexually
transmitted diseases, and pregnancy. A medical exam to preserve evidence of rape-must be
completed within 72 hours of a sexual assault.

C. The director of Student Support Services or designee will assist the victim in securing a safe
place to live. If the student lives on campus, she/he should be offered a room reassignment
or change in her/his living situation. The director of Residence Services (775-4172) and/or
on-call staff will be contacted in order to identify a temporary or permanent reassignment. A
reassignment request will be given highest priority.
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The Interests of the Accused - It must be recognized that the accused in a University
disciplinary investigation has certain rights as outlined within the Code of Student Conduct. A
presumption of responsibility of a violation is not made as the result of any allegation(s). In the
event that a student is accused of an act(s) of sexual misconduct and a report is submitted, this
student will be encouraged to seek advice from either Community Standards and Student
Conduct or Student Support Services.

Both the accuser and the accused are entitled to the same opportunity for access to information
that will be used at the hearing, to present relevant witnesses and other information and to have
an Advisor present during the hearing.

Confidential medical/counseling records and information regarding the reporting person’s
sexual history will not be provided to the accused and is not admissible at any disciplinary
proceeding. Both parties have the right to appeal. (A list of complete rights can be found
in the Code of Student Conduct) Counseling and/or support is also available to the
accused student through the University’s Counseling and Wellness Services.

Amnesty

The Office of Community Standards and Student Conduct will not pursue disciplinary violations
against a student for the students’ prohibited use of alcohol or drugs if a good faith report of an
act of sexual misconduct is made.

Retaliation

Wright State University prohibits retaliation against an individual for filing a report of sexual
misconduct, serving as a witness or otherwise being involved in a student conduct case. Acts of
retaliation are, by themselves, cause for disciplinary action and potentially criminal and civil
action.

Education, Prevention, Resources

Wright State University is committed to education and increasing awareness of students, faculty,
and staff about preventing incidents of sexual misconduct/assault. The Office of Student Support
Services is responsible for coordinating the university’s sexual misconduct/assault education and
prevention program in collaboration with the Wright State university coalition against sexual
assault (CASA). Members of the Coalition include representatives from the Office of Affirmative
Action Programs, Counseling and Wellness Services, Residence Services, Student Activities,
Student Health Services, Community Standards and Student Conduct, the University Police
Department, Student Support Services, and the Women’s Center. Education and prevention
initiatives are conducted throughout campus.

Education and prevention resources provided include:

¢ Residence Services, the Women’s Center, Student Health Services, Counseling and
Wellness Services, Community Standards and Student Conduct, the University Police
Department, and the Office of Affirmative Action Programs distribute sexual
misconduct/assault prevention materials and information.

e Sexual Assault Awareness Week (SAAW) is implemented annually in collaboration with
CASA. This program educates the university community about preventing sexual
misconduct/assault. A variety of events are held during SAAW.

e Residence Services staff receives sexual assault misconduct/assault education in their
training and staff development programs.
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e Educational programming is also conducted within the Wright State University residential
communities.

e Sexual Misconduct/Assault prevention information is disseminated in first year student
seminar classes and learning communities.

e Safety brochures are provided to Students, Staff, and Faculty on the Crime Prevention
Section of the Police Department's Website so that they can be downloaded or forwarded
to friends or family.

There are campus and community resources and services available to students even if university
or criminal reports are not made. The university strongly encourages students to seek assistance
to care for themselves emotionally and physically through confidential crisis intervention, health
care, and counseling. As students tend to their health, they should keep in mind that medical
examinations are time-sensitive, and are critical in preserving evidence of sexual misconduct,
including sexual assault so that options can be considered at a later time. Questions about
services and resources should be made to the Office of Student Support Services.

Wright State University Policies
WSU Student Code of Conduct - www.wright.edu/students/judicial/conduct.html

Student Grievance Policies - www.wright.edu/students/stu_affairs/grievances.html

4001 Equal Educational and Employment Opportunity Policies and Affirmative Action
Plan - www.wright.edu/wrightway/4001

Local Resources & Services
The Community Network - (937) 376-8700
Greene County Sheriff's Office - (937) 562-4800
Greene County Prosecutor’s Office, Victim Witness Division - (937) 562-5087
Family Violence Prevention Center of Greene County -
(937) 372-4552 or (937) 426-2334 - 24-hour crisis hotline
Artemis Center (Dayton’s Domestic Violence Resource Agency) - Dayton, Ohio -
(937) 222-SAFE
RAINN — Rape, Abuse, Incest National Network (National Sexual Assault Hotline) -
1-800-656-HOPE
Miami Valley Hospital — Dayton, Ohio - (937) 208-8000
Soin Medical Center — Beavercreek, Ohio - (937) 702-4000
Authority:
Office of the Vice President for Student Affairs; Approved by President’s Cabinet, May 2012

Table Reservation Policy

Student organizations and university departments may reserve tables to promote their
organization, advertise organizational or departmental events, and fund-raise. Student
organizations and university departments who wish to sponsor outside vendors to assist them in
fund-raising efforts must comply with the Wright State University Vendor Policy. Table
reservations can be made in the Student Union Administrative Office, 186 Student Union,
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775-5512. Please refer to the Student Union Policy Manual on the "Forms and Downloads" page
of the Student Union website for more information regarding this policy
(http://www.wright.edu/studentunion/documents/2011 SUAQO Policies.pdf).

Revised 8/2011

World Wide Web

Policy number: 2001

Subject: World Wide Web
Date issued: Revised/November 2001

Authority: Board of Trustees Resolution 97-52 (June 6, 1997); Provost; Vice President for
University Advancement

References: Web Advisory Committee
2001.1 Purpose of Policy

The World Wide Web allows Wright State University faculty, staff, and students to promote
university educational opportunities and activities to a local, regional, and international community
that includes alumni, current and prospective students, faculty, staff, and friends.

2001.2 Structure

a. Wright State University's World Wide Web pages are considered university publications,
as well as campus-wide information sources. The Web administrator and the Web
Advisory Committee oversee the structure and development of the Wright State
University main home page and determine guidelines for consistent graphic design,
writing style, and accuracy of official information for the home page (located at
http://www.wright.edu) and the pages linked directly to it.

b. The Web Advisory Committee is appointed by and reports to the provost.

c. The Department of Computing and Telecommunications Services (CaTS) provides the
computer hardware and access to the Wright State University (WSU) main Web server,
in addition to providing various Web-based services.

d. Various areas of the university also maintain Web servers, using university equipment
and staffing. This policy applies to any WSU Web server, Web server administrator, Web
server page owner, or Web page publisher.

e. Web server information

1. General principle: Wright State University does not grant unigue domain names
that are not a variation of the wright.edu domain.

2. Registering domain names (outside the wright.edu domain) that point to Wright
State University IP (Internet Protocol) addresses without express written
permission from the director of Computing and Telecommunications Services or
his/her designee is strictly prohibited.

3. General principle: Any individual or organization receiving WSU Web server
space must abide by all university guidelines, including the university's Web
policy.

4. Any individual or nonprofit organization that receives funds through the university
(i.e., anyone who has a letter of agreement with Wright State University) may
request Web server space. If support is requested, the individual or organization
will be notified that such service is not guaranteed and, if provided, will be treated
as a low priority for the Web server staff.
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5. A professional, nonprofit organization sponsored by a member of the Wright
State University community, whose mission is directly tied to the university's
mission, may qualify for server resources. Resources may be provided only if
those resources do not have a negative impact on server efficiency. The faculty
or staff member affiliated with the organization will be responsible for developing
and maintaining the Web page, with no support from the Web or CaTS server
staff. Any faculty or staff member requesting server space must submit a written
request to the CaTS Help Desk and must state how the mission of the requesting
organization is tied to the university's mission.

a.) Acquiring Web server space does not guarantee a link from an official WSU
Web page, nor does it imply that the server space holder will receive a requested
URL (uniform resource locator).

b.) A professional, nonprofit organization's files will reside in the personal Web
directory of the affiliated member, who also is a WSU faculty or staff member.
Therefore, the URL will contain the affiliated member's e-mail name (e.g.,
www.wright.edu/~e-mail.name/organization.name/).

2001.3 Official and Unofficial Web Pages

The Wright State University Web site includes both official and unofficial pages. Any WSU Web
pages that contain official university information or are directly connected with the university's
mission, including faculty, staff, and student organization pages and any pages that provide
classroom or coursework materials, are considered official pages.

a.

Wright State University is not responsible for unofficial pages. The university reserves the
right, however, to remove from any WSU Web server any page that is found to be in
violation of the law or university policies or interests or that is detrimental to performance
of the Web server or the network.

The following statement must appear on any WSU Web page that provides links to
unofficial pages: "The views and opinions expressed on unofficial pages of Wright State
University faculty, staff or students are strictly those of the page authors. The content of
these pages has not been reviewed or approved by Wright State University." The
disclaimer statement must be placed immediately preceding links to unofficial pages.

2001.4 User Responsibilities

a.

The names, initials, seals, mascots, and logos associated with Wright State University
are trademarks owned by the university. Any representation of university marks (art work
or graphics) must adhere to the guidelines in the Institutional Identity Standards Manual
and must be approved as to design and usage through the Office of Communications
and Marketing.

WSU Web page owners and publishers are responsible for the content of their pages and
are subject to all university policies and standards pertaining to print publications and
computing ethics, including but not limited to:

1. The Wright Way: Policies and Procedures Manual, in particular, Policy 2303
(Copyrighted Materials) and Policy 3002 (Responsible Use of University
Computing Resources).

2. WSU Institutional Identity Standards Manual.

3. WSU Student Handbook, including "Policy for Responsible Use of Information
Technology, WSU Students."

4. Applicable federal, state and local laws.
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c. Without specific authorization from the Web Advisory Committee or its designated agent,
WSU Web servers may not be used for the following purposes:
1. Advertising or server space for non-university persons or organizations.

a.) A Web advertisement consists of:

1.) text or graphics placed on a Web page that has been paid for by a non-Wright
State University organization; or,

2.) text or graphics placed on a Web page in exchange for goods or services.
b.) The following examples do not constitute an advertisement:

1.) General interest links to commercial Web sites that may be of interest to Web
viewers and that are available free of charge (e.g., links to Alta Vista search
service, City of Dayton home page, area weather links);

2.) Links to subscription services or site licenses for which the university pays, in
order to gain access to a commercial service (e.g., Netscape Navigator,
FirstSearch);

3.) Information that relates to or supports the teaching, research, or service
mission of the university, such as academic departmental conferences; or,

4.) Listings of sponsors for a performance or special event (the listings must not
be hyperlinks to a commercial sponsor's Web page).

2. Activities that would provide non-university related persons or organizations
monetary gain; or,

3. Activities that would provide direct financial benefit to any non-Wright State
University organization.

d. All requests to host a WSU Web site on a non-university Web server must be reviewed
by General Counsel and then approved by the Web Advisory Committee. All university
sites hosted on non-university servers must adhere to this policy, including accessibility
guidelines. The Web Advisory Committee must approve any exceptions.

2001.5 Guidelines for Official Pages

Web page owners are responsible for presenting accurate data and for updating any university
material they publish on the WSU Web servers or on any third-party Web servers. Page owners
and publishers who maintain official WSU Web pages must adhere to the following publishing
guidelines:

a. Web page owners and publishers must adhere to the Web accessibility standards as set
by the Architectural and Transportation Barriers Compliance Board as part of Section 508
of the Rehabilitation Act of 1973. The standards, and information on how to implement
them, are outlined on the WSU Web Accessibility Information site located at
http://www.wright.edu/web/access/.

b. The words "Wright State University" must appear at or near the top of every WSU Web
page as text or as a graphic image. When the Wright State University logo or wordmark
is used, the image must be a link to the WSU home page located at www.wright.edu. The
Web page publisher must include the text alternative, "Wright State University home
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page." For information on using the WSU logo or wordmark appropriately, the page
publisher should refer to www.wright.edu/admin/cm/identity/idmarks/primarymarks.html.

c. Academic area Web pages must clearly identify with which college or school the pages
are associated. The page publisher must spell out the college or school name rather than
using the acronym.

d. Every Web page must include a descriptive title for indexing/search purposes. The page
publisher should refer to the Web Style Guide located at
www.wright.edu/web/guides/style.html for information on including a title.

e. The Web page publisher must include the name and e-mail link of a faculty or staff
contact person or departmental e-mail address at the bottom of every page (an e-malil
link must not be a student e-mail address).

f.  The Web page publisher must provide the following, or similarly formatted, contact
information on the top-level page of a department or unit Web site.

Department Name -- E-mail: department_name@wright.edu

Open Monday - Friday 8:30 a.m. - 5 p.m. (or appropriate department hours)
xxx Campus Building Name

Wright State University

3640 Colonel Glenn Hwy.

Dayton, OH 45435-0001

Telephone: (937) 775-xxxx Fax: (937) 775-Xxxx

g. The Web page publisher must note the date the page was created or updated. If more
than one person is maintaining the page, the publisher may want to include the name or
initials of the person who made the last modification.

h. The top-level page of every department or unit site must link back to the Wright State
University home page at http://www.wright.edu. Every "lower level" Web page must
provide a link back to the department or unit home page.

i. The Web page publisher must respect the copyrights of text, sound, and graphic material,
remembering that the appearance of material in print does not indicate that Wright State
University holds permission for use beyond that appearance.

j- Commercial links

1. WSU Web pages may provide a text link to a commercial site if the university has
an exclusive contractual relationship with the business (e.g., the Barnes and
Noble College Bookstores, Inc., Web site for Wright State University). Logo links
are not permitted on university pages unless an exception is granted by the Web
Advisory Committee.

