
  

How to Customize Order Distribution on a Form in WrightBuy 

1. Check this box 
 

2. Enable the appropriate 
checkbox based on which type 
of order delivery you require 
and enter the distribution 
information 

3. Save  

NOTE: This must be done for every 
line item on the requisition. 



 

 

 

How to check to see if distribution has been customized when approving or reviewing a requisition 
 

Indicates that Custom Supplier 
Distribution has been selected for this 
order (… you can select the product 
description to open the form to 
view/modify distribution). 

NOTE: The same distribution must 
be applied to every line item on 
the requisition. 


