Faculty Grade Entry

Click on the Faculty and Advisor tile in the WINGS Portal.

Select Grade Entry from the Faculty menu. Grade Entry includes Midterm and Final Grades.
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Select the tab for either Midterm or Final Grades.
Optional: You can enter the term or CRN in the search to consolidate the list to the course(s) you want to see.

Click on the row of the course that you want to enter grades.
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Faculty Grade Entry

The grade roster for your course will appear below the list of courses.

When grading for the course is open, you will see a drop down to select the grade next to the
student’s UID for either midterm grade entry or final grade entry.

You can sort the roster using the arrows to the left of the column headings. You can also search.

You can reset the page or save your entries using the buttons at the bottom right of the screen.
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Once you have entered all the grades and saved the worksheet, you will get a notification that
grading for your CRN is completed. (below)

You can update your entries until the grade is rolled (usually overnight) OR until grading closes.

After the grade has rolled, it can only be changed by submitting a grade change using the grade
change workflow. (It can be found using the Grade Summary function.)
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