
Select Advisee Listing from the 
Advisor menu.



Enter the Term in the drop 
down, select search method, and 
enter info in the field. 

Click outside of the student info 
box or hit enter to search.



Click on the Course Registration 
link in the nav pane to search & 
register for classes

Rowdy Raider (U00100000)

YOUR NAME

Rowdy Raider

Raider.24@wright.edu



Click Register for Classes to 
View Student Schedule.

Click Browse Classes to see the 
schedule for a particular term.

These screens are functional but should ONLY be used for informational purposes. 
Staff and Faculty should NOT make schedule changes using this feature.  All schedule changes should be processed in Banner Admin.



Select the Term and enter 
student info again. 

ADVISOR NAME



Basic Search

Tip: if you have labs, recitations, 
clinicals, etc. linked to your 
course, use the % sign at the end 
of the course number to include 
those in your search.

ADVISOR NAME

Rowdy Raider ID: U00000000



Advanced Search

Tip: Click Right down arrow to 
toggle lower pane so you can 
see the whole search in the 
screen. Click the circle in the 
center of the pane divider to 
restore panes.

ADVISOR NAME



Search Results
• Schedule
• Summary

ADVISOR NAME



Tip: Hover over the days of the 
week in the Meeting Time and 
Location column and a pop-up 
shows all the info displayed 
horizontally in the column.

ADVISOR NAME



When you click the ADD button next 
to a section you want to register for, 
it will be added to your Course 
Summary with a Pending status, and 
the Submit button will appear in the 
bottom right of the screen. You MUST 
click submit to save your courses.

ADVISOR NAME

These screens are functional but should ONLY be used for informational purposes. 
Staff and Faculty should NOT make schedule changes using this feature.  All schedule changes should be processed in Banner Admin.



If you get a co-requisite error, scroll 
back through your search results and 
find the course you need to add to 
your summary,

ADVISOR NAME

These screens are functional but should ONLY be used for informational purposes. 
Staff and Faculty should NOT make schedule changes using this feature.  All schedule changes should be processed in Banner Admin.



Update the original course action 
to Web Registered from REMOVE, 
then click submit.

Tip: Use your Schedule pane to make 
sure the course/lab you select doesn’t 
conflict with your other courses. 
Otherwise, you will get another error 
for time conflict.

ADVISOR NAME

These screens are functional but should ONLY be used for informational purposes. 
Staff and Faculty should NOT make schedule changes using this feature.  All schedule changes should be processed in Banner Admin.



Click the Submit Button and your new 
courses will be added to your Summary 
with Registered Status and also appear 
on your Schedule.

ADVISOR NAME

These screens are functional but should ONLY be used for informational purposes. 
Staff and Faculty should NOT make schedule changes using this feature.  All schedule changes should be processed in Banner Admin.



To print schedule: Click Schedule 
and Options, click the printer icon.

To email schedule: Click the 
envelope/calendar icon

ADVISOR NAME