2. WSU Web pages can provide a text link to a commercial site if the site provides a
service to the university's primary community (faculty, staff, or students), as long
as the university is not receiving any goods or services for creating the link (e.g.,
http://www.britannica.com/).

3. WSU Web pages must not link to the site for any commercial Web developers
who have created the site or the pages contained therein. This principle applies
to situations in which the university paid for the service and in which the service
was provided free of charge. Attribution can and should be listed, but no links can
be provided and no commercial logos can be displayed.

k. Web page owners and publishers should review "The Web at Wright State University" at
http://www.wright.edu/web/quides/. The document contains links to the Web Style Guide,
design and content suggestions, and Internet resources. Web page owners and
publishers also should check pages on a regular basis for dead links and should keep
information current.

2001.6 Additional Information Regarding Student Organizations and Student Personal
Pages
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a. Web server space is available to any student organization registered with the university
or to any student who is currently enrolled at the university.

b. The content of a student organization's Web page must relate specifically to the activities
of that organization. Organization pages must include the campus address and phone
number of the organization or the name of a responsible officer.

c. Space allocated to a student organization may not be used for personal pages of
members or officers of the organization. However, an organization page may provide
links to member personal pages. If links are provided to student personal pages, the
standard disclaimer ("The views and opinions expressed on unofficial pages of Wright
State University faculty, staff or students are strictly those of the page authors. The
content of these pages has not been reviewed or approved by Wright State University.")
must be placed immediately preceding links to those personal pages.

d. A student's personal pages should include an e-mail link for contact purposes. A
student's personal pages will be removed from the server 30 days after the student's
withdrawal or graduation from the university.

2001.7 Appeals

Appeals regarding any of the guidelines in this policy may be made to the Web Advisory
Committee.

2001.8 Policy Review

This policy will be reviewed as needed, at least annually.
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Student Organization Policies and Procedures

Introduction

The "Student Organizations Policies and Procedures" section provides information regarding the
formation of new student organizations at Wright State University, and the continuation of existing
student organizations. While this section is a compilation of policies specifically related to student
organizations, it should be understood that General Policies and Procedures apply even when not
specifically cited here. Final interpretation of these policies remains with the university. The
university reserves the right to update, revise, and promulgate these and other policies at any
time.

Advertising, Media Promotions, and News Coverage

All off-campus advertising or media promotion of student activities must be approved through the
Office of Communications and Marketing. Approval will depend upon the nature of the event,
consistency with the university's strategic communication goals, and ongoing relations with the
particular media outlet. Specific requests may be presented in writing to the Office of
Communications and Marketing. Student groups may meet with the Communications and
Marketing staff to discuss their request and coordinate communication with media outlets. The
office may be able to arrange discounts for radio, TV and print advertisements.

Any group wishing to have media coverage for their event also should contact the Office of
Communications and Marketing. Student organizations may seek guidance and advice on
working with the media through the Office of Communications and Marketing.

Updated 8/2007

Advising/Assistance From University Staff

The Office of Student Activities offers assistance and advising to student organizations as they
carry out various activities. The Office of Student Activities provides administrative and leadership
development support for all student organizations. The staff can provide advisement with the
planning and marketing of any type of activity, dance, film festival, lecture, and so forth.
Additional support includes leadership programs, budget and account information, and assistance
on practical matters like the conduct of meetings, officer responsibilities, and organizational
structure. Student organizations entering into contracts with various persons or organizations as
part of the planning for an event must consult with the Office of Student Activities.

In addition, the Student Union Administrative Office will assist with facility reservations, audio
visual equipment, and room arrangements. Any organization using university facilities for an
activity, meeting, or event (indoor, outdoors, classrooms, labs, etc.) must make arrangements
through the Student Union Administrative Office. Please see the online Student Union policy
manual for specific services and applicable rates
(http://www.wright.edu/studentunion/documents/2011_SUAO Policies.pdf).

Updated 8/2011
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Student Alcohol Policy

Preamble

Wright State University prohibits the use of alcohol that is inconsistent with state, local, or
university regulations. It is the goal of Wright State University to establish and sustain an
environment on campus that is conducive to the intellectual, emotional and social growth of all
members of its community. The university is committed to the preservation of individual freedoms
and the promotion of the health, safety, and welfare of the community. Pursuant to these
commitments, Wright State University has established the following policy governing the
possession, sale, and consumption of alcoholic beverages on the university's campuses. It is the
university's goal, through these policies and related programs, to encourage community members
to make responsible decisions and to promote safe, legal, and healthy patterns of social
interaction. The university will enforce all state and local laws relative to the consumption of
alcohol.

Students are advised that Section 4301.632 of the Ohio Revised Code states that "no person
under the age of 21 years of age shall order, pay for, share the cost of, or attempt to purchase
any beer or intoxicating liquor, or consume any beer or intoxicating liquor, either from a sealed or
unsealed container or by the glass or by the drink, or possess any beer or intoxicating liquor, in
any public or private place." The complete text of state liquor law and related regulations can be
found in the Ohio Revised Code.

The university permits the use of alcoholic beverages in licensed university facilities and at policy-
specified social events. The misuse or abuse of alcohol will not be tolerated on campus. Violation
of state laws, local laws, or university policy may result in disciplinary action. Additionally, the
appropriate law enforcement authorities may be contacted. Violators will be subject to university
sanctions, which may include suspension from the university and/or referral for treatment. This
policy also applies to any location where university-related activities occur or when using
university vehicles, or when using private vehicles on university business.

On-Campus Event Guidelines
General

1. Allalcohol sold and served on the campus shall be through the university's food service
vendor(s).

2. All student organization events where alcohol is served must be registered and pre-
approved by the Office of Student Activities, in accordance with university policies and
procedures.

3. For all student organization events at which alcohol is sold, appropriate security
personnel acceptable to the University Police must be present to assist in the
enforcement of these guidelines. The sponsoring organization is responsible for
contacting the University Police for all security arrangements. The Office of Student
Activities, through a Social Event Form, will assist all student organizations in contacting
University Police for security arrangements.

4. The serving of alcohol must, at all times, conform to state and local laws and university
policies.

5. The consumption of alcohol may not be the focus of an event.
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6. At any event where alcohol is served, nonalcoholic beverages must also be available at
no charge.

7. Snacks must be available, at no charge, for the duration of any event at which alcohol is
served.

8. Alcohol will not be served to persons who are, or who appear to be, intoxicated.

9. Alcohol may not be carried onto or off the premises of a permit area.

10. Sponsors must post hours of sale or service at all points of sale.

11. Alcohol shall not be sold or served prior to 2 p.m.

12. The sale of alcohol shall not last more than a total of three consecutive hours without at
least a one-hour suspension of sale.

13. The sale of alcohol must cease 45 minutes prior to the end of the event.

14. The sale of alcohol at outdoor events must be maintained in a distinct area, clearly
separate from the general area. Appropriate security personnel must monitor all
entrances and exits to this area. The Office of Student Activities must approve any setup
for outdoor events.

15. In addition to the general guidelines, organization advisors will be notified of all space
reservations so they are aware of the organization's event.

16. Student organization advisors must approve and be in attendance during the entire event
where alcohol is served.

Publicity

1. Advertising for events where alcohol is to be served shall not contain visual
representations of such items as foaming mugs, beer cans, kegs, or other items
promoting alcoholic beverages. Publicity may state the variety of refreshments available,
with no single refreshment receiving undue emphasis.

2. All publicity must state that a valid driver's license or state of Ohio photo identification is
required to determine whether persons may purchase or consume alcoholic beverages.

3. All advertising and publicity for both on- and off-campus events must conform to state
and local laws and the policies of the university, and include the name of the sponsoring
organization. Publicity will not be approved for off-campus events that do not conform to
university policy or that promote the unlimited consumption of alcohol. It is the
responsibility of the sponsors of an event to ensure that advertising conforms to these
guidelines.

4. All publicity must be approved through the Office of Student Activities per the Posting

Policy.

Identification and Security

1.

A representative of the sponsoring organization of an event where alcohol is served must
check the identification of all persons seeking admittance to the event.
Two acceptable forms of identification are (1) a valid driver's license and (2) a state of
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Ohio identification card issued by the Bureau of Motor Vehicles.

The sponsoring organization is responsible for placing wristbands on persons who are
eligible to purchase or consume alcoholic beverages as a method to identify those who
are permitted to do so. The vendor is responsible for checking the wristband and to serve
alcoholic beverages only to persons legally permitted to make a purchase.

A sign indicating the minimum age for the purchase or consumption of alcoholic
beverages must be posted by the sponsoring organization at each point of sale and
service.

For all events where alcohol is sold, appropriate security personnel acceptable to the
University Police must be present to assist in the enforcement of these guidelines. The
sponsoring organization is responsible for contacting the University Police Department for
all security arrangements.

Generally, a minimum of two security personnel are required. However, depending upon
the nature of the event, additional security personnel may be required as determined by
University Police as well as personnel in the Student Union Administrative Office,
Student Activities, or Residence Services.

Responsibilities of security personnel may include checking identification, monitoring the
perimeter of the alcohol permit area, handling disturbances, and assisting at the points of
sale or service as necessary.

At an event where an ID is not required for admittance, the vendor and sponsoring
organization are responsible for assuring that only persons of legal age are served or
sold alcoholic beverages.

Off-Campus Event Guidelines

1.

Events held off-campus using, or implying, the Wright State University name, utilizing the
Wright State University accounting system, or off-campus events publicized on campus
are subject to all university policies and procedures. These events must be registered
through the Office of Student Activities by completing a Social Event Registration form.

Student organizations holding events off campus assume all financial and legal
responsibility.

Student organizations are subject to all state and local laws relative to the consumption of
alcohol. The complete text of state liquor law and related regulations can be found in the
Ohio Revised Code.

Sanctions

The university will enforce all state and local laws relative to the consumption of alcohol.
Individuals and/or student organizations violating this policy are subject to all relevant penalties
including referral to the university Office of Judicial Affairs. Please refer to the Student Code of
Conduct for more information.
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Corporate Sponsorship

1.

Promotional items provided by corporate sponsors, including sponsors from the alcohol
beverage industry, must be approved in advance by the Office of Student Activities. For
additional information on the appropriate use of the university's name and other marks,
words, logos, and symbols, please see the Wright Way Policy 2304.1.

University marks may not be used in conjunction with the sale or promotion of alcoholic
beverages.

Residential Communities

All appropriate university, local, and state regulations, as well as the following govern the use of
alcohol in the residential communities:

1.

A resident of the legal drinking age may possess and consume alcohol in his/her
residential unit with the door closed.

A resident of the legal drinking age may possess and consume alcohol in the residential
unit of another resident who is at least 21 years of age. The host resident must be
present and the door must be closed.

If some residents of a room are of legal age and some are not, those residents over 21
years of age may keep alcohol in the residential unit. These students are prohibited from
drinking with, serving, or in any way providing alcohol to those residents who are not of
legal drinking age. Students of legal age will be held responsible for violating the
Complicity policy if they do not take reasonable steps to ensure the underage residents
do not gain access to the alcohol. An underage student is in violation of this policy if there
is reasonable suspicion to assume the student consumed alcohol.

Open containers of alcohol are not permitted in any public area or surrounding grounds.
Closed containers of alcohol are allowed in public areas and on the surrounding grounds
only if they are being transported to the residential unit of a legal-aged resident.

Large-group drinking parties are not permitted in student rooms/apartments even if the
residents are of legal age. Kegs, beer balls (empty or filled in any portion), trash cans, or
other large containers or quantities of alcohol are prohibited in campus housing.
Characteristics of large drinking parties could include the following: The amount of
alcohol in the room exceeds personal consumption limits, the focus of the gathering
appears to be mainly for consuming alcohol, there are several containers, empty or
otherwise in the residence that are in close proximity to the individuals present, etc.

Certain alcohol-related paraphernalia and alcohol-related decorations that contain or
once served as containers for alcohol are not permitted in the residence halls. Bottle
caps on the ceiling, beer cartons on the walls, beer can pyramids, "beer bongs", alcohol
bottle collections, alcohol bottles filled with lighter fluid with "black lights" behind them and
similar paraphernalia are included in this prohibition.

All guests in the residential communities must comply with all Wright State University

policies. See the Visitation Policy in the Residence Services Sourcebook for more
information.
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Anti-Hazing Policy

Wright State University recognizes that membership in co-curricular student organizations can
significantly enhance the learning and growth experiences of university students. In accordance
with state and federal laws, the university adamantly prohibits any form of hazing by any
registered student organizations. All new member orientation and initiation activities are expected
to be unquestionable in their purpose and intention. Further, these activities should support the
attainment of all purposes stated in the respective student organization constitutions.

No student organization, individual student, or alumnus shall conduct nor condone hazing
activities. Hazing activities are defined as:

"Any action taken or situation created, intentionally, whether on or off the campus premises, to
produce mental or physical discomfort, embarrassment, harassment, or ridicule. Such activities
may include but are not limited to the following: use of alcohol; paddling in any form; creation of
excessive fatigue; physical and psychological shocks; wearing of public apparel that is
conspicuous and not normally in good taste; engaging in public stunts; morally degrading or
humiliating games and activities; and any other activities that are not consistent with academic
achievement, fraternal law, ritual, or policy, or the regulations and policies of Wright State
University, or applicable state and/or federal law(s).&

Any individual or organization suspected of authorizing or tolerating the occurrence of a hazing
incident will be subject to an investigation by either the Office of Community Standards and
Student Conduct and/or the appropriate University department. The investigation may be
followed by a formal disciplinary hearing in accordance with the student conduct due process
procedures outlined in the WSU Code of Student Conduct.

All student organizations registered with Wright State University must sign and submit to the
Office of Student Activities the "Anti-Hazing Agreement, each academic year and immediately
following any change in the presidency of the organization. The acceptance of this agreement will
certify all officers and members have been informed of and will comply with the WSU Anti-Hazing
Policy and Ohio Law. Any organization not submitting this form with the proper signatures by the
required date will automatically incur loss of university affiliation and services. It is the additional
responsibility of registered student organization leaders to review the WSU Anti-Hazing Policy
with all prospective members. All questions regarding this policy and its interpretation should be
directed to the Office of Student Activities, 019 Student Union.

Updated 8/2007

Banner Policies

Banners may be reserved for three locations on campus by registered student organizations and
University departments. Banners must promote an on-campus event, service, student
election/voting or membership drive.

Locations: There are three locations to display banners on campus including:
The Hangar: The exterior of the building, facing the quad.
University Blvd Fence: adjacent to Residence Services

Student Union: various locations (including the Atrium)
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Reservation of Banner Space: All Banner spaces may be reserved by calling 775-5570. The
approval process requires 24 hours. It is advisable to schedule banner postings in advance to
assure availability of space. Banners may be displayed for up to two weeks. Only one banner is
permitted per organization in each location.

Banner Specifications:

The Hangar: Up to 6 banners may be displayed at one time: no more than 12 feet in height and 5
feet wide in dimension.

University Blvd Fence: Up to 6 banners may be displayed at one time with the maximum
dimensions of 45 inches high and 5 feet wide.

Student Union: : Please see the “Promotional Items” policy in the Student Union Policy Manual
for more information (http://www.wright.edu/studentunion/documents/2011 SUAO _Policies.pdf)
regarding the hanging of banners in the Student Union.

The sponsoring organization's name must appear clearly and legibly on the banner. Banners to
be displayed outdoors must be made of a durable material which is also water and weatherproof .
Sponsoring organizations must supply rope for fastening the banners to the posts.

Banner Supplies: Student organizations may use the Student Organization Complex Resource
Room to create banners. Some supplies are available for banner making. Organizations may
also purchase 45” x 5’ vinyl banners at cost in the Resource Room.

Submitting Your Banner for Display: All banners must be submitted to the Office of Student
Activities prior to Wednesday at 5 p.m. the week prior to the reserved date. The office will
arrange to have your banner displayed for your reserved week(s).University staff will make every
effort to secure banners. However, if a banner rips, tears, comes loose from the railing, or falls, it
will be removed. Banners may also be temporarily removed for events in the Student Union
Atrium.

Updated 8/2007

Event Policy for Registered Student Organizations

Purpose

Wright State University supports a campus environment for students that provide opportunities for
student involvement and social development. At the same time, the institution must account for
the condition of facilities and insure the safety and overall well-being of the campus community,
performers and guests. The following policies and procedures have been developed in an effort
to achieve both of these objectives while encouraging registered student organizations to plan
activities that allow them to meet organizational goals.

This policy applies to any event sponsored or co-sponsored by a registered student organization
or student group with the exception of regularly scheduled meetings of the organization.

Event Planning Steps

1. Reservation of Space: The first step in securing an event is to make a space reservation.
Scheduling a campus space initiates the event registration and review process. Contact
the Student Union Administrative Office (Student Union, outdoor spaces and academic

194



http://www.wright.edu/studentunion/documents/2011_SUAO_Policies.pdf

4.

WSU Student Handbook

classrooms), Office of Student Activities (special weekend dates in the Apollo Room),
Office of Residence Services (indoor and outdoor residence hall spaces), Office of
Parking and Transportation (parking lots) or Nutter Center for a campus space
reservation.

1. Any event held in University facilities or on University grounds must follow space
reservation policies. The SUAO “General Reservations Policies” can be found at
http://www.wright.edu/studentunion/documents/2011 SUAO_Policies.pdf and
Facility Use Policies can be found at:
http://www.wright.edu/students/handbook/03 33.html.

2. Atthe beginning of each academic year, only the student organization President
and Treasurer will be able to reserve space. New contacts may be added by the
President or the Treasurer after the start of the academic year.

3. Reservations are tentative until the submission of an Event Registration Form
and completion of the event review.

Event Registration Form: The sponsoring organization must complete an on-line event
registration form immediately following securing the reservation. The online event
registration form is available at
http://www.wright.edu/studentactivities/studentorgs/eventform.html.

1. Event forms should be submitted 45 days or more prior to the event to enhance
the availability of University resources. All forms submitted after 45 days are
subject to a reduction of guest based on the availability of security for the event.
All forms must be submitted to the Office of Student Activities no later than 30
days prior to the event. Exceptions to this rule will be considered when forms
have been submitted at least 10 business days in advance for medium and low
level events.

Event Review: Once the Event Registration Form has been submitted electronically, The
Office of Student Activities and the University Police Department and two representatives
appointed by The House of Representatives will evaluate the event as a High, Medium or
Low Level event using an objective criteria form. The criteria used to evaluate the level of
an event is available at:
http://www.wright.edu/studentactivities/studentorgs/riskassessment.doc

1. High Level Events: An event review meeting will be scheduled with the student
organization leadership, facility manager, advisor, WSU Police Department
representative, and Student Activities representative(s). The Student Activities
staff will be responsible for scheduling this meeting. No major changes in the
implementation of the event will be approved after this meeting.

2. Medium Level Events: A one-on-one conversation will be scheduled with the
student planner and a Student Activities staff member. The advisor will be invited
to attend, but not required, to attend the meeting. This meeting is designed to
assist student groups with the planning of their event.

3. Low Level Events: If interested, the student planner may meet with a
representative to assist with the planning of their event, however a meeting is not
required.

Additional Program Steps: A program checklist is available at:
http://www.wright.edu/studentactivities/studentorgs/checklists2.pdf to assist groups with
additional program planning steps.

Staffing for Events

1.

Student Monitors: The organization is responsible for selecting one student monitor per
50 individuals expected at the event. The monitor(s) will be responsible for helping to
manage the event and immediately report policy violations and other incidents of
inappropriate conduct to the advisor and/or WSU Police officers or designees in
attendance. Student monitors and advisors are not intended to replace or act in the
capacity of WSU Police officers. Monitors will not consume alcohol prior to or at the event
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and must fulfill their monitoring responsibility for the duration of the event. At least one
monitor must be present at the entrance to the event at all times. Monitors must be
identifiable by wearing monitor badges. Monitor badges are available the business day
prior to the event. Student Monitors are expected to assist WSU Police and security
personnel with clearing the venue of attendees at the close of the event.

Advisor: The organization's official advisor, a full-time faculty, or staff member must be
present for the duration of high level events. Advisors are strongly encouraged to also
attend medium level events. The advisor may designate a substitute who must be
approved in advance by the Office of Student Activities. The designated substitute must
be a member of the WSU faculty or staff. If it is necessary to change the advisor prior to
the event, the Office of Student Activities must be natified in writing at least one business
day prior to the event. The event may be cancelled, delayed or attendance reduced if the
advisor or designee is not in attendance at the event.

Assignment of Security: The WSU Police Department will assign event security in the
following manner:

1. High Level Events: One officer per 100 guests plus Ohio Entertainment Security
(OES) to properly secure the event site. The assignment of OES officers is based
on the venue, point(s) of entry, space to be secured around the event, access
points, event set up, and the collection of funds.

2. Medium Level Events: For medium level events 0, 2 or 4 OES officers. Again, the
assignment of OES officers is based on the venue, point(s) of entry, space to be
secured around the event, access points, event set up, and the collection of
funds.

3. Low Level Events: No police security will be assigned to the event.

Role of Police: The police have the authority to uphold University regulations and local,
state and federal laws. The police play a specific role with securing an event. At no time
will OES or other staff be assigned to a role that is designated for a police officer.

1. Actions that occur before, during or immediately after an event that have the
potential for causing harm, injury, or damage to property will result in the
termination of the event. The WSU Police Department may consult with the
student organization Advisor regarding its decision to end an event. The student
monitors, staff advisor or student organization leadership will announce the
decision to end the event.

Cost for Security: Organizations will be charged for police and OES beginning %2 hour
prior to opening the doors. Security staff will remain on site until all patrons have left the
program area and the crowd has been dispersed. Organizations will be notified after their
event planning meeting the number of police and security assigned for the event. To
calculate a cost for security go to:
http://www.wright.edu/studentactivities/studentorgs/sec_budget calc.html

1. Due to university contracts and union agreements, event sponsors will be
charged for a minimum of 4 hours for police and a minimum of 3 hours for OES.

2. Organizations may request a maximum of $600 grant per event sponsored by the
Office of the Vice President for Student Affairs and Enrollment Services for
security cost. Requests can be made on the event registration form. Upon
completion of all financial deposits and transactions, the Office of Student
Activities will request the transfer of funds to the organization account. Only
organizations that provide full financial disclosure of their event transactions will
be reimbursed for security cost.

3. If a student organization cancels an event less than two business days prior to
the event, they will be required to pay for police and security assigned to the
event. Event cancellation information must be provided to the Office of Student
Activities, WSU Police Department and any other offices providing support for the
event.

4. The capacity of an event may be altered, in the unforeseen circumstance where
the assigned police or security personnel are unable to attend the event. The
Office of Student Activities and the Office of the Vice President for Student Affairs
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will work with group if the event was impacted by the reduction of police or
security personnel.
Arrival and Departure of Event Staff: All event personnel (sponsors, monitors, advisors,
other staff, OES security, and University Police) will be on site % hour prior to the
opening of doors for the event and must remain for the duration of the event. Doors will
not open until all designated staff have arrived at the event.

Additional Guidelines for Events

Registered student organizations sponsoring High Level or Medium Level Events may be
required to follow the policies and procedures listed below:

1.

n

Participation in Events: Wright State University students, with current Wright State
University identification (valid Wright One Card), may participate in the event. Each
Wright State University student may sponsor up to three guests. Each guest must show a
valid college ID. If the college ID does not have a photo, a valid picture ID must also be
presented. Each guest must be at least 18 years of age and a student of another college
or university. Each guest admitted must sign at the entrance to the event and indicate the
name of his or her host. The WSU host or hostess must also sign the guest list at this
time. The host will be held responsible for the behavior of his or her guest and will be
subject to disciplinary action as outlined in the Student Handbook. It is required that all
guest lists be submitted at the end of the event to the designated representative from the
University. Any publicity for major events must state this policy. Any exceptions this
definition must be submitted in advance to the Office of Student Activities (Examples may
include parents for Parent’s Weekend or siblings for Sib’s Weekend). The guest list must
include the name of the Wright State University host or hostess for each guest, as well as
the guest's name.

Publicity: All advertising must state the following: University ID Required.

Ending Time: Weekday and Sunday events must conclude prior to the closing time of the
facility. Admission to Friday and Saturday events will conclude at midnight. Beginning at
midnight, attendees leaving the event may not re-enter. All Friday and Saturday events
held in campus facilities must conclude no later than 2 a.m. Lights will be turned on and
the clearing of the space will begin at 1:45 a.m. All attendees are expected to leave the
campus facilities and the vicinity in a peaceful and efficient manner.

Event Kit: Student Activities staff will provide a kit that contains an attendance counter,
admissions policy signage, sign-in log, hand stamp with pad, lockable money bag, and
monitor badges. The kit is available for pick up in the Office of Student Activities by the
organization representative on the weekday (Monday-Friday) prior to the event and must
be returned by 10 a.m. on the first weekday following the event. This package will include
entry signs indicating access points and Wright State policies.

Event Meeting: All student monitors and the students organization leader who submitted
the initial event reservation are required to meet with the attending advisor, facility
manager, and the WSU Police officer(s) at least one-half hour prior to the
commencement of the event to confirm the following: expected attendance; the
coordination of identification of entry points and student monitor locations; admission
charges for students and their guests, if applicable; if alcohol will be served; and plans
the organization has made to monitor behavior at the event. It is the responsibility of the
student organization advisor or student event coordinator to determine that all are in
attendance. Generally, the event meeting will proceed when all student monitors and
student organization leader who submitted the initial event reservation, attending advisor,
facility manager, and WSU Police officer(s) are in attendance. The event will commence
once all necessary personnel are in attendance. In order for an event to proceed, all
personnel must stay for the duration of the event.
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Related Policies to Event Planning

1.

Alcohol (Student) Policy: All events where students are participants, whether using
campus or off-campus facilities, must adhere to the Alcohol Use Policy for Student
Organizations as outlined in the Student Handbook
http://www.wright.edu/students/handbook/03 _48.html. Any on-campus student events
that include alcohol will require the presence security or police personnel as determined
by the WSU Police Department. The number of officers necessary and any applicable
charges for the officers' time will be determined by the WSU Police Department.
Organizations sponsoring off campus events including alcohol must complete an event
registration form 45 days prior to the event. The Office of Student Activities requires at a
minimum the following for off campus events where alcohol is served at the venue:

1. asigned copy of the FIPG (Fraternal Information and Programming Group)
Guidelines and the Third Party Vendor agreement

2. acopy of the establishment’s liquor license

3. acopy of the establishment’s insurance policy the name of the sponsoring
organization(s) co-insured

Advertising, Media Promotions, and News Coverage Policy: Publicity for events must
adhere to the regulations outlined in the Student Handbook. Any publicity through non-
university media must be coordinated with the Office of Communications and Marketing.
See the Advertising, Media Promotions, News Coverage policy in the Student Handbook
at http://www.wright.edu/students/handbook/03 42.html.

Off-Campus Events and After Parties: Student organization events held off-campus
using, or implying, the Wright State University name, utilizing the Wright State University
accounting system, or publicized to the campus population are subject to all university
policies and procedures and must be approved by the Office of Student Activities. These
events must be registered through the Office of Student Activities by completing an Event
Reqgistration form. Entertainment Companies or promoters may not utilize Wright State
University name, logo, or likeness in any event promotion. Student organizations holding
events off-campus assume all financial and legal responsibility. Student organizations
hosting off-campus events are required to purchase event insurance and name Wright
State University as additional insured. Off campus event insurance may be purchased at
http://www.marshcampus.com/wsu/Home.aspx

Financial and Expenditures Policy: All money collected associated with an event must be
accounted for according to specified policies and procedures
http://www.wright.edu/students/handbook/03 56.html.

1. All ticket sales must be conducted through the Student Union Box Office. Ticket
sales through the box office require an Agreement to Sell Contract and Event
Data Sheet (http://www.wright.edu/studentunion/forms&download.html). Printing
of tickets is the responsibility of the organization and must be numbered. Tickets
may be checked out of the box office for table or personal sales.

2. All at-the-door sales must be deposited immediately after the event to the drop
box outside of the Bursar’s office including a slip with the organization’s name,
account number, ticket price and total number of tickets sold. Student
organizations should request that security personnel for the event escort them to
the Bursar’s office.

3. For all advance tickets checked out of the Student Union Box Office, all revenues
and any unsold tickets must be returned to the Box Office.

Student Code of Conduct: Any individual or group in violation of University policy or Code

of Student Conduct will be subject to disciplinary action as specified by the Code of
Student Conduct http://www.wright.edu/students/judicial/conduct.html. For violations that
occur at organizational events, the advisor and student event coordinator will submit an
incident report to the Office of Community Standards and Student Conduct for possible
disciplinary action. Any other individual may also make a report.
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Policy Management

1. Exceptions to this Policy: Request for exceptions to these policies and procedures must
be made in writing to the Office of Student Activities. All requests must be submitted at
least 45 days prior to the proposed date of the event.

2. Student Education on Policy: Required event training will be offered for all organizations
planning organizational events each year. Organizations unable to attend the designated
sessions will be provided and alternative options for the training session.

3. Policy Review: A representative panel will review these policies and procedures upon the
request of the Vice President of Student Affairs or the Director of Student Activities. This
policy will be the responsibility of the Office of Student Activities with approval by the
Office of the Vice President of Student Affairs.

Updated 1/2012
Approved by:  Rick Danals, Director of Student Activities

Dan Abrahamowicz, Vice President for Student Affairs

Film and Video Copyrights

Films and videos showing on campus without permission of the copyright holder constitute
potential infringement of U.S. copyright law. A copyright license is required for public
performances of all named films and videos

http://www.wright.edu/cats/policy/classroom/show movie.html

Films and videos rented on a "home-rental” basis carry a warning notice limiting performance to
only personal use (not a place open to the public). Performances in schools are considered
"public performances" under the copyright law and subject to copyright control.

Questions concerning this legal obligation should be directed to the CaTS Help Desk at x4827.
Where to Get a License to Show a Movie:

Motion Picture Licensing Corporation
http://www.mplc.com
800-462-8855

Swank Motion Pictures
http://www.swank.com/college/index.html
800-876-5577

Updated 8/2011

Financial and Expenditure Policy for Wright State Student Organizations

All student organizations at Wright State University are required to follow university policies and
procedures and state and federal laws. FUNDS MUST BE SPENT IN A MANNER CONSISTENT
WITH UNIVERSITY POLICIES AND PROCEDURES (http://wright.edu/wrightway/5301.html).
This policy is not inclusive of all University policies and provides website links for more detailed
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information on University policies. All student organizations must follow the requirements listed
below. Please contact an Accounting Clerk, at X5570 if you have any questions.

All organizations must use a FOAPAL number for account transactions. FOAPAL numbers are
available in the Office of Student Activities. Organizations may have only one account with the
University. Affiliated student organizations will maintain a University account and independent
student organizations will maintain an agency account. In addition, to a single University or
agency account an organization may also establish an account with the University Foundation for
the purpose of long-term fundraising efforts.

1) DEFINITIONS:

University Funding for Organizations:

The SOBC (Student Organization Budget Committee) is a source of funding for Wright State
University registered student organizations or university supported groups approved for an annual
operating budget. Funds must provide a service that benefits registered students and may not be
allocated or expended for any purpose contrary to the mission of Wright State University. For
additional information and guidelines on SOBC funding go to
(http://www.wright.edu/studentactivities/studentorgs/sobc.html). Both affiliated and independent
student organizations are eligible for SOBC funding. Organizations that are registered as
affiliated student organizations will be provided a University account. Organizations that are
registered as independent organizations and are awarded an annual budget by SOBC will have
expenses transferred out of their agency account once documentation of the expense has been
submitted to the Office of Student Activities. All groups receiving SOBC funding are required to
attend training sessions, as well as, participate in meetings with the Office of Student Activities
Accounting Clerk.

SFC (Special Funding Committee) Funds: Source of funding for Wright State University
registered student organizations for a one-time program or event. For more information on SFC

funding go to (http://www.wright.edu/studentactivities/studentorgs/sfc_guideline.doc).

Non-University Funded Organizations:

Independent Student Organization Agency Accounts: Used by independent registered student
organizations that generate their own funding through dues, fundraising, etc. Funds are
accounted for in a University agency account. The agency accounts are established as a
convenience for student organizations and funds placed into those accounts can only be
withdrawn in compliance with all the same expenditure guidelines as regular university
organization accounts. Those student organizations that are not funded by the university still
have fiscal and policy responsibilities.

Off-Campus Accounts: Organizations may utilize off campus accounts; however, University funds
(SFC, SOBC, University Department) and proceeds generated by using University funds or
resources may not be accounts and it is solely the student organization responsibility to assure
transition of account access from year to year. Furthermore, expenditures from off-campus
accounts will not be eligible for tax exemption on purchases. Any organization utilizing university
facilities or related event support services are required to have an independent agency account or
University account prior to events being scheduled and approved. For the above-mentioned
reasons, student organizations are strongly encouraged to deposited or transferred to off-campus
accounts. WSU has no responsibility for oversight of off-campus utilize the agency or University
accounts.
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2) GENERAL INFORMATION:

A. Allocation of University funds (SOBC) is based on the University’s fiscal year, typically July 1st
through June 30th.

B. An organization receiving University funding from the SOBC cannot commit monies for the
next fiscal year. Remaining funds in the account will be returned to SOBC at the end of the fiscal
year and any debt will be carried over into the next year.

C. Organizations are required to keep financial records and develop a quarterly or yearly budget
for planned activities. An Excel spreadsheet is available at
http://www.wright.edu/studentactivities/studentorgs/orgforms.html. Monthly Banner printouts are
available to reconcile your account by contacting your advisor or an accounting clerk at X5570.

D. All money required for an activity must be identified or in the organization’s account prior to
committing to any financial obligation for the activity. Identification may include an awarded SFC
request or a letter from a departmental or student organization sponsor.

E. The Office of Student Activities provides Treasurer’s training during a workshop at the
beginning of each academic year to inform organizational leaders about this policy and financial
processes. All organizations having a University or Independent Student Organization agency
account are required to attend.

3) USE OF ORGANIZATIONAL FUNDS:

A. All expenditures must be consistent with the purpose of the organization and SOBC and SFC
requests.

B. Under no circumstances, may alcoholic beverages be purchased with funding from the Student
Organization Budget Committee (SOBC), Special Funding Committee (SFC) or University
Departments. It is also against university policy to spend university funds on gifts, cards, or food
for the purpose of celebrating a holiday, an individual’'s birthday, wedding, departure, etc. Student
organizations who don’t receive university funding, including funding from the Student
Organization Budget Committee (SOBC), Special Funding Committee (SFC) or University
Departments, may purchase food and certain recognition items. Organizations may use self
generated funds held in independent student organization agency accounts for the purchase of
alcohol that is consistent with the Alcohol Policy in the Student Handbook and pre-approved by
the Director of Student Activities.

C. Student Organization Budget Committee (SOBC) funded groups, Special Funding Committee
(SFC) or University Departments may provide financial sponsorship for student organizations with
independent student organization agency accounts. Groups receiving such sponsorship must
have documentation indicating the specific expense(s) to be covered prior to the expenditure.
Sponsorship happening after the expense cannot be transferred out of the independent student
organization agency account to a University account. Transfers out of the independent student
organization agency account to a University funded accounts will happen when documentation of
support has been provided in advance, after all expenses and revenues have been accounted,
and receipts have been provided to the Office of Student Activities.

4) FORMS AND REQUIRED SIGNATURES:

A. Before any funds can be expensed, a Fund Request Form or Cash Withdrawal form must be
completed and submitted to the Office of Student Activities or the organization advisor.
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B. All university forms authorizing any expenditure (Departmental Purchase Order (DPO)
Purchase Requisition, Petty Cash Vouchers, Pro-Card Fund Request or Cash Withdrawal, etc.)
must be signed by the Office of Student Activities or the organization’s university advisor.

5) AUTHORIZATION AND REIMBURSEMENTS:

A. No officer or advisor is permitted to authorize payment to him or herself. All reimbursements
require the approval of the Office of Student Activities and require proper documentation,
including itemized receipts, cleared check, credit card statement, etc.

B. Student leaders are asked to utilize the university’s methods for payment of expenses and
minimize the use of personal funds for reimbursement. When reimbursing an individual for an
authorized business expense, state tax is not reimbursable. A certificate for tax exemption is

available in the Office of Student Activities.

6) TRAVEL:

A. All student travelers must submit a travel authorization form signed by the advisor at least two
weeks in advance of the travel date. No reimbursements will be made for unauthorized travel.
Student organizations that are traveling or using organizational funds in University accounts are
required to meet with a staff member in the Office of Student Activities at least two weeks prior to
the trip to make the appropriate arrangements. Organizations must complete the driver
application, emergency contact, assumption of risk and travel expectations agreement forms prior
to the scheduled travel date.

B. University travel and expenditure policies are available in the Wright Way Handbook at
(http://wright.edu/wrightway/5601.html).

7) CASH WITHDRAWL.:

A. Student organizations not subsidized by University funds (SOBC, SFC or departmental funds)
can withdraw up to $200 at one time (usually once within a week) in cash for business related
organization expenses. Disbursements greater than $200 must be made by check and require a
minimum of 10 working days advance notice. All itemized receipts and any unused cash
must be returned to the Office of Student Activities within 3 working days of the withdrawal. A
temporary hold will be placed on the account if itemized receipts and unused cash are
outstanding after three working days.

8) PROCUREMENT CARDS (PRO-CARDS):

A. Procurement cards will be issued if desired to the President, Treasurer and Advisor of the
affiliated organizations. A procurement card may also be issued in the name of the organization.
The advisor may authorize other organizational members to use the organizational card.
Organization with Pro-Cards must follow the University policy for the card
(http://www.wright.edu/internal/finserve/pncpolicies.htm). Pro-Cards for student organizations
must be requested through the Office of Student Activities and are generally only issued to
affiliated student organizations receiving an annual allocation of $3000 or more from SOBC.

B. Pro-cards may be used for any items costing $1000 or less. Multiple pro-card transactions to
the same vendor, the sum total which exceeds the $1000 limit (pyramiding) is expressly
prohibited.
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C. Procurement cards will be securely stored with the respective advising department or The
Office of Student Activities. A request for funds form must be filled out by the student and signed
by the advisor prior to issuing the card for purchase. Reconciled pro card statements must signed
and dated by the advisor and the individual card holder. Only those individuals whose names
appear on the card will be authorized to make purchases on behalf of the organization. A
temporary hold will be placed on the card and or account until the itemized receipt(s) and card
are returned.

D. Any unauthorized expenditures will be the responsibility of the individual submitting the Pro-
Card Fund Request Form.

9) TICKET SALES AND CASH HANDLING:

A. All ticket sales must be conducted through the Student Union Box Office. Ticket sales through
the box office require an Agreement to Sell Contract and Event Data Sheet
(http://www.wright.edu/students/union/boxoffice.html). Printing of tickets is the responsibility of the
organization and must be numbered. Tickets may be checked out of the box office for table or
personal sales. For all tickets checked out of the Student Union Box Office, all revenues and any
unsold tickets must be returned to the Box Office.

B. All cash collected for events or fundraisers must be secure at all times at a University location.
Cash must be deposited immediately after the event to the drop box outside of the Bursar’s office
including a slip with the organization’s name, account number, ticket price and total number of
tickets sold. Student organizations should request that security personnel for an event escort
them to the Bursar’s office.

10) EQUIPMENT AND SUPPLIES:

A. Purchase of equipment and supplies with University funds (SOBC, SFC or University
Department funds) are the property of the University and must be stored and secured on
University property. University equipment and supplies may not be used by any member for
personal gain.

11) CONTRACTS:

A. Contracts should not be committed to unless the expense has been budgeted by the
organization and funds are identified or in the account.

B. Under no circumstances should a student sign a contract on behalf of the university. Students
signing contracts will have personal liability and payment of the contract.

C. All contracts should be submitted to the Advisor or Associate Director of Student Activities no
later than 2 weeks prior to the activity.

D. If an activity requires a contract for payment and the performer or service provider does not
have a contract, the Office of Student Activities will issue a University contract. Since the contract
will require the provider’s signature, groups should plan more than 2 weeks in advance for timely
contract execution and payment.

E. All contracts must include individual payee’s social security number or an organizational Tax
ID number for the IRS 1099 form.

203


http://www.wright.edu/students/union/boxoffice.html

WSU Student Handbook

12) PHILANTHROPY:

A. No institutional contribution, either financial or for equipment or supplies, from university funds,
should be made to charitable or other non-profit organizations. The university should not
purchase tables or individual tickets for events sponsored by charitable or non-profit
organizations. Rather, a representative of the university should attend such functions at his/her
own expense when he/she considers it important to do so. Exceptions to this policy may be made
for events held for the purpose of honoring or promoting the university or its faculty, staff, or
students. In addition, the president, provost, or a vice president may approve limited exceptions
for the support of organizations deemed important to specific university interests.

B. The university may place advertising in publications sponsored by philanthropic/non-profit
organizations when such advertising is consistent with institutional purposes and provided for in
annual advertising budget plans.

C. The university should not provide free services (e.g., television production, media support) to
charitable or other non-profit organizations. Written request/justification, may be submitted to the
Director of Student Activities to authorize exceptions to this policy. Any exceptions will be
approved by the Vice President for Student Affairs.

13) GROUPS LOSING REGISTRATION STATUS AND ACCOUNT
CLOSURES:

A. Any organization losing registration status with The Office of Student Activities will result in
account closure. Should the organization become registered within a year of the account closure
their account will become active. Inactive organizations for more than one year will result in
permanent account closure. Should the group register after a one year period, they may establish
a new account.

14) POLICY ACCOUNTABILITY
A. Presidents, Treasurers and Advisors are ultimately responsible for adherence of this policy.
15) VIOLATION OF UNIVERSITY POLICY:

A. If a violation of the University policy or Code of Student Conduct has occurred an incident
report may be filed to the Office of Student Judicial Services for disciplinary action.

B. Failure to follow financial policies may result in immediate account suspension or closure
and/or withdrawal of student registration status.

Food Policy

Purpose

Wright State University supports student organizations in planning meetings and events that
support the social environment for students. At the same time, the institution must insure the
appropriate guidelines for the safety and overall well-being of the campus community. The
following policies and procedures have been developed in an effort to achieve both of these
objectives while encouraging registered student organizations to appropriately plan for food at
their events and meetings. The food policy applies to events or meetings sponsored by a
registered student organization with a University account (Student Organization Budget
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Committee (SOBC) or 999 accounts). All charges will be applied to the sponsoring student
organization(s) account. Any other entity holding an event or meeting with food must follow must
follow University Expenditure Guidelines Wright Way Policy #5301.4.

All Events and Meetings

1.

Purchase of Food : Student organizations may purchase food that is consistent with the
organizational purpose including producing events, conducting recognition programs,
travel or organizational meetings. Expenditures should be managed carefully to minimize
overall cost. This suggests that such expenditures should be infrequent, modest in cost,
and with a clear purpose. Any food purchases using a Procurement Card (Visa) must be
pre-approved by submitting a Request for Funds form or Travel Authorization form. All
Procurement Card (Visa) purchases must follow Procurement Card Policies and
Procedures Wright Way Policy #5901.

Preference : When utilizing Student Organization Budget Committee (SOBC) funds,
Special Funding (SFC) committee funds or any other University funds, general
preference should be given to using campus facilities rather than off-campus venues and
to using Dining Services or the Nutter Center’s food contractor (whose revenues help
fund university overhead) rather than external caterers.

Purchase of Alcohol : Student Organizations may not use Student Organization Budget
Committee (SOBC) funds, Special Funding (SFC) committee funds or any other
University funds for the purchase of alcohol. Organizations may use self generated funds
held in 999 accounts for the purchase of alcohol that is consistent with the Alcohol Policy
in the Student Handbook and pre-approved by the Director of Student Activities.

Off Campus Meals

1.

Reimbursement : The Office of Student Activities will issue reimbursement for the cost of
properly pre-approved and documented meals. Expenses may be incurred only for those
individuals whose presence is necessary for the purpose of the gathering. All meals
related to travel expenses must follow the Wright Way Travel Policy #5601.

Receipts : An itemized receipt is required. Internal Revenue Service rules on
substantiation of business expenses require documentation of the time, date, place,
purpose, and attendees at the meal. Documentation requirements apply to all on-campus
and off-campus meals, regardless of the payment method. Accordingly, all meals
charged to student organization accounts require documentation. No reimbursement will
be made with only a summary receipt. The Office of Student Activities will deny
reimbursement for meal expenses that lack documentation or pre-approval.

On Campus Meals, Food and Refreshments

1.

Food for Student Organization Meetings : Registered student organizations are
encouraged to utilize Dining Services “Student Organization Catering Menu” to provide
refreshments for meetings. Registered student organizations may provide pre-packaged
food and non-alcoholic beverages or food from approved delivery vendors in meetings
rooms. Organizations providing prepackaged food or non alcoholic beverages must be
closed to the membership of the group. Sponsoring organizations must indicate at the
time of the reservation with the Student Union Administrative Office their intention to bring
in outside food for a meeting. A minimum clean up fee of $75 will be assessed for not
returning the room to its original condition including the removal of trash and cleaning
tables, etc. If damage to walls, drapery, carpeting, chairs, tables or any other furnishings
and fixtures in the room is identified, the sponsoring organization will be held responsible
for additional cost for cleaning, repair or replacement of the damaged item(s).

Food for Student Organization Events : Food for events held inside of a University facility
must use a University caterer or an outside caterer. An event is defined as any activity
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that is social or educational in nature (not a meeting) and where members outside of the
organization are invited to participate.

Food in Student Organization Offices: Food and non-alcoholic beverages may be brought
to student organization offices for organizational celebrations without prior approval.
Students may not provide food for any event that involves persons outside the immediate
organizational membership.

Selling Food : The sale of food on campus by any university-affiliated group other than
the official campus dining service is ordinarily limited to bake/confectionery sales. A
bake/confectionery sale is defined as the sale of items that will not spoil in the absence of
refrigeration. Bake/confectionery sale items include cookies, brownies, popcorn balls,
cake with nonperishable icing, muffins, bread, rolls, pretzels, donuts, caramel or candy-
covered apples, and fudge. All items for bake/confectionery sales must be wrapped in
individual portions before being brought to campus. Persons wrapping items should take care
that hands are extremely clean before handling food. Food may be wrapped in any
substance that will permit the food to be seen by the buyer and keep the food free from
contamination. No food license is required to sell confectionery items on campus by
registered student organizations.

Outdoor Events : Registered student organizations may provide food/refreshments for
special outdoor events, which are open to all students, such as May Daze, in accordance
with Greene County Health policies. A meeting must be conducted with the Greene
County Health inspector and participating organizations prior to serving food to the public.
Registered student organizations that reserve outdoor space for informal picnics and
social gatherings may provide food/refreshments in accordance with Greene County
Health policies for organizational members. Like indoor events, outdoor events that
include food in reservable locations are subject to Greene County Health policies. Some
venue-specific regulations may also apply.

Use of Outside Caterers : In order to utilize an external catering vendor, the sponsoring
organization must adhere to the following provisions:

(a) A standard university catering contract must be issued by the Student Union
Administrative Office (SUAQO), because special arrangements must be provided in
advance of making contact with the proposed vendor/caterer. A catering contract will
ensure that all external catering vendors comply with university policies, provide a
positive experience to event attendees, and represent the university in a professional
manner. Full service use of SUAO is not required, but minimal interaction with SUAO is
necessary due to special staging and food preparation arrangements and requirements.
A copy of the contract must accompany any request for payment.

(b) For the reasons listed in the above paragraph, SUAO will assist the responsible
organization in obtaining an external catering vendor by providing a list of vendors to the
requesting student organization.

1. All external catering vendors will be evaluated, as well, as the main campus
food service contractor. The results of the evaluation can be made available to
anyone wishing to review them prior to selecting a catering vendor.

2. Additions to the SUAQO list of external catering vendors may be made for
reasons that include but are not limited to events requiring ethnic or specialty
foods or the lack of availability of existing approved external catering vendors.
Lack of availability also applies to the main campus food service contractor.

(c) A function utilizing an external catering vendor may be held at any Wright State
University campus location that is designated for food/beverage events. A listing of those
locations is available through SUAO.
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(d) All external catering vendors must adhere to the following guidelines:

1. There will be no access to the Wright State University kitchens or food
preparation areas used by the main campus food service contractor. Special
staging areas for an event catered by an external vendor will be coordinated by
SUAO.

2. All table decorations, dishes, utensils, service pieces, warming and heating
trays, and other catering accessories and equipment must be provided by the
external caterer.

3. Clean up to the event area must be completed before the external catering
vendor leaves the premises. A minimum clean up fee of $75 will be assessed for
not returning the room to its original condition including the removal of trash and
cleaning tables, etc. If damage to walls, drapery, carpeting, chairs, tables or any
other furnishings and fixtures in the room is identified, the sponsoring
organization will be held responsible for additional cost for cleaning, repair or
replacement of the damaged item(s).

4. When alcohol is to be served, it will be provided through the main campus food
service contractor, according to the existing state of Ohio alcohol consumption
policies and licensing regulations [refer to Wright Way Policy 3201 (Alcohol
Consumption on University Property) and the Alcohol Policy in the Student
Handbook]

7. When possible, meals should be served in the Student Union in order to avoid
setup charges.

8. Requests for additional information about food service for university functions
should be directed to the Office of Student Activities.

Food Service at Non-university Functions

1. University funds may be used to pay for registration fees for conferences, seminars, or
other meetings that provide meals and/or refreshments during the program. However, if a
non-overnight program specifies that a meal is “on your own,” the university will not pay for
the meal or reimburse the student. The purpose must be documented and accompany the
receipt for reimbursement or inclusion with procurement card.

Policy Exceptions and Review

1. Exceptions to this Policy: Requests for exceptions to these policies and procedures must be
made in writing to the Office of Student Activities. All requests must be submitted at least
one month prior to the proposed date of the event.

2. Policy Review: This policy will be the responsibility of the Office of Student Activities with
approval by the Office of the Vice President of Student Affairs. This policy may be changed
at anytime to reflect consistency with Wright Way Expenditures Policy #5301.

Updated 8/2007
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Fundraising Policy for Reqistered Student Organizations

One of the advantages of being a registered student organization is the ability to fundraise on
campus. There are many creative opportunities to raise funds for your organization. The
following policies provide guidelines for specific types of fundraising activities by student
organizations. Other types of fundraising activities not listed in this policy may be submitted to
the Director of Student Activities or designee for approval.

DEFINITIONS:

e Registered Charitable Organization - An entity that is organized and operated for
purposes that are beneficial to the public interest. In general, Wright State University
and its entities (including student organizations) are not registered charitable
organizations. The WSU Foundation, however, is a registered charitable organization
and donations may be given to the Foundation. Student organizations with a Foundation
account may operate as a registered charitable organization, as long as, raised funds are
deposited into the Foundation account. Some nationally affiliated organizations may not
qualify to have a Foundation account or may be able to operate under their national
foundation. There are also many local and national community agencies are considered
registered charitable organizations.

e 501(c)(3) — An entity that is classified by the IRS as tax-exempt, nonprofit that is
organized and operated for religious, charitable, scientific, public safety, literary or
educational purposes, to foster amateur sports competition, to promote the arts or for the
prevention of cruelty to children or animals. Donations to a 501(c)(3) organization or
association are tax deductible. The WSU Foundation is a 501(c)(3) organization.

GENERAL FUNDRAISING POLICIES:

¢ All fundraising must be consistent with the organization purpose, university policy and
state and federal laws.

e Funds raised by registered student organizations shall be for the non-profit use of the
sponsoring organization, or donated to a registered charitable organization. No officer or
member can ever receive monetary gain from the fundraising of the group. Income
cannot be given or loaned out under any circumstances to any person.

e In accordance with student organization financial policy, all funds raised must be placed
in the sponsoring organization’s on-campus or Foundation account. A request for a check
to the charitable organization, if applicable, should be made within 14 business days.

e Groups promoting fundraisers that benefit one or more organizations must clearly
communicate the recipients and distribution of the proceeds (for example: 50% of
proceeds go to the registered student organization foundation account and 50% goes to
the registered charitable organization).

e Registered student organizations must keep accurate records of funds raised and spent,
available upon request for inspection or audit. All prize winners should be recorded and
maintained in the organizational financial records.

¢ When consistent with financial and event policies, a registered student organization may
sell tickets for an organization sponsored event.

e Organizations are encouraged to submit a service activity report when donating funds to
a registered charitable organization. This helps recognize your organization and track
the type of community service activities sponsored by all student organizations. Accurate
reporting also helps maintains the University’s national recognition for service. Go to:
https://orgsync.com/1148/forms/show/26728 to report your good deeds for the
community!
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Auctions

e Groups may utilize an auction to raise money by auctioning items such as art, tickets to
an event, dinner at a particular restaurant or prizes and services provided by a qualified
and insured vendor.

e No individual or group may be auctioned for “services” or a “date”. Because our campus
values equality and diversity, auctioning individuals or groups places a “value” on a
person or group and mimics a tragic time in history when slaves were auctioned. In
addition, date auctions can perpetuate a dangerous attitude that “whoever pays is
entitled.” The sponsor of these types of auctions has no way of knowing the motivations
of the person doing the bidding.

SALE OF FOOD/Bake Sales

e The sale of food on campus by any university-affiliated group other than the official
campus dining service is ordinarily limited to bake/confectionery sales.

o A bake/confectionery sale is defined as the sale of items that will not spoil in the absence
of refrigeration.

o Bake/confectionery sale items include cookies, brownies, popcorn balls, cake with
nonperishable icing, muffins, bread, rolls, pretzels, donuts, caramel or candy-covered
apples, and fudge.

o Allitems for bake/confectionery sales must be wrapped in individual portions before
being brought to campus.

¢ Food must be wrapped in any substance that will permit the food to be seen by the buyer
and keep the food free from contamination.

o Alist of all ingredients used to prepare the bake sale item must be put on the outside
wrapping of the food item.

e Persons wrapping items should take care that hands are extremely clean before handling
food.

o No food license is required to sell confectionery items on campus by registered student
organizations.

Games of Chance

¢ Ohio law defines a "game of chance", i.e., gambling, to be "poker . . . or other game in
which a player gives anything of value in hope of gain, the outcome of which is
determined largely by chance."

e Under Ohio law, when a person pays to play a game of chance (including poker) in hopes
of winning a prize, the game qualifies as illegal gambling. To avoid having your event
qualify as illegal gambling one of the following conditions must be met:

o Participants do not pay anything or give anything of value to participate in a
game of chance.

o All those in attendance at your event pay to enter, and the game of chance is
part of a larger event (but not the focus of the event), prizes can be offered to the
winners. No currency or items of value may be exchanged inside of the event.
Organizations may use play money as long as each participant starts with the
same denomination of play money.

o Participants pay to participate in a tournament but no prizes are provided. In this
situation, however, all proceeds must either benefit a charity and/or your student
organization.
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Raffles for Prizes (No CASH PAYOUT)

e Raffles and games of chance can be used to solicit funds from students, faculty, and
community members. Specific raffle and games of chance guidelines are as follows:

o

o

The prizes that may be redeemed with raffle tickets and/or play money shall not
be extremely valuable (less than $500); this is to ensure that a premium is not
placed on winning.

The raffle prize must be secured before raffle tickets are sold and cannot be
purchased by the money raised by the raffle itself

No permission will be granted to any club or organization on campus to hold a
raffle that is contrary to University Policy (for example: offering alcohol as a prize)

Raffles — 50/50 (CASH PAYOUT)

e 50/50 raffles, or those with direct cash payout, are permitted when the following
conditions are met:

o

The organization conducting the 50/50 raffle must be a registered 501(c)(3)
organization. This means the student organization has applied to the IRS and
has been approved as a 501(c)(3) organization or has a University Foundation
account in which to proceeds will be deposited.
OR 50% of the total raffle proceeds must be donated to a registered charitable
organization. This means 50% is given to the prize winner and 50% is given to
the registered charitable organization.
50/50 raffles must be conducted in the following manner:
= Ticket rolls with duplicate numbered stubs must be used for 50/50
Drawings.
= Publicity for a 50/50 Drawing must include the date, time and location of
the drawing.
The drawing must be conducted in plain view of players.
All tickets shall be sold at the event only.
The event shall not last longer than one day.
The winner shall be given a reasonable amount of time to claim the
prize.
= The winning prize number is to be announced 3 times in a
manner that all attendees can hear the announcement. If the
prize is still unclaimed after the third announcement then the
original winner is considered void and an alternate winner is to
be picked in the same fashion.
= The name of the winner shall be announced in the same manner
as the winning number was announced.

Updated 1/2012

Approved by:

Rick Danals, Director of Student Activities

Dan Abrahamowicz, Vice President for Student Affairs

Grill and Trash Can Policy

Any student organization member requesting grills or trash cans for an event that will be held on
campus must contact the Office of Student Activities (located in 019 Student Union) and request
a “WSU Grounds Department Special Events Request Form.” Once the form has been
completed and approved by Student Activities, it must be submitted to the Student Union
Administrative Office, 186 Student Union or faxed to 775-5527. Approved forms must be
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received by the Student Union Administrative Office at least three working days prior to the event
in order to guarantee delivery. Grills and/or trash cans will not be delivered without a completed
“WSU Grounds Department Special Events Request Form.” In addition, grills and/or trash cans
will not be delivered without an approval signature from either the Student Union Administrative
Office or Office of Residence Services.

High Risk Student Organization Policy and Process

Purpose Statement

Wright State University will assess all student organizations during the registration process to
determine the risk exposure to the University. Student organizations that meet moderate to high
risk criteria may be asked to modify their focus or be required to meet additional guidelines to be
registered with the University.

Criteria to Identify Moderate to High Risk Student Organizations

Wright State University may use several criteria to determine the risk level of an organization.
While not an exhaustive list, one or more of the criteria could be considered in determining high
risk organizations:

1) participation in physical activities

2) use, display or demonstration of mechanical and non-mechanical equipment

3) practices or process that would have a reasonable need for the use of protective gear

4) presence of animals

5) potential to inflict mental or bodily harm

6) exposure to pathogens

7) use, display or demonstration with fire, liquids, chemicals or hazardous substances

8) involves building, removal or destruction of a structure

9) exposure to hazardous environments

10) exposure to natural elements or survivor type conditions

11) an affiliation with a national organization that requires insurance

12) additional security measures or University resources to protect the membership or the
general community

Process for Review

Organizations will submit annual registration forms in accordance with announced due dates by
the Office of Student Activities (please see Registration Policy & Relationship Statement for the
registration process). Upon completion of the registration materials, a review committee will meet
to determine the risk level of an organization. Review of organizations will be on a first come first
serve basis. The review committee will determine if the organization may be registered or
additional requirements need to be met in order to register the organization. A designee,
appointed by the Director of Student Activities, with expertise in review student organization
registrations, will initially review all submissions for registration. He or she will forward any
registration forms determined to have a risk or meeting one or more of the criteria to Identify High
Risk Student Organizations to the committee.

Review Committee
The review committee will consist of the following:

1) Staff designee from The Office of Student Activities (Chair)
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2) Staff designee from Risk Management
3) Staff designee from General Counsel
4) Student designee appointed by the House of Representatives

Additional expanded committee members may be invited to participate when it is determined that
they can add specific expertise to the committee (for example: Staff designee from Campus
Recreation and/or Sports Club Council President when club sports are reviewed).

Policy Adopted 11/2008

Leader Responsibility

The leader; president, chair, or other chief executive; as indicated on the registration website of
the student organization, is ultimately responsible for the actions of the organization.

In the event that some member of the organization is in violation of a university regulation or
policy in the conduct of organization business, either stated or implied, the leader will be required
to speak for the organization in any disciplinary investigation or hearing if the specific violator
cannot be identified. In such cases, any disciplinary action taken will be directed to the
organization and not to its leader.

Posting Policy

Posting areas are an important means of communication among the members of the Wright State
University community. Posted materials must be in compliance with the policies of Wright State
University.

Disclaimer:

Wright State University disclaims all responsibility for the contents of posters, handbills, flyers, or
other written material posted at the University. Students, faculty, staff and administrators must be
aware of current laws regarding libel, defamation, obscenity, and fair labor relations or other
applicable laws. Posters promoting establishments that sell alcoholic beverages or relating to
alcohol will not be permitted. However, posters promoting alcohol awareness and responsible
decision-making will be permitted.

Definitions:
There are several means for promoting your events on campus:

General Posting Board Locations: There are 12 general posting board locations on campus
designed for announcements and event promotion. See specific numbers at the end of this
document.

Residence Hall General Posting Locations: There are 154 general posting areas within the
Residence Halls designed for announcements and event promotion. See specific numbers at the
end of this document.

Student Union Display cases: There are several glass enclosed showcases in the Student Union
designed for organizational or event promotion.

Individuals are encouraged to use the posting areas in a responsible manner by complying with
the following regulations:
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Distribution:

1. All printed materials posted must have a contact name and phone number on the front of the
flyer.

2. Individuals may post their own materials on General Posting Boards.

3. Individuals can also take flyers to Residence Services in the Forest Lane Community Building.
All postings in the residential communities must be posted by the residence community staff.
Individuals and groups are prohibited from entering the residential communities for the purpose of
distributing information or posting advertisements and flyers in the residential communities.
Please plan for 5 business days for posting throughout the residential communities.

Size of Printed Materials:

1. Printed materials must be no larger than 11 x 17 inches for General Posting Boards and up to
24 X 36 for residence hall posting and Student Union showcases.

General Posting Guidelines

1. All flyers must be posted on a designated public bulletin board. No posting on walls, windows,
doors, or in stairwells, restrooms, or elevators. Posting on vehicles in university parking lots is
prohibited. Printed materials found in unauthorized locations will be removed immediately.

2. Bulletin boards assigned to a specific department or organization may be used only with their
permission.

3. Pushpins or staples should be used to avoid possible puncture of wheelchair tires. No
thumbtacks or staple guns are allowed.

4. Printed materials advertising events should be posted no earlier than two weeks prior to the
event. Notices for services may remain on the bulletin boards for two weeks.

5. No more than one posting is allowed per bulletin board. Postings on top of other will be
removed.

6. All advertising and publicity for both on- and off-campus events must conform to state and local
laws and the policies of the university, and include the name of the sponsoring organization.
Publicity is not allowed for off-campus events that do not conform to university policyor promote
the unlimited consumption of alcohol. It is the responsibility of the sponsors of an event to ensure
that advertising conforms to these guidelines.

Residence Hall Postings

Students and student organizations that are non-residential, members of the university faculty
and staff, and all non-University constituents will need advance approval by the Assistant Director
for Residence Life (Daniel Schraeder). Approval can be obtained by bringing a copy of the
publicity to the Office of Residence Services or by sending an email attachment depicting the item
prior to copying or ordering the publication, posting or item.

1. After being approved, the flyers or other documents must be pre-counted and bundled
(by RA, by floor, or by community) by the submitting entity and given to the Office of
Residence Services for posting at least 10 working days prior to the event (or expected
dissemination of materials). Exact numbers are included at the end of this document.
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2. The Office of Residence Services will notify the organization/individual if there is a
problem with approval of the publicity.

3. Once received, reviewed and approved, the Office of Residence Services will distribute
the items to the Community Director for the specified community within 1 business day,
the Community Director will pick them up within 1 business day and will distribute them to
their Resident Assistants within 1 additional business day. Once distributed, the
Resident Assistants will have 1 business day to post or distribute the items. As such, it
could take up to one full week for items to be posted in a community once received.
Some items may take longer if the event or publicity is received further in advance.

4. The Office of Residence Services will not pay to have materials produced. Organizations
and/or individuals desiring to post information must provide all copies or products.

Employment Postings

1. Each posting must include:

Employers name and address, including the city

Location of position

Contact person and phone number

Each position must have a rate of pay per hour or a range of pay.
Job description

2. In some positions there is a charge for equipment. Each job must state the amount the
employee must pay before work begins.

3. Position paid by commission must have a range of pay.

4. No in-home positions. Examples: babysitting, house sitting, dog sitting, yard work, painting,
house cleaning.

Film, DVD and/or Video Postings

1. Advertising and publicity for meetings and/or events which include films and/or videos must
follow the film and video copyrights policy outlined on the Center for Teaching and Learning
website http://www.wright.edu/ctl/. Films and videos rented on a “home-rental” basis for showing
in meeting rooms are considered public performances and are prohibited. To get information
about the licensing for public viewing of films, DVD’s and/or videos, contact the Center for
Teaching and Learning.

Posting Policy Violations

1. Postings in violation of the above regulations will be removed. Organizations or individuals
violating this policy may lose posting privileges on campus. Please report posting violations to
the Office of Student Activities, 019 Student Union or at 775-5570.

General Posting Board Locations

Allyn Hall
Across from 116

Creative Arts Center
Hallway next to A028
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Dunbar Library
Next to the doors by the desk

Fawcett Hall
Next to Room 119

Medical Sciences
Basement by mailboxes

Oelman Hall
Next to first floor elevator
Basement outside Room 012

Rike Hall
Basement outside 058
Basement across from elevators

Student Union
Tunnel next to the Rathskellar
In Atrium by the main stairs

Tunnel between Medical Sciences and Fawcett
By vending machines

Residence Hall Distribution

Community Posting lper | lper | 1per
in RA Unit Person
Hallways
ALL Communities 154 72 1304 3012
ALL Residence Halls 113 53 977 1903
ALL Apartments 41 19 327 1109
Boston, Cedar, and Hawthorn Halls | 24 11 215 421
Oak, Maple, and Pine Halls 24 12 211 407
Laurel, Jacob, and Hickory Halls 24 11 186 360
Honors Hall 24 11 205 395
Hamilton Hall 17 8 160 320
College Park Apartments 16 8 120 480
Village/University Park Apartments | 21 7 135 373
Forest Lane Apartments 4 4 72 256
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Approved by:  Rick Danals, Director of Student Activities

Dan Abrahamowicz, Vice President for Student Affairs

Receiving Gifts

A student organization may at some time be the recipient of a gift of merchandise from a person
or business not connected with the university. The gift may be given as a result of
encouragement from the student organization, or because the donor believes in the purpose of
the student organization and wants to provide support.

The student organization should complete a Gift In Kind Form (GIK) with the donor. Forms are
available in the Office of Student Activities. A copy of the GIK form must be provided to the Office
of Student Activities, so that the gift may be acknowledged by the WSU Foundation. The student
organization should also acknowledge the business for its generosity. Any gifts or donations must
be coordinated by the Assistant Vice President of Student Affairs responsible for Development
and the Office of Student Activities. Any cash donation should be taken the Vice President of
Student Affairs office where the Assistant Vice President for Student Affairs will help your
organization with the appropriate paperwork and deposit.

If the donor intends to declare the value of the gift as a tax deduction, the gift must be valued. It
will be the responsibility of the donor to attach a dollar value to item or, in gifts of significant value,
to have the qift appraised; the dollar value should be included in the letter mentioned in the
previous paragraph.

Any gift that provides a tax deduction for the donor becomes the property of the university, not the
student organization, although the student organization may be the sole user. Any property
belonging to the university may not be disposed of sold, given away, traded by the student
organization without prior written consent of the Office of Student Activities and concurrence of
the university disposal officer.

Updated 8/2007

Reqistration and Relationship Statement

Purpose Statement

Wright State University is strongly committed to providing students with opportunities for
involvement and learning in student organizations. The overall collegiate experience is enhanced
through student organization involvement which provides opportunities for student leadership
development and develops a dynamic and stimulating campus environment.

Through this statement of relationship between the University and the student organization, the
University establishes a process for organization registration and a set of privileges and
responsibilities for student organizations. This clarifies the University/organization relationship
and helps to foster student organization success.

Definitions

Student: An undergraduate or graduate enrolled at the University during an academic term.
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Advisor: A member from the university faculty or administrative staff who volunteers to mentor
student leaders and represent the University on behalf of a registered student organization.

Registered Student Organization: An entity whose membership is composed of students and has
complied with all student organization registration procedures and requirements established by
the Office of Student Activities. Registered student organizations are free to exist or disband and
are fully responsible for their own goals, activities and membership.

Social Greek Organization: A social Greek organization is a men’s or women'’s fraternity (or
sorority). Fraternities and sororities ideals of scholarship, leadership, service and social growth
are compatible with the University’s educational mission. The University provides special support
and expectations that are intended to guide the success of fraternities and sororities in living up to
their ideals. Because of this relationship the University has set additional expectations for
fraternities and sororities as defined in the Standards of Success and Relationship Statement for
fraternities & sororities. These organizations are provided the same services and privileges as
any other registered student organization.

Student Organization Officers: A student organization officer is an undergraduate or graduate
student enrolled at the University throughout the duration of the time he or she holds office. The
student need not be enrolled during the intersession or summer academic terms. A student may
hold only one officer position within an organization. An organization must have a President and
a Treasurer. The President shall be the official contact person for the organization and shall be
accountable for all actions and financial commitments of the organization. All student
organization officers must maintain a minimum of a 2.0 undergraduate or 3.0 graduate grade
point average. Registered student organizations may have additional or higher academic criteria
outlined for officers in their constitutions.

Student Organization Member: A student organization member is an undergraduate or graduate
student enrolled at the University during the academic term he or she participates in the
organization. The student need not be enrolled during the intersession or summer academic
terms. A student must be in good academic standing to participate in a student organization.
Registered student organizations may have additional or higher criteria outlined in their
constitutions for members.

Constitution and By-Laws: A constitution is the governing document for operation of the
registered student organization. The constitution should contain the objectives of the
organization, a membership clause, a description of the offices of the organization and duties of
each office, and any standing committees. Organizations may decide to include the bylaws of the
organization. The by-laws are the rules that govern the election of officers and other organization
procedures. Bylaws should include a plan to replace officers for not fulfilling their duties. A
sample constitution is available in your OrgSync account or from the Office of Student Activities.

OrgSync: OrgSync is a web based tool to manage student organization information.
Privileges of a Registered Student Organization
Registered Student Organizations have the ability to access to the following University resources:

1) advising for program and organizational development from faculty/staff

2) applying for organization desk and/or storage locker in the student organization complex
3) applying for funding

4) establishing an account with the University

5) reserving campus meeting and program spaces

6) applying for leadership recognition awards
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7) applying for web access
8) participation in campus wide events such as Fall Fest and April Craze

Responsibilities of Registered Organizations

Annually Register the Organization: Organizations must complete all steps of the annual
registration process to be considered or maintain status as a registered student organization.

Policy: All registered student organizations and its members shall adhere to all University policies
and procedures and state and federal laws. University policies include, but not limited to, the
student policies as published in the Wright State University Student Handbook
http://www.wright.edu/students/handbook/03 00indexb.html, Anti-Hazing Policy
http://www.wright.edu/students/handbook/03 _39.html, Equal Opportunity in Education (Wright
Way Policy, 4001.2) http://www.wright.edu/wrightway/4001.htm| and the Student Code of
Conduct http://www.wright.edu/students/judicial/conduct.html .

Advisor: All registered student organizations must identify their own volunteer advisors who are
required to be faculty or staff at the University. OrgSync Updates: The student organization
president or designee is responsible for keeping all information current on OrgSync. All
communication from The Office of Student Activities will be sent via e-mail to the President,
Treasurer and Advisor listed on your OrgSync web pages. Students who have joined and been
approved on your OrgSync site will be considered the full and complete roster of individuals in
your organization.

Additional Requirements for Social Greek Organizations:

The University reserves the right to extend an invitation to a(n) (inter)national fraternity/sorority to
register a local chapter as a recognized social Greek organization. The University, in consultation
with the campus Greek governing body affected, will make the final decision on the addition of
any Greek organization to the WSU Greek community. The expansion procedures will be
followed when determining to invite a(n) (inter)national fraternity/sorority to register a local
chapter. Any new general social Greek organization seeking registration at the University must
first obtain initial written approval from the Office of Student Activities. Before a(n) (inter)national
fraternity/ sorority may colonize and officially become a registered student organization, it must
receive written approval from the University.

Student Organization Registration Process

Student organizations are registered on an annual basis. Active registration ends on the last day
of the Spring academic term. Organizations that complete the registration process by the end of
the Spring academic term will maintain active registration status throughout the next academic
calendar year. Any student organization may be eligible to be register with the university by
completing the following three steps with the Office of Student Activities.

STEP 1: Attend Training: Both the organization President and Treasurer must complete training
provided by the Office of Student Activities. The dates, times and location of all mandatory
training will be sent via e-mail to the President and Treasurer listed on your OrgSync page.

STEP 2: Have Members Join Your Organization on OrgSync: Both the organization President
and Treasurer must join. A total of six students must join on OrgSync page for an organization to
be eligible for registration.
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STEP 3: Complete the Registration Form on OrgSync: The President must complete all steps
necessary using OrgSync software to be registered. A constitution must also be submitted.

Approval of Registration

The Office of Student Activities will approve organizations that meet the criteria of this registration
process. The organization will receive written notification of registration approval or denial.

Termination of Registration:

The registration of a student organization may be terminated for any (but not limited to) of the
following reasons,

1) A written request of the officers of the organization;

2) When a constitutional provision dissolves the organization;

3) When an organization fails to complete training or update organization registration information
by the end of the Spring academic term;

5) When an organization fails to retain an advisor, required officers, or minimum number of
members

6) For violation of university regulations or policy, the student code of conduct, or state and
federal laws.

A student organization that has its registration terminated shall, for all purposes, cease to exist
and will no longer be accorded any privileges provided by the university. Termination may be for
a specific period of time (suspension) or for an indefinite period of time (expulsion).

Policy Exemption

Any organization may request an exemption to the specific requirements of this policy by
submitting a one-page request to the Director of Student Activities detailing the justification for the
exemption. All policy exemption requests must be received prior to the registration deadline.

Appeals

Any organization may appeal decisions regarding registration approval/disapproval, termination
or policy exemptions to the Assistant Vice President for Student Affairs. All appeals must be
within one week after the notification of the decision to the student organization.

Updated 1/2012
Approved: R. Danals, Director of Student Activities

D. Abrahamowicz, Vice President for Student Affairs

Sidewalk Chalking Policy

Sidewalk chalking is permitted in order to promote the activities and events of student groups and
organizations formally associated with Wright State University. Student organizations choosing to
utilize this method of communication must obtain an approval form from the Office of Student
Activities or online http://www.wright.edu/studentactivities/studentorgs/scp/. Chalking by
individuals or outside groups is not permitted.
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Chalking is permitted on concrete outdoor sidewalks immediately adjacent to the Student Union,
in the circle behind the Student Union, on the concrete sidewalks between Rike and Allyn Halls,
and on the concrete sidewalks between University Hall and the Student Union, on a space
available basis. This includes the area between the Student Union and the Medical Sciences
Building, and the lower sidewalk between the Student Union and the Mathematics and
Microbiological Sciences Building. Chalking is also permitted on sidewalks in the residential
communities in accordance with policies established through the Office of Residence Services.
Chalking is not permitted on any other campus sidewalks, on any vertical surfaces, buildings,
walls, or on any surfaces that are brick or tiled. Only water-soluble chalk may be used.

Violations of the location restrictions noted above or the defacing or erasing of approved chalking
is cause for offenders to be subject to university disciplinary sanctions. To report concerns or
violations of this policy, please contact the Office of Student Activities at 775-5570.

Updated 8/2007

Sponsoring Outside Vendors on Campus

A student organization, as a university-related organization may sponsor an outside vendor on
campus, with prior approval from the Office of Student Activities, under the following conditions:

1. The student organization sponsoring the vendor has the following responsibilities:

e To register the vendor in the Office of Student Activities

e To provide the vendor a copy of the vending policy

e To check the vendor site at least once on the day of the sale to ensure that the
policy is carried out. If the vendor is not complying with the policy, the student
group should either correct the situation itself or contact the Office of Student
Activities to remove the vendor.

2. Vendors have the following responsibilities:

e To post a sign indicating the name of the sponsoring organization

e Toretain and have available at the booth a Vendor Registration Form from the
Office of Student Activities (obtained prior to the date of the sale of items)

e To pay the sponsoring organization 20 percent or more of the sales made during
their stay on campus

e To offer goods to, but not press them upon people. Any recruitment of passersby
should be done with this in mind.

3. Vendors of the same type are limited as follows: two may be on opposite ends of the
quad and two may be in the Student Union.

4. Student organizations wishing to sponsor a vendor in the Student Union must first contact
the Office of Student Activities and then contact the Student Union Administrative Office
to make arrangements for table placement.

5. Restrictions on banners/signs

A. Banners/Signs may not be hung from any ceiling or doors. Oil-based paint and
crepe paper may not be used on banners and/or signs.

B. Banners/Signs found by Student Activities to be in poor taste will be removed.
Appeals may be made to the director of Student Activities.

6. Policy violations
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The following penalties have been established for violations of the policy:

A. Any vendor found to be in violation of the policy will be immediately removed
from campus.

B. If a vendor violates the regulations, it will lose its privileges to be sponsored by
a club for the rest of the current quarter and the next full quarter.

C. If aclub violates the regulations, the following penalties will apply:

1. first offense: warning

2. second offense: the club will lose its privilege of sponsoring a vendor for
four academic weeks

3. third offense: the club will lose sponsorship privileges for the rest of the

current quarter and the next full quarter.

D. A vendor or club that continues to violate the policy will be referred to the Office
of Student Activities for disciplinary action.

E. A notice will be sent to the bookstore management of any vendors in violation of
the policy to ensure that such vendors are not permitted to be on campus.

Student Media

Wright State University student media serve the public trust and are free from censorship and
prior restraint by the university.

Staff members are obligated to exercise responsibility in their offices, including professional
behavior, diverse coverage, diligent investigation, and unbiased reporting. Poor taste or judgment
in print or broadcast on air has a negative impact on the student media organization, and reflects
upon the entire campus community. In addition, all student print and broadcast productions must
conform to legal restrictions, and to federal regulations governing the specific medium.

The Student Media Board

The student media that are subsidized by the university are provided oversight by the Student
Media Board. The Board is composed of the editor or general manager of each medium, faculty
mentors to the media, the student media coordinator, the SG Director of Public relations, three
additional students-at-large appointed by the Vice President for Student Affairs, one faculty
person and one additional faculty or staff appointed by the Vice President for Student Affairs, and
the director of Student Activities who shall chair the Board. The terms of office are July 1 through
June 30 of the following year. No student shall serve as an at-large representative and as a staff
member or volunteer of a subsidized student media simultaneously.

The Student Media Board meets on a quarterly basis and appoints or removes the editor/general
manager, reviews the financial affairs and reviews and approves general operating policies of the
media. Attendance at meetings of the Board shall be open to the university community. Although
in attendance, guests may not address the SMB unless asked to do so. Guests not on the Board
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must submit their desire to address the Board in writing to the chair (4) days prior to the meeting
and may do so after all agenda items have been addressed.

Staff Positions

The editor/general manager appoints his/her staff for the upcoming academic year in the spring
after conducting interviews. Staff vacancies are filled in the same manner as they occur.

Media Staff may receive remuneration for services rendered. Stipend positions are approved
annually by the Student Organization Budget Committee. Stipend levels are determined by the
Office of Student Employment, depending upon the position responsibilities. Actual stipend
amounts are tied to tuition and are determined by the Office of the Vice President for Student
Affairs. The term of an editor or general manager is from the day after spring commencement to
the last day of the following spring quarter. To accept and maintain the position of editor/general
manager, a student must have at least a 2.0 cumulative grade point average. Eligibility is
reviewed at the start of each quarter by the Student Media Coordinator.

Advisory Policy

All subsidized student media must be operated in accordance with standards approved by the
Student Media Board as well as the ethical and legal regulations governing the specific medium.
Each medium has two advisors: The Student Media Coordinator and a faculty mentor appointed
yearly by the VPSA with the approval of department deans.

The Student Media are free of censorship and prior restraint. Freedom of the press as
guaranteed by the Constitution of the United States and the State of Ohio is not impeded or
interfered with by the university. Student Media Editors/General Managers are solely
responsible for the print and on-air content of their publications/programming. This right is not
without responsibility, however. Media may print or broadcast what they deem proper; but must
accept full responsibility for their product.

The Student Media Board annually reviews the budget of each subsidized medium for the
following year. The budget is subject to approval by the Student Organization Budget Committee.

The Student Activities Accounting Clerk is responsible for collecting income and for depositing it
at the Office of the Bursar. All expenditures are paid by the accounts payable office only after
receipt of proper vouchers.

New Media

A student group seeking to establish a new media outlet may submit a petition for approval to the
Student Media Board, setting forth the following: (1) objectives of the medium; (2) frequency of
appearance; (3) financial arrangements; (4) proposed organization, including initial staff; (5) one
issue consisting of dummy sheets, copy, and art material reflecting the basic format the
publication intends to present and maintain, or in the case of nonprint media, the broadcast
format for a typical week; and (6) the name of the faculty advisor.

Proposals for new media must also be consistent with requirements for student organizations.
Updated 8/2007
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Student Union Specialized Rooms Guidelines

Student Union "Policy 221: Guidelines for Use of Specialized Rooms" was established to
maximize the use of Student Union public spaces (Atrium, Pathfinder Lounge, Dixon Hearth
Lounge, etc.) as well as establish parameters that allow events in specialized rooms to be
compatible with other events and guests in the Student Union. Compliance with this policy will
help preserve the continued use of Student Union public spaces for student events. Please refer
to the Student Union Policy Manual on the "Forms and Downloads" page of the Student Union
website for more information regarding this policy
(http://www.wright.edu/studentunion/documents/2011 SUAQO_Policies.pdf).

Updated 8/2011

Table Reservation Policy

Student organizations and university departments may reserve tables to promote their
organization, advertise organizational or departmental events, and fund-raise. Student
organizations and university departments who wish to sponsor outside vendors to assist them in
fund-raising efforts must comply with the Wright State University Vendor Policy. Table
reservations can be made in the Student Union Administrative Office, 186 Student Union,
775-5512. Please refer to the Student Union Policy Manual on the "Forms and Downloads" page
of the Student Union website for more information regarding this policy
(http://www.wright.edu/studentunion/documents/2011 SUAQO Policies.pdf).

Revised 8/2011

Table Tent Guidelines

1. Organization can schedule a week for group to advertise using table tents by contacting the
Marketing Manager at Sodexho. One table tent per group can be displayed in the plastic holders
on the tables in The Hangar and Union Market

2. Organization will bring in table tent to be approved by the Office of Student Activities. Since
there is not room on the table tent for our approval stamp, every week copies of approved table
tents will be sent to the Marketing Manager of Sodexho so he will know which table tents have
been approved

3. Organization will be responsible for putting table tents in plastic holders on the tables on
Monday of the week they are approved to display their table tents. Each organization may display
ONE table tent per holder on each table.

4. Sodexho will be responsible for keeping the plastic table tent holders clean.

5. On Friday, Sodexho will be responsible for removing all table tents from the plastic holders.

6. Six different table tents will be displayed in the plastic holders on the tables in the Hangar and
Union Market each week beginning on Monday and ending on Friday.

7. In order to fit into the plastic holders, table tents cannot exceed 4” X 6”.

New 2007, Updated January 2008

223


http://www.wright.edu/studentunion/documents/2011_SUAO_Policies.pdf
http://www.wright.edu/studentunion/documents/2011_SUAO_Policies.pdf

WSU Student Handbook

Travel Policy

Student Organizations must follow Wright State University Travel policy:
www.wright.edu/wrightway/5601.html (Please read these carefully to assure full reimbursement of
expenses)

Any organization requiring assistance with travel plans should complete the travel checklist at
least two weeks prior to final travel plans. The travel checklist is available at:
www.wright.edu/studentactivities/studentorgs/orgforms.html. Once the form is complete a
representative of the organization may meet with one of the Accounting Clerks in the Office of
Student Activities.

Updated August 2008

Use of University Facilities

A registered student organization may use any campus facility based on availability. Facilities
include classrooms, computer labs, conference rooms, Student Union, the Quadrangle, the North
Lawn, Alumni Circle, Garden of the Senses, the Amphitheater, campus entrance billboards,
information tables, and the Nutter Center.

Student organizations wishing to reserve campus spaces must contact the Student Union
Administrative Office, 186 Student Union, at 775-5512. In addition, students wishing to reserve
audio visual equipment (including staging and lighting) should also contact this office. University
billboards (near Kaufman Road) can also be reserved through this office. Stereo sound
equipment can be reserved through the Student Government House of Representatives; this
equipment is for on-campus use and basic training is required before use. To reserve facilities at
the Nutter Center, contact the Berry Room Coordinator at 775-3670.

Policies for Use of the Student Union

The primary objective of the Student Union Administrative Office is to serve members of the
university community, including WSU students, staff, faculty, and alumni. Informal student use of
the facility for social and recreational activities, and events planned by student organizations, is
considered to be priority. Please refer to the Student Union Policy Manual on the "Forms and
Downloads" page of the Student Union website for more information regarding policies
concerning the Student Union facility

(http://www.wright.edu/studentunion/documents/2011 SUAQO Policies.pdf) .

Updated 8/2011

Use of University Services

Services and supplies available to student organizations, (at rates that may be lower than non-
university vendors)

printing and duplicating services
dining services

audio visual services

office supplies

transportation

P20 T®
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Additionally, student organizations may purchase supplies from the Bookstore and Office Depot.
Student organizations wishing to purchase supplies from the Bookstore at a discount should
obtain a DPO form from the Office of Student Activities. This form, when properly endorsed,
entitles the student organization to a 20 percent discount on all supplies (except calculators and
textbooks) for use by the organization. Student organizations using other university services
should obtain proper forms from the Office of Student Activities.

Student Union Audio Visual Services

Registered student organizations needing audio visual equipment and support for activities,
meetings, and events must submit a request to Student Union Audio Visual Services, 186
Student Union for approval 72 hours in advance. Nominal fees and rates may apply. Please refer
to the Student Union Policy Manual on the "Forms and Downloads" page of the Student Union
website for more information regarding Student Union Audio Visual Services’ policies, fees, and
rates (http://www.wright.edu/studentunion/documents/2011 SUAQO_Policies.pdf) .

Mailing Organization Correspondence

All student organizations may make use of the campus mail system which carries
correspondence within the university from department to department. There is a campus mail
pick-up box in virtually every office. Additionally, the University Mailroom, located in the basement
of Millett, has a drop slot for campus mail. Campus mail is generally processed for next day
delivery.

No student organization other than subsidized student organizations may use the university's
permit to mail out-going items at bulk rate.

Incoming mail for almost all student organizations is sent to the House of Representatives Office.
If the student organization does not belong to House of Representatives, their mail will not be
processed by the House of Representatives.

Updated 8/2007

Wright State Collegiate Trademark Licensing

Wright State University regulates and controls the use of the university’s name and other marks,
words, logos, and symbols. All requests for their use must be coordinated through the Office of
General Counsel and Printing Services.

When ANY DEPARTMENT INCLUDING student organizations becomes involved in developing
products bearing Wright State University’s marks, such activities must be coordinated through
Printing Services, accompanied by artwork or graphics and details as to THE MANNER IN
WHICH the university mark will be used. The artwork or graphics must be approved by the Office
of Communications and Marketing. ANY ITEM BEARING A UNIVERSITY MARK MUST BE
PRODUCED BY A LICENSED VENDOR ONLY. A list of licensed vendors may be obtained from
Printing Services or the Office of General Counsel. For more information, visit the licensing Web
site at: http://www.wright.edu/web/trademarks/.
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Trademark and Licensing Program

d WSU's Licensing Program @Scholarships

@Trademarks aEnforcement

@Obtaining a License @Primary Wright State University Marks
dlnternal Use of University's Marks aList of Licensed Vendors

In the tradition of the nation's best universities, Wright State University is dedicated to teaching,
research, and service. In addition, Wright State has the distinct mission of providing leadership to
improve the quality of life for the people of the Miami Valley. Wright State is a comprehensive
state university with a diverse range of high-quality academic programs and strong links to Miami
Valley schools and business, government, and community organizations. The university serves
nearly 16,000 students with programs leading to more than 100 undergraduate and 40 graduate
and professional degrees through six colleges and three schools.

WSU's Licensing Program

Wright State University established a licensing program in 1989 in response to the demand and
need to positively promote its image while protecting its trademark rights. In order to use the
university's name or any of its marks or variations of its marks on commercial products, one must
obtain permission by securing a licensing agreement. The university licenses only those products
that reflect favorably on it and that depict quality and good taste. This helps to preserve the
university's good name and reputation.

Trademarks

A trademark is any mark, word, letters, or symbol associated with its owner that can be
distinguished from those of its competitors. The university asserts ownership over its name and
any other mark, logo, insignia, seal, design, symbol, or any combination of these, that has come
to be associated with Wright State. Creative designs that encompass underlying university
trademarks are subject to licensing as well.

Obtaining a License
For license application, details concerning royalty payments, and reporting contact:

Licensing Resource Group, Inc.

426 Century Lane, Suite 100

Holland, Michigan 49423

Phone: (616) 395-0676 ext. 106 Fax: (616) 395-2517

Internal Use of University's Marks

Any use of the university's marks by departments or student organizations for fundraising or
promotional purposes must be accompanied by artwork or graphics and details as to how the
university mark will be used. The artwork or graphics must first be approved by the Office of
Communications and Marketing. All departments and student organizations are required to use a
licensed manufacturer to produce the items. Promotional orders may be eligible for a royalty fee
waiver.

Scholarships
After expenses, royalty income from the licensing program is used for student scholarships.

Enforcement

The Office of General Counsel actively enforces the ownership of the university's marks, names,
and symbols. Retailers, distributors, manufacturers, and sales representatives are equally
responsible for the purchase and resale of licensed goods.
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For further information, contact Sally Clayton at (937) 775-3646.

Mailing Address:

Office of General Counsel
Wright State University
3604 Colonel Glenn Hwy.
Dayton, OH 45435-0001

Wright Way Policy 2304: University Marks, Words, Logos, and Symbols

Subject: University Marks, Words, Logos, and Symbols
Date issued: Revised/June 2002

Authority: University President (March 23, 1989); General Counsel (August 17, 1999)
References: Office of General Counsel
2304.1 General Policy

Wright State University regulates and controls the use of the university's name and other marks,
words, logos, and symbols. All requests for their use must be coordinated through the Office of
General Counsel.

2304.2 Protection, Promotion, and Control

The university has entered into an agreement with the Licensing Resource Group. This
agreement is designed to protect, promote, and control the commercial and noncommercial use
of Wright State University's registered trademarks, words, logos, and symbols. This agreement
includes items produced for revenue generation and items used for gifts and promotional
purposes.

2304.3 Licensing Office

When a university department or student organization becomes involved in developing products
bearing Wright State University's marks, such activities must be coordinated through the Office of
General Counsel, accompanied by artwork or graphics and details as to how the university mark
will be used. The artwork or graphics must be approved by the Office of Communications
and Marketing. All departments and student organizations must use a licensed
manufacturer to produce the items. A list of licensed vendors is available at the Office of
General Counsel or the Purchasing office and at http://www.wright.edu/web/trademarks/.
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